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ABOUTDOCUMENT
1. Document Versioning
Document Amendment Record
*|-Initial, A-Added, MModified, D-Deleted

Version Date I/A/IM/D* Section No. | Description of Change
No.
V1.0 I Baseline

2. Purpose

This document is prepared to help the users who access the application to enter the new records
and also to manage the existing recoishin the access control configured.

This helps user to understand the description of the application/business form and how to operate it.
3. Target Audience
The following are target audience of this document

1. Business Users who use iPortman PORTAL application
2. User who accesses the iPortman PORTAL application to learn

4. Disclaimer Clause

NA

l. ABBREVIATION

FollowingAbbreviations are from Import Related Functions.

S.No. | Abbreviation Description
1 IGM Import General Manifest
2 VCN Vessel Call Number
3 CARGO TYPE
l. C Containerized
Il. P Packaged
M. LB Liquid Bulk
V. DB Dry Bulk
V. CP Part of the consignment ontainerized and remaining is packaged but not
containerized
4 Item Type Code
l. GC Govt Cargo
Il. oT Other Cargo
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[1. UB Unaccompanied Cargo
5 HSS High Sea Sales
6 IEC Code Importer & Exporter Code
7 UNO Code
8 IMCO Code
9 Message Type

l. F Fresh

Il. S Supplementary

[1I. D Delete

Iv. A Amendment
10 Out of Charge

Type Name Full

l. F Partial

Il. P
11 UOM CODE Unit Of Measurement Code
12 Delivery Stage

l. F Full

I. P Partial
13 ETA Estimated Time of Arrival
14 ETD Estimated Time of Departure
15 RFID RadioFrequency Identification
16 TAT Hours Turn Around Time in Hours

Il. ERRORMESSAGES CODES ADESCRIPTIONS

# Error Code

Full Name / Description Steps to Solve / Who to contact

Il.  SrMBOLS AND ICONS

SR | Symbol / Icon
No.

Purpose / Usage

1 Port Mame: | Deendayal Pori Trust ¥

Based on user login and Site ID set for user, Port Name will r¢
in header screen after successfully login.

FASR 2y Wt 2Nl blYSQ &aK2gy
assigned functions pertaining to the respective port only.
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2 -& Notification Bell it will alert user for pending action items
3 Weather Forecast
4 ist v pos~ [
5 @ This icon is for user profile, from where user can ac(
*  Profile following items.
= Logout 1. USER PROFILE AS SET BY THE ADMINISTRATOR
2. PROFILE SETTINGS
3. LOGOUT BUTTON
5 1 Menu button¢ To display the list of processes
6 Q, Search box To search the processes
7 = Check List Button
8 New button¢ To create a new record
9 & Savebutton ¢ To save a record
10 ® Cancel buttorg To cancel a record
11 E Extension buttorg To extend a record
12 © Workflow button¢ To Approve/Reject a record
13 O Partial
14 D This icon is used to view the success status of the record
15 Shows the status of the record
16 Shows the Success status of the record
17 = List Datac To render a list of
records(draft/wfapp/approved/rejected/cancelled)
18 ol Clear Filtec To clear the searched records

14
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD

Doc Reference No:

4

envisizn

User Manual for iPortman HRY AlApplication

iPzrtman

TMP/UMG/V.1. 0

19 a Advanced Searclty To search a record with multiple sear
criteria

20 @ Add Row Add Row button Is to add multiple line items

21 [ This icon is to close each line item

22 [ Next | Next button¢ To Navigate next screen

23 Back Back linkg ToNavigate previous screen

24 > This icon is to expand the line item

25 A This icon is to Collapse the section within the function/page

26 v This icon is to expand the particular section within |
function/page

27 < Left Pagination buttorg To seeorevious results

28 3 Right Pagination buttog To see next results

29 This is LOV icon displayed only once data is saved successfu

@ Record saved

30 This icon is for sending the data for approval to the authori
person

31 & This icon iso approve the data after verification

32 m m These icons are used to Accept or Decline the request

32 — This icon is used to Import the data

33 . This icon is used to Upload a document

4
“ 1 ¥

This icon is used to Download a document
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V. BUSINESELOW DIAGRAM FORAFFINON-CONTAINERMPORT

Following process flow for Import Ne@ontainer General Cargo

FCS to iPortman
@ iPortman to PCS

Import Flow

V. APPLICATIONIEW UIDESCRIPTION
NA

VI. BUSINES®ROCESS FARAFFIC

SIGN-IN

Usemame

Password

iPzrtman

Sign-in

Not yet Register? Register Now

User Interface Imagellogin Screen
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- Q, Isearch Paradip Port Authority v SPANOCEANIC SERVICES(PIL. v @

iP=rtman iP=rtman

\Welcome to iPortman

AL T RS EIGES | Cancelled Records

=C 0o~ 1
Application Name Submitted Date and Time

Search Search Search Search ] All A Search

INPRT1-2022-00036 Carting Permission Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 1756 APPROVED 14-10-2022 17-58
11235 Confirmation of Charges - Vessel Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 1757 APPROVED 14-10-2022 17:57
INPRT1 2022 0784 AR Invoice - Vessel Paradip Integration User DEFAULT DEPARTMENT 14-10-2022 17:57 APPROVED 14-10-2022 17:57
INPRT1-2022-00023 Shipping Bill Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 17:26 APPROVED 14-10-2022 17:43
INPRT1 2022 0783 AR Invoice - Vessel Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 16:47 APPROVED 14-10-2022 16:47
INPRT1-2022-0125 VCN Link Details Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 16:25 APPROVED 14-10-2022 16:26
INPRT1-2022-00034 Allotment Of Rotation No Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 15:38 APPROVED 14-10-2022 15:38

Copyright @ 2020 Envision Enterprise

User Interface Image-Welcome to iPortman

1. BUSINESEUNCTIONNAME PERMISSIOREQUEST

1.1.DEFINITION

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Mariepartment reviews and grants the permission to Agent to
perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.
Request will be received in iPortman application to the respective department for review and approval.

1.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMESM  SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu ~ R ~ ~ R
Path aSydz . I NJTb al NAYySIh wSlj dz&:ﬁcﬁﬂgﬂbevxlbﬂtm-.. .aa

USERCANALSOSEARCHHEFUNCTIONN SEARCHEBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

1.3.PREREQUISITESMASTERS

1. Agent
2. Permission Type

17
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1.4.SCREENSHOTS
Following are the screenshot from Permission Request

Step XClick on Nevibutton . The user shall redirect to the screen like below

= & Permission Request Exit (3]
Permission Request -

[ Port Purpose

ssel Related * DWT (MT) Expected Date & Time of Arrival (ETA) o4 Dac No
VCN Ho. ™ Last Port of Call Name Expected Date & Time of Departure (ETD) ‘?_1 POS Document Number
7]
%]
IMO Number Port of Regisiration Name Agent Code = Dot Zeries *
70003338 @ PEREYINPRT 122 &z
vessel Name Shipping Agent Name Agent Name Dac Date o
SPANOCEAMIC SERVICESPL 20-10-2022 13:16 (al
Beam (M) Location of Marine Activities Bill To Party Code * — Status Code
& DRAFT
LOA (M) Official No. Eill to Party Hame Data Source
PORTAL
) Location Name * Dac Approved Date
GRT (MT) @ App o4

Remarks

User Interface Image 252ermission Request 28.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Below are the Field Information regardiRgrmission Request Deta8&ction.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory | Fill Type

Port Purpose NO Check Box
Vessel Related YES Drop Down
VCN NO. YES Form Lookup
IMO NO. NO Auto Populated
Vessel Name NO Auto Populated
Call Sign NO Auto Populated
Beam(m) NO Auto Populated
LOA(m) NO Auto Populated
GRT (MT) NO Auto Populated
NRT(MT) NO Auto Populated

18
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DWT(MT) NO Auto Populated

Run Name NO Auto Populated

Last Port of Call Name NO Auto Populated

Port of Registration Name NO Auto Populated

Shipping Agent Name NO Auto Populated

Location of Marine Activities NO Text Box

Official NO. NO Text Box

Expected Date & Time ( .

Arrival(ETA) NO Calendar Date and time / Auto Populated
Expected Date & Time ( .

Departure(ETD) NO Calendar Date and time / Auto Populated
Agent Code YES Form Lookup

Agent Name NO Auto Populated

Bill To Party Code YES Form Lookup

Bill To Party Name No Auto Populated

Location Name YES Form Lookup

Remarks NO Text Box

Step 3:Permission Details Section is also displayed in the same page. C @

Add Row o button.

Step 4:The system shall display below fields to enter.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Permission Request Exit (4]

a Permission Request

Permission Details -

Permission Type Code ToDate 9_1 Work Department Name * Remarks

Permission Type Name Total Time

Based On Quantity

From Date Uom Value *

User Interface Image 252 Permission Request 28.5.2

Below are the Field Information regardifRgrmission Request Deta8&ction.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory | Fill Type

Permission Type Code YES Form Look Up
Permission Type Name NO Auto Populated

Based On NO Auto Populated

From Date YES Calendar Date and time
To Date YES Calendar Date and time
Total Time NO Auto Populated
Quantity YES Text Box

Uom Value YES BL Lookup

Work Department Name YES Form Lookup

Remarks Text Box

Attachment Name YES BL Lookup

Certificate Valid From NO Calendar

Certificate Valid To NO Calendar

File Name NO Textbox

20
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Step 5:Click on the Save buttc.~~ from the top right corner to save the Form. Once the recordsgoted

& Record saved

successfully, then the system will disf'—, message.
Step 6:Aftersaving the recordlickon the icon. Then the user will be redirected to the Attachments
Window.¢
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Permission Request

O 1 Document of Permission 1 v *File Req

3

+ ADD FILES

UPLOAD CLOSE

User Interface Image 253ermission Requeg8.5.3

Step 7Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

RN fill the required fields and upload the documents if any thro “,— button and
can download the attached document by clicking on the file name attached.
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Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Permission Request

O 1 Document of Permission 1 v *File Req

+ ADD FILES

UPLOAD CLOSE

Userinterface Image 254ermission Reque8.5.4

Step 8Click on attachment icon if any attachment are configured it will auto populate or Click on

Jpload 1T, |

[+ Add sies JTTTIRTOP required fields and upload the documents if any thro “,— button and
can download the attached document by clicking on the file name attached.

Step 9:Configure Check List in Check List Form for respective forms. Then (E)'non. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. - ‘ @ checklist saved X \
Step 11.Click on Save, System will display status on the screen.

Step12hy OS G KS NBO2NR A& al SR GKSy GKS R20dzySyi

@

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sepl3: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

y

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl4: Once the user Approve the request the following status will be
aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyid adal Gdza oAt

. . o Remarks required!
If user reject the request following alert will display on the scr¢=u - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySy G adalradza gAatf 06S OKFYy3ISR Fa WYwoIWwW9/ ¢95Q0d

@

Sepl5 Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WY LILINR @SQ 2NJ WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo
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User Approval X
Send user Profile for Approval

Remarks

Pl

APFPROVE REJECT

Successfully Status changed to APPROVED .
Sepl6: Once the user Approve the request t= following status

gAftf 0SS aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyda ai

. : L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySyid aidliddza Attt 0S OKFYy3ISR a WYwoOw9/ ¢95Q0d

=,

Sep 17: Once the workflow is in WFAPP. Click _.. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WI LILINR BSQ 2NJ WwS2S0GQ 4A0GK NBFaz2y owSYIN] &aovo

User Approval X
Send user Profile for Approval

Remarks

Pl

APPROVE REJECT

Successfully 5tatus changed to APPROVED )
Sep 18: Once the user Approve the request th= following

adlddza oAfft 0S aKz2gy 2y (GKS aONBSy IyR (KS R2O0Od

. . L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R2O0dzySyd adalradza gAatf 06S OKFyYy3ISR Fa WYwoIWwW9/ ¢95Q0d

Step 19: While if there is any changes or error we can cancel the record by clickiﬂwi&;on shown.

Confirmation required

After clicking the icon system will displl , with below alert Yes and No
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Alert Message X

Do you want to cancel?

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

o . : o | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system wi. jand
status will change to CANCEL

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen— as

Draft/Approved/Rejected/Cancel Status respectively

= & Permission Request ®
I¢] 1-10 of 282 n 2|[3) . s B
Doc No. Status Vessel Related Permission Name Employee Name VCN No. Vessel Name Shipping Agent Name Agent Code

Q search Qsearch Qsearch Qsearch Q search Q,search Qsearch Qsearch Qsearch

User Interface Image 255Permission Request 28.5.5

Step 21:Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

b v search.... search.... and ~

®Add Row

| clear €3 || Search Q |
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By Clickingo -

can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec

10/20/30/40 records to view in List page.

2. BUSINESBUNCTIONNAME PERMISSIORECORDING

2.1.DEFINITION

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent tc

perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Date
Request will be received in iPortman application to the respective department for review and approval.

2.2.NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMESM  SELECTIONDVIEWTHELISTDATAANDTO

ADDNEWRECORDS.
Menu R R s . R
Path asSydz FNJ b al NAY STh wS O2 NRGligkdraNeéy butsc. —= A

USERCANALSOSEARCHHEFUNCTIONN SEARCI-HSOX@WHICHIS AVAILABLEN TOOLBAR

SECTION.

2.3.PREREQUISITESMASTERS
1. Department Master

2.4.SCREENSHOT
Following are the screenshots from Permission Recording

Step XClick on New butto. . The user shall redirect to the screen like below
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a Permission Recording Details

Permission Recording

E Permission Details

Permission Recording Details

INPRT120210150 MV THOR INSUVI

E Permission Assigned Details

Adang Bay

Agent Name
SPANOCEANIC SERVICES PVT LTD

Port of Registration Name

a
Permission Approval Mo. * = Employee Code Designation Name Doc No.
INPRT1-2022-0001 z INPRT1-2022-0001
Permission Name Employee Name Work Department Name POS Document Number
INPRT120220001

Vessel Related LOA (M) Expected Date & Time of Arrival (ETA) . Doc Date o
Yes 189.99 21-11-2021 18:01 a 13-04-2022 1558 (]
VCN No. GRT (MT) Expected Date & Time of Departure (ETD) o Doc Series * =
INPRT120210150 30,051 22-11-2021 11:30 a PERCTPSEQ72022Y [
IMQ Number MNRT (MT} Bill To Party Code Status
9298533 17,738 70003338 Approved
vessel Name DWT (MT) Bill to Party Name Data Source
MV THOR INSUVI 52,489 SPANODGEANIC SERVICESPL POS
Call Sign Run Name Location Mame Doc Approved Date N

Foreign 13-04-2022 1558
Agent Code Last Port of Call Name Remarks
70003338

User Interface Image 25@ermission Recording 29.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Step 3 Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Permission Details page asgéléWS R { |
will be auto populated based upon the previous data.

= & Permission Recording

ﬂ Permission Recording Details

Permission Details

i Permission Details

INPRT120210150 MV THOR INSUVI

E Permission Assigned Details

S.No Permission Type Code From Date To Date Quantity
Q search Q search O ssarch Q search
4 1 PRMS20 14-04-2022 16:49 14-04-2022 20 49 5

1-1eof1

Uom Value

Q, search

CUBIC METER 0]

BACK Next

User Interface Image 25Permission Recording 29.5.2

Step 4:0nce all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Permission Assigned Details page as below

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Permission Recording B B
Permission Recording Details E Permission Details ﬂ Permission Assigned Details
Permission Assigned Details a
S.No Assigned D&T Section Name Assignee Name Task Started Task Completed Remarks
Q search.. Q, search. Q search Q,search. Q, search Q search....
() ADD ROW
BACK

User Interface Image 258ermission Recording 29.5.3

Step 5:The system shall display below fields to enter.

= & Permission Recording Bt @ B

E Permission Recording Details E Permission Details a Permission Assigned Details

Permission Assigned Details -

1-1ef1 -

S.No Assigned D&T Section Name Assignee Name Task Started Task Completed Remarks
Q search.... Q search.... Q_search.... Q, search Q search.... Q_ search....
Yo U] |
X
Assigned D&T Section Name Assignee Name Remarks
2 [} ]
Task Started o Task Gompleted o Invoiceable
@ ADD ROW
BACK

User Interface Image 25®ermission Recording 29.5.4

Step 6:Click on the Save buttcl.f3 from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will disf, ' message.
Step 7:Aftersaving the recordlickon the icon. Then the user will be redirected to the Attachments
Window.¢
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Attachments (0) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid Te Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 260ERMISSIORECORDINED.5.5

Step 8Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

TN il the required fields and upload the documents if any thro'— button and

o -

can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 26RERMISSIORECORDINZD.5.6

Step 9Click on attachment icon if any attachment are configured it will auto populate or Click on

Jpload 1T, |

R il the required fields and upload the documents if any thro,‘-;—- button and
can download the attachedocument by clicking on the file name attached.

Step 10:Configure Check List in Check List Form for respective forms. Then (E)’non. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o ‘ ® checklist saved X \
Step 11:Click on Save, System will display status on the screen.

7 A

Step 12hy OS (G K NEO2NR A

@

Qx
Qx
Q
(0p))
puf
c
A
(0p))

<

0KS R20dzySyi

button

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sepl3: Once the workflow is initiated click or the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl4: Once the user Approve the request the following status will be
aK2gy 2y GKS &aONBSYy IyR (KS R20dzYSyid adal Gdza oAt

. . T R ks ired!
If user reject the request following alert will display on the scrpo o= Up On
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Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s« and the
R20dzySyid aidliddza Attt 06S OKFYy3ISR a WYwow9/ ¢95Q0d

©

with below popup fields and buttons. So the approver will either
W LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]Jaovo

Sepl5 Once the workflow is in WFAPP. Click the icon. System will be displaying

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully Status changed to APPROVED

Sepl6: Once the user Approve the request t== following status
gAff 0SS aKz2gy 2y (KS aONBSy IyR (GKS R20dzySyid ai

. . - Remarks required!
If user reject the request following alert will display on the scre o - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the st and the
R2O0dzySyd adalradza gAatft 06S OKFYy3ISR Fa WYwoIWw9/ ¢95Q0d

©

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sep 17: Once the workflow is in WFAPP. Click the icon. System will be displaying

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully S5tatus changed to APPROVED ]
Sep 18 Once the user Approve the request tl= following

atlddza oAttt 0S aKz2gy 2y (KS aONBSYy IyR (G4KS R2O0d
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. . L Remarks required!
If user reject the request following alert will display on the screo - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the sc|, S— and the
R2O0dzySy (i adalriadza gAatf 6S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

Step 19: While if there is any changes or error we can cancel the record by clickiﬂwke:on shown.

Confirmation required ‘ .
- with below alert Yes and No

After clicking the icon system will displl |,

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

=

Remarks

Requested By

EXIT PROCEED

L . : o | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system wi. Jand
status will change to CANCEL

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen — . as

Draft/Approved/Rejected/Cancel Status respectively

L}
)]

Permission Recording ®

c qunﬂsz n 2 3 17 018 19 >

Permission Approval No. [T

User Interface Image 26Permission Recording 29.5.7

Step 21.Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

hd hd searcn.... searcn.... and ~

® add Row

| clear €3

Search Q |

By Clicking o I can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

3. BUSINESEUNCTIONNAME PERMISSIOMPPROVAL

3.1.DEFINITION

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent tc
perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the mithier through Portal providing necessary Data.
Request will be received in iPortman application to the respective department for review and approval.

3.2.NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMESM ' SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu . R ) )
Path aSydz . NJTIb al NAYy STph ! LILINRE @lick oh Newtbhtd.——.. a

USERCANALSOSEARCHHEFUNCTIONN SEARCHEBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

3.3.PREREQUISITESMASTERS

1. Agent Master
2. Permission Type Master

3.4.SCREENSHOTS
Following are the screenshot from Permission Request

Step XClick on New butto... . The user shall redirect to the screen like below
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= & Permission Approval

Permission Approval

B B

@ Permission Approval @ Permission Details

A
Permission Request No. ™ = Employee Code Designation Doc No
Permission Name Employee Name Work Department Name Doc Date *
20-10-2022 16:06 i
Vessel Related LOA (M) Expected Date & Time of Arrival (ETA) o Doc Series
a PEAPTPSEQ72022Y
VCHN No GRT (MT) Expected Date & Time of Departure (ETD) o Status
gl Draft
IMO Number DWT (MT) Agent Code Data Source
FOS
Vessel Name Last Port of Call MName Agent Name Doc Approved Date I.d

Beam (M) Port of Registration Name

Bill To Party Code

Shipping Agent Hame

Bill to Party Name

Location of Marine Activities

Location Name

User Interface Image 26Rermission Approval 30.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Step 3:then Click on thbutton from the bottom of the page Permission Details Section is
displayed which is auto populated.

= B Permission Approval INPRT120210150 MV THOR INSUVI c ® rD < >

ﬁ Permission Details

g Permission Approval

Permission Details

1-10f1 n

S.No Permission Type Code

From Date To Date Quantity Uom Value
Qsearch Qsearch.... Q_search Q search... Qsearch
- 1 PRMS20 14-04-2022 16:49 14-04-2022 20:49 s CUBIC METER EJ
X
Permission Type Code To Date o Work Department Name Remarks
PRMS20 14-04-2022 20049 Marine
Permission Type Name Total Time HAZMAT License validity
GARBAGE REMOVAL 04:00 %
Based On HAZMAT License No
Truck No. Quantity
5
From Date ﬂ Uom Value
14-04-2022 16:49 CUBIC METER

User Interface Image 263ermission Approval 30.5.2

Step 4:Click on the Save buttclr3 from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will disg' ., message.
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U

Step 5:After saving the recordlickon the icon. Then the user will be redirected to the Attachments
Window.c
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Image 26@ermission Approv&0.5.3

Step 6Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

[+ Add siles FIIRVOPS required fields and upload the documents if any thro ‘\,

button and
can download the attached document by clicking on the file name attached.
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 2éBermission Approv&l0.5.4

Step 7Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

RN il the required fields and upload the documents if any thro . .— ' button and

o-

can download the attached document by clicking on the file name attached.

Step 8:Configure Check List in Check List Form for respective forms. Then (E)’non. Configured
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parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o | ® checklist saved X ‘
Step 9:Click on Save, System will display status on the screen.

R2 Odzy Sy i

(s}

Step 100hy OS GKS NBO2NR Aa &l @SR GKSy @K

©

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WI LILINR BSQ 2NJ WwS2S0GQ 4A0GK NBFazy owSYIN] aovo

Sepll: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully Status changed to WFAPP

Sepl2: Once the user Approve the request the following status will be
aK2gy 2y GKS aONBSY FyR (KS R2O0dzySyid adal Gdza oAt
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. . L Remarks required!
If user reject the request following alert will display on the scre i - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the si—— and the
R2O0dzySy (i adalradza gAatf 6S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

@

Sepl3: Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval |ith below popup fields and buttons. So the approver will either
WI LILINR BSQ 2NJ WwS2SO0GQ sA0GK NBFazy owSYIN] aovo

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully Status changed to APPROVED .
Sepl4: Once the user Approve the request t= following status

gAftf 0SS aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyda ai

. . o Remarks required!
If user reject the request following alert will display on the scre i - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s¢—— and the
R2O0dzySy i adalradza gAatf 06S OKFYy3ISR Fa YwoIW9/ ¢95Q0

-

Sep 15. Once the workflow is in WFAPP. Click ... the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either
WYI LILINRE @SQ 2N wwS2SO00Q oAGK NBFazy o6wSYIFNjlaoo

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT
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Successfully Status changed to APPROVED )
Sep 16: Once the user Approve the request th= following

adlddza oAfft 0S aKz2gy 2y (GKS aONBSy IyR (KS R2O0d

. . L R k ired!
If user reject the request following alert will display on the screo Sl Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s¢—— and the
R2O0dzySy i adalriadza gAatf 6S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

Step 17: While if there is any changes or error we can cancel the record by clickimise:on shown.

Confirmation required

After clicking the icon system will displl , ‘ with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

=

Remarks

Requested By

EXIT PROCEED

L . : o | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system WI|:ﬁnd
status will change to CANCEL

Step 18: Upon Save / Approve /Reject /Cancel the record that can be seen — . as

Draft/Approved/Rejected/Cancel Status respectively

= & Permission Approval ®

o 1—100f192 23 w819 20 >

User Interface Image26®ermission Approval 30.5.5

38
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

A}
e nV | S | n User Manual for iPortman FRYAlApplication iPz:rtman
TMP/UMG/V.1. 0

Step 19:Click on@ icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

™ ~ search search and ~

® add Row

| clear €3 |

search Q |

By Clicking o. I can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

4. Business Function Name: Import Application

4.1. Definition:

Importer / Consignee/CHA submit import application as a request to the port to advance charges
for the cargo imported. Import application can be submitfed each line against IGM of a subject vessel
through online portal which further goes for validation and verification in iPortman® system.

4.2.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEVER@** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz .FNJTh /FNB2 I LYLRZ2NI 52 Clek®@Add I
Path New

Q
USER CAN ALSO SEARCH THE FUNCTION IN SEA  |ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

4.3. Prerequisitesg Masters

Following Masters are required in order to complete the Import Application and send for approval.

Currency
Agent

Cargo

IMDG Code
Package Type
Container Type
Vehicle type

No o kr~owdhpe

4.4.Screenshot
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Step TAfter Navigation to the respective function screen, user will move to list of Table and Click on Add
new buttor @ . it will redirect to Vessel information screen in order to fill the data

= & Import Application et &)

{8 1GM Lines

i Vessel Information

E Container Details E Payment Details

Import Application A

eszel Trade (Fareign /Coastal) * Doc No

Total Carge Quantity CHA Code *
v 70003336 B

Agent Code * IE Code * CHA Name * Import Application No

70003338

K SPANOCEANIC SERVICESPL

Agent Name *
SPANOCEANIC SERVICESPL

Importer Name

Currency Code
INR

Doc Series *
B uapyseapPRT2022 &

VCN No.* )
@ No

vessel Name

IMO Number

IGM Mo

IGM Date

Transhipment Cargo *

D PNR Cargo

Dac Date
05-12-2022 15:48

Status
Draft

Doc Approved Date

Dafa Source
PORTAL

Remarks

User Interface Image amport Application Header Details 4.1

Below are the Field Information regarding Vessel Information Details Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
VCN No. Mandatory Pop Up
Vessel Name Non Mandatory Textbox
IMO No Non Mandatory Textbox
IGM No Non Mandatory Textbox
IGM Date Non Mandatory Textbox
Total Cargo Quantity Non Mandatory Textbox
IE Code Mandatory LOV
Importer Name Non Mandatory Textbox
PNRCargo Non Mandatory Checkbox
Transhipment Cargo Mandatory Dropdown
CHA Code Mandatory LOV

CHA Name Mandatory Textbox
Handling Agent Non Mandatory LOV
Currency Code Non Mandatory LOV
Vessel Trade(Foreign/Coastal) Mandatory Dropdown

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 2:0nce data is filled in Header Screen, click on save b__.@md proceed for IGM Line and click on

';_+3' .i'-d O RC'\."\"

to fill the data and click o

to save line item and add New Row.

= & Import Application

IGM Lines

Bill Of Entry No

g Vessel Information i IGM Lines E Payment Details

Mature of Cargo Code * B/L No.

et [

Bill Of Entry Date

Line Qty B/L Date

Line No_*

Commodity Code Bill To Party Code

Delivery Order No

Sub Line Mo *

Commodity Mame Vessel Completion Date

?_1 Delivery Order Date

CHA Name

Mo. of Packages Last Free Date

Out of Charge No

User Interface Image dmport Application IGM Line 4.2

Below are the Fielthformation regarding IGM LINES Details Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Bill of Entry No Non Mandatory LOV

Bill of Entry Date Non Mandatory Textbox
BOCG No Non Mandatory LOV

BOCG Date Non Mandatory Textbox
Line No Mandatory LOV

Sub Line No Mandatory Textbox
SMTP No. Non Mandatory Textbox
CHA Name Non Mandatory Textbox
Cargo Type Code Non Mandatory Textbox
Cargo Type Mandatory Textbox
Line Quantity Mandatory Textbox
Commodity Code Mandatory Textbox
No. of Pkgs Mandatory Textbox
PNR No Non Mandatory Textbox
PNR Qty Non Mandatory Textbox
PNR D&T Non Mandatory Textbox
Commercial Invoice No Non Mandatory Textbox
Approx. Delivery Qty Non Mandatory Textbox
Delivery No of Packages Non Mandatory Textbox
B/L No Non Mandatory Textbox
B/L Date Non Mandatory Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Bill To Party Code

Non Mandatory

LOV

Vessel Completion Date

Non Mandatory

Date and Time

LateFree Date

Non Mandatory

Date and Time

BE On Customs Bond Mandatory Dropdown
Expected Date of Delivery Mandatory Date and Time
Delivery Type Mandatory Dropdown
Mode of Dispatch Mandatory Dropdown
Cargo Location Non Mandatory LOV
DeliveryLocation Mandatory Dropdown
Delivered Qty Non Mandatory Textbox
Delivered Order No Non Mandatory Textbox
Delivery Order Date Non Mandatory Textbox
Out of Charge No Non Mandatory Textbox
UOM Name Non Mandatory LOV

Rate Non Mandatory Textbox

]

Step 3:0nce data is filled in IGM lines, click on save bu..oand proceed for Payment Details and autofill

the data when IGM Lines Entered and click _ to save line item and add New Row.

= & Import Application

@ IGM Lines

E Vessel Information

Payment Details

INPRT120220271 MV SLOOP

c B B

= b

>

8 Payment Details

1-10f1 n
S.No Invoice No Invoice Date Service Description Agent Name Qty1 Unit Price Net Value Total Value
Q_search Q_search 3 Q search Q_search Q_search Qsearch Q search Q_search Qsearch
¥ o1 9707001356 08-11-2022 00-00 Pro-forma Invoice Wharfage-All types of CoaliCoke SPANOCEANIC SERVICES PVT LTD 5000 52 83 263150 310518 D, @
X
Invoice No Agent Code Qty2 IGST
9707001356 T0003338 0 o
Invoice Date Agent Name Qty1 CGST
09-11-2022 00:00 a SPANOCEANIC SERVICES PVT LTD 5,000 23,684
Invoice Type Code Service Code Unit Price S5G5T
ZPIN 1 52,63 23,684
Invoice Type Service Description Net Value Total Value
Pro-forma Invoice Wharfage-All types of Coal/Coke 2,63,150 3,10,518
UOM1 Name Concession Rs.
Metric Ton 0
User Interface Image Amport Application Payment Details 4.3
Below are the Field Information regarding Payment Details Section.
(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Invoice No Non Mandatory Textbox
42
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Invoice Type NonMandatory Textbox
Agent Code Non Mandatory Textbox
Agent Name Non Mandatory Textbox
Quantity Non Mandatory Textbox
Unit Price Non Mandatory Textbox
Net Value Non Mandatory Textbox
Total Before Discount Non Mandatory Textbox
Total AfterDiscount Non Mandatory Textbox
IGST Non Mandatory Textbox
CGST Non Mandatory Textbox
SGST Non Mandatory Textbox
Grand Total Non Mandatory Textbox

Step 4:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And CIick@.rbutton. And Onscreen notification will be LOV

® Record saved
as!

U

Step 5(a)Adding the files manuallgncethe record got saved,|lick on the-—"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled tl&itk oni button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

U

NOTE: If the attachments added in line level by uc_
name.

icon system will display respective section

)
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Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Import Application

O 1 Impoart General Manifest 1 w *File Req

+ ADDFILES

UPLOAD CLOSE

U}
LF GKS ' G0FOKYSYyadQa INB O2y FTAIdzNBR. _ahaGSY gAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Select files

Now Click on the Check boxes accordingly, L button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Import Application

O 1 Import General Manifest 1 b File Reg
>
+ ADD FILES

UPLOAD CLOSE
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Once all the mandatory and required fields are filled ti&ick or|—LI button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Import Application

O 1 Impoart General Manifest 1 w *File Req
3

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

Click on the Save buttr_[.i.‘I from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display! message.

Step7hy OS (KS NBO2NR Aa al @SR (KSy (KS R2O0dzySyd .aF Gdza oAt

Draft- >WFA->Approve F

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ = the icon. System will be display

Send user Profile for Approval

w
P
Qx

G6AGK 08t2¢ LJ2LJzLd FA
YwS2S8S0:GQ sAGK NBFaz2y owSYIN]L&aovo

YR odzi(i2zydo
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
aONBSY IyR (KS R20dzySyi adalddza ¢Aaftt 6S OKIy3aISR & WwW2Cltt

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

shown on the screeh Yy R G KS R2O0dzySyid aidliddza gAff 0SS OKFEy3ISR | a Wit

‘ Successfully rejected. s
display on the screel- 'YR 0K R 2 Odzy

G adriddza. oAttt 0SS O

®

Step 12: While if there is any changes or error we can cancel the record by clickikg@hé&on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ J/EfAOlAY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system Wil|:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be se = s Draft/Approved/Rejected/Cancel Status respectively

HH -_— O, Search Chennai Port Trust POS v {;9 \
iPurtman iPurtman
= & Import Application ® @
c 1-1001884 (10 v | < n 2 3 .. e 89| 0| >
.
4 »
-
Doc No. Status VCN No. IGM No Line No. Sub Line No Vesszel Name IMO Number Importer Name CHA Code Doc Approved Date Doc Date|
Q, search... Q,sea... Q, search... Q, sear... Q, searc... O, search... Q, search.. Q, search... Q, search.. Q, search search... = search....
IMPAPP20220095 Approved INMAATZ0220443 Co0909 1 2 MV iPortman 765431 KIA 700021 03-06-2022 16:55 05-06-202
IMPAPP20220094 Approved INMAATZ0220429 3548 655 5485 MV Rithvik 68756836 Rithvik 700021 07-06-2022 15:10 07-06-202

Step 16:Click onB icon to new popup window will display. And can Clear / Search the records with
multiple inputs.
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| | v | | v " and v

CCieor | seoen |

=N

By Clicking o can clear the inputs in the columns. By Clicking on No of Records pe,eDrop

down can select 10/20/30/40 records to view in List page.

By Clicking c{-} Load the records and display the data.

5. Business Function Name: Internal Shifting Request

5.1. Definition:

Internal Shifting is the process of shifting the cargo from one location to another location on basis
of Agent request or shifting the cargo for Port convenienégent fills the and submits request for
internal shifting in iPortman® Portal and same will be received by the port authorities in iPortman®
application

5.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEIVER@)** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz .F N Th /| NH2 M wSlj dz$B i Mo Yeik NI/
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA. | ARERAABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

5.3. Prerequisitesc Masters

Shifting Type

Shifting Through

VCN NO

IGM No

From Location/Yard/Plot Code
To Location/Yard/Plot Code
Importer Code

NogobkwhpE

5.4.Screenshot
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Step 1:After Navigation to theespective function screen, User will move to list of Data and Click on Add
new buttor ® . it will direct to the below screen in order to fill the data

if Selected ItemE€argothen Cargo details Tab is enable

= & Internal Shifting Request it [E)
i Internal Shifting Request
Internal Shifting Request a
argo Siatus * From Area Type * ltem = Doc No.
Application Type * From Location / Yard / Plot Code * = Approximate Shifting Qly (Tonnage) POS Document Number
IMPORT v
Shifting Through * To Arez Type © Approximate Shifting Qfy (Packages) Doc Series * =
) . - INSHREYINPRT122 &
VCN Ho.* To Location / Yard / Plot Code * Approximate Trips Doc Date
] & 05-12-2022 16:22
vessel Name Area Allotted in Sg Mirs Reason Status
- Draft
1GM No * Commencement D&T Shifting on Account {Agent / Port Doc Approved Date
= (] -
Data Source
IGM Date voice
D Invoiceable PORTAL
D Weighment Required Remarks
Imparter Code * _
Ed
Labour Required (¥/N)*
Importer Hame

User Interface Image 4dnternal Shifting Request Header Details 8.1

Below are the Field Information regarding Internal Shifting Request Details Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Cargo Status Yes Dropdown
Shifting Type Yes Dropdown
Application Type Yes Dropdown
Shifting Through Yes Dropdown
VCN No Yes LOV
Vessel Name No Textbox
IGM No.* Yes LOV

IGM Date No Textbox
Rake Application No No Textbox
Importer Code* Yes LOV
Importer Name No Textbox
From Area Type Yes Dropdown
From Location/Yard/Plot Code* Yes LOV

To Area Type Yes Dropdown
To Location/Yard/Plot Code* Yes LOV
Storage Allotment No No LOV

Area Allotted In Sq Mtrs No Textbox
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Commencement D&T No Calendar
Approx. Shifting Quantity(Tonnage)* No Textbox
Approx. Shifting Quantity(Packages)* No Textbox
Approximate Trips Yes Textbox
Reason No Dropdown
Shifting On Account Yes Dropdown
Invoiceable No Checkbox
Requesting Party Name Yes LOV
Labour Required (Y/N) Yes Dropdown
Shifting Operation By (Port/Private) Yes Dropdown
Balance Qty On (From Plot/Yard Code) No Textbox
Balance No. Of Packages On(From Plot/Y¢ No Textbox

Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button@ and proceed to click o L Next button for Internal Shifting Request Cargo Details. And

(® Add Row

Press to enter the data.

= & Internal Shifting Request INPRT120220243 MV RAMESH CHENNAI c B L > B

E Internal Shifting Request g Cargo Details

Cargo Details -

IGM Line No tem No BiL No. House B/L Mo Nature of Cargo Item Type Code Package Type Code Gross Weight Unit of Measurement Gross Volume

Q, search.. Q_ search Q_ search.. Q search.... Q_ search.... Q, search.... Q, search Q search.... Q, search.. Q, search
A | 5452 DB 5000 @
If(;g;;t;;code = Item Type = Z:[v'pur:xlmale Shifting Qty (Tonnage) *
E::al:éeé::r:?ce; SERVICESPL Type Of Package =] tr\'auechT::ne ' =
Ssgwspszlé\: Bill No * = Unit of Measurement =
User Interface Image 4linternal Shifting Request Cargo Details 8.2
Below are the Field Information regarding Cargo Details Section.
(Note:- In Application fornOnly Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
IGM Line No Yes LOV
Sub Line No No Textbox
Import Application No No Textbox
IE Code No Textbox
50

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:
envisizn | - G
User Manual for iPortman HRY AlApplication iPzrtman
TMP/UMG/V.1. 0

Commercial Invoice No No LOV

Bill Of Entry No No LOV

Nature of Cargo No Textbox
Cargo Code No LOV

Cargo Name No Textbox
SMTP No/TSA No No Textbox
No of Packages No Textbox
Item Type No LOV

Type of Package No Textbox
Gross Weight No Textbox
Unit Of Measurement No LOV

Gross Volume No Textbox
Unit of Volume Code No LOV

Marks & Number No Textbox
Approximate Shifting Qty(Tonnage) Yes Textbox
UOM Name Yes LOV

IGM Line No No Textbox
Sub Line No No Textbox
Shipping Bill No No Textbox
Shed Location Name No Textbox
Cargo Name No Textbox
No ofPackages No Textbox
Gross Weight No Textbox
Unit Of Measurement No Textbox

o ) . . | ) # Add Row .
Sep 4:0nce data is filled in Cargo Details, click on save bt~ and click or if need to

FRR Ydzft AL S w
screen LOV as below

5

—

oA (122N0 78 1 aySR 2ROy /I S A f ¢

® Record saved

U

A

0S

~

Step 5(a)Adding the files manuallgncethe record got saved,|lick on the-—"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Once all the mandatory and required fields are filled tig&itk on$ button. System will display

File uploaded

attached documents.

status on the screen. Respective Form Name, Section name will display along witt

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section

name.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

LF¥ GKS ' GO0FOKYSYyidQa INB O2y FTAIdzNBR. _ahaGSY gAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

Select files

Now Click on the Check boxes accordingly, button will be enable.
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Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled ti&ick or,—i button. System will display

File uploaded

the status on the screen.
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

Click On Close Button

Click on the Save buttc@ from the top right corner to save Form. Once the record got satertessfully, then the system will

@ Record saved
display! message.

Step7hy OS KS NBO2NR A& &F OS8R (KSYy GKS R20d2YSyd _GFddza 64t

53
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

CnviSizn

User Manual for iPortman FRYAlApplication iPartman
TMP/UMG/V.1. O

Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click .. the icon. System will be display

Send user Profile for Approval

GAGK 060Sft2¢ L3RIz FAStRa | yR odzilizyao
YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
AONBSY YR (GKS R20dzySyid adlddza oAttt 6S OKIFIy3aSR a w2cCltt

. . L | Successfully rejected.
If user reject the request following alert will display on the scri—

gAfft 0S OKFY3ISR a YwoOWw9/ ¢95Q0

And the document status

Sepl0: Once the workflow is in WFAPP. Clicl. _.. the icon. System will be displaying

Send Profile for A I " A A . . P
eheuserFromie Tor Approval lsa ik 0S8t 26 L2 L) FAStERE FyR odzid2yao

wws2800Q 6AGK NBFaz2y 6wSYEN] &0 O
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

shown on the screen and the document status will be changeast t wh +95Q® LF dzaSNJ NB2SOi0

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

y
(]

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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CANCEL

By Clicking orC'/ D/ @ we can view the status of the record.

Data Submit Status X

Pos Integration

Statlus: SUCCESS

End Point Code Status Response

SADRICTRTSHIRCSAD SUCCESS LT ) —

Step 15Upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively

Q, Search Chennai Port Trus: w zos 1‘1

iP=rtman iPartman
= & Internal Shifting Request ®
B c 1-100f 1020 n 2 || 2| .. |we||w01||10z]] »
Dae No. Status VCNNo. 1 Vessel Name 1GM No Application Type Importer Name Doe Date
Q, szarch... Q,zearch... Q, search Q zzarch... Q, search.. O, zearch.. Q, szarch. search.... (o]
14182 Draf IMFORT 28-04-2022 18:21
INMAA120220022 Approved INMAA1Z0220011 MV FORTAL PER 20011 IMFORT ARUN 27-04-2022 16:03
INMAA120220021 Approved INMAA120220005 MV suresh 0801 IMFORT chennai 26-04-2022 12:51
INMAA120220020 Approved INMAAT20220089 WY GAYATHRI 280 IMFORT chennai 25.04-2022 15:56
INMAA120220018 Approved INMAATZ0211873 MV PORTAL PER 11973 IMPORT ARUN 21-04-2022 12:30

Step 16:Click on@sicon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Field Condition Valuel Value2 Concatenate Condition

(#) Add Row

ol

By Clicking o~ can clear the inputs in the columns. By Clicking on No of Records pe;Drop

down can select 10/20/30/40 records to view in List page.

By Clicking c{.-} Load the records and display the data.
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6. Business Function Name: Yard Delivery

6.1. Definition:

Yard Delivery is the process to recording the shifting or Delivery of cargo from one location to anothe
location. This will be recorded by shedper identor person incharge at port for such activity against the
approval of Internal Shifting Request raised by the CHA/Importer/Vessel Agent.

6.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEIVER@J** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

aSydz I NOR /hiLIDGMINGE 2 Y &

Menu
Path

NI h / | NB2 NS

USER CAN ALSO SEARCH THE FUNCTION IN SEA | AREAABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

6.3. Prerequisitesc Masters
1. Yard/Plot Code
2. Shifting/Delivery
3. Shift
4. Agent Master
6.4. Screenshot
Step 1:After Navigation to theespective function screen, user will move to list data then Click on Add new
button = . It will direct to the below screen in order to fill the data

= & Yard Delivery

a Header

Exit @

@ Cargo Details @ Container Details @} Goods on Vehicle @ Equipment Details {8 Delay Details {8 Vehicle Change Details

Header Table -

YardiPlot Labour Required (¥/N) Doc No

Yard/Plot M -

Operation Start D&T

Yard/Plot Code * Shift Name * Operation End D&T POS Document Humber

Shed Executive *
70003338

Doc Series *

Zone Code
YADEYSEQPRT2022 &=

Truck Enfry Permit No

Doc Daie
05-12-2022 16:52

Truck Entry Permit Validity Surveyor Name

Storage Allotment No

RFID Card Mo.

Supervisor

Status
Draft

Agent Code
70003338

Truck Status

[[] wWeighment Flag

Gate Out D&T

Doc Approved Date

Data Source
PORTAL

Agent Name *
SPANOCEANIC SERVICESPL

Total Gross Quanfity

Item Remarks

Total Mo of Packages
VCN Mo

User Interface Image 4¥ard Delivery Header Details 9.1

Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button@ and proceed to click o,m button for Cargo Details Screen shown below.
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Yard Delivery INPRT120220243 MV RAMESH CHENNAI c R B =>=n0h « > &

i
(3]

a Cargo Details E Container Details ﬁ Goods on Vehicle ﬂ Labour Details ﬁ Equipment Details ﬂ Delay Details ﬂ Vehicle Change Details

Cargo Details

1-10f1 -

IGM Line No IGM Sub Line No Shipping Bill No Shipping Bill Date Exporter Name Mature of Cargo Cargo Code Item Type
Q, search. Q_ search Q_search Qsearch.. Q, search Q search.. Q_search.... Q search.... Q_search.. Q, search
¥ o1 5858589 30-08-2022 SPANOCEANIC SERVICESPL 5452 DB [I]J
Shipping Bill No Import Application Mo Delivery Quantity (Tonnage} *
5853580 2 5,000
Shipping Bill Date Bill Of Entry No Balance Quantity On (From PlotfYard Co...
30-08-2022
Commercial Invoice No Gross Weight Balance No.of Packages On (From Plot/...
5,000
Invoice No
543745

Exporter Code
70003338

User Interface Image 4¥ard Delivery Cargo Details 9.2

Step 3:Based on selection of Header Details Cargo Details will be auto populated ¢ m button
to go for below screen of Labour Details as shown below.

= & Yard Delivery INPRT120220243 MV RAMESH CHENNAI c B =0 <« » B

i Cargo Details i Coniainer Details i Goods on Vehicle E Labour Details E Equipment Delails i Delay Details E Vehicle Change Details

Goods on Vehicle

1-1ef1 -

Yard Delivery No. Plot/Yard Name Shifting/Delivery/Terminal Shifing Shed Delivery Order No. Delivery Quantity (Tonnage)
Q search Q_search.... Q_search Q, search Q search.... Q search Qsearch... Q sea
A | WAGON TIPPLER-1TO 5 D INPRT120220018 CEMENT @J
Yard Delivery No. Shifting/Delivery/Terminal Shifting Goods Description Delivery Quantity (Packages)
D CEMENT
PlotrYard Name Shed Delivery Order No Delivery Quantity (Tonnage) Verified *
WAGON TIPPLER-1TO 5 INPRT 120220018 YES -
Zone Name Shed Delivery Order Validity Period

05-08-2022 0730

User Interface Imagé6cYard Delivery Good on Vehil&

® Add Row

Step 4 Once data is filled in Labour Detalils, click on save bi 1and click or if need to

I RR YdzZf GALX S w Lm Rithodh t8 dodoSbeldn skréeh to &gbrd Equipment Details.
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- Q, Search Chennai Port Trust w At
iPsrtman iPartman
= i INMAA120C T ILPER o < >
= & Yard Delivery E1 Fecord saved r c B D o @
@k HEADER | {8l CARGO DETAILS ~ §8 CONTAINER DETAILS | #lf GOODS ONVEHIGLE | i} EQUIPMENT DETAILS 48 DELAY DETALS {8 VEHICLE GHANGE DETALLS
a

Equipment Utilisation

Q sesrch, Q search Q, search h. Q szarch Q search
- iw
= code * R = x @
Equipment Code = Start D& E otal Ho
De: End D E Remark:
@ ADD ROW
BACK m
User Interface Image 4¥ard Delivery Equipment Details 9.4
NP . . . o) . (® Add Row .
Step 5 Once data is filled in Equipment Details, click on save bt~ 1and click or if
ySSR G2 RR vz oL EW b geiobebi scden DRI Detdly/
HH — Q Search Chennai Port Trust v At _—
= g Yard Delivery INMAA120220011 MV PORTAL PER Bt @ Bh < > @ &
g CARGO DETAILS E CONTAINER DETAILS E GOODS ON VEHICLE g EQUIPMENT DETAILS . DELAY DETAILS g VEHICLE CHANGE DETAILS i
Delay Details -
T-1of1 | 4 n \
5MHo  Delay Description Delay Reason Name Delay Start DET Delay End DET Total Hours
Q zzarch... Q, search. Q, search.... Q,zearch .. Q, zeanch.. I
v N |
alav Coda * clzvw Ann . T Code* ; Se=rt T~ - P x [QJ
Jzlay Code 2 Delsy Account Type Code - Delay Start D& & Tetal Hours
Delay Description Delay Account Type Name Delsy End D&T & Remarks
O e tB
(& ADD ROW
BACK “
User Interface Image 48ard Delivery Delay Details 9.5
L . Al . @AddRow .
Step 6 Once data is filled in Delay Details, click on save bt ___and click or. if need to

I RR YdzZf GALX S w Lm Rithodh t8 dodoSbeldn skréeh to Zefiicle Change Details.
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- Q, Search

Trust ~ pos W
iPertman J:L iPartman
= & Yard Delivery INMAA120220011 MV PORTAL PER c B @ < > ~ Q@ B
i
8 HEADER Bk CARGO DETAILS {8 CONTAINER DETAILS {8 GOODS ON VEHICLE 8l EQUIPMENT DETAILS {8 DELAY DETAILS  {l VEHICLE CHANGE DETAILS
Vehicle Change Details -
e n
SNo  Change Vehicle Regd No. Truck Entry Fermit No. Truck Entry Permit Validity RFID Card Ho. Unladen Weight Truck Change Reason
Q, zzarch.. Q search.... Q, search... Q search... Q. zearch.... Qsearch.... I
v 1 TNO1AB08E1 INMAA120210828 01-03-2022 15:29 78678 1000 L
» 0
Change Vehicls Regd No Truck Entry Permit Validity Unladen Weight O nveicsatie
5 ] . ¥ : woiceable
TNO1AEDEDT e 01022022 1529 1,000
Trugk Entry Permit No RFID Card No. Truck Change Reasan .
INMAA1202 10638 78876 @
(#) ADD ROW
BACK

User Interface Image 4¥ard Delivery Vehicle Change Details 9.6

Step 7:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields. And CIickL-'E'rbutton. And Onscreen notification will be LOV

@ Record saved
as!

Step 8(a)Adding the files manuallgncethe record got saved,lick on the-“icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti&itk on|—'¢' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.
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NOTE: If the attachments added in line level by uc_—_ icon system will display respective section

name.

Attachments (1) »
3Mo. Attsshment Typa Nama Attsohment Hamis ‘Valld From Dats “Walld To Daks Flis Hams Claar
Shipping Bil
1. Cu=tom Related Docurnent CUST DT .:. |
Required
+ Add fles Select files l
or

4

L¥ GKS ' G0OFOKYSyiGdQa IINB O2y TAIdzNBR._kahaGSY oGAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (2) X

3Mo. Atftashment Typs Nama Attsohmisnt Mams ‘Valid From Dats ‘Valid To Db Flis Nams Clasar
Shipping Bil
1. Cargo Relaied Documents Intemational Load Line Cerificate :1“_-. -
2. Cu=tom Related Document Transhipmenl Permit w
=+ Add files Select files
or

Select fil .
“ec ™ Ibutton will be enable.

Now Click on the Check boxes accordingly,
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Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) X
8Mao.  Attachment Typa Hama Atisohment Name ‘Valkd From Dabs Valkd To Data Flis Hamies Clhaar
Shipping Bil
-+ | AR Cargo Relaled Documents Intemational Load Line Cerlificate -_:- =
Required
-+ | R Cus=tom Related Document Transhipmenl Permit :-\E"‘:_l .

4 Add files Select files

Upload 4
Once all the mandatory and required fields are filled ti&itk or,|—"'| button. System will display
Fil loaded
the status m———

on the screen.

Attachments (2) X
EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B
] Corsinm Retsied Dooume Tr= = Pprr _-
2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote :'- g
<+ Add files Select files
or
BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
CHPT-COA~-SDO-BTT.png
Custom Relatss Transhipmen la ﬁ 22438 kb i o :
| Upload || Cloze X
Click On Close Button
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Click on the Save buttc@ from the top right corner to save Form. Once the record got saeatessfully, then the system will

@ Record saved
display! message.

Step7hy OS GKS NBO2NR A& &l @SR (GKSy GKS R20dzySyd .Gl Gdza oAt

Draft- >WFA-> Approve F

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ . the icon. System will be display

Send Profile for A | p ~ ~ . . :
ene Hser Frotrie for Approva ‘éAUK 6Sf26 LRLIAI FASIRa FyR odzii2zyao

YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
screen and the document status will be change®d/&s C! t t Qb &

. . L | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKFEY3ISR a YwoOWwW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. _.. the icon. System will be displaying

Send user Profile for Approval

GAGK 0Sft2¢ LRLMzZI FASEtRa IyR odzilizyao
wwS2a2S0iQ 6AGK NBIFaz2y owSYIFNJjaoo
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

aK2gy 2y (GKS &AONBSY FyR (G(KS R20dzySyid a&il Oanplest mliowiig alérSwill OK I

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

|@

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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CANCEL

By Clickingo . We can view the Success Status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTYADETFRPRTLCHRFTOR SUCCESS record saved successfully id = 3225

Pos Integration

Slatus: SUCCESS

End Point Code Status Response

IPAFRICTYARDELSAP SUCCESS { “staius""mes=apge received™ |

@
Step 18:While if there is any changes we can amend the record by clickin, écon shown. After

Confirmation required |

clicking the icon system will displ‘, with below alert message.

| Alert Message

| Do you want to Amend?

|
NO YES |
d

b

By Clicking on No we can go to the previous screen. By clicking yes we 3Alert and status code
OKIyaSR (2 Wl a9bs5Q

Step 19uUpon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively
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Q, Search Chennai Port Trust v gos W Z:L b

iPzrtman iPartman
= & Yard Delivery ® B
B c 1-10 of 1884 n 2 || 2| .. [12s||188|1e7|] »
Doe No. Status VCH No. Vessel Name Requesting Party Name Vehicle Registration No. 1GM No I1GM Date
Q, z=arch. Q zearch... Q search... @ zzareh.. Q, search... Q zearch... @ zearch.. search (o]
8111 Draft INMAA 120220011 MY FORTAL FER TNGHISFEF 20011 05-04-2022
INMAAT 20220074 Approved INMAA 120220005 MY suresh 1230 0201 26-04-2022
INMAAT20220073 Approved INMAA 120220011 MY FORTAL FER OCEAN FORT SERVICES FVTLTD  TNGHISFGF 20011 06-04-2022
INMAAT20220072 Approved INMAA 120220011 MY PORTAL PER TG1139ENVISI 20011 05-04-2022
INMAA1 20220071 Approved INMAA120220011 MY PORTAL PER OCEANPORT SERVICES PUTLTD  TGH3ZENVIEI 20011 05-04-2022

Step 20:Click on® icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

A "
{*) Add Row

ol

By Clicking ol can clear the inputs in the columns. By Clicking on No of Records pe Drop

down can select 10/20/30/40 records t@ew in List page.

By Clicking c{.-} Load the records and display the data.

6.5. Field information

Field Name Mandatory | Fill Type
Yard/Plot Yes LOV
Yard/Plot Code Yes LOV
Zone Code No Textbox
ShiftingDelivery/Terminal

Shifting Yes Dropdown
:\rlléernal Shifting Request Yes LOV
Storage Allotment No. No Textbox
Shifting Type No Textbox
Shifting Through No Textbox
Shed Delivery Order No LOV
Shed Delivery Order

Validity Period No Textbox
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Shed DO Qty No Textbox
VCN No No Textbox
Vessel Name No Textbox
Actual Time of Arrival No Textbox
IGM No. No LOV
IGM Date No Calendar
Rake Application No. No Textbox
Importer Name No Textbox
'Il\'l(;l rI;](;catlon/Yard/ Plot No Textbox
Reason Name No Textbox
Invoiceable No Checkox
LabourRequired(Y/N) No LOV
Shift Name Yes LOV
Vehicle Registration No | Yes LOV
Truck Entry Permit No No Textbox
Truck Entry Permit Validity No Textbox
RFID Card No. No Textbox
Truck Status No Textbox
CGP No. No Textbox
CGP Date No Textbox
ShedExecutive Yes Textbox
Agent Code No Textbox
Agent Name No Textbox
Shifting Operation By Cod No Textbox
Shifting Operation By No Textbox
Total No of Containers No Textbox
Shifting Reason No LOV
Vessel Completion Date | No Textbox
CargaDischarge Date No Textbox
LFD No Textbox
Shifted Quantity No Textbox
Total No of Trips No Textbox
Total Operation Time No Date Time
Container or Cargo No Dropdown
IGM Line No No Textbox
Sub Line No No Textbox
B/L No No Textbox
House B/L No No Textbox
Nature of Cargo No Textbox
Carting Bill Item No No Textbox
No of Packages No Textbox
Type of Package No Textbox
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Gross Weight No Textbox
Unit of Weight No Textbox
Gross Volume No Textbox
Unit of Volume No Textbox
Marks & Number No Textbox
Goods Description No Textbox
Shifting Quantity No Textbox
No of Trips No Textbox
Balance Quantity No Textbox
Equipment Name No LOV
Cargo Name No Textbox
'Il\'l(;1 rIT_]c;catlon/Yard/ Plot NoO Textbox
Received No of Packages| No Textbox
Balance No of Packages | No Textbox
Approx./Net Qty No Textbox
No. of Equipment No Textbox
Driver Name No Textbox
Truck No No Textbox
Start Date & Time Yes Date Time
End Date & Time Yes Date Time
Total Time No Date Time
Weighbridge Name No LOV
Weighbridge In Time Yes Date Time
Weighbridge Out Time Yes Date Time
Tare Weight No Textbox
Gross Weight No Textbox
Net Quantity Yes Textbox
Remarks No Textbox
Delay Code Yes LOV
Delay Description No Textbox
Delay Account Type Codg Yes LOV
Delay Start Date & Time | Yes Date Time
Delay End Date & Time | No Date Time
Total Delay Time No Date Time
Equipment Code Yes LOV
Description No Textbox
Start D&T Yes Date Time
End D&T Yes Date Time
Total Hours No Textbox
Remarks No Textbox
Employee Name Yes LOV
Employee Type Name Yes LOV
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Start D&T No Date Time
End D&T No Date Time
Over Time No Dropdown
Over Remarks No Textbox
IGM Line No No LOV

IGM Sub Line No No Textbox
Container No Yes Textbox
Container Status No Textbox
Container Seal Status No Textbox
ISO Code No Textbox
Total No of Packages No Textbox
Container Weight No Textbox
SOC Flag(Yes/No) No Textbox
Container Agent Name | No LOV
Location Name No LOV
Driver Name No Textbox
Truck No No Textbox
TotalOperation Time No Textbox
ODC Flag No Textbox
Total No of Containers No Textbox

7. Business Function Name: BE ON SUBMISSION

7.1. Definition:

BE on Submission is a declaration by an importer of the exact nature, precise quantity and value of
goods that have landed.BE on Submission is filed in Ice gate system and received in iPortman® applicatic
through PCS.
7.2.Navigation:

FOLLOWING NAVIGATION PATH IS MENTIONEIVER@A-** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz .F NI /FNH2 b LYLZNI 5 #0dzv $A0diNed
Path

e

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA | ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

7.3. Prerequisitesq Masters
1. CHA Code
2. Country
3. H S classification

7.4.Screenshot
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Step 1:After Navigation to the respectivieinction screen, Click on Add new but B\ it will redirect to
the below screen in order to fill the data

= & BE On Submission

@ Bill of Entry Details

ﬂ Container liems Line

Bill of Entry Details

Message Type *

F - Fresh e

& Bill of Entry Items Line

Importer Address =

Country of Origin Name *

Eit  [§)

Doc Mo

IGM Mo *

[

Importer City

Assessable Value Declared

POS Document Mumber

IGM Date *

Pin Code

Importer Declared CIF Value

Doc Series *
BEONSUYINPRT122 &

Cusiom House Code *

CHA Code =
70003333

Total Gustom Duty Imporier Calculated *

Doc Date
07-12-2022 12:41

VCH No

Nature of Cargo

HSS IEC

Status
Draft

vessel Mame

Gross Weight

HSS Importer Name:

Doc Approved Date

Bill Of Entry No *

Open Quantity

HSSIEC Importer Address

Data Source
PORTAL

Bill Of Entry Date *

Agent Code *
B rooosass

Agent Name
- SPANOCEANIC SERVICESPL

HSSIEC Importer Address 2

Remarks

User Interface Image 5BE On Submission Bill of Entry Details10.1

Below are the Field Information regarding Bill of Entry Details Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type Yes Dropdown
IGM No Yes LOV
IGM Date Yes Textbox
Custom House Code Yes Textbox
Line No Yes LOV
Sub Line No No Textbox
VCN NO. No Textbox
Vessel name No Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Calendar
Integration Document Type Yes Dropdown
IE Code Yes Textbox
Importer Name Yes Textbox
Importer Address Yes Textbox
Importer City No Textbox
Pin Code No Textbox
CHA Code Yes LOV
Nature of Cargo Yes Textbox
Cargo Type No Textbox
Gross Weight Yes for Bulk Textbox
Open Qty No Textbox
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Unit of Quantity Name Yes for Bulk Textbox
Country of Origin Name Yes LOV
Assessable Valugeclared Yes Textbox
Importer Declared CIF Value | Yes Textbox
Total Customs Duty Importer Textbox
Yes

Calculated

HSS; IEC No LOV
HSS Importer Name Yes for Container Textbox
HSSIEC Importer Address Yes for Container Textbox
HSSIEC Importé&ddress 2 No Textbox
HSSIEC Importer City No Textbox
HSSIEC Importer Pin No Textbox

A
Step 2 Once data is filled iheader, click on save butto ~ andclick on L Next button to go for
below screen of Bill of Entry Items Line.

= & BE On Submission

a Bill of Entry Details ﬁ Container ltems Line ﬂ Bill of Entry liems Line

et [3)

Bill of Entry Items Line

S5No  Message Type Custom House Name

IGM No IGM Date Line No. Sub Line No

Bill Of Entry No Bill Of Entry Date Invoice No

1-10of1 n

Item Serial No. In Invoice

Q_ search Q_search Q_search Qsearch . [ Qsearch Q_ search
v o1 F
Message Type * Gross Weight
F - Fresh v
Custom House Code * Mo. of Packages
IGM No = Unit of Quantity Name
IGM Date = Invoice Mo *
Line No.* Item Serial No. In Invaoice *
&z
Sub Line No* tem Description As Declared *
12 LIME STONE
5M Importer Name HEC »
ARUN LB =
Nature of Cargo C
DB 2
gill Of Entry No * Assessable Valus Declared *
23550 3
8ill Of Entry Date * Delivered BE Open Quantity
25-04-2022 5000

Deliversd BE Open No. of Packagss

0

4

(3) ADD ROW

Q_search

Q_search [ Q, search

Q search

User Interface Image 5BEOnNn Submission Bill of Entry Items Line 10.3

Below are the Field Information regarding Bill of Entry Item Details Section.
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(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type No Dropdown
Custom House Code Yes Textbox
IGM No Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Integration Document Type | Yes Textbox
Container No. Yes Textbox
Remarks No Textbox
Message Type Yes Dropdown
Custom House Code Yes Textbox
IGM No Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Invoice Number Yes Textbox
Item Sr No In Invoice Yes Textbox
Item Description As Declared Yes Textbox
HS Classification Yes LOV
CIF Value Yes Textbox
Assessable Value Declared | Yes Textbox
Remarks No Textbox

Step 4:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And Click _rbutton. And Orscreen notification will be LOV

as

Step 5(a)Adding the files manuallgncethe record got saved,|lick on the-—"icon. Then the user will be

® Record saved

redirected to the popup window as belogv

U
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Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

peoa0

Once all the mandatory and required fields are filled ti&ick on|; button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.

Attachments (1) x

Mo, Attazhment Typa Hama Attsohment Hamio ‘Walld From Date Walld To Daks Fliz Hams Claar
Shipping Bil
1. Cu=tomn Related Document CUST DOC -_-
Hequi
-+ Add files Select files
or

A

L¥ GKS ' G0OFOKYSYyiGiQa INB O2y FTAIdzNBR_ _ahaGSY gAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerificate ; .
Requi
2. Cus=iom Related Document Transhipmenl Permit -.:.;
+ Audd files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Upload T, || Close X

Select fil .
“t ™ Ibutton will be enable.

Now Click on the Check boxes accordingly,

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) x

8Ma. Attashment Typas Hamea Atisohmient Name ‘Valid From Dats Valid To Debe Flis Hamg Claar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate __:
|+ IR Cu=tom Related Document Transhipmenl Permit '{ :;-_
+ Add files Select files
or

Upenan II.

Once all the mandatory and required fields are filled tt@&ick or,| | button. System will display

File uploaded

the status on the screen.
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= —- Do T — - __
2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —
=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relats Transhipmen a ﬁ ﬁ F24 30 b H
| Upload 4§, || Close

Click On Close Button
Click on the Save buttc.. from the top right corner to save Form. Once the record got saved successfully, then the system will

_ @ Record saved
display! ! message.
, L Lo
U U G0l ddza @At

Step7hy 0SS GKS NBO2NR A& &t

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Sep8: Once the workflow is initiated click ¢ = the icon. System will be display
L2 LJdzl) FASt Ra | yR odzilizyao

gAGK 06Sf2¢

Send user Profile for Approval
6wSYlFN]ao o

YwwS2S0iQ 6AGK NBlIazy
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
aONBSY IyR (KS R20dzySyi adalddza ¢Aaftt 6S OKIy3aISR & WwW2Cltt

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

shown on the screen and the 2 OdzYSy i &Gl Gdza éAfft o6S OKIFIy3aISR a W' ttwh=#9

‘ Successfully rejected. s
display on the screel- 'YR 0K R 2 Odzy

G adriddza. oAttt 0SS O

®

Step 12: While if there is any changes or error we can cancel the record by clickikg@hé&on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ [/ tAO1AY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOA2dza AONBSy®

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system Wil|:and status will change to
CANCEL

By Clicking oﬁ.'Dprocessing)utton, we can view the record status

Data Submit Status X

Pos Integration

Stalus: SUCCESS

End Point Code Status Response

PAPRICTCHPOIDSSAR SUCCESS

Step 16Upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively
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W O Search Chennai Port Trust ~ pes v L)

iPsrtman iPartman
= & BE On Submissien @
B c 1-100f 1745 u 2|3 173 |174| 175 [ »
Doc No. Status VCH No. Vessel Name 1GM No Importer Name Bill Of Entry No Line No.
Qzazrch.. Qsearcn.. Q search Qzazrch.. O, zezrcn. Q zearch O, zearch . Qzezrch.
INMAA120220028 Approved INMAAT20211073 MY FORTAL FER 11a73 SHERIF CARGO 200456 10
INMAA120220027 Approved INMAAT20220005 MY surash 0201 OCEAN FPORT SERVICEE FUTLTD 1583 H
10072 Draft INMAAT20220073 MY BUILDE.5.0 20073 STP SERVICES PRIVATE LIMITED 23550 12
INMAA120220028 Approved 2220001 TATA STEEL LIMITED 003005 86
INMAA120220025 INACTIVE 2220001 TATA STEEL LIMITED 003005 86

Step 17:Click on@ icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Search X

Field Condition Valuel Value2 Concatenate Condition
| vl v v
A "
(¥) Add Row

ol

By Clicking o can clear the inputs in the columns. By Clicking on No of Records pe;Drop

down can select 10/20/30/40 records to view in List page.

By Clicking c{-} Load the records and display the data.

8. Business Function Nam@ut of Charge

8.1. Definition:

Out of charge is received from custom upon finalization of Bill of Entry, Custom Examination by the
officer and payment of custom duties by importer. Upeceipt of out of charge message port
importer/CHA can approach the port complete the port formalities and settle all dues till date to take out
the cargo from port premises.

8.2.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEVER@** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz . F NIy INH2 TIb LYLR2NI 58 0dzYASH NeRiyA
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA | ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

8.3. Prerequisitesg Masters
1. Customs House Code

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

N
e nV | S | . n User Manual for iPortman FRYAlApplication iPzrtman

TMP/UMG/V.1. 0

2. Importer
3. CHA

8.4. Screenshot
Step 1:After Navigation to the respective function screen, User will move to list of data and Click on Add

new buttor = . It will direct to the below screen in order to fill the data.

= & Out Of Charge @

a ‘Out of Charge Details E Bill of Entry Items Line

Qut Of Charge Details -
Agent Code = Line Mo Country of Origin Name * Doc No

70003338

Agent Name * Sub Line No Custom Assessable Value * POS Document Number

SPANOCEANIC SERVICESPL

Meszzage Type " 0Out of Charge Quantity Custom Assessed CIF Value * Doc Series * =

F - Fresh -

Out of Charge No *

OUCFCHYINPRT122

Integration Document Type *

Total Custom Duty Paid Amount *

Doc Date
07-12-2022 12:47

Out of Charge Date * o IE Code HSS IEC Status
] Draft
Out of Charga Type Name * Importer Name * HSS Importer Name: Doc Approved Date
Bill OF Entry No * Importer Address * HSSIEC Importer Address Data Source
PORTAL
Bill Of Entry Date * Importer City HSSIEC Importer Address 2 Remarks
Custom House Code * Fin Code HSSIEC Importer City
IGM Date * Pin Code HESIEC Importer City
CHA Code * HSSIEC Importer Pin

Customs CHA Code

Nature of Cargo * WCN No

Customs IE Code

No. of Packages Vessel Name

Copyright @ 2021 Envision Enterprise

User Interface Image 50ut of Charge Header Details11.1

Below are the Field Information regarding Out of Charge Details Section.

(Note:- In Application form Only Red Color star Mé&gtd are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Message Type Yes Dropdown

Out of Charge No Yes Textbox

Out of Charge Date Yes Calendar
Dropdown

Out of Charge Type Name Yes

Bill of Entry No Yes LOV

Bill of Entry Date Yes Textbox

Custom House Code Yes Textbox
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IGM No. Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Integration Document Type Yes Textbox
IE Code Yes Textbox
Importer Name Yes Textbox
Importer Address Yes Textbox
Importer City No Textbox
Pin Code No Textbox
CHA Name Yes Textbox
Nature of Cargo Yes Textbox
Unit of Quantity Name Yes for Bulk Textbox
Yes for Containerized
No. of Packages Cargo Textbox
Country of Origin Name Yes Textbox
CustomAssessable Value Yes Textbox
Custom Assessed CIF Value Yes Textbox
Total Custom Duty Paid Amount Yes Textbox
HSSX IEC Yes Textbox
HSS Importer Name Yes for Container Textbox
HSSIEC Importer Address Yes for Container Textbox
HSSIEC Importéddress 2 No Textbox
HSSIEC Importer City No Textbox
HSSIEC Importer Pin No Textbox
VCN NO. No Textbox
Vessel Name No Textbox

Step 2:0nce data is filled in above Screen, click on save bl,@,amd proceed to click o,m
button for Container Items Line screen shown below. And this screen will auto populate the Data based ol

#) Add Row

aSt SOlAzy 27 , tebe@iter lthy data if &gk & &
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- Q, Search Chennai Port Trust + ros~ [P -—

iPertman iPartman
= & Out Of Charge INMAA120211809 MV ANNIVERSE = BB

g ‘OUT OF CHARGE DETAILS . CONTAINER ITEMS LINE g BILL OF ENTRY ITEMS LINE

Container ltems Line -

& ADD ROW

User Interface Image 580ut of Charge Container Items Linel1.2

Below are theField Information regarding Container Item Details Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type No Dropdown
Custom House Name No Textbox
IGM No. Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Container No. Yes Textbox
Out of Charge No Yes Textbox
Remarks No Textbox
1 @ Add Row

Step 3:if any data is updated, click on save but  and click or if need to add multiple

w28 Qa 2 NJ m butbnitayp forsbgfow screen of Bill of entry Iltems Line.
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= & Out Of Charge it [

Qut of Charge Details

Bill of Entry Items Line

& Bill of Entry items Line

Sub Line No

Bill Of Entry No

Gross Weight

Cusiom House Name *

No. of Packages

IGM No *

Unit of Quantity Hame

Bill Of Entry Date Invoice No

Item Serial No. In Inveice

IGM Date * Invoice No *

Item Serial Mo. In Invoice *
=@

Line No. *

User Interface Image 5%0ut of Charge Bill of Entry Items Line 11.3

Below arethe Field Information regarding Bill Of Entry Item Line Details Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type Yes Dropdown
Custom House Name Yes Textbox
IGM No. Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Invoice No Yes Textbox
Iltem Sr No In Invoice Yes Textbox
Item Description As Declared Yes Textbox
HS Classification Yes Textbox
CIF Value Yes Textbox
Assessable Value Declared Yes Textbox
Remarks No Textbox

Step 4.The above screen will auto fetch the data based on selection of BE number in header section, but

. . . . . @ Add Row _ 1
still if want to add more line items it can be added with selectio button and click or.

button to save the new line item.
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Step 5:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And Click |E,Ilbutton. And Onscreen notification will be LOV
as

@ Record saved

U

Step 6(a)Adding the files manuallgncethe record got saved,lick on the-"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti@&ick oni button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

U

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.
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Attachments (1) x
#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar
Shipping Bil
- 1. Custom Related Document CUST DL : =
Requ

-+ Add files Select files l

[ Upload 1, H Close

U
L¥ GKS 1T GOFOKYSyiGdQa INB O2y TAIdzNBR._kahadaGSY oGAff
Respective Form Name, Section nhame will display to attach the docuthéatRequired.x

Attachments (2) x
8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar
Shipping Bil
. Cargo Relaled Documents Intemational Load Line Cerificate _:
Requ
2. Cu=tom Related Document Transhipmenl Permit -{

+ Add files Select files

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL
"

Upload T, || Close X

Now Click on the Check boxes accordingly, 1= "=

button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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enterprise

Attachments (2) X

#Mo.  Attsshment Typs Mams atisshment Nams ‘Valid From Dats ‘Valid To Db Flis Mamis Clasar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Once all the mandatory and required fields are filled ti&ick or~;"‘r'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm :' -

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

Click on the Save buttc;.J from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display message.

85
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

CnviSizn

User Manual for iPortman FRYAlApplication iPartman
TMP/UMG/V.1. O

Step7hy OS GKS NBO2NR Aa al SR (GKSy (GKS R2O0dzySyd .Gl ddza &Aft

Draft- > WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ . the icon. System will be display

Send Profile for A I p ~ ~ . . c oz
ene Hser Frotrie for Approva ‘éAUK 6S8f26 LR2LIAI FASIRaE FyR odzii2zyao

wws23000Q 6AGK NBlFazy owSYEN]laoo®

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
AaONBSY IyR (KS R2O0dzySyid adaliddza ¢gAaftt 06S OKIy3aISR I a WwW2Cltt

. . L | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIFIy3aISR Fad WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. -.. the icon. System will be displaying

Send user Profile for Approval

gAGK 0Sft2¢ LRLAI FASEtRaAa yR odzit2yaad
wwS2S0iQ 6AGK NBIFaz2y owSYFNjaoo
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“.

r

User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

shown on the screen and thR 2 OdzY Sy & &d Il Gdza Attt 06S OKIFy3ISR & W' ttwhzx9

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

|@

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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grprise

CANCEL

By Clicking o@ we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTCHP O OPRTLCHPTOS SLCCESS recond saved successfully id = 6111

Pos Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTCHP O OSAP SLICCERS { “staie=""mes=ape received” )
— e ——— |

Step 16Upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively

- Q, Search Chennai Fort Trust » roz s [P -_—
iP=rtman iPartman
= & Out Of Charge ®
c 2130 of 1260 <|[1]]z2 o |[ 5] .. [128][120][130]| »
Importer Name Outof Charge No
Q, search O search @, search @ s=arch Q, search 0 search Q search Q, s=arch
2571 Approved INMAA120211831 M RAVIK 3104 Shiva Tradings 31043
2580 Approved INMAA1IZ0211981 W RAVIK 3104 Shiva Tradings 1042
2688 Approved INMAA1Z0211981 MY RAVIK 3104 Shiva Tradings 31041
INMAA120210526 Approved INMAAIZ0211907 MV AMERICAN 1909241 BHORUKA STEEL AND SERVICES LIMITED 372678

Step 17:Click on® icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

(#) Add Row

By Clicking o ,?@ | can clear the inputs in the columns. By Clicking on No of Records pe;Drop
88
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down can select 10/20/30/40 records to view in List page.

By Clicking CQ Load the records and display the data.

9. Business Function Name: Port Entry Permit

9.1. Definition:

Truck Permit is issued for the Trucks and its drivers to enter the port prohibited area to carry the
imported cargo. Company can request for Truck Permit through online Portal. Request is received in
iPortman® application for issuance of pass.

9.2.Navigation:
FOLLOWING NAVIGATION PATH IS MENTIONEIVER@A*** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz . FNJIDFGS hLISNI (KlegkorABd Neve NIi 9 y (i N.
Path

-

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA | ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

9.3. Prerequisitesg Masters
1. Party Qualifier Name
2. Requesting Party Code
3. Transporter Code

9.4.Screenshot:

Step 1:After Navigation to the respective function screen, User will move to list of Tables and Click on Add

new buttor . It will direct to the below screen in order to fill the dathPass=Both both vehicle staff

details and vehicle details tabs are enable
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= & Port Entry Permit

& Port Entry Permit

Port Entry Permit

Requested By Name *

Agent

[ Quota Allocatien
Both

Party Qualifier Name *
Shipping Agent

@} Vehicle staff details

8 Vehicle Details

Mo. of Visitors

8 Payment Details

[ Essential Pass
[C] Restricted Area Pass

Gate No

Entry Requested

Entry Zone Name

Doc No

Exit @

POS Document Number

Requesting Party Code
70003338

&

Requesting Party Name
SPANOCEANIC SERVICESPL

Agent Code *
70003338

Agent Name *
SPANOCEANIC SERVICESPL

Purpose of Visit *
Cargo Operation

Total

Doc Series *

- TRENPEYSEQPRT2022

Doc Date
02-11-2022 16:05

Current Balance

Status Code
DRAFT

Utilized Balance

Doc Approved Date

Mo. of Vehicles

Data Source
PORTAL

Invoiceable

Truck Entry Permit No.

Remarks

User Interface Image 642ort Entry Permit Header Details13.1

Below are the Field Information regardiRgrt Entry Permit HeadeDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

FieldName Mandatory Fill Type
Requested By * Mandatory Drop Down
Pass Mandatory Drop Down
Party Qualifier Name Mandatory Popup
Requesting Party Code * Mandatory Popup
Requesting Party Name Non Mandatory Text Box
Entry Purpose* Mandatory Drop Down
Others Mandatory Text Box
Department Name* Mandatory Pop UP
Referred By Non Mandatory Text Box
Company Name* Mandatory Text Box
Contact Person* Mandatory Text Box
Contact No * Mandatory Text Box
Gate No * Mandatory Pop UP
Entry Allowed Mandatory Drop Down
Entry Zone * Mandatory Popup
Current Balance Non Mandatory Text Box
Utilized balance Non Mandatory Text Box
No. of Vehicles Non Mandatory Text Box
Invoiceable * Mandatory Drop Down
Truck Entry Permit No, Non Mandatory Text Box
Entry Request No Non Mandatory Text
Request Date & Time Non Mandatory Calendar
Remarks Non Mandatory Text
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Step 2¢ Once all the necessary fields are filled in Header Details Sectio button from the bottom
of the page of Header Details Section. User will go into Vehicle Staff Details Section.

= & Port Entry Permit it [E)

E Port Entry Permit a Payment Details

@ Venicle staff details

i Vehicle Details

Visitor Details a

H m sNo

Visitor Serial No. Status Code VEP Type Name Nationality Name Aadhar No. Visitor Name

Qsearch.... Q_ search. Q search.... Q search Q_search... Q_search Q,search... Q, search Q_ search

(D ADD ROW

BACK Next

User Interface Image 12Bort Entry Permit (Vehicle Staff Detail$).5.3(a)

Click or @ Add ROW 44 hegin with data entry

= & Port Entry Permit Bt B B

E Port Entry Permit E Payment Detailz

§8) Venicle staff details

84 Vehicle Details

Visitor Details A

1-10f1 < n >

. B SNo  \isitor Serial No. Vehicle Staff Name Nationality Name
Q,search... Q, search... Q,search.. Q,search.... Q, search... Q search... Q, search.... Q search...
¥y O DRAFT INDIA I} |
X

Visitor Serial No. Designation Name * — Pass Type Code * - Vehicle (Yes | No) *
Status Code 1D Proof Type Name * z Valid From * F".j Vehicle Registration Mo
DRAFT
Vehicle Staff Name * 1D Document Number * Valid To * ?j Vehicle Insurance No.

e * Blood Group Amount i
Nationality Name @ = Vehicle Insurance Valid Upto Date ?J
INDIA -
Aadhar No. * Contact No Belonging Type
Visitor Name * EMail Reference No.

Below are the Field Information regardiNghicle StafDetailsSection.

Userlnterface Image 12&isitor Entry Permit (Vehicle Staff Detail§).5.3(b)

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Field Name Mandatory Fill Type
VEP Type Name * Mandatory Drop Down
Nationality* Mandatory Popup
Aadhar No. Mandatory Text Box
Visitor Name * Mandatory Text Box
Father's Name * Mandatory Text Box
Gender * Mandatory Drop Down
DOB * Non Mandatory Date &Time Picker
Passport No* Mandatory Popup
Passport Issuing Country* Mandatory Date & Time Picker
Passport Validity* Mandatory Text Box
Visa No* Mandatory Date & Time Picker
Visa Validity*
Designation Mandatory LOV
Nen
Others Mandatory TextBox
Identity Proof Type * Mandatory Pop UP
ID Document Number * Mandatory Text Box
Blood Group Non Mandatory Drop Down
Contact No Non Mandatory Text Box
Email Id
Address1 * Mandatory Text Box
Address?2 Non Mandatory Text Box
Auction
Pass Type * Mandatory Popup
No. of Days Mandatory Text Box
Valid From * Mandatory Date & Time Picker
Valid To Date & Time Picker

Non Mandatory

Auto Populated

Police Verification No Mandatory/Non -
Text Box

Mandatory

Issued Date Mandatory/Non - Date & Time Picker
Mandatory

Amount

Vehicle (Yes / No) * Mandatory Drop Down

Vehicle Regd No * Mandatory Text Box

Vehicle Insurance No * Mandatory Text Box

Vehicle Insurance Valid Upto * Mandatory Date & Time Picker

Belonging Type Non Mandatory Dropdown

Reference No* / Remarks Mandatory Text Box

RFID Card No Non Mandatory Text Box

Step 3¢ Once all the necessary fields are filled in Vehicle Staff Details Sectic button from the
Bottom of Page then User will go into Vehicle Details Section.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

92




ENVISION ENTERPRISE SOLUTIONS PVT LTD

Doc Reference No:

4

ENvVISizn

User Manual for iPortman HRY AlApplication

iPzrtman

TMP/UMG/V.1. 0

=]

Port Entry Permit

Port Enfry Permit  §8# Vehicle staff details

Vehicle Details

Q, search.

(£ ADD ROW

8 vehicle Details @ Payment Details

Q search.. Q search.

Vehicle Registration No.

Q search Q search...

Bt B B

Vehicle Insurance No.

@ search

Q search...

Click or @ Add ROW 4 pegin with data entry

= & Port Entry Permit
488 Port Entry Permit {8 Vehicle staff details

Vehicle Details

& Vehicle Details

E Payment Details

st B R

1-10f1

H = SNo Vehicle Serial No. Vehicle Registration No. Vehicle Insurance No. Vehicle Owner Name
Q search Q search Q,search Q, search Q search Q search Q search
O 1 DRAFT I |
x
Transporier Code * = RFID Card No Vehicle Insurance No. * Registered Laden Weight *
Transporter Name Vehicle Registration No. * RC Book Valid Upto Date * UOM Name * .
m Metric Ton =
Contact Person Name Vehicle Type Code * _ Fitness Certificate Valid Upto Date * m Vehicle Owner Name *
Contact Mo * Vehicle Make Vehicle Insurance Valid Upto Date * m Vehicle Owner Contact No
Transporter Email Vehicle Size Pass Type Code * — Vehicle Owner Email ID
Vehicle Serial No Vehicle Model > Valid From * o Vehicle Owner Address

Below are the Field Information regardinghicleDetailsSection.

(Note:- In Application form Only Red Color star Mark fiatd Mandatory to fill the Details)

Field Name Mandatory Fill Type
Transporter Code * Mandatory LOV
Transporter Name Non Mandatory Text Box
Contact Person Mandatory Text Box
Non Mandatory

Contact No * Mandatory Text Box
Transporter Email ID Non Mandatory Text Box

1 *
Vehicle Regd No Mandatory Text Box
Vehicle Type Code * Mandatory LOV
Vehicle Make Non Mandatory Text Box
Vehicle Model Non Mandatory Calendar (Year only)
Colour Non Mandatory LOV
Vehicle Insurance No * Mandatory Text Box
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Vehicle Insurance Valid Uptdate* Mandatory Date & Fime Picker
RC Book Vali t . .
C Book Valid Upate Mandatory Date & Time Picker
Fit Certificate Valid UptdDat . .
itness Certificate Valid UptdDate mjmpy Date&T Picker
Pass Type Mandatory Popup
No. of Days Mandatory Text Box
Valid From * Mandatory Date & Time Picker
Valid To Date & Time Picker

Non Mandatory

Auto Populated

Unladen Weight (Tare Weight) Mandatory Text Box
Registered Laden Weight Mandatory Text Box
UOM Mandatory LOV
Vehicle Owner Name Mandatory Text Box
Vehicle Owner Contact No Non Mandatory Text Box
Vehicle Owner Email ID Non Mandatory Text Box
Vehicle Owner Address Non Mandatory Text Box
Avg Trips Per Day

Amount Non Mandatory Text Box
TEP No. Non-Mandotry LOV

Step 4¢ Once all the necessary fields are filled in Vehicle Staff Details Sectic button from the
Bottom of Page then User will go into Payment Details Section.

= & Port Entry Permit

@ Port Entry Permit
Payment Details
S.No Invoice No

Q search....

8k Vehicle staff details

Invoice Date

ﬁ Payment Details

# Vehicle Details

Invoice Type Service Description Agent Name Qty1

Q search. Q search.... Q search

(3 Q search....

Q search..

Unit Price Net Value
Q search....

Tol

Q search....

Eit  [&)

Total Value

ital Amount

BACK

Below are the Field Information regardirgymentDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Invoice No. Non Mandatory Textbox
Invoice Date Non Mandatory Textbox
Invoice Type Non Mandatory Textbox
Agent Name Non Mandatory Textbox
Service Description Non Mandatory Textbox
Quantity 1 Non Mandatory Textbox
UOM 1 Non Mandatory Textbox
Quantity 2 Non Mandatory Textbox
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UOM2 Non Mandatory Textbox
Unit Price Non Mandatory Textbox
Value Rs. Non Mandatory Textbox
Concession Rs. Non Mandatory Textbox
Assessible Value Rs. Non Mandatory Textbox
IGST Non Mandatory Textbox
CGST Non Mandatory Textbox
SGST Non Mandatory Textbox
TotalValue Rs. Non Mandatory Textbox
U

Step 5:Adding the files manuallgnce the record got saved, Click on t-_"icon. Then the user will be
redirected to the popup window as belogv

Attachments (1) >
ENo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C
Permit Applictaion
1. Cargo clearance letter from port 1 ~* *F
3
+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then C|IC.—'L button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt

attached documents.

U

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section

name.

~
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Attachments (1) *
SNo. Attachment Type Mame Attachment Nanme Valid From Date Valid To Date File Name C
Permit Applictaion
] 1. Cargo clearance letter from port 1 g
3
<+ ADDFILES
or
Drag files here, to upload

UPLOAD CLOSE

W
LF GKS ' G0FOKYSYyGdQa INB O2y FTAIdzNBR. _ahaGSY ogAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (1) >
SNo. Attachment Type Mame Attachment Name Walid From Date Valid To Date File Name C
Permit Applictaion
(] 1. Cargo clearance letter from port 1 ~
3
=+ ADD FILES
or
Dirag files here, to upload

UPLOAD CLOSE

Select files

Now Click on the Check boxes accordingly, button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (1) >

SNo. Attachment Type Mame Attachment Nanmme Valid From Date Valid To Date File Name C

Permit Applictaion

] 1. Cargo clearance letter from port 1 ~ *F

+ ADDFILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled then C|IC|—'L| button. System will display

File uploaded

the status on the screen.
Attachments (1) >
SNo. Attachment Type Mame Attachment Name Walid From Date Valid To Date File Name C

Permit Applictaion

(] 1. Cargo clearance letter from port 1 ~ *F

= ADD FILES

UPLOAD CLOSE

Click On Close Button

Click on the Save buttc@ from the top right corner to save Form. Once the record got satextessfully, then the system will

@ Record saved
display! message.

{GSLI TY hyOS GKS NBO2NR Aa al @SR (KSy (GKS R2O0c..Syid adl d

Draft->WFA-> Approve r
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ .. the icon. System will be display

Send user Profile for Approval

|;3)\in 0St2¢ LIRLIzZLI FAStRAE YR odziti2zyao

YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the

aONBSy I|yR

GKS R20dzySyid adGliddza é6Aff 06S OKIy3ISR & WwW2Cltt

| Successfully rejected.

If user reject the request following alert will display on the scri— And the document status
gAfft 0S OKFEY3ISR a YwoOWw9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Clicl. _.. the icon. System will be displaying

Send user Profile for Approval

|;z)\[]r< 0St26 LRIz FASEtRA YR odziti2yao

wwS2800Q 6AGK NBFaz2y 6wSYEN] &0 O

Send user Profile for Approval

Change status of the record

Remarks:
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Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

AK26y 2y GKS AONBSY FyR (KS R20dz2ySyd &adlddsa éAatt 08 OKI

‘ Successfully rejected. L o o L
display on the screel- 'YR 0KS R20dzySyu auliddza ¢6Aff 0SS O

|
Step 12: While if there is any changes or error we can cancel the record by C|iC|iE-Dn shown. After clicking the icon

A J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. @ [/ EfAO1AY3 2y WbhQ ¢S Oly 32 (2 G(KS LINBOJA2dza

Cancellation

ax
(@
Z
&
w

<
©
D

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
CANCEL

By Clicking or@ we can view the status of the record
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Data Submit Status X

Pos Integration

Status: SUCCESS

End Point Code Status Response

IPAPRJCTTRUENTPESAP SUCCESS { "status""message received"” }

Step 13:Upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively

- Q, Search Chennai Fort Trust w Fos v [@ | %

iPartman iP=rtman

= & PortEntry Permit ®
c 1-10071573 10 w| 2| 3 156 || 157 || 158 || »
[l »
Doc No. Status Requesting Party Name Purpase of Visit Requested By Name Pass Doc Approved Date Data Source Portal Agent Code Portal Agent Name Doc Date

Q search.. Qsear. Q search. Qsearch. Qszarch Qs. sarch, B Qsearch Qsearch.. Qsearch... search.. (9
TEP2022005¢  Approves  GCEAN PORT SERVICES FVTLTD  Carge Gperation AGENT Sath 07-06-2022 16:33 FORTAL 700021 CCEAN PORT SERVICES PVTLTD  07-05-2022 18:31
TEP20220058  Approves  GCEAN PORT SERVICES FVTLTD  Carge Gperation AGENT Sath 07-06-2022 16:30 FORTAL 700021 CCEAN PORT SERVICES PVTLTD  07-05-2022 18:2¢
TEP20220052  Approves  GGEAN PORT SERVICES PUTLTD  Cargo Gperation AGENT Bath 07-06-2022 18:28 FORTAL 700021 CCEAN PORT SERVICES PVTLTD  07-05-2022 18:2¢
TEP20220031  Approved  GCEANPORT SERVICES PUTLTD  Cargo Operation AGENT Bath 07-08-2022 16:20 FORTAL 700021 CCEAN PORT SERVICESPYTLTD  07-08-2022 18:49
TEP20220050  Approves  GGEAN PORT SERVICES PUTLTD  Cargo Gperation AGENT Bath 04-08-2022 1559 Fos 04082022 15551 |
TEP20220052  Approved  GCEANPORT SERVICES PUTLTD  Cargo Gperation AGENT Bath 04-08-2022 1454 Fos 700021 CCEANPORT SERVICESPVTLTD 04052022 1440 |
TEP20220058  Approved  QCEAN PORT SERVICES PWTLTD  Cargo Operation AGENT Vehicle  D4-05-2022 1445 FORTAL 700021 OCEAN PORT SERVICES PUT LD 04-08-2022 1440
TEP20220057  Approved  OCEANPORTSERVICES PUTLTD  Cargo Gperation AGENT Vehicle  03-08-2022 1524 FORTAL 700021 CCEAN PORT SERVICESPYTLTD  03-08-2022 15:11
17032 DraftiMtrs) Cargo Operation AGENT Venicle Fos 03-08-2022 1407 |
TEP20220055  Approved  QCEAN PORT SERVICES PUTLTD  Cargo Operation AGENT Both 02-06-2022 1627 Fos 02-08-2022 1613 |
] v

User Interface Image 12@isitor Entry Permit (List Datdp.5.5

10.Business Function Name: Shed Deliv&gquest

10.1. Definition:

Truck will come to Port shed area in order to receive the cargo from Shed Area and take out for delivery.
This operation will be conducted after first weight is done. Shed staffailhtain the details of cargo
loaded in vehicle, time of loading commencement, time of loading completion.

10.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEDVHR@A“* SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

-a Sy dz . I NJ DI (Sfed PalinRaqué® y/ M AADQ Ned v

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEZ£ | AREAABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N
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10.3. Prerequisitesg Masters

CHA Code

IE Code

Out Of Charge No
Delivery order NO
Mode of Delivery
Vehicle Regd No

ogkwhpE

10.4. Screenshot

Step 1:After Navigation to the respective function screen, Click on Add new £ oin will direct to the
below screen in order to fill the data.

= & Shed Delivery Request

& Header

&4 Cargo Line

Header

Record Type *
N - New

Cargo Status

@4 Vehicle Details

@ Payment Details @ Shed Delivery Log

Mode of Delivery

[] PNR Cargo

Qut of Charge No * =
& Delivery Order No *

Item *

Cargo

VCM No *

Exit @

Doc No

POS Documeni Number

Out of Charge Date
DO Validity Period

Doc Series * =
TRSHDEYSEQPRT2022 [

00C Quantity
[ pirect Delivery Flag

vessel Name

0O0C Ho. of Packages [[] container

Vessel Completion Date

Bill Of Entry No * D Weighment Required

Weigh Bridge Name

Cargo Landing D&T

Bill Of Entry Date

Doc Date
07-12-2022 1522

Status
Draft

Doc Approved Date

LFD

CHA Code *
70003338

E]

IGM No *

Data Source
PORTAL

IE Code *

E]

IGM Date *

Remarks

Shed Delivery Order Validity Period

Shed DO Sequence No

User Interface Image 70ruckShed Delivery Requdseader Details14.1

Below are the Field Information regardifgaderDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Record Type Mandatory Dropdown
Cargo Status Not Mandatory Textbox
Item Mandatory Dropdown
VCN No Mandatory LOV
Vessel Name Not Mandatory Textbox
Vessel Completion Date Not Mandatory Textbox
IE Code Mandatory LOV

PNR Cargo Optional Checkbox
CHA Code Mandatory LOV

Out of Charge No Mandatory LOV
OOC Qty Not Mandatory Textbox
OOC No of Packages Not Mandatory Textbox
Bill of Entry No Mandatory Textbox
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Bill of Entry Date Not Mandatory Textbox
IGM No Mandatory Textbox
IGM Date Mandatory Textbox
IGM TotalQuantity Not Mandatory Textbox
IGM Total No. of Packages Not Mandatory Textbox
Discharged Quantity Not Mandatory Textbox
Mode of Delivery Mandatory Dropdown
Delivery Order No Mandatory LOV

DO Validity Period Mandatory Textbox
Direct Delivery Flag Not Mandatory Check Box
Garbage Clearance No Not Mandatory Textbox
Container Not Mandatory Check Box
Shed Delivery Order Validity Peri{ Not Mandatory Calendar
Status Not Mandatory Textbox
Shed DO Balance Qty Not Mandatory Textbox
Shed D@alance No of Packages| Not Mandatory Textbox
Demurrage Applicable Not Mandatory Textbox

Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button[il and proceed to click o [ Next button for Importer Cargo Line. And Press

';"‘:;' .i'-d Ol R.C'\."-."

to enter the data.

= & Shed Delivery Request

g Header i Cargo Line E Vehicle Details

sssssssssssssss

o1

Import Application Mo IE Code

E Payment Details

@ Shed Delivery Log

Qsearch

CHA Mame

Eit  [5)

T-Tof1 1

Q,search

UOM Name

Q, search Q

IGM Ling No *

Party Name *

Item Type Name

Q0C Balance Qty

IGM Sub Line No

Consignee Address1

Nature of Cargo

Delivered Quantity

BDF No

Consignee Address2

Goods Description

Consignee Address3

Marks and Numbers

Delivery From *

Shed/Storage Location *

]

Packing List No.

Chappa No

User Interface Image 7&hed DeliveriRequestCargo Details14.2

Below are the Field Information regarding CakgueDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

\ Field Name

Mandatory

| Fill Type
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Import Application No Not Mandatory Textbox
IGM Line No Not Mandatory Textbox
IGM Sub Line No Not Mandatory Textbox
BDF No Not Mandatory LOV

IE Code Not Mandatory Textbox
Party Name Mandatory Textbox
Consignee Addressl Not Mandatory Textbox
Consignee Address2 Not Mandatory Textbox
Consignee Address3 Not Mandatory Textbox
CHA Name Not Mandatory Textbox
Item Type Name Not Mandatory Textbox
Nature of Cargo Not Mandatory Textbox
Goods and Description Not Mandatory Textbox
ITC(HS) Not Mandatory Textbox
Gross Weight Mandatory Textbox
Packing List No Not Mandatory Textbox
UOM Name Not Mandatory LOV
OOC/BTT/BOCG Balance | Not Mandatory Textbox
Quantity

OOC/BTT/BOCG Balance | Not Mandatory Textbox
of Packages

Delivered Qty Not Mandatory Textbox
Delivered From Not Mandatory Dropbox
Delivered No of Packages | Not Mandatory Textbox
Shed/Storage Location Mandatory LOV
Chappa No Not Mandatory Textbox
Chappa Date Not Mandatory Calendar
Expected Date of Delivery | Not Mandatory Calendar

Step 3:0Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

s AAA F‘ e
=) AU ROV

save button@ and proceed to click o,m button for VehicleDetails. And Pres = ~  to
enter the data.
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= & Shed Delivery Request st B @

E Cargo Line a Vehicle Details i Payment Details a Shed Delivery Log

Vehicle Details -
1-10f1 -
Vehicle Registration No. Vehicle Type Truck Entry Permit No. Truck Entry Permit Validity
Q_search Q_search Q ssarch Q search Q search Qsearch
= e
X
Vehicle Regisiration No_* = Truck Entry Permit No_ * Owner Name
Vehicle Type _ Truck Entry Permit Validity Contact No
(@ ADD ROW

AcK m

User Interface Image 72hed DeliverReques¥ehicleDetails14.3

Below are the Field Information regarding VehidktailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 4:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

. . Add Row
save buttonm and proceed to click o,m button for PaymentDetails. And Pres @ o to

enter the data

= & Shed Delivery Request INPRT120220204 MT TANKER VESSEL ¢ B > i < > @

ﬂ Cargo Line E Vehicle Details E Payment Details E Shed Delivery Log

Payment Details A

S.MNo  Invoice No Invoice Date Invoice Type Service Description Agent Name Unit Price Net Value Total Value

Q, search Q, search (3 Q search Q, search Q search Q search Q search Q, search Q, search

Total Amount

BACK Hext

User Interface Image 73hed Delivery Requd3aymentDetails14.4

Step 7:0Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save buttonm and proceed to click o,m button for Shed Delivery Log
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= & Shed Delivery Request

INPRT120220204 MT TANKER VESSEL

ﬂ Cargo Line E Vehicle Details i Payment Details

& shed Delivery Log

Shed Delivery Log

S.No Generated Date Status Sequence No. Shed Delivery Order Validity Period Gross Weight

Q, search Qsearch.... Qsearch.... Q search... Q search. Q search

No. of Packages

BACK

Step 7(a)Adding the files manuallgncethe record got saved,|li€k on the-"icon. Then the user will be

redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.

File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti&itk on

File uploaded

attached documents.

(]
NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.
z ~ Ve Ve ~ ~ Ve ~ ~ ~ ~ g Ve A~
L¥ UOKS U0l OKYSYyuQa INb O2yFTAIdNBRL fcana d SY
Respective Form Name, Section name will display to attach the docuth@atRequired.x
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Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

Select files

Now Click on the Check boxes accordingly, button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled ti&ick or,—L button. System will display

File uploaded

the status on the screen.
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Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

Click on the Save buttc@ from the top right corner to save Form. Once the record got satextessfully, then the system will

_ @ Record saved
display! message.

Step7hy OS GKS NBO2NR Aa &l @SR (KSy GKS R20dzySyid .Gk ddza éAf

Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ =~ the icon. System will be display

Send user Profile for Approval

gAGK 0Sft2¢ LRLAI FASEtRaAa yR odzit2yaod
wwSe2S0iQ 6AGK NBlIaz2y owSYIFNJjaoo
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
aONBSY IyR (KS R20dzySyi adalddza ¢Aaftt 6S OKIy3aISR & WwW2Cltt

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

7

A4K26y 2y GKS AONBSY FyR (KS R20dzySyd &l Gdza félbviing aletSiill OK I

‘ Successfully rejected. s
display on the screel- 'YR 0K R 2 Odzy

G adriddza. oAttt 0SS O

®

Step 12: While if there is any changes or error we can cancel the record by clickikg@hé&on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ [/ tAO1AY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOA2dza AONBSy®

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system Wil|:and status will change to
CANCEL

By Clicking orC' we can view the Partial success status of the record

Data Submit Status X

Portal Integration

Status: FAILED

End Point Code Status Response
IPAPRICTTRUSHEDEORPRTLCHPTOB SUCCESS record saved successfully id = 9303

User does not exists or password
IPAPRICTTRUSHEDEORPRTLMEPTOB FAILED

not valid

User does not exists or password
not valid

Step 17Adding the files manuallgncethe record got saved,lick on the " “icon. Then the user will be
redirected to the popup window as belogv

IPAPRICTTRUSHEDECORPRTLOB FAILED

109
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

ENVISizI

User Manual for iPortman FRYAlApplication iPartman
TMP/UMG/V.1. O

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti@&ick on|; button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.

Attachments (1) X

8Ma.  Attachmeni Typs Hama Attsohment Hams WValld From Date Walld To Daks Flis Hamis Chzar
Shipping Bl
1. Customn Related Document CLUST DOC -
-+ Add files Select files
or

L A

L¥ GKS ' G0OFOKYSYyiGdQa INB O2y FTAIdzNBR. _aha GSY oSAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerificate ; .
Requi
2. Cus=iom Related Document Transhipmenl Permit -.:.;
+ Audd files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Upload T, || Close X

Select fil .
“t ™ Ibutton will be enable.

Now Click on the Check boxes accordingly,

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) x

8Ma. Attashment Typas Hamea Atisohmient Name ‘Valid From Dats Valid To Debe Flis Hamg Claar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate __:
|+ IR Cu=tom Related Document Transhipmenl Permit '{ :;-_
+ Add files Select files
or

Upenan II.

Once all the mandatory and required fields are filled tt@&ick or,| | button. System will display

File uploaded

the status on the screen.
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= —- Do T — - __
2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —
=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relats Transhipmen a ﬁ ﬁ F24 30 b H
| Upload 4§, || Close

Click On Close Button
Click on the Save buttc.. from the top right corner to save Form. Once the record got satextessfully, then the system will

_ @ Record saved
display! ! message.
, L Lo
U U G0l ddza @At

Step7hy 0SS GKS NBO2NR A& &t

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Sep8: Once the workflow is initiated click ¢ = the icon. System will be display
L2 LJdzl) FASt Ra | yR odzilizyao

gAGK 06Sf2¢

Send user Profile for Approval
6wSYlFN]ao o

YwwS2S0iQ 6AGK NBlIazy
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Sep9: Once the user Approve the request tfalowing status will be shown on the
aONBSY IyR (KS R20dzySyi adalddza ¢Aaftt 6S OKIy3aISR & WwW2Cltt

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

7

A4K26y 2y GKS AONBSY FyR (KS R20dzySyd &adlddsa éAtt 08 OKI

‘ Successfully rejected. s
display on the screel- 'YR 0K R 2 Odzy

G adriddza. oAttt 0SS O

®

Step 12: While if there is any changes or error we can cancel the record by clickikg@hé&on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ [/ tAO1AY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOA2dza AONBSy®

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system Wil|:and status will change to
CANCEL

[
On clicking, Button showing Record Status

Data Submit Status

Portal Integration

Status: SUCCESS

End Point Code

PAPRICTTRUSHEDEDRPRTLCHPTOS

Upon Save / Approve /Reject /Cancel the record that can be se = s Draft/Approved/Rejected/Cancel Status respectively
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= & Shed Delivery Request ® B
| c 1- 10012150 |1o vl n 2 [ 3| .. |21 ||2a] 25| »
Sub Line No Shipping Bill No. Shed Delivery Order Validity Period Doc Date

Q, search O zear.. Q, zearch.. Q, zearch. Q zearc Q, zearch.. Q,zzarch... search. m szarch.... [} search... [} Q szarch... Q zearch..
TRCORD20220224  Approved  INMAAIZ0220804 MY HMAS Amidale 32 20-07-2022 0558 28-07-2022 1313 26-07-2022 13:13 FORTAL 700021
TROORD20220222  Approved  INMAAT20220801  MT HMAS Bristane 32 23-07-2022 0558 27-07-2022 15:35  27-07-2022 15:35 PORTAL 700021
TROORD20220222  Approved  INMAATZ0220388 MW HMAS Arunta 0009230 27-07-2022 1200 27-07-2022 1343 Fos

TROORD20220220  Approved  INMAAIZ0220589 MW HMAS Arunta 1z 27-07-2022 11:41  27-07-2022 11:H1 FORTAL 700021

Step 18:Click on® icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

(#) Add Row

CCieor [ sewen |

=y

By Clicking o can clear the inputs in the columns. By Clicking on No of Records peJDrop

down can select 10/20/30/40 records to view in List page.

By Clicking c{} Load the records and display the data.

11.While if there is any changes we can Amend the record by clickin, ..._ icon shown. After clicking

Confirmation required

the icon system will displzlﬁ, with below alert message.

| Alert Message |

‘ Do you want to Amend? |

12.. d

_ , g Ok
13.By Clicking on No we can go to the previous screen. By clicking Yes we |: Alert and status
O2RS OKIy3aSR (2 Wl ag9bs5Q

115
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

A ]
e ﬂV | S I n User Manual for iPortman ARY AlApplication iPz:rtman

TMP/UMG/V.1. 0

11.Business Function Name: Cargo aidntainer Gate Permit
11.1 Definition:

11.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEVER@** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu
Path

a Sy dz Cardilhiii K S K&rgo Bnd Container gate Periilif /| f AAOQ Ne®

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA | ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

11.3 Prerequisitesg Masters
1. Operation Type
2. Party Qualifier Name
3. Requesting Party Code
4. Vehicle Regdho
5. Truck Status

11.4 Screenshot

Step 1:After Navigation to the respective function screen, Click on Add new £ oin will direct to the
below screen in order to fill the data.

= & Cargo and Container Gate Permit

i Cargo Gate Pass

Cargo Gate Pass

Operation Type *
Receipt -

[ crs

Party Qualifier Name *
CUSTOMS HOUSE AGENT

&=

i Cargo Details (Receipt)

E Driver - Cleaner Details i Self Driven Vehicle

item * ETDA
Cargo -

Doc Mo.
INPRT1-2022-0033

®

Transporter Code
KHD

[] weighment Flag

Weighment Challan No.
Transporier Name

POS Document Mumber
INPRT120220033

Doc Series *

RFID Card No.

Loaded =
CGP Status
OPEN

353

KANDOI TRANSPORT CACOPEYINPRT122 £ [l]J
Requesting Party Code * _ Gross Weight
70003338 ] Contact Person Name Doc Dale
086-12-2022 14:59
Requesting Party Name Tare Weight (in Tonnes)
SPAMOGEANIC SERVIGESPL Contact No Status
54658337664 Approved
Vehicle Registration MNo. * _ Met Weight
23451 & Gate No Doc Approved Dale
B 06-12-2022 14:59
Truck Entry Permit No. _ CGP Mo.
INPRT120220018 & Entry Zone Mame _ INPRT120220033 Data Source
= PORTAL
Truck Entry Permit Validity CGP Quantity
01-01-2023 05:59 Truck Status * 3,951 Remarks

User Interface Image #Cargo and Container gate Permit Header Details15.1

Below are the Field Information regarding Cargo Gate RasderDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name

Mandatory

Fill Type

Operation Type

Mandatory

Dropdown
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Party Qualifier Name Mandatory LOV
Requesting Party Code Mandatory LOV
Requesting Party Name Not Mandatory Textbox
Vehicle Regd No Mandatory LOV
Truck Entry Permit No Not Mandatory LOV
Truck Entry PermWalidity Not Mandatory Textbox
RFID Card No Not Mandatory Textbox
Registered Laden Weight Not Mandatory Textbox
Item Not Mandatory Dropdown
Transporter Code Not Mandatory Textbox
Transporter Name Not Mandatory Textbox
Contact Person Name Not Mandatory Textbox
Contact No Not Mandatory Textbox
Gate No Not Mandatory LOV
Entry Zone Name Not Mandatory LOV
Truck Status Mandatory Dropdown
Gate In Window From Not Mandatory Calendar
Gate In Window Up to Not Mandatory Calendar
Cut Off Date andime Not Mandatory Calendar
ETDA Not Mandatory Calendar
CGP NO Not Mandatory Textbox
CGP Quantity Not Mandatory Textbox

Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save buttonm and proceed to click o,m button for Cargo DetaildReceiptDelivery). This Details
are auto populated based on selection of Vehicle Regd No in Header

c R B =>=D <« > @

= & Cargo and Container Gate Permit

i Cargo Gale Pass

@ cargo Details (Receipt)

E Driver - Cleaner Details E Self Driven Vehicle

Cargo Details (Receipt)

1-10f1 n
S.No Shipping Bill NoT Export Application No. No. IE Code Exporter Name Cargo Description Marks and Numbers Cargo UOM Name Nature of Ca
Q search.. Q_search.... Q.search... Qsearch... Qsearch... Q, search... Q, search Q search.... Q search
v INPRT 120220037 70003338 SPANOQCEANIC SERVICESPL CRUDE QIL 3 Metric Ton LB [ﬂJ
IE Code = . RI Na. Marks and Numbers vessel Name
70003338 ] 3 MT BIVALVIA
Exporter Name RI Date Nature of Carg Shed/Storage Location * .
SPANOCEANIC SERVICESPL LB WAGON TIPPLER-6 E]
Garting Type * Commercial Invoice o ; Commercial Invoice Quantily Carrying Gargo Quanlity *
Transit INPRT1 2022 0028 @ 4,000 3,951
Carting Permit No. * ~ Invoice Mo Commercial Invoice Mo of Packages Weigh Bridge Name =
INPRT1-2022-00044 Ei} 123 0 2]
ITC(HS) Cargo UOM Hame Cut Off Date and Time
D Stack Caron 15155010 Metric Ton fal
Export Application No. * _
A R 7 ST At e i s S
User Interface Image #&argo and Container gate Permit Cargo Details (De)ixi&ry
Below are the Field Information regarding Cargo Details (Receipt/DelDetgjlsSection.
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(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Shed Delivery Order Not Mandatory Textbox
IGM No Not Mandatory Textbox
IGM Date Not Mandatory Textbox
Line No Not Mandatory Textbox
Sub Line No Not Mandatory Textbox
Bill of Entry No Not Mandatory Textbox
Bill of Entry Date Not Mandatory Textbox
Delivery Order No Not Mandatory Textbox
Out of Charge No Not Mandatory Textbox
Import Application No Not Mandatory Textbox
BDF No Not Mandatory Textbox
Auction Sale No Not Mandatory Textbox
Auction Date Not Mandatory Textbox
TP No Not Mandatory Textbox
IE Code Not Mandatory Textbox
Party Name Not Mandatory Textbox
Address 1 Not Mandatory Textbox
Address 2 Not Mandatory Textbox
Address 3 Not Mandatory Textbox
CHA Name Not Mandatory Textbox
Item Type Name Not Mandatory Textbox
Nature of Cargo Not Mandatory Textbox
Goods Description Not Mandatory Textbox
ITC(HS) Not Mandatory Textbox
No of Packages Not Mandatory Textbox
Marks and Numbers Not Mandatory Textbox
Tonnage Not Mandatory Textbox
UOM Name Not Mandatory Textbox
Shed/Storage Location Not Mandatory Textbox
Chappa No Not Mandatory Textbox
Chappa Date Not Mandatory Textbox
Remarks Not Mandatory Textbox

Step 3:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button@ and proceed to click o = button for Container Details. And Pre
to enter the data.
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ﬁan Q, Search Chennai Fort Trust ~ - fc i
= & Cargo and Container Gate Permit c B D < > @ B

8} CARGO GATE PASS  {l} CONTAINER DETAILS (DELIVERY) @8} DRIVER - CLEANER DETAILS 8} SELF DRIVEN VEHICLE

Container Details (Delivery)

SNo  Yard Delivery No.

Shed Delivery Order No. IGM No Bill Of Entry No

Q search Q search Q, search Q czarch

hd 1 INMAA120210817 IMNMAA120210759 C11748

U
e
User Interface Image 7€argo and Container gatermit Container Details15.3
Below are the Field Information regarding Container Details (Receipt/DelDetg)isSection.
(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Shed Delivery Order Not Mandatory Textbox
IGM No Not Mandatory Textbox
IGM Date Not Mandatory Textbox
Line No Not Mandatory Textbox
Sub Line No Not Mandatory Textbox
Bill of Entry No Not Mandatory Textbox
Bill of Entry Date Not Mandatory Textbox
Delivery Order No Not Mandatory Textbox
Out of Charge No Not Mandatory Textbox
Import Application No Not Mandatory Textbox
BDF No Not Mandatory Textbox
Auction Sale No Not Mandatory Textbox
Auction Date Not Mandatory Textbox
IE Code Not Mandatory Textbox
Party Name Not Mandatory Textbox
Address 1 Not Mandatory Textbox
Address 2 Not Mandatory Textbox
Address 3 Not Mandatory Textbox
CHA Name Not Mandatory Textbox
Container No Not Mandatory Textbox
Container Size Not Mandatory Textbox
Container Status Not Mandatory Textbox
119
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ISO Code Not Mandatory Textbox
Goods Description Not Mandatory Textbox
Nature of Cargo Not Mandatory Textbox
No of Packages Not Mandatory Textbox
Marks and Numbers Not Mandatory Textbox
Tonnage Not Mandatory Textbox
UOM Name Not Mandatory Textbox
Shed/Storage Location Not Mandatory Textbox
Chappa No Not Mandatory Textbox
Chappa Date Not Mandatory Textbox
Remarks Not Mandatory Textbox

Step 4:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save buttonm and proceed to click o L Next button for DriverCleaner Details. And Press

Add Row
® E to enter the data.

= & Cargo and Container Gate Permit c B > I < > |
E Cargo Gate Pass E Cargo Details (Receipt) a Driver - Cleaner Details ﬁ Self Driven Vehicle
Driver Details a
1-10f1 n
S.No Driver Aadhar No. Driver Name VEP No. VEP Type Name VEP Validity
Q,search Q_ searc h Q, searc h Q_ searc h Q, search 0]
h 1 455667788992 Praveen INPRT1 2022 0020 Driver 01-01-2023 05:59 ‘1 [I]J
x
Driver Aadhar No. * VEP No. WEP Type Name VEP Validity
455667788992 INPRT1 2022 0020 Driver 01-01-2023 05:39
Driver Name
Praveen
Cleaner Details a
S.No Cleaner Aadhar No. Cleaner Name VEP No. VEP Type Name VEP Validity
Qsearch Q search Q, search Qsearch Q search 0]

User Interface Image 80Cargo and Container gate Permit Dri¥&deaner Details15.4

Below are the Field Information regardibgiverCleanemDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
DriverAadhar No Mandatory Textbox
Driver Name Not Mandatory Textbox
VEP No Not Mandatory Textbox
VEP Type Not Mandatory Textbox
VEP Validity Not Mandatory Textbox
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Cleaner Aadhar No Mandatory Textbox
VEP No Not Mandatory Textbox
VEP Type Not Mandatory Textbox
VEP Validity Not Mandatory Textbox
Cleaner Name Not Mandatory Textbox

U

Step 5(a)Adding the files manuallgncethe record got saved,lick on the-"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti@&ick oni button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

U

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.
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Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Truck Gate Pass

O 1 Request for Entry Permit 1 b *File Reg
3

+ ADD FILES

UPLOAD CLOSE

U}
LF GKS ' G0FOKYSYyadQa INB O2y FAIdzNBR. _ahaGSY ogAff

Respective Form Name, Section nhame will display to attach the docuthéatRequired.x

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

Truck Gate Pass

O 1 Request for Entry Permit 1 w *File Req
3

+ ADD FILES

UPLOAD CLOSE

Select files

Now Click on the Check boxes accordingly, button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

122
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

A ]
e ﬂV | S I n User Manual for iPortman ARY AlApplication iPz:rtman
TMP/UMG/V.1. 0

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Truck Gate Pass

O 1 Request for Entry Permit 1 b *File Reg
3

+ ADD FILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled ti@&itk or,|—il button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Truck Gate Pass

O 1 Request for Entry Permit 1 w *File Req
3

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

: & : .
Click on the Save buttc.. from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display! message.

&
Step7hy OS G KS NBO2NR A& &F OSSR (KSYy GKS R20d2YSyd _GFddza 64t
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Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click .. the icon. System will be display

Send user Profile for Approval

GAGK 060Sft2¢ L3RIz FAStRa | yR odzilizyao
YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
AONBSY YR (GKS R20dzySyid adlddza oAttt 6S OKIFIy3aSR a w2cCltt

. . L | Successfully rejected.
If user reject the request following alert will display on the scri—

gAfft 0S OKFY3ISR a YwoOWw9/ ¢95Q0

And the document status

Sepl0: Once the workflow is in WFAPP. Clicl. _.. the icon. System will be displaying

Send Profile for A I " A A . . P
eheuserFromie Tor Approval lsa ik 0S8t 26 L2 L) FAStERE FyR odzid2yao

wws2800Q 6AGK NBFaz2y 6wSYEN] &0 O
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r

User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

z

shown on the screeh Yy R ( KS R2O0dzySyd &dl Gdza Attt 06S OKFy3aISR a Wit

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

|@

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be se = ims Draft/Approved/Rejected/Cancel Status respectively

By Clicking orC' we can view the status of the record

Data Submit Status

Pos Integration

Slatus: SUCCESS

End Point Code Status Response

SASRICTCARCONPESAD

-
i1

Step 15:Upon Save / Approve /Reject /Cancel the record that can be see’ (st Bate
Draft/Approved/Rejected/Cancel Status respectively
mﬁn Q Search et ony [ W
= & Cargo and Container Gate Permit ®
Requesting Party Name S—— e ——

Step 16:Click onB icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Ficld Condition Value1 Value2 Concatenate Candition
[ ) [ v v
(#) Add Row
==
=y

By Clicking o~ can clear the inputs in the columns. By Clicking on No of Records pe;Drop

down can select 10/20/30/40 records to view in List page.

By Clicking c{.-} Load the records and display the data.
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12. Business Function Name: Truck Weighment

12.1 Definition:

After entering the Truck inside Port gate, it undergoes for the Weighment of Tare weight recording. Before
the loading of Cargo into vehicle from Shed or Berth Area.

After completion of Truck Shed Operation, Vehicle will go for Truck Weighment in order to assess the Gro
Weight of the truck. Based on Gross weight and Tare weight done earlier will accessed the Net quantity o
cargo loaded in the truck

12.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEIVER@J** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz . FNJ T DFGS hLISNJI (ChckR ofAdBHNe®v NHzO1 2 S
Path

-

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA  |AREAABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

12.3 Prerequisitesg Masters
1. Driver master

Billing Agent

Weighbridge

Destination

Cargo

Transporter

o gk wN

12.4 Screenshot

Step 1:After Navigation to the respective function screen, Click on Add new £ oi will direct to the
below Truck Weighment Headacreen in order to fill the data.

If Truck Status = Empty
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Truck Weighment

£

Truck Entry Permit No.

Vehicle Registration No_ * . Truck Status

Gate In D&T

a Truck Weighment

Destination/Origin

Agent Code
70003338

Truck Entry Permit Validity

Weighment Status

Agent Name
SPANOCEANIC SERVICESPL

Doc Series *
TRWEYSEQPRT2022

RFID Card No

Registered Laden Weight

Operation Type *

[J nvoiceable

Net Weight

Doc Dale
08-12-2022 11:54

Data Source

PORTAL

Status Code
DRAFT

Doc Approved Date

Remarks

User Interface Image 86Iruck Weighment Header Details 17.1

Below are the Field Information regarding Truck Weighment HeBeégailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Vehicle Regd No Yes LOV
Truck Entry Permit No No Textbox
Truck Entry Permit Validity No Textbox
RFID Card No No Textbox
Registered Laden Weight No Textbox
Operation Type Yes Dropdown
Truck Status Yes Dropdown
Gate In D&T No Calendar
Weighment Status No Textbox
Destination/Origin No Textbox
Agent Code No Textbox
Agent Name No Textbox
Invoiceable No Check Box
Net Weight No Textbox
Weighment Type No Textbox
Tare Weight Yes Textbox
Weigh Bridge Name Yes LOV
Weighment D&T Yes Calendar
Remarks No Textbox
Gross Weight Yes Textbox

If Truck statusoadedbelow Screen will show.
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= & Truck Weighment Eit  [5)

i Truck Weighment g Cargo Details (Delivery) E Container Details (Delivery)

Truck Weighment a

Vehicle Registration No. * = Truck Status * Destination/Qrigin Doc Mo.

0D21G4300 = Loaded -
Truck Entry Permit Mo. Gate In D&T Agent Code POS Document Number
INPRT120220013 03-11-2022 08:12 KND
Truck Entry Permit Validity \Weighment Status Agent Name Doc Series *
01-01-2023 05:59 KANDOI TRANSPORT TRWEYSEQPRT2022 &
RFID Card No ] invoiceable Doc Date
08-12-2022 11:53

Met Weight
Registered Laden Weight Data Source
25 PORTAL

Oparation Type * Stalus Code
Delivery - DRAFT

Doc Approved Date

Remarks

Below are the Field Information regarding Truck Weighment HeBegailsSection.

(Note:- In Application form Only Red Coktar Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Vehicle Regd No Yes LOV
Truck Entry Permit No No Textbox
Truck Entry Permit Validity No Textbox
RFID Card No No Textbox
Registered Laden Weight No Textbox
Operation Type Yes Dropdown
Truck Status Yes Dropdown
Gate In Details No Textbox
Weighment Status No Textbox
Destination/Origin No Textbox
Agent Code No Textbox
Agent Name No Textbox
Invoiceable No Check Box
Net Weight No Textbox
Weighment Type No Textbox
Gross Weight Yes Textbox
Weigh Bridge Name Yes LOV
Weighment D&T Yes Calendar
Gross Remarks No Textbox

Step 2:0Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on
save buttonm and proceed to click o,m button for Cargo Details (Receipt/Delivery). This Details
are auto populated based on selection of Vehicle Regd No in Header
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= B8 Truck Weighment

1

Truck Weighment {8 Cargo Details (Delivery)

Cargo Details (Delivery)

S.No Shed Delivery Order No. IGM No

Line No. Sub Line No Bill Of Enfry No Delivery Order No

Q_ search.. Q search.... Q@ search Q, search Q search.... Q search Q, search..

‘Out of Charge No

st C BB DR o< > @

Party Name

Q_search

Q search

Q search

Below are the Field Information regarding Cargo Degsistion.
(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Shed Delivery Order No No Textbox
IGM No No Textbox
IGM Date No Textbox
Line No No Textbox
Sub Line No No Textbox
Import Application No No Textbox
Bill of Entry No No Textbox
Bill of Entry Date No Textbox
Delivery Order No No Textbox
Out of Charge No No Textbox
BTT No No Textbox
SB No No Textbox
Item No No Textbox
BDF No No Textbox
Auction Sale No No Textbox
Auction Date No Textbox
TP No No Textbox
IE Code No Textbox
Party Name No Textbox
Address 1 No Textbox
Address 2 No Textbox
Address 3 No Textbox
CHA Name No Textbox
Item Type Name No Textbox
Nature of Cargo No Textbox
Goods Description No Textbox
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No of Packages No Textbox
ITC(HS) No Textbox
Marks and Numbers No Textbox
Tonnage No Textbox
UOM Name No Textbox
Shed/Storage Location No Textbox
Chappa No No Textbox
Chappa Date No Textbox
Shed Delivery Order No No Textbox
IGM No No Textbox
IGM Date No Textbox
Line No No Textbox
Sub Line No No Textbox
Import Application No No Textbox
Bill of Entry No No Textbox
Bill of Entry Date No Textbox
Delivery Order No No Textbox
Out of Charge No No Textbox
BTT No No Textbox
SB No No Textbox
Item No No Textbox
BDF No No Textbox
Auction Sale No No Textbox
Auction Date No Textbox
IE Code No Textbox
Party Name No Textbox
Address 1 No Textbox
Address 2 No Textbox
Address 3 No Textbox
CHA Name No Textbox
Container No No Textbox
Container Size No Textbox
Container Status No Textbox
ISO Code No Textbox
Goods Description No Textbox
Nature of Cargo No Textbox
No of Packages No Textbox
Marks and Numbers No Textbox
Tonnage No Textbox
UOM Name No Textbox
Shed Location No Textbox
Chappa No No Textbox
Chappa Date No Textbox
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Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And CIickﬂ,Jlbutton. And Onscreen notification will be LOV
as below

Step 3(a)Adding the files manuallgncethe record got saved,|Ii€k on the-—"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti@&ick on|i button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.
Attachments (1) x
3Mo. Attachment Typa Hama Atitsohment Hams Walld From Date Walld To Daks Flis Hamg Claar
Shipping Bl
1. Cu=tomn Related Document CUST DiOC _\-:: .
-+ Add files . Select files
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Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (2) X

8Mao. Attashment Typs Mama Attschmisnt Mams ‘Valid From Dats ‘Valid To Dby Flls Hamis Claar

Shipping Bil

11 Cargo Relaled Documents Intemational Load Line Certificate -L\
2. Custom Related Document Transhipmenl Permit ;:..E
+ Add files Select files
or

Select files

Now Click on the Check boxes accordingly, L button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) x

8Ma. Attashment Typas Hamea Atisohmient Name ‘Valid From Dats Valid To Debe Flis Hamg Claar

Shipping Bil

- AR Cargo Relaied Documents Int=mational Load Line Cerdificate R
[+ N ES Custom Related Document Transhipment Permit _-—Q!:‘;_
+ Add files Select files
or
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| Vo= & | button. System will display

Once all the mandatory and required fields are filled ti&itk or|

File uploaded
the status on the screen.
Attachments (2) b4
“alld From Deis Valid To Deis Flla Hama Clear

0. Atimphmen? Typs Name ASsphment Name
Shipping B
= _— Do T R—— o - '.._..'_

2 Cago Relaird Dooments Imtermational Load Line Cetificte —

+ Add files Select files
or
* BN, Atmohment Type Name Afmohment Name Walid From Dete Walld To Dags Certifionis Name Ciaar
= CHPFT-C0A-SD0-BTT.png
Custom Relste Tramzhimmen ﬁ ﬁ 22430 kb O
| Upload 4, || Cloze M

Click On Close Button
Click on the Save buttc.. from the top right corner to save Form. Once the record got satextessfully, then the system will

_ @ Record saved
display! ! message.
Step7hy 0SS GKS NBO2NR Aa at ~OFiGdza éAft

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |
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Sep8: Once the workflow is initiated click .. the icon. System will be display

Send user Profile for Approval

ww8280G0Q sAGK NBFa2y OowSYIFIN]&0®

Send user Profile for Approwval
Change status of the record

Remarks:

=1

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following
screen and the document status will be changed/&s C! t t Q&

|;z)\ijr< 0St 26 LRIz FASEtRA YR odzit2yao

status will be shown on the

If user reject the request following alert will display on the scri—

| Successfully rejected.

gAftf 0SS OKIFYy3ISR ad WYwoWwW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Clicl. ... the icon. System will be displaying

Send user Profile for Approval

wws2800Q 6AGK NBFaz2y 6wSYEN] &0 O

Send user Profile for Approwval

Change status of the record

Remarks:

And the document status

Successfully Status changed to APPROVED

Sepll: Once the user Approve the request ti=

Successfully rejected. L .
display on the screel- 'YR 0KS R20dzYSyud

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 12: While if there is any changes or error we can cancel the record by cIickié:on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

.8 JtAO1LAY3 2y WbhQ $S OFy 32 (G2 G(KS LINBOA2dza a0ONBSyo

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil ——land status will change to

CANCEL

By Clicking o@ we can view the status of the record

Data Submit Status X

Pos Integration

Status: SUCCESS

End Pomnt Code Hatus Response

Step 13upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively
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= & Truck Weighment

Vehicle Registration No.

Truck Entry Permit No.

Truek Entry Permit Validity

Qsearch Qsearch Q search Qsearch search o] Qsarch search m Q.
INMAA120220007 Approved 2345878 INMAA120220017 24-04-2022 05:50 Loaded 22-04-202217:10 22-04-2022 17:10 POF
INMAA120220006 Approved THO1SSTT?7 INMAA120220018 23-04.2022 05°50 Loaded 21-04-2022 14:21 21-04-2027 1431 PO%
INMAA120220005 Approved Ts27T2727 INMAA120220015 22-04-2022 05:50 Empty 20-04-2022 12:27 20-04-2022 12:36 POt
INMAA120220004 Approved Ts27T2727 INMAA120220015 22-04-2022 05:50 Loaded 20-04-2022 12:11 20-04-2022 12:14 POt

Step 14:Click on@ icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Search X

Field Condit Valuel Value2 Concatenate Condition
| hall v v
(1.: Add Row

. o : . . =
By Clicking o ®" can clear the inputs in the columns. By Clicking on No of Records pejDrop

down can select 10/20/30/40 records to view in List page.

By Clicking c"!:’b Load the records and display the data.

13.Business Function Name: Storage Request

13.1  Definition:
Importer /Steamer Agent/Stevedore or any other party provides necessary details and documents and applies fc

Storage request registration in iPortmab® NIi I f & | S Kl & G2 adzoYAd YIFyRFG2N
wSIAAGNI GA2YyEé YR L9/ [/ 2RS¢éd wSIAAGNIGA2Y b2 A& Aa
GKS /2YLIyeo L9/ /2RSS A& AA&adSR o6& 45ANBOG2NI DSYSNI

provided details of the company and provide registration to the Importer /Exporter/Steamer Agent/Stevedore or any
other party in iPortman® Application. Importer /Exporter/Steamer Agent/Stevedore or any other party can apply
Plot request for Fresh Allotment, Extension & Plot Handover or Surrender.

13.2  Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEIVER@A*** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu
Path

aSydz . F NIy I NB2 T wSljrggdickan AdcNgwi 2 NI 3 S

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA | ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N
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13.3  Prerequisitesg Masters

1. IGM

13.4 Screenshot

Step 1:After Navigation to the respective function screen, Click on Add new b ot will direct to the
below Storage Request Headsereen in order to fill the data

= & Storage Request

@ storage Area Request @ Plot Details

8 Payment Details

E Previous Allotted plots

c BB =D ¢« > ®

Header -
.‘::Z;T,pe - i} »::’i::s - Expected Date Of Cargo Receipt 3._1 gao;. No
:E\;(ap-g;;.— Type * ) VCN No @ Vessel Operation Commencement Date POS Document Number
;:‘:t: FTeiquzuﬂesl - o e S:DRE:&EPSRTuz [ @J
E\F:;:s:s;f:age (Immediate Cargo) - pI-11-2022 1530
i:’;‘:géiaﬁ':g ;EaRr:nec__ES Cumrent PD Balance Iuiiﬁzouodae - @ ?)i::s
User Interface Image 1Q6torage Request Header Details 21.1
Below are the Field Information regarding Storage Area Request HBadaitsSection.
(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Allotment No. No Textbox
Action Type Yes Dropdown
Storage Type Yes Dropdown
Application Type Yes Dropdown
Agent Type Name Yes LOV
Requesting Party Code Yes LOV
Requesting Party Name No Textbox
Contact Person Name Yes Textbox
Contact No Yes Textbox
Address No Textbox
VCN No. No LOV
IMO No. No Textbox
Vessel Name No Textbox
ETA No Textbox
ATA No Textbox
IE Code Yes LOV
Registration No. No Textbox
IGM No No LOV
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Expected Date Of Cargo Dispatch No Calendar
Mode Of Dispatch Name Yes LOV
Current Outstanding Yes Textbox
Cargo Handled Prev FY Yes Textbox
Cargo Handled Curr FY Yes Textbox
Cargo Project Curr FY Yes Textbox

Once all mandatory fields are filled then click on NEXT button then redirectéidt®etailsection

= B Storage Request

et & [ = rD < > @

E Storage Area Request

& Piot Details

E Payment Details

E Previous Allotted plots

Plot Details

5.No

IGM Line No

‘Shipping Bill No

Shipping Bill Date Yard / Plot Code

-, sa | 0
Cargo Cade g YardPlot Code o From Date = g [lococrag
Below are the Field Information regarding PDetailsSection.
(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Field Vval

IGM Line No No Textbox

Sub Line No No Textbox

Area Type No Dropdown

Yard/Plot Code No LOV

Yard/Plot Name No Textbox

Renewal Plot Type No LOV

Renewal Plot Name No LOV

Extension Plot Type No LOV

Extension Plot Name No LOV

Handover Plot Type Yes LOV

Nature of Cargo Yes LOV

Quantity No Textbox

Block No Textbox

Plot Name From Yes LOV

Plot Name To Yes LOV

Renewal Area No Textbox

Renewal No. of Days No Textbox

Extension Area No Textbox
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Extension No of Days No Textbox
Handover Plot Name No LOV
Expected Tonnage No Textbox
Plot Heap Code No Textbox
ODC Flag No Checkbox
UOM Name No LOV
Cargo Code No Textbox
Cargo Name No Textbox
Area Required No Textbox
Required No of Days No Textbox
From Date No Calendar
Renewal From Date No Calendar
Renewal Tdate No Calendar
Extension From Date No Calendar
Extension To Date No Calendar
Handover Area No Textbox
Handover From Mark No Textbox
No of Packages No Textbox
Type of Package No Textbox
To Date No Textbox
From Mark No Textbox
To Mark No Textbox
Required No of Bays No Textbox
Renewal From Mark No Textbox
Renewal To Mark No Textbox
Renewal No of Bays No Textbox
Extension From Mark No Textbox
Extension To Mark No Textbox
Extension No of Bays No Textbox
Handover To Mark No Textbox
Handover No of Bays No Textbox

Once Plot details Section Details are Filled and Click on Save Button , Click on NEXT button .It will redirected to
Payment Details Section
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= & Slorage Request st G B B >0 < >

E Storage Area Request E Plot Details a Payment Details E Previous Allotted plots

Payment Details a

S.MNo  Invoice No Invoice Date Invoice Type service Description Agent Name Unit Price Net Value Total Value

Q, search. Q_ search. [ Qsearch.... Q search.. Qsearch.... Q_ search.. Q search. .. Q search Qsearch....

Total Amount

BACK Next

Once Plot details Section Details are Filled and Click onBsdto® , Click on NEXT button .It will redirected to
Previous Allotted Plot Details Section

= & Storage Request st C B B B D < > =&

Q Storage Area Request E Plot Details E Payment Details a Previous Allotted plots

Allotted plots a
1-100f 111 n 2 3 . 10 i 12 >
S.No Allotment No. Allotted Plot Code Aliotted Plot Name Area available Allotted From Date Allotted To Date
Q, search.... Q_search. Q,search Q_search... Q,search... (8 Q, search. i)
» 1 INPRT1-2021-00013 WT-6 WAGON TIPPLER-6 60 15-12-2021 00:00 29-12-2021 00:00 @ [I]J
» 2 INPRT1-2021-00014 194 IOHP MECHANICAL-194 2499 29-01-2022 00:00 12-02-2022 00:00 EU
» 3 INPRT1-2021-00015 18A IOHP MECHANICAL-18A 1 29-01-2022 00:00 12-02-2022 00-00 @
» 4 INPRT1-2021-00017 WD-6 WESTERN DOCK-6 32 01-02-2022 00:00 05-02-2022 00:00 [U
» 5 INPRT1-2021-00018 WD-& (EXTN) WESTERN DOCK-8 (EXTN}) 1000 01-02-2022 00:00 04-02-2022 00-00 @
» 6 INPRT1-2021-00019 WD-& (EXTN) WESTERN DOCK-8 (EXTN) 500 02-02-2022 00:00 05-02-2022 00:00 @

Step 2(a)Adding the files manuallgncethe record got saved,lick on the-icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.

File will be attached under file name with respective filename.extension.

141
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



o

ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
enviSizn e

. User Manual for iPortman FRYAlApplication iP2rtman
TMP/UMG/V.1. O

rise

Once all the mandatory and required fields are filled ti&ick onli button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.

Attachments (1) X

3Mo. Attsshment Typa Nama Attsnhment Namis ‘Walld From Dats Walid To Dafts Flls Hams Claar
Shipping Bil
1. Custorn Related Document CUST DOC -
+ Add files Select files
or

| Upload T, || Close

U]
L¥ G4KS 1T GOFOKYSYyidQa INB O2y TAIdzNBR._kahaGSY oGAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerificate ; .
Requi
2. Cus=iom Related Document Transhipmenl Permit -.:.;
+ Audd files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Upload T, || Close X

Select fil .
“t ™ Ibutton will be enable.

Now Click on the Check boxes accordingly,

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) x

8Ma. Attashment Typas Hamea Atisohmient Name ‘Valid From Dats Valid To Debe Flis Hamg Claar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate __:
|+ IR Cu=tom Related Document Transhipmenl Permit '{ :;-_
+ Add files Select files
or

Upenan II.

Once all the mandatory and required fields are filled tt@&ick or,| | button. System will display

File uploaded

the status on the screen.
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= —- Do T — - __
2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —
=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relats Transhipmen a ﬁ ﬁ F24 30 b H
| Upload 4§, || Close

Click On Close Button
Click on the Save buttc.. from the top right corner to save Form. Once the record got satextessfully, then the system will

_ @ Record saved
display! ! message.
, L Lo
U U G0l ddza @At

Step7hy 0SS GKS NBO2NR A& &t

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiatabrdingly with id

Work Flow Initiated. with drivenld = 12999 |

Sep8: Once the workflow is initiated click ¢ = the icon. System will be display
L2 LJdzl) FASt Ra | yR odzilizyao

gAGK 06Sf2¢

Send user Profile for Approval
6wSYlFN]ao o

YwwS2S0iQ 6AGK NBlIazy
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
aONBSY IyR (KS R20dzySyi adalddza ¢Aaftt 6S OKIy3aISR & WwW2Cltt

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

7

A4K26y 2y GKS AONBSY FyR (KS R20dzySyd &adlddsa éAtt 08 OKI

‘ Successfully rejected. s
display on the screel- 'YR 0K R 2 Odzy

G adriddza. oAttt 0SS O

®

Step 12: While if there is any changes or error we can cancel the record by clickikg@hé&on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ [/ fAOlAY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOAZ2dza &

Cancellation

(@
P
&
w
<
©

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system Wil|:and status will change to
CANCEL

-
*

By Clicking oﬁ'-D we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response
IPAPRICTSTOREQPRTLCHPTOR SUCCESS el saved sucoesshily i =

Pos Integration

Status: SUCCESS

End Point Code Status Response

[PariCode™"INMAAT","C
Received Sucessfully®,"Stat

IPAPRICTETOREGEAR SUCCESS

entho” E-:T-"! ETP-INMAAT 20220048, "Message™. Data

LICETS
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Step 12Upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status
respectively

| Q, Search Chennai Port Trust w rosyv [ ﬁ
iPzrtman iPartman
= & Storage Request ®
B c wr'u:nuze n 2|[3]| - [102|[103|[104|[ 5
Doc No. Status A Action Type Storage Allotment Plan No VCN No. Vessel Name IGM No Agent Type Name
Q, search.. Q,zearch.. Q, search.. Q, zzarch... O seareh... Q, zearch. Q, szarch. Q, search...
8358 Draft Fresh
INMAA120220048 Agproved Extension SA[2022/0029 INMAAT20220117 MV Test1 za020 Shipping Agent

INMAA120220047 Approved Renzwal SA/2022/0029 INMAA120220117 MV Testl 20020 Shipping Agent
INMAA120220046 Approved Fresh SA/2022/0029 INMAA120220117 MV Testl 20020 Shipping Agent

INMAA120220045 Approved Frash INMAA120220100 MV Power Ships Cargo Handling Agent

Step 13:Click on@ icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

oA .
(+) Add Row

. ol : . . v
By Clicking o ©" can clear the inputs in the columns. By Clicking on No of Records peaDrop

[ty )

down can select 10/20/30/40 records to view in List page.

By Clicking c{.-} Load the records and display the data

14.Business Function Name: Storage Allotment

14.1 Definition:
Upon request of Storage Request from Importer /Steamer Agent/Stevedore or any other party provides necessary
details and documents with Storage request registration in iPortman® Portal. Considering the storage request port
officials will confirm the storage Allotment based on availability.

14.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEVER@** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz . I NJ Iy I NB 2StaiggerSoireMIRAligk 8ridihNew
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA  |ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N
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14.3  Prerequisitesg Masters
1. Storage Request

14.4 Screenshot

Step 1:After Navigation to the respective function scre&eglect Draft Record from list page(Draft record

generated after storage request from approvat)will direct to the below screen in order to fill the data
- Q, Search Chennai Port Trust w rosv O -_— 1
iPertman

iPartman
= & Storage Allotment INMAA120220103 MV Test1 c BEDR ¢« > @© &

8 HEADER  §§ FLOTDETAILS i PAYMENT DETAILS

Header -
Action Tyge * Address 1GM No Doz No.
Fresh - 27027 7233
Storage Request Mo * VEN N Expected Date Of Cargo Dispatch Doc Series * =
INMAA120220030 INMAA 120220103 STALTRSEQ12202Y =
Sterzge Allotmant Slzn Ne IMO Number Wessel Operstion Commencament Dats Do Date
2705555 27-04-2022 14:54
Port Code Vessel Name Current Outstanding (INR) Doc Approved Date []J
INMAAT MV Test!
Application Tyse ETA Cargo Handled Prev FY Data Source
IMPORT 27-04-2022 14:12 =0=
Storage Typ ATA Cargo Handled Curr FY Status
Rental Request
Ops. Type Name* Cargo Project Gurr FY Remarks
Licznse Storage
Agent Type Name IE Code
Shipping Agent 70001683
Raquesting Party Code IE Name
700021 Bshu

Requesting Party Name
OCEAN FORT SERVICES AVT LTD

Contact Ferson Name
Shammith

User Interface Image 1@9StorageAllotment Header Details 22.1

Once alMandatory fields are filled then click on save button then click on next bthiemthe user will be
redirected to the popup window as below

e Q, Search Chennai Port Trust ~ rosv [ el
= & Storage Allotment INMAA120220103 MV Testt c BER < > © @&
#4 HEADER 8} PLOT DETAILS  #8 PAYMENT DETAILS
Plot Details -

IGM Line No Shipping Hill No Shipping Bill Date YardiPlot Code
@, zearch.... Q zzarch... Q zearch. .. = Q zearch.... @ zzarch....
v 1 cz8 10000 ]
x U
GM Line No* Area Type Block Mode Of Dispatch )
1 YardFlot Road
Subline No YardiPlot Cods Plot Code From Allotted Flot Typs *
1 cz: Da1 Open Space Developed - Transit Araa
Naturs of Cargo Yard/Plot Name Plot Name From Allotted Flot Name *
o8 South west of ONB yard South west of ONE yard
E Code Yard Plot Type Code Plot Code To Area Allotted in Sq Mirs *
70001882 0s0TA D8 n
Cargo Code Yard Plot Type Name Plot Name To Allottad No.of Days *
LETO Open Space Developed - TransitArez 50
Cargo Mame Zone Code From Mark Allotted From Date *
LIME STONE AREAZ 10 27-08-2022 2
<
rarc [N
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Click on NEXT Button and It Will Redirected to Payment Details

ﬁan o‘ seareh Fhene P Tty ey Z:O \;:-rtman
= & Storage Allotment INMAA120220103 MV Test1 c BhH <« » @© =
Payment Details -

Service Description
Q search Q search ] Q search Q search Qsearch Q search. Qe
v o1 8020005702 27-04-2022 00:00 Pro-forma Invoice Security Deposit For Storage Allotment for Location G28  OCEAN PORT SERVICES PVTLTD 30 28

vaice Ho Agent Code atyt 35T

700021 20 L]

Apgznt Name Quy2 CGST

OCEAN PORT SERVICES FYT LTD 30 [

Unit Frice GE

33 0
Service Deseription Nat | Total Val

Security Degosit For Storage Alletment for Lo

Step2(a)Adding the files manuallgncethe record got saved,lick on the-icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled ti@&ick on|i button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.
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Attachments (1) x
#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar
Shipping Bil
- 1. Custom Related Document CUST DL : =
Requ

-+ Add files Select files l

[ Upload 1, H Close

U
L¥ GKS 1T GOFOKYSyiGdQa INB O2y TAIdzNBR._kahadaGSY oGAff
Respective Form Name, Section nhame will display to attach the docuthéatRequired.x

Attachments (2) x
8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar
Shipping Bil
. Cargo Relaled Documents Intemational Load Line Cerificate _:
Requ
2. Cu=tom Related Document Transhipmenl Permit -{

+ Add files Select files

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL
"

Upload T, || Close X

Now Click on the Check boxes accordingly, 1= "=

button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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enterprise

Attachments (2) X

#Mo.  Attsshment Typs Mams atisshment Nams ‘Valid From Dats ‘Valid To Db Flis Mamis Clasar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Once all the mandatory and required fields are filled ti&ick or~;"‘r'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm :' -

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

Click on the Save buttc;.J from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display message.

151
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

CnviSizn

User Manual for iPortman FRYAlApplication iPartman
TMP/UMG/V.1. O

Step7hy OS GKS NBO2NR Aa al SR (GKSy (GKS R2O0dzySyd .Gl ddza &Aft

Draft- > WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ . the icon. System will be display

Send Profile for A I p ~ ~ . . c oz
ene Hser Frotrie for Approva ‘éAUK 6S8f26 LR2LIAI FASIRaE FyR odzii2zyao

wws23000Q 6AGK NBlFazy owSYEN]laoo®

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
AaONBSY IyR (KS R2O0dzySyid adaliddza ¢gAaftt 06S OKIy3aISR I a WwW2Cltt

. . L | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIFIy3aISR Fad WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. -.. the icon. System will be displaying

Send user Profile for Approval

gAGK 0Sft2¢ LRLAI FASEtRaAa yR odzit2yaad
wwS2S0iQ 6AGK NBIFaz2y owSYFNjaoo
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

aK2gy 2y (GKS &AONBSY FyR (G(KS R20dzySyid adlddza sAtt 0SS OKl

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

|@

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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CANCEL

-
»

By Clicking oﬁ‘-rD we can view the status of the record

Data Submit Status

Status: SUCCESS

End Point Code

Portal Integration

Response

IPAFRICTESTOAREALPRTLCHRTOR

Status: SUCCESS

End Point Code

Status

SUCCESS recond saved successfully id = 1521

Pos Integration

Response

IPAFRICTSTOAREALSAR

SUCCESS

[PortCode™"THMAA 1", "DocumentMo™ THMAA 1202200407, "Message ™ "Diata
Receved Sucessfully®,”Stalus"™ "Sucess")

Step 12Upon Save / Approve /Reject /Cancel the record that can be se = as Draft/Approved/Rejected/Cancel Status

respectively

- Q, Search

iPartman

= & Storage Allotment

B c

Doc No. Status

Q szarch... Q. search...
INMAA120220040 Approved
INMAA120220028 Approved
INMAA1202200328 Approved
T240 Draft
INMAA120220037 Approved

Step 13:Click on icon to new popup window will display. And can Close / Clear / Search the records

with multiple inputs.

Storage Allotment Plan No

Q search..

SA/2022/0028

SA/2022/0028

SA/2022/0028

SA/2022/0028

Condition

Chennai Fort Trust

1-100f007

VCN No. Vessel Name IGM No Action Type
Q szarch. . Q search.. Q, search. Q search...
INMAAT20220117 MV Test1 20020 Extznsion
INMAA120220117 MV Test1 28028 Renewal
INMAAT20220117 MV Test1 20020 Fresh
INMAA120220100 MV Power Ships Fresh
INMAA120220115 NV rajeswari Fresh

Concatenate Condition

B

o5 [©

iPartman
@ B

.oeo e
Requesting Party Code
Q search...

700021

700021

700021

ADITYO10

00021

[ v] |

and

(#) Add Row
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ol : : . v
By Clicking o ©"can clear the inputs in the columns. By Clicking on No of Records peaDrop

down can select 10/20/30/40 records to view in List page.
By Clicking co Load the records and display the data.

14.5 Field information

Field Name Mandatory | Fill Type
Action Type Yes Dropdown
Storage Request No Yes LOV
Port Code No Textbox
Storage Type No Textbox
Application Type No Textbox
Requesting Party Name | No Textbox
Contact Person Name No Textbox
Contact No No Textbox
Address No Textbox
VCN No. No Textbox
IMO No. No Textbox
Vessel Name No Textbox
ETA No Textbox
ATA No Textbox
IE Code No Textbox
Registration No. No Textbox
IGM No No Textbox
Mode Of Dispatch Name | Yes Textbox
EE)?(Sppeet;,ttCehd Date Of Cargo No Textbox
Current Outstanding No Textbox
Cargo Handled Prev FY | No Textbox
Cargo Handled Curr FY | No Textbox
Cargo Project Curr FY No Textbox
IGM Line No No Textbox
Sub Line No No Textbox
Cargo Code No Textbox
Cargo Name No Textbox
Nature of Cargo No Textbox
UOM Name No Textbox
Renewal Plot Type No Textbox
Renewal Plot Name No Textbox

155
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD

Doc Reference No:

EnviSizn

4

User Manual for iPortman HRY AlApplication MPIUMG L G iPartman

Extension Plot Type No Textbox
Extension Plot Name No Textbox
Area Type No Textbox
Yard/Plot Code No LOV

Yard/Plot Name No Textbox
Plot Name From No Textbox
Plot Name To No Textbox
No of Packages No Textbox
Type of Packages No Textbox
Quantity No Textbox
Renewal Area No Textbox
From Date No Textbox
To Date No Textbox
From Mark No Textbox
To Mark No Textbox
Expected Tonnage(MT) | No Textbox
Required No. of Bays No Textbox
Renewal No. of Days No Textbox
Renewal From Date No Textbox
Renewal To Date No Textbox
Handover Plot Type No Textbox
Handover Plot Name No Textbox
Handover Area No Textbox
Extension Area No Textbox
Extension No of Days No Textbox
Extension From Date No Textbox
Extension To Date No Textbox
Allotted Plot Type Yes LOV

Renewal FronMark No Textbox
Renewal To Mark No Textbox
Renewal No.of Bays No Textbox
Extension From Mark No Textbox
Extension To Mark No Textbox
Extension No.of Bays No Textbox
Area Required No Textbox
Required No of Days No Textbox
Handover From Mark No Textbox
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Handover To Mark No Textbox
Handover No.of Bays No Textbox
Remaining Area No Textbox
Allotted Plot Name Yes Textbox
Area Allotted Yes Textbox
Allotted No.of Days Yes Textbox
Allotted From Date Yes Calendar
Allotted To Date Yes Textbox
Allotted From Mark No Textbox
Allotted To Mark No Textbox
Allotted No.of Bays No Textbox
Plot Heap Code No Textbox

15. Business Function Name: Packaging Request

15.1 Definition:
This function is majorly used for conversion of Bulk/Break &ango into packages cargo and vice versa against the
custom permissions of such conversion.

15.2 Navigation
FOLLOWING NAVIGATION PATH IS MENTIONEIVER@A*** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu Menu. I NI F NB2 Thw SdgdsS3 (v S Ijadzi ¢hadd New
Path

-

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA  |AREAABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

15.3  Prerequisitesg Masters
1. IGM

15.4 Screenshot

Step 1:After Navigation to the respective function screen, Click on Add new b_ . it will direct to
the below screen in order to fill the data
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enyvisizn

= & Packaging Request et @B @
8 PACKAGING & DEPACKAGING REQUEST  # LINES
Packaging & Depackaging Request a
Apglication Type * VCN No.* - Bagging Permission No. * Doz No
IMFORT - -
Packaging Typs * Vessel Name Bagging Permission Date * oy  DuaSeries
FARQTFSEQ12202Y =]

IMO Number Bagging Permission Qty * Doc Date e

Document Type *
28-07-2022 1528

= c. . Lsl = d (PortiFrivats) * =
Fioeument Mo * Importer Code - bour Required (PortFrivate) Statu
= = - Draft
Importer Name Mo. of Labour Required - Port Doe Approved Date e
IE Code* Equipment Required (YIN) Data Source

Remarks

Copynght @ 2021 Envision Enterprise

User Interface Image 1tPaclaging Request Header Details 23.1
Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on
save buttonm and proceed to click o,m button for Packaging Lines Screen.
=
Step 3(a)And Press Load Di==—" button then user will see popup window as below

- Q, Search Chennai Port Trust v Fosv SO [y

iPertman iPartman
= {3 Packaging Request INMAA120200310 MV ROMANIA it (2 B R < > O B
Lines -

SNo  IGM Line No IGM Sub Line No Mature of Cargo. Mo. of Packages Gross Weight Unit of Weight Code Gross Volume
Q, search, Q search Q, search Q search, Q, search Q search Q search. Q search
‘ 3
_
Nature of No. of R Unit of Gross Unit of Marks and
Line M. Sub Line Mo Carge Packages Gross Weight \Weight Code Volume Velume Cods Numbers BACK
Bearch. Search Search. Search.. Search. Search.. Search.. Search.. Search..
5 821 12 D8 4000 aw =

KN 0

Copynght & 2021 Envision Enterprise
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]
Step 3(b): Click on Import Records buttc GKSy asStSOodG Ydz GA (o] Juttorh vy S
Packaging Lines will auto populate as follows.
ﬁan Q, Search Chennai Part Trust ~ rosv O man
= & Packaging Request INMAA120200310 MV ROMANIA ] BR <« » © @&

8l PACKAGING & DEPACKAGING REQUEST  §l} LINES

Lines

GM Ling No Unit of Waight Code Marks and Numbars

User Interface Image 1&Backing Request Packaging Lines 23.2

0 ® Add Row

Step 4:0nce data is filled in Packaging Details, click on save b_ rand click or if need

G2 FRR Ydzt 6iLX S ®awoen sageie & ol SAnddBieéh notifcation will be LOV

@ Record saved
as!

Step 5(a)Adding the files manuallgncethe record got saved,lick on theicon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.
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rise

Once all the mandatory and required fields are filled ti&ick onli button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.

Attachments (1) X

3Mo. Attsshment Typa Nama Attsnhment Namis ‘Walld From Dats Walid To Dafts Flls Hams Claar
Shipping Bil
1. Custorn Related Document CUST DOC -
+ Add files Select files
or

| Upload T, || Close

U]
L¥ G4KS 1T GOFOKYSYyidQa INB O2y TAIdzNBR._kahaGSY oGAff

Respective Form Name, Section nhame will display to attach the docuthéatequired.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerificate ; .
Requi
2. Cus=iom Related Document Transhipmenl Permit -.:.;
+ Audd files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Upload T, || Close X

Select fil .
“t ™ Ibutton will be enable.

Now Click on the Check boxes accordingly,

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) x

8Ma. Attashment Typas Hamea Atisohmient Name ‘Valid From Dats Valid To Debe Flis Hamg Claar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate __:
|+ IR Cu=tom Related Document Transhipmenl Permit '{ :;-_
+ Add files Select files
or

Upenan II.

Once all the mandatory and required fields are filled tt@&ick or,| | button. System will display

File uploaded

the status on the screen.
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= —- Do T — - __
2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —
=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relats Transhipmen a ﬁ ﬁ F24 30 b H
| Upload 4§, || Close

Click On Close Button
Click on the Save buttc.. from the top right corner to save Form. Once the record got satextessfully, then the system will

_ @ Record saved
display! ! message.
, L Lo
U U G0l ddza @At

Step7hy 0SS GKS NBO2NR A& &t

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Sep8: Once the workflow is initiated click ¢ = the icon. System will be display
L2 LJdzl) FASt Ra | yR odzilizyao

gAGK 06Sf2¢

Send user Profile for Approval
6wSYlFN]ao o

YwwS2S0iQ 6AGK NBlIazy
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
aONBSY IyR (KS R20dzySyi adalddza ¢Aaftt 6S OKIy3aISR & WwW2Cltt

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

shown on the screen and the 2 OdzYSy i &Gl Gdza éAfft o6S OKIFIy3aISR a W' ttwh=#9

‘ Successfully rejected. s
display on the screel- 'YR 0K R 2 Odzy

G adriddza. oAttt 0SS O

®

Step 12: While if there is any changes or error we can cancel the record by clickikg@hé&on shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ J/EfAOlAY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system Wil|:and status will change to

CANCEL

Upon Save / Approve /Reject /Cancel the record that can be se = s Draft/Approved/Rejected/Cancel Status respectively

Q, Search Chennai Port Trust ~ POS [9
iPartman iPartman

® B

= & Packaging Request

Bc l—mare-; nz 3| .. |78 |le|ls

Doc No. Status imparter Code Doe Date Doc Approved Date Data Source Portal Agent Code Portal Agent Name
Qzearch O, search Q search search B search ] Q szarch Q zearcl h Qe

4147 Draft 20-04-2022 13:31 POS

INMAA 120220003 Approved 70001757 26-04-2022 D8-51 25-04-2022 02:55 POS

INMAA 120220002 Approved 700021 3204-2022 10:54 22-04-2022 10:54 POS

Step 16:Click onB icon to new popup window will display. And can Clear / Search the records with
multiple inputs.
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| | v | | v and v

CCieor | seoen |

=N

By Clicking o can clear the inputs in the columns. By Clicking on No of Records pe,eDrop

down can select 10/20/30/40 records to view in List page.

By Clicking c{} Load the records and display the data.

155 Field information

Field Name Mandatory | Fill Type
Application Type Yes Dropdown
Packaging Type Yes Dropdown
Document Type Yes Dropdown
Document No Yes LOV

VCN No Yes LOV
Vessel Name No Textbox
IMO No. Yes Textbox
Importer Code Yes LOV
Importer Name No Textbox
IE Code Yes Textbox
Bagging Permission No. | Yes Textbox
Bagging Permission Date| Yes Calendar
Bagging Permission Qty | Yes Textbox
l(_lgct))r(:/uF:rli?/Z?(:)Ired Yes Dropdown
Elgﬁof Labour Required No Textbox
Equipment Required (Y/N Yes Dropdown
IGM Line No Yes Textbox
IGM Sub Line No Yes Textbox
Nature of Cargo Yes Textbox
No. of Packages No Textbox
GrossWeight Yes Textbox
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Unit of Weight Code Yes Textbox
Gross Volume No Textbox
Unit of Volume Code No Textbox
Marks and Numbers Conditional| Textbox

16.Business Function Name: Packaging Recording

16.1 Definition:

This function is majorly used foonversion of bulk cargo into packages cargo and vice versa.

16.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEVHR@A** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu aSydz . FNIb /I NEHE2 TIbhwS O2 NR ACHcH aAdiiNewl O1 A Y
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEA. | ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

16.3 Prerequisitesg Masters
1. Packaging Recording

16.4 Screenshot

+]
Step 1:After Navigation to the respective function screen, Click on Add new k£ . it will direct to
the below screen in order to fill the data

G Q, Search Chennai Port Trust w ros~ SO -_—
iPertman = iPartman
= & Packaging Recording ®

. PACKAGING & DEPACKAGING RECORDING Q LINES g OPERATION DETAILS i EQUIPMENT UTILISATION E MANPOWER UTILISATION

Packaging & Depackaging Recording -
. mporter Code Bagging Permission No. * Doc No
Application Type mporter Name Bagging Permission Dat Doc Series * .
— PARETPSEQ12202Y =
Importer Name
Packaging Type * Exporter Cods= Bagging Permission Gty * Doc Date
28-04-2022 13:37
o T ExporterMame ~ LabourRe quired Stat
Draft
Dozum * Require Doc d Dat
CH pment Required D.

Coovriaht @ 2021 Envision Enterorise
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User Interface Image 1k6Packing Recording Header Details24.1

Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save buttonm and proceed to click o,m button for Lines as shown in below screen.
ﬁm Q, Search Chennai Port Trust ~ rosv O man
= {3 Packaging Recording INMAA] Record saved P95 c BERH < » © &
E PACKAGING & DEPACKAGING RECORDING . LINES E OPERATION DETAILS a EQUIPMENT UTILISATION E MANFPOWER UTILISATION
Lines -

Mo. of Packages

Q szarch.... O search... @ search.. Qsearch.... Qszarch. Q search... @, ze, Q
) b
BACK “
User Interface Image 1X7Packing Recording Lines 24.2
Step 3:0Once data is filled in Packaging Lines, click on save k rio save the record, And Gstreen
e . @ Record saved
notification will be LOV ..
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Step 4:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save buttonm and proceed to click o [ Next button for Operation Details as shown in below screen.

ﬁ Search Chennai Port Trust w FOS +
iPertman a 1:9 iPartman
= & Packaging Recording INMAA120211535 MV siri6965 Exit {2 BEnR < » © 2

% PACKAGING & DEPACKAGING RECORDING  §8 LNES i} OPERATION DETAILS  ## EQUIPMENT UTILISATION  # MANPOWER UTILISATION

Operation Details a
1-1of n
SNo  Stockyard Code Stockyard Name IGM Line No Package Name Package Weight No. of Packages Quantity (NMT) Qu:
Q_search Qsearch Q_search Q szarch Qszarch Q search Q_search .
v 1
@
tockyard Nam Packag Equipm d ) & o
G Ling No * 5 Quantity (NMT) = Bagzing Tyee * Total Time in Hrs. *
Packags Name * Quantity (GMT)* Remarks
1 3
&) ADD ROW

User Interface Image 1k8Packing Recording Operation Details 24.3
o _ . M
Step 5:0nce data is filled in Operation Details, click on save bt 1to save the record, And Gstreen

L ] @ Record saved
notification will be LOV e

Step 6:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save buttonm and proceed to click o,m button for Equipment Utilization as shown in below

Add Row
screen. And Pres @ to enter the data
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Q, Search Chennai Fort Trust v rosv O

iPsrtman iP=rtman

= & Packaging Recording INMAA120211535 MV siri6965 Bt BD < > @© &

8} PACKAGING & DEPACKAGING RECORDING  §8k LINES 8 OPERATION DETAILS 8l EQUIPMENT UTILISATION 8 MANPOWER UTILISATION

Equipment Utillisation -

Q h Q search Q Q search Q searcl h Q, s=arc h.
- i
- - - — * mj
Equipment Code * o Start D& o A Mam, -
Equipment Namd End D& o
(#) ADD ROW
BACK “
User Interface Image 1t%®Paclaging Recording Equipment Utilization 24.4
e . L . e . ® Add Row .
Step 7:0Once data is filled in Equipment Utilization, click on save bt 1and click or if

YSSR G2 IRR Ydzt GA L Buttom  Baveithe 2eldrdSAnd Bcredrf nbtifichtior2will

@ Record saved
be LOV al

Step 8:0Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

d and proceed to click o L Next button for Manpower Utilization as shown in below

Add Row
screen. And Pres @ to enter the data

save button
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- Q, Search Chennai Port Trust + rosv O -_—

iPertman iPartman
= & Packaging Recording INMAA120211535 MV siriG965 Bit BEDR < > © =

E PACKAGING & DEPACKAGING RECORDING g LINES g OPERATION DETAILS E EQUIPMENT UTILISATION . MANFPOWER UTILISATION

Manpower Utilisation -

SNo  Employee Code Employee Name

& ADD ROW

BACK

User Interface Image 120Paclaging Recording Manpower Utilization 24.5

e o . A . ® Add Row
Step 9:0nce data is filled in Manpower Utilization, click on save bu = and click or

YSSR G2 |RR Ydzt GA L Button  Baveithe 2eldrdSAnd Bcredrt nbtitichtior2will

@ Record saved
be LOV a.

Step 10(a)Adding the files manuallgncethe record got saved,liCk on the—"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled tig&ick on—i' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witl
attached documents.
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NOTE: If the attachments added in line level by uc_—_ icon system will display respective section

name.

Attachments (1) »
3Mo. Attsshment Typa Nama Attsohment Hamis ‘Valld From Dats “Walld To Daks Flis Hams Claar
Shipping Bil
1. Cu=tom Related Docurnent CUST DT .:. |
Required
+ Add fles Select files l
or

4

L¥ GKS ' G0OFOKYSyiGdQa IINB O2y TAIdzNBR._kahaGSY oGAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (2) X

3Mo. Atftashment Typs Nama Attsohmisnt Mams ‘Valid From Dats ‘Valid To Db Flis Nams Clasar
Shipping Bil
1. Cargo Relaied Documents Intemational Load Line Cerificate :1“_-. -
2. Cu=tom Related Document Transhipmenl Permit w
=+ Add files Select files
or

Select fil .
“ec ™ Ibutton will be enable.

Now Click on the Check boxes accordingly,
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Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) X
8Mao.  Attachment Typa Hama Atisohment Name ‘Valkd From Dabs Valkd To Data Flis Hamies Clhaar
Shipping Bil
-+ | AR Cargo Relaled Documents Intemational Load Line Cerlificate -_:- =
Required
-+ | R Cus=tom Related Document Transhipmenl Permit :-\E"‘:_l .

4 Add files Select files

Upload 4
Once all the mandatory and required fields are filled ti&itk or,|—"'| button. System will display
Fil loaded
the status m———

on the screen.

Attachments (2) X
EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B
] Corsinm Retsied Dooume Tr= = Pprr _-
2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote :'- g
<+ Add files Select files
or
BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
CHPT-COA~-SDO-BTT.png
Custom Relatss Transhipmen la ﬁ 22438 kb i o :
| Upload || Cloze X
Click On Close Button
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Click on the Save buttc@ from the top right corner to save Form. Once the record got saeatessfully, then the system will

@ Record saved
display! message.

Step7hy OS GKS NBO2NR A& &l @SR (GKSy GKS R20dzySyd .Gl Gdza oAt

Draft- >WFA-> Approve F

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ . the icon. System will be display

Send Profile for A | p ~ ~ . . :
ene Hser Frotrie for Approva ‘éAUK 6Sf26 LRLIAI FASIRa FyR odzii2zyao

YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
AONBSY IyR (KS R20dzySyid adalddza ¢eAaftt 06S OKIFIy3ISR & WwW2Cltt

. . L | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKFEY3ISR a YwoOWwW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. _.. the icon. System will be displaying

Send user Profile for Approval

GAGK 0Sft2¢ LRLMzZI FASEtRa IyR odzilizyao
wwS2a2S0iQ 6AGK NBIFaz2y owSYIFNJjaoo

173
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



“.

r

User Manual for iPortman FRYAlApplication iP2rtman
TMP/UMG/V.1. O

ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
enviSizn e

prise

User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

aK2gy 2y (GKS &AONBSY FyR (G(KS R20dzySyd &adl Gdza fsleving aletSvil OK I

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

|@

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to

174
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: .\

p LT
env lSI n User Manual for iPortman ARTAlApplication iPzrtman
TMP/UMG/V.1. 0

CANCEL

Upon Save / Approve /Reject /Cancel the record that can be se = ims Draft/Approved/Rejected/Cancel Status respectively

Q, Search Chennz: Bort Trast o FOS g:p

iPzrtman iPmrtman
= & Packaging Recording ®
c 1-100f50 n BRI
Doc No. Status Pachaging Request No. Doc Date Doc Approved Date Data Source Portal Agent Code Portal Agent Name Cre
Q zzarch... O szarch... @ zearch.. search.... (] search.... o] O search.. Q search.. @, szarch. a:
372 Draft INMAA120220003 20-04-2022 13:37 FoS FO!

Draft

INMAA1 20220008 Approved INMAA120210011 22042022 13:03 22-04-2022 13:03 oS FO!
INMAA120220004 Approved INMAAT20210011 22-04-2022 13:01 22-04-2022 12:01 PoS FO!

Step 21:Click on® icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

.@. Add Row

By Clicking o ol can clear the inputs in the columns. By Clicking on No of Records peeDrop

down can select 10/20/30/40 records to view in List page.

By Clicking c{} Load the records and display the data.

16.5 Field information

Field Name Mandatory | Fill Type
Packaging Request NO | Yes LOV

Application Type Yes Textbox
Packaging Type Yes Textbox
Document Type Yes Textbox
Document No. Yes Textbox
Importer Code Yes Textbox
Importer Name No Textbox
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IE Code Yes Textbox
VCN No. Yes Textbox
Vessel Name No Textbox
IMO No. No Textbox
Bagging Permission No. | Yes Textbox
Bagging Permission Date| Yes Textbox
Bagging®ermission Qty | Yes Textbox
(Lsgr(:/u;rsz?eu)'red Yes Textbox
No. of Labour Required Yes Textbox
Port
Equipment Required (Y/N Yes Textbox
IGM Line No No Textbox
IGM Sub Line No No Textbox
Nature of Cargo No Textbox
No. of Packages No Textbox
Gross Weight No Textbox
Unit of Weight Code No Textbox
Gross Volume No Textbox
Unit of Volume Code No Textbox
Marks and Numbers No Textbox
Stockyard Code Yes LOV
Stockyard Name Yes Textbox
IGM Line No No LOV
Package Name Yes Textbox
Package Weight Yes Textbox
No. of Packages Yes Textbox
Quantity (NMT) Yes Textbox
Quantity (GMT) Yes Textbox
Bulk Quantity Yes Textbox
Equipment Used Yes Dropdown
Bagging Type Yes Dropdown
Start D&T Yes Calendar
End D&T Yes Calendar
Total Time in Hrs. Yes Textbox
Remarks No Textbox
Equipment Code Yes LOV
Equipment Name No Textbox
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Start D&T No Textbox
End D&T No Textbox
UOM Name No LOV
Remarks No Textbox
Employee Code Yes LOV
Employee Name No Textbox
Employee Type Name Yes LOV
Start D&T No Calendar
End D&T No Calendar
Over Time No Dropdown

17.BUSINESBUNCTIONNAME AGENTNOMINATION

17.1 DEFINITION
User will Nominate Importer, Exporter, CHA, Stevedore through iPortman Portal for handling the cargo

17.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMESM  SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu A L . @
Path aSydz .INJ M /FNB2 M hiKSNBE T !3S8S,~ b2YAyY|

USERCANALSOSEARCHHEFUNCTIONN SEARCI-EBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

17.3 PREREQUISITEMASTERS
1. AgentMaster

17.4 SCREENSHOT
Following Screenshots are frodgent Nomination
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Step 1:After Navigation to the respective function screéfser will move to list of Data and Click on Add new button
. it will direct to the below screen to fill the data

= & Agent Nomination ®

a Agent Nomination E Agent Nomination Details

Agent Nomination a
Application Type * IE Code Doc No.
70003338

Agent Code * _ POS Deocument Number
70003338 =
Agent Name Doc Series
SPANOCEANIC SERVICESPL AGNOYINPRT122
VCHN No. ™ Doc Dale

¥ o]

= 02-11-2022 1243 2
wessel Name Slalus Code

DRAFT

IMO Number Doc Approved Date 04

Data Source
PORTAL

Remarks

User Interface Image 23Agent Nomination35.5.1
Below are the Field Information regardiagent NominationHeaderDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Application Type Yes Drop down
Cargo Status Yes Drop down
Agent type Code Yes Popup

Agent Code Yes Popup

Agent Name No Not Applicable
IE Code No TextBox

From Date Yes TextBox

To Date Yes TextBox

Line MLO Code No LOV

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on save

- to

button o and proceed to click ol. button for Agent Nomination Details. And Pre: _
enter the data.
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= & Agent Nomination eit  [{)

Agent Nomination Details

g ‘Agent Nomination a Agent Nomination Details

1-10f1 n
S.No  Agent Type Name Activity Type 1GM No IGM Line No Sub Line No Bill OF Entry No Hatch Name Shipping Bill No Delivery Order No Gross Weight
Q, search.. Q search.. Qsearch...  Qsearch.... Q_search.. Q search Q_search Q_search.... Q search Q search...

Agent Type Name * _ Bill Of Entry No Delivery Order No
Activity Type Hatch Name _ Gross Weight
IGM No Shipping Bill No Mo. of Packages

[} @B
IGM Line No Commercia I Invoice No Agent Code

& & B

Sub Line No

Invoice

No

Agent Name

User Interface Imag@35-Agent Nomination35.5.2

Below are the Field Information regardiAgent NominationDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Agent type Code Yes Popup
Activity Type Yes Drop down
IGM No Yes Popup
IGM Line No Yes Popup

IE Code Yes Popup
Shipping Bill No* Yes Popup
Commercial Invoice No Yes Popup
Invoice No No TextBox
Batch No No TextBox
Agent Code Yes Popup

Bill to Party Code Yes Popup
Shed/Yard Location No Popup

U (® Add Row

Step 3: Once data is filled in Agent Nomination Details, click on save bL.T_-.. and click or
YySSR G2 FRR YdzZ (A LJ[_-BQ) AR YET 2 NIRSTIRBOIISHO] A f

screen LOV as below

@ Record saved
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Step 4:button/ Drag Files here, to upload, Go to respective file location and click on it. File will be attachec
under file name with respective filename.extension.

Once all the mandatory and required fields are filled then C|ICV—IL button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc_—_ icon system will display respective section
name.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear
Agent Nomination
I 1 Agent Momination Letter 1 v *File Req

3

+ ADD FILES

UPLOAD CLOSE

]
LF GKS ' GO0FOKYSYyidQa IINB O2y FTAIdzNBR. _fahaGSY gAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x
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Attachments (1) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Agent Nomination

O 1 Agent Momination Letter 1 v *File Req
3

+ ADD FILES

UPLOAD CLOSE

Select files

Now Click on the Check boxes accordingly, button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Agent Nomination

O 1 Agent Momination Letter 1 b *File Req

+ ADD FILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Clic,—$ button. System will display

File uploaded

the status on the screen.

181
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

User Manual for iPortman FRYAlApplication iPartman
TMP/UMG/V.1. O

CNnyviSizn

Attachments (1) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Agent Nomination

O 1 Agent Momination Letter 1 v *File Req
3

+ ADD FILES

UPLOAD CLOSE

Click On Close Button

Click on the Save buttc@ from the top right corner to save Form. Once the record got saved successfully, then the system will

_ @ Record saved
display! message.

{GSLI 1Y hyOS (KS NBO2NR A& al @SR (KSy GKS R20w..Syd aidl ddz

Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ =~ the icon. System will be display

Send user Profile for Approval , . ~

gAGK 0Sft2¢ LRLAI FASEtRaAa yR odzit2yaad
wwS2S0iQ 6AGK NBIFaz2y owSYFNjaoo
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
screenandth&k 2 OdzY Sy G4 &l Gdza oAttt 0SS OKFIy3aSR a Ww2ClttQod o

. . . . | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIy3ISR Fa WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. .. the icon. System will be displaying

send user Profile for Approval o ik 66t 26 LRLIAI FASIRA FyR oddiG2yas

wws23000Q 6AGK NBlFazy owSYEN]laoo®

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request ti= following status will be

7

A4K26y 2y GKS AONBSY FyR (KS R20dzySyd &adlddsa éAatt 08 OKI

‘ Successfully rejected. s . o L
display on the screel- 'YR 0K R20dzySyua aualddza ¢gAft 0S O

|
Step 12: While if there is any changes or error we can cancel the record by cIicIim)n shown. After clicking the icon

Confirmation required

system will dispIaJ with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

. @ [/ fAOlAY3 2y WbhQ ¢S Oly 32 (2 GKS LINBOAZ2dza &

Cancellation

(@
P
&
w
<
©

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wiI|:and status will change to
CANCEL

By Clicking on@ we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAPRJCTAGNOTPPRTLCHPTOB SUCCESS record saved successfully id = 2766

List Data:

Upon Save / Approve /Reject /Cancel the record that can be se = s Draft/Approved/Rejected/Cancel Status respectively
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ENnvisiz=n

B WL O Sewch Chennai Port Trust ~ Posv  [@ -

iPertman iP=rtman
= £ Agent Nomination ®
| C 1-10 of 1454 |1u vl n 2 R 144 || 145 || 148 | »

4 »
Doe No. Status Application Type Cargo Status VCH No. Vessel Name Agent Type Name Agent Code Agent Name IE Cade Remarks Dac Approved Date
Q, search.. Qsea.. @ search ©Q search.. O, search .. @ search Qesarch. O, seanch . Qsarcn... Q sear. Qsearch search t
PAGNNOM-20220128  Approved  IMPORT Forsign INMAATIZ0220440 MV PM CARGC 700021 OCEAN PORT SERVICES PUTLTD 700021 02-05-2022 17:06
PAGNNOM-2022-0127  Approved  IMPORT Coasta INMAAIZ0220443 MV iPortman 700021 OCEAN FORT SERVICES PUTLTD 700021 02-08-2022 18:00
PAGNNOM-20220125  Approved  IMPORT Forsign INMAAIZ0220446 MV SUFER3E 700021 OCEAN PORT SERVICES PUTLTD 700021 02-05-2022 14:56
PAGNNOM-2022-0125  Approved  IMPORT Coasta INMAAIZO0Z20443 MV SHANG CHI 700021 OCEAN FORT SERVICES PUTLTD 700021 02-08-2022 11:20
PAGNNOM-20220124  Approved  IMPORT Coasta INMAATZ0220431 MV AGENT 47 700021 OCEAN PORT SERVICES PUTLTD 700021 02-05-2022 10:22
PAGNNOM-2022-0122  Approved  IMPORT Foreign INMAAIZ0220420 MV Rithvik 700021 OCEAN FORT SERVICES PUTLTD 700021 07-08-202% 14:42
PAGNNOM-2022-0122  Approved  IMPORT Coasta INMAAIZ0220438 MV GENERAL CARGO 700021 OCEAN PORT SERVICES PYTLTD 700021 07-08-2022 12:30
PAGNNOM-2022-0121  Approved  IMPORT Coasta INMAAIZ0220437 MV AB CARGO 700021 OCEAN FORT SERVICES PUTLTD 700021 07-08-202% 12:25
PAGNNOM-20220120  Approved  IMPORT Coasta INMAATIZ0220434 MV Cargo 700021 OCEAN PORT SERVICES PUTLTD 700021 07-08-2022 12:12
PAGNNOM-2022-0110  Approved  IMPORT Forsign INMAA1IZ0220428  MT SUPER3Z 700021 OCEAN FORT SERVICES PUTLTD 700021 07-08-2022 11:25

4 3

User Interface Image 23Agent Nomination (List Data}5.5.4

18.BUSINESBUNCTIONNAME AGENTNOMINATIONAPPROVAL

18.1 DEFINITION
If an Agent Nominate other agent for Particular Role that that agent needs to accept for Particulat
role by approve by this Function in iPortman Portal.

18.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDME®M " SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.
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Menu a Sy dz .Coridofibrunctiond) emordingbhAgent Nomination ApprovBhClick on
Path

New buttor.

USERCANALSOSEARCHHEFUNCTIONN SEARCHEBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

18.3 PREREQUISITEMASTERS
1. Agent Type

18.4 SCREENSHOT
Following are Screenshots frofgent Nomination Approval

Step XClick on New butto. . The user shall redirect to the screen like below

= & Agent Nomination Approval C B < » &~ @ B

@ Header Details

Header Table -

Application Type MO Number Delivery Order Mo Doc No

IMPORT 9632145 3524

Request Agent Type Code IGM No Gross Weight Doc Series *

24 102589 6000 AGNOCHA_SEQ [E

Request Agent Code IGM Line No Agent Name Doc Date o

70003338 9523 SPANOCEANIC SERVICESPL 27-09-2022 10:28 (] E]J

Request Agent Name Sub Line No Agent Type Mame Status Code

SPANOCEANIC SERVICESPL 10 Customs House Agent APPROVED

IE Code Bill Of Entry No Agent Code Status Data Source

70003338 APPROVED PORTAL

Request Doc No. Hatch Name Remarks Doc Approved Date o

1832 27-09-2022 1029 (]

Request Doc Series Shipping Bill No

AGHNOYINPRT122

Request Doc Date 2 ltem No

27-09-2022 10:28

Activity Type

Custom Clearence

User Interface Image 3@Xgent Nomination Approvas.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

=

Step 3:Click on the Save buttc.”~ from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will disf.—, message.
Step 4:After saving the recordlickon the icon. Then the user will be redirected to the Attachments
Window. ¢
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Attachments (0) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 14gent Nomination Approv&8.5.2

Step 5Click on attachment icon if any attachment are configured it will auto populate or Click on

. : . . Upload A,
[+ Adaies FITRTP required fields and upload the documents if any thro ‘\, | button and
can download the attached document by clicking on the file name attached.
Attachments (0) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 308gent Nomination Approvas8.5.3

Step 6Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add siles FIIRVOPS required fields and upload the documents if any thro '.———' button and

o-

can download theattached document by clicking on the file name attached.

Step 7:Configure Check List in Check List Form for respective forms. Then (Emon. Configured
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parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o | ® checklist saved X ‘
Step 8:Click on Save, System will display status on the screen.

R2 Odzy Sy i

(@p))

Step hy OS GKS NBO2NR Aa al @SR 0KSy (K

o

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WI LILINR BSQ 2NJ WwS2S0GQ 4A0GK NBFazy owSYIN] aovo

Sepl0: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully Status changed to WFAPP

Sepll: Once the user Approve the request the following status will be
aK2gy 2y GKS aONBSY FyR (KS R2O0dzySyid adal Gdza oAt
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. . L Remarks required!
If user reject the request following alert will display on the screo - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s¢—— and the
R2O0dzySy (i adalradza gAatf 6S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

@

Sepl2: Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval |ith below popup fields and buttons. So the approver will either

WI LILINR BSQ 2NJ WwS2SO0GQ sA0GK NBFazy owSYIN] aovo

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully Status changed to APPROVED .
Sepl3: Once the user Approve the request t= following status

gAff 0SS aKz2gy 2y GKS AONBSYy |yR GKS R20dzySyid ad

. . o Remarks required!
If user reject the request following alert will display on the scrpo - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the sc|, — and the
R2O0dzySy i adalradza gAatf 06S OKFYy3ISR Fa YwoIW9/ ¢95Q0

Step 14: Upon Save / Approve /Reject /Cancel the record that can be seen— as

Draft/Approved/Rejected/Cancel Status respectively

= & Request Re-Measurement/Survey Request Of Boat/ Craft/ IWT ®

Cc 171nnf152 n 23 1415 16 >

Boat  Craft Type Name Length (M) 4 Registered Tonnage (MT) Delivery D&T

User Interface Image 36Request Réleasurement/Survey Request of Boat/ Craft/ IWT 38.5.4

Step 15:Click on@ icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

hd hd searcn.. searcn.... and ~

® add Row

| clear €3 || search Q ‘

By Clicking o . canclearthe inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

19.BUSINESBUNCTIONNAME AGENTNOMINATIONAPPROVABILL TAPARTY

19.1 DEFINITION
If an Agent Nominate other agent for Particular Role that agent needs to accept for Particular role als
need accept for the Biil to Party for approval of by this FunctioRantman Portal.

19.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDME®M " SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu aSydz . FINJ h /2YY2y CdzyOiAzyam wSO2NR
Path

t | NJiGlick 6h New buttol ,

USERCANALSOSEARCHHEFUNCTIONN SEARCI-BOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

19.3 PREREQUISITEMASTERS
1. Agent Type

19.4 SCREENSHOT
Following Screenshots are from Agent Nomination Approval Bill to Party.

Step XClick on New butto. . The user shall redirect to the screen like below
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= & Agent Nomination Approval Bill to Party cC B <« > © @&

@ Header Details

Header Table -

Application Type IMO Mumber Delivery Order Mo Doc Ha

IMPORT 9632145 3523

Request Agent Type Code IGM No Gross Weight Doc Series * =

SA 102588 6000 AGNOBP_SEQ [

Request Agent Code IGM Line No Agent Name Doc Date o

70003338 9523 SPAMOCEANIC SERVICESPL 27-09-2022 10:17 gl @J

Request Agent Name Sub Line No Ageni Type Name Status Code

SPANOCEANIC SERVICESPL 10 Customs House Agent SUBMITTED

IE Code Bill Of Entry No Bill to Party Name Data Source

70003338 SPANOCEANIC SERVICESPL PORTAL

Request Doc No Hatch Name Bill to Party Status Doc Approved Date o

1831 (]

Request Doc Series Shipping Bill No Remarks

AGNOYINPRT122

Request Doc Date m|_1 Item No

27-09-2022 1017

Activity Type

Custom Clearence

User Interface Image 318gent Nomination Approval Bill to Party 39.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Step 3:Click on the Save buttcl.f3 from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will disf, message.
Step 4:After saving the recordlickon the icon. Then the user will be redirected to the Attachments
Window.¢
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Imagagent Nomination Approval Bill to Pagg1- 39.5.2
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Step 5Click on attachment icon if any attachment are configured it will auto populate or Click on

. . . . Upload 1,
RN il the required fields and upload the documents if any thro “, | button and
can download the attached document by clicking on the file name attached.
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 312gent Nomination Approval Bill to Pag9.5.3

Step 6Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload T, |

[+ Addies FITRTP required fields and upload the documents if any thro ‘\, ' button and

candownload the attached document by clicking on the file name attached.

Step 7:Configure Check List in Check List Form for respective forms. Then (E)’non. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. - ‘ ® checklist saved X ‘
Step 8:Click on Save, System will display status on the screen.

Step 9hy 0S GKS NBO2NR A

o

ax
x
Q
w
P
c

A
(p)
<

0KS R20dzySyi

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sepl0: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

y

APPROVE REJECT

Successfully Status changed to WFAPP
Sepll: Once the user Approve the request the following status will be
aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyid adal Gdza oAt

. . o Remarks required!
If user reject the request following alert will display on the scr¢=u - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySy G adalradza gAatf 06S OKFYy3ISR Fa WYwoIWwW9/ ¢95Q0d

@

Sepl2 Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WY LILINR @SQ 2NJ WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo
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User Approval X
Send user Profile for Approval

Remarks

Pl

APFPROVE REJECT

Successfully Status changed to APPROVED .
Sepl3: Once the user Approve the request t following status

gAftf 0SS aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyda ai

. : L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySyid aidliddza Attt 0S OKFYy3ISR a WYwoOw9/ ¢95Q0d

=,

Sep 14: Once the workflow is in WFAPP. Click _.. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WI LILINR BSQ 2NJ WwS2S0GQ 4A0GK NBFaz2y owSYIN] &aovo

User Approval X
Send user Profile for Approval

Remarks

Pl

APPROVE REJECT

Successfully 5tatus changed to APPROVED )
Sep 15: Once the user Approve the request th= following

adlddza oAfft 0S aKz2gy 2y (GKS aONBSy IyR (KS R2O0Od

. . L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R2O0dzySyd adalradza gAatf 06S OKFyYy3ISR Fa WYwoIWwW9/ ¢95Q0d

Step 16: While if there is any changes or error we can cancel the record by clickiﬂwi&;on shown.

Confirmation required

After clicking the icon system will displl , with below alert Yes and No

194
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD

Doc Reference No:

envisizn

User Manual for iPortman HRY AlApplication

TMP/UMG/V.1. 0

4

iPzrtman

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

o . : o | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system WIC\ﬂnd

status will change to CANCEL

Step 17:While if there is any changes or extension we can extend the record by clicki % icon

C . . . Confirmation requi
shown. After clicking the icon system will disp!_, “

and Back buttons

red

Alert Message X

Do you want to Extend?

BACK EXTEND

‘ with below alert Extend

By Clicking on Back we can go to the previous screen. By clicking Extend we can see the below fields in A

Extension >

Reason Code =

Reason Description

Requested By

Extend Date *

©

EXIT EXTEND
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I : . . Ok
Clicking on Close we can go to the previous screen. By clicking Extend system W|I|:'and status
will same as Approved.

Step 18:While if there is any changes or renewal we can renewal the record by cIickiE icon

Confirmation required

shown. After clicking the icon system will displ_, with below alert Renewal

and Back buttons

Do you want to Renewal?

By Clicking on Exit we can go to the previous screen. By clicking Renewal we can see the below field:

Alert.

Renewal X l

Reason Code® |_7'|
Reason Description
Requested By

Renewal Date™ '|_":'|

[Ex't] [ %enewal]

o : _ .| Ok
Clicking on Close we can go to the previous screen. By clicking Renewal System W|I:and

status will same as Approved.

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen — as

Draft/Approved/Rejected/Cancel Status respectively

= 8 Miscellaneous Registration Within Port Limits ® B

c 1—10nf174 n 23 AR

License Type License No. Contact No Issue To License Validity Upto Registered Under

Q search... Q search. Q, search... Q search Q search. Q search... Q search... search. ] Q, search... Q:

User Interface Image 31iscellaneous Registration within port Limits 39.5.4
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Step 20:Click on@ icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

~ hd search search and e

®add Row

| clear €3 |

search Q ‘

By Clicking o. I can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

20. Business Function NamdA/EAClosure

20.1  Definition:
IA/EA Closur&orm is &ortdocument forclosing the Area of the particular IGM LimeShipping Bilio
closing Cargo Quantitiés iPortman® application.

20.2  Navigation

FOLLOWING NAVIGATION PATH IS MENTIONEIVER@** SELECTION TO VIEW THE LIST ITEM AND ADD NEW. RECORDS

Menu MenuB&NJh / | NB2 Tbh . I NR /hiLZaNZNBGBIENewh L ! K ¢
Path

Q
USER CAN ALSO SEARCH THE FUNCTION IN SEA  |ARERABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION N

20.3  Prerequisitesg Masters
20.3.1 Agent Master
20.3.2 Agent Type Master

Screenshots

+]
Step 1:After Navigation to the respective function screen, Click on Add new k£~ . It will direct to
the below screen in order to fill the data

Case 1f Application type as IMPORT the below fields are available.
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= & IAEAClosure e
i HEADER DETAILS i EQUIPMENT UTILIZED & SERVICE REQUESTDETALS 8 SERVICE DELIVERY DETAILS
Header Details -
5M Na Waight Dac Na.
oM Date Totai Mo af Facksges Dac Series -
. CEGOLTPSEOtZzRY =
R Aun Trada
a
epagaNG Expactad Data & Tima of Departurs [ET0)
—— Doe Appeoves Dat
Data Saurce
Fos
[
Line lt=m -
Line o~ L oy Canga Daseripion
Sub Ling No UEM Hame _ Remans
Impart Application N Na. at Fackages
Desvera Qunay
Delvarac No.or Fackages
Area Closing Details -
1A Closing Date anc Tima g o
Atea Nama* marts
= Remaris
CDO Closing Details -
Run Trase Sacanas Racoes Ramaris
L] =]
Sant o A o e =
IGMIEGM Closure Details -
1GM Racaivas g ReRecanes g oM ElesasaT &
RLEGM Send 168 Ciesing Status e 1GM Clasing Ramarks
8 -
Comyight © 2021 Envisian Enterpise
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Step 2:0nce data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

&

save button= and proceed to click o [ Next button for Equipment Utilized section as shown in

® Add Row

below screen. And Pre - to enter the data
ﬁan Q. Search Chennai Port Trust ~ oz D mﬂn
= & IA/EA Closure Bit O B D < > © &
@ HEADER DETAILS {8} EQUIPMENT UTILIZED @ SERVICE REQUESTDETAILS il SERVIGE DELIVERY DETAILS
Equipment Utilized a

Operation Type 4 Crane Type Name s Crane Category Code
Q zzarch.... O zearch... Q, zearch... O, search.... Q_szarch... Q, search.... Q zzarch...
- 4 '} |
Operstion Ty Ne. of P Ton x :
Mo.of Operations *
(#) ADD ROW
User Interface Image 183A/EAClosure Equipmettdtilization 27.%a)
mﬁn Q, Search Chennai Fort Trust « FOS W J:p man
= & IAEAC Closure Bt C BEh < > @ B

8} HEADER DETAILS 8 EQUIPMENT UTILIZED i} SERVICE REQUEST DETAILS 8 SERVICE DELIVERY DETAILS

Service Request Details

S.No Service Request Mo Service Group Code

Q. search Q, search Q s=arch Q, search @ search

= - L
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User Interface Image 183A/EA Closure Service Regu@stails 27.2b)

Q, Search ai Fort Trust ~ FOS @ ﬁ
iP=rtman iPartman
= & |A/EA Closure 2 G BhH < > @&

8 HEADER DETAILS # EQUIPMENT UTILIZED  §8) SERVICE REQUEST DETAILS  {f SERVICE DELIVERY DETAILS

Service Delivery Details -

SMNo Service Delivery No

BACK @

User Interface Image 183A/EA Closure Service DelivBstails 27.2c)

0 ® Add Row

Step 3:0nce data is filled in Agent Detalils, click on save bt " 1and click or if need to

FRR OYdz GALX S w:iHhmton 8 savedne @@rd, dhdifeen Aofification will be LOV as
@ Record saved

Step 4(a)Adding the files manuallgncethe record got saved,|lick on the-—"icon. Then the user will be
redirected to the popup window as belogv

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled th&ick on|—:i' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

(]
NOTE: If the attachments added in line level by uc—
name.

icon system will display respective section

~
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Attachments (1) x
#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar
Shipping Bil
- 1. Custom Related Document CUST DL : =
Requ

-+ Add files Select files l

[ Upload 1, H Close

U
L¥ GKS 1T GOFOKYSyiGdQa INB O2y TAIdzNBR._kahadaGSY oGAff
Respective Form Name, Section nhame will display to attach the docuthéatRequired.x

Attachments (2) x
8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar
Shipping Bil
. Cargo Relaled Documents Intemational Load Line Cerificate _:
Requ
2. Cu=tom Related Document Transhipmenl Permit -{

+ Add files Select files

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL
"

Upload T, || Close X

Now Click on the Check boxes accordingly, 1= "=

button will be enable.

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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enterprise

Attachments (2) X

#Mo.  Attsshment Typs Mams atisshment Nams ‘Valid From Dats ‘Valid To Db Flis Mamis Clasar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Once all the mandatory and required fields are filled ti&ick or~;"‘r'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm :' -

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

Click on the Save buttc;.J from the top right corner to save Form. Once the record got satertessfully, then the system will

@ Record saved
display message.
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Step7hy OS GKS NBO2NR A& &l @SR (KSy GKS R20dzySyd .Gl Gdza oAt

Draft- > WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ . the icon. System will be display

Send Profile for A I p ~ ~ . . c oz
ene Hser Frotrie for Approva ‘éAUK 6S8f26 LR2LIAI FASIRaE FyR odzii2zyao

wws23000Q 6AGK NBlFazy owSYEN]laoo®

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
screen and the document status will be change®/é#sC! t t Qd @

. . L | Successfully rejected.
If user reject the request following alert will display on the scri— And the document status

gAfft 0S OKIFIy3aISR Fad WwOW9/ ¢95Q0

Sepl0: Once the workflow is in WFAPP. Click. -.. the icon. System will be displaying

Send user Profile for Approval

gAGK 0Sft2¢ LRLAI FASEtRaAa yR odzit2yaad
wwS2S0iQ 6AGK NBIFaz2y owSYFNjaoo
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

aK2gy 2y (GKS &AONBSY FyR (G(KS R20dzySyid a&il Oanplest mliowiig alérSwill OK I

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

y
(]

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [J/fAOlAY3 2y WbhQ ¢S Oly 32 (42 GKS LINBGA2dza aONBSyod . @

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be se = ims Draft/Approved/Rejected/Cancel Status respectively

Q, Search Chennai Port Trust v rosv O
iPertman iP=rtman
= £ IAEA Closure @ B
ac 1-10cF 164 n 22 o [as]|e|[7]] >
Application Type

Q, search. Q szarch... Q, search.. Q, search. . Q search... Q search.. Q search. @ search...
7244 Draft IMFORT
INMAA120220013 Approved INMAA120220027 IMPORT NV CIMP IV casn INMAAT20220022
INMAA120220012 Approved INMAAT20220027 IMFORT MV CIMP IV casitt INMAA12022002 1
INMAA120220011 Approved INMAA120220023 EXFORT MV Fermanent

Step 15:Click on® icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Search X

Field Condition Value1 Valus2 Concatenate Condition
| vl v v
A N
(¥) Add Row

ol

By Clicking o can clear the inputs in the columns. By Clicking on No of Records peeDrop

down can select 10/20/30/40 records to view in List page.
e .
By Clicking ¢ —/ Load the records and display the data.

20.4 Field information

Field Name Mandatory Fill Type
VCN No Yes Popup
Application Type Yes Dropdown
Voyage No No Text Box
Vessel Name No Text Box
IMO No No Text Box
IGM No No Text Box
IGM Date No Text Box
Weight No Text Box
Rotation No No Text Box
Run Trade No Text Box
Line No Yes Popup
Subline No No Text Box
Import Application No No Text Box
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No. of Packages No Text Box
UOM Name No LOV
Cargo Description No Text Box
Shipping Bill No Yes Popup

IA Closing D&T No Date Picker
Area Name Yes LOV
Closed By No DropDown
Condition No DropDown
Received At CDO No Text Box
Sentto AC No Text Box
Received Record No Text Box
Send Refund No Text Box
IGM/EGM Received No Text Box
RL/EGM Send No Text Box
RL Received No Text Box
IGM Closing Status No DropDown
IGM Closed D&T No Text Box
IGM Closing Remarks No Text Box

21 BUSINESBUNCTIONNAME ULLAGESJURVEY

21.1 DEFINITION

Importer/Exporter / Agent request the surveyor for Ullage Survey. Surveyor measures the depth of free spac
above the liquid in each tank and then calculates using the vessel stables the volume of the liquid in each tan
Surveyors send this report to Vessel Chief Officer for further validation, upon validation from Chief Officer
Importer/Exporter / Agent submit this survey report to port. Ullage Survey contains information as follows.

21.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMESM ' SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu A ) )
Path aSydz . FNJ M FNB2M / F NB2 hLISNI GA2ya =} ¢t ]

USERCANALSOSEARCHHEFUNCTIONN SEARCI-EBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

21.3 PREREQUISITEMASTERS

1. BerthMaster
Tank Farm
Product
Survey Type
Vessel

ok own
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21.4 SCREENSHOT
Following Screenshots are from Ullage Survey
. +] . . .
Step X Click on New buttc & and We will redirect to screen like below.
= & Ullage Survey B
a Vessel Info ﬂ Ullage i Line Wise Survey Quantity
Vessel Info -
Application Type * Draft Forward Mean * Observed Dock Water Density Doc No_
urvey Type Nams * Draft Aft Mean = KL@ MAT POS Document Number
Site ID * Trim KL @ 15 Degree Centigrade Doc Series *
NERT ULSUYINPRT122 @
VEN Mo . Survey D&T * o Gross Weight Ezﬂj?.:;z o
o) D Surveyor Code * B Boarding Officer ztraa::s
IMO Number Surveyor Name = Chief Officer Dac Approved Date
Voyags Mo Ullage Survey Report No = Customs Officer Data Source
PORTAL
ST S eI (B Sea Condition Total Cargo Remarks
eMHe  sumey d By Agent Code
- 70003338

User Interface Image 6blllage Survey (Vessel Infdp.5.1

Step 2:Enterthe data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid
data or information into the fields.

Below are the Field Information regardiN@ssel Information DetaiSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Mandatory Fill Type
Application Type yes Dropdown
Survey Type Name yes Dropdown
Site Id yes text box
VCN No. yes Pop Up
Vessel Name No Textbox
IMO No No Textbox
Voyage No No Textbox
Shipping Agent Code No Textbox
Importer Name No Textbox
IGM No No Textbox
Draft Fwd. Mean yes Textbox
Draft AftMean yes Textbox
Trim No Textbox
Date & Time of Survey yes Date Picker
Survey Type yes Dropdown
Surveyed By yes Dropdown
Surveyor Code yes Pop Up
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Surveyor Name yes Text Box
Ullage Survey Report No | yes Text Box
Sea Condition No Text Box
Observed Dock Water No Text Box
Density

Total Cargo( Ship's Account No Text Box
KL@ NAT No Text Box
KL @ 15 Degrdeentigrade | No Text Box
Gross Weight No Text Box
Remarks No Text Box
Boarding Officer No Text Box
Chief Officer No Text Box
Customs Officer No Text Box
Total Cargo No Text Box

Step 3:Clicl[;] button from Top Menu Bar to save Vessel info Defails1 record. Once it is Ullage form will be
activated to add Ullage Details.

@ Record saved

Step 4:0nce Vessel Info Details are saved, Ullage form will be activated as below to add Ullage Details as shown ir
below screen.

= & Ullage Survey B B

E Vessel Info i Ullage E Line Wise Survey Quantity

Ullage -
S.NO  Tank Code Cargo Code Cargo Name Density WRF Comrected Ullage Sounding Tank Temp in Cenfigrade Water Dip in CMs Water Volume Gross Volume
Q search. Q, search Q,search. .. Qsearch....  Qusearch... O szarch. Q, search.... Q search.... Q_search Q search... <
13
(@ ADD ROW

BACK MNext

User Interface Image 66lllage Survey (Ullage)0.5.2(a)

@ Add Row

Click or. to begin with data entry
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= & Ullage Survey

Exit ®

g Vessel Info i Ullage E Line Wise Survey Quantity
Ullage
Comected Ullage Sounding Tank Temp in Centigrade Water Dip in CMs Water Volume Gross Volume
Q search.. Q search. Q search.... Q search Q search.... Q search. Q search Q, search Q search Q, search...
o1
Tank Name * - Density Water Dip in CMs VRF

Cargo Name *

WRF

Water Volume

KL @ 15 Degree Cenligrade

Cargo Oty Corrscted Ullage Sounding

Gross Volume

Cargo Weight

Unit of Measuremen t * Tank Temp in Centigrade

HNet Volume

Remarks

User Interface Image 6Ullage Survey (Ullage)0.5.2(b)

Below are the Field Information regardiklfiage DetailSection.

(Note:- In Application form Only Red Color star Mark field igndatory to fill the Details)

Field Name Mandatory Fill Type
Tank Name yes Pop Up

Cargo Name yes Pop Up

Cargo Quantity No Text Box
Unit of Measurement Yes Pop Up

Density No Text Box
WRF No Text Box
Corrected Ullage Soundings No Text Box
TankTemp in Centigrade No Text Box
Water Dip in Cms No Text Box
Water Volume No Text Box
Gross Volume in M3 No Text Box
Net Volume in M3 No Text Box
VRF No Text Box
KL @ 15 Degree Centigrade No Text Box
Cargo Weight No Text Box
Remarks No Text Box

1 ® Add Row

Step 5:0nce data is filled in Ullage Details, click on save bL.i--.. and click or if need to add

Vdzt GALX S w2oC bumohd St a8 Of A0] 2y

Once Ullage Details are saved, Line Wise Survey Quantity will be activated as below to Line Wise Survey Quantity

shown in below screen.
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= & Ullage Survey st @B B

@ Vessel Info & Ullage ﬂ Line Wise Survey Quantity

Line Wise Survey Quantity -
1-10f1 '
Export Application No. T~ Shipping Bill No Remarks
Q_ssarch... Q search.... Q_search..
- Ve
X
Export Application No. * @ Commercial Invoice No = Exporter Hame
Shipping Bill No Commercial Invoice Quantity Pro-Rated Quantity *
Shipping Bill Quanfity
(& ADD ROW
BACK
Adding the files manuallgnce the record got saved, Click on ©__“icon. Then the user will be redirected

to the popup window as below

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then Clic.|‘.—¢' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

NOTE: If the attachments added in line level by uc.—_ icon system will display respective section
name.
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Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Ullage Survey

O 1 Ullage survey report 1 w *File Require:

3

+ ADD FILES

UPLOAD CLOSE

W
LF GKS ' G0FOKYSYyGdQa IINB O2y FTAIdzNBR. _ahaGSY ogAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

Ullage Survey

O 1 Ullage survey report 1 b *File Reqguiret

3

+ ADD FILES

UPLOAD CLOSE

Select files

button will be enable.

Now Click on the Check boxes accordingly, L

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Ullage Survey

O 1

Ullage survey report 1

+ ADD FILES

*File Require:

3

UPLOAD CLOSE

Once all the mandatory and required fields are filled ti&itk or,|

File uploaded

—i| button. System will display

the status on the screen.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

Ullage Survey
O 1 Ullage survey report 1 b *File Reqguiret
>

+ ADD FILES
ar
Drag files here, to upload

UPLOAD CLOSE

Click On Close Button

Click on the Save buttc[.i.‘I from the top right corner to save Form. Once the record got saved successfully, then the system will

® Record saved
display!

Step7hy 0S (G KS

message.

NEO2NR A& alk @SR UKS iKS

y

R20dzySyd .04l ddza @At
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Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click .. the icon. System will be display

Send user Profile for Approval

GAGK 060Sft2¢ L3RIz FAStRa | yR odzilizyao
YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following status will be shown on the
screen and the documergt G | dza ¢Aff 06S OKFIy3ISR Fa WwW2ClttQd o

. . L | Successfully rejected.
If user reject the request following alert will display on the scri—

gAfft 0S OKFY3ISR a YwoOWw9/ ¢95Q0

And the document status

Sepl0: Once the workflow is in WFAPP. Clicl. _.. the icon. System will be displaying

Send Profile for A I " A A . . P
eheuserFromie Tor Approval lsa ik 0S8t 26 L2 L) FAStERE FyR odzid2yao

wws2800Q 6AGK NBFaz2y 6wSYEN] &0 O
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prise

User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

aK2gy 2y (GKS &AONBSY FyR (G(KS R20dzySyid adlddza sAtt 0SS OKl

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

|@

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

. & [/ fAOlAY3 2y WbhQ ¢S OFly 32 (42 GKS LINBOA2dza &

Cancellation

O
p
&
w
<
©

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system wil|:and status will change to
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CANCEL

By Clicking m@ we can view the status of the record

Data Submit Status X

Pos Integration

Stalus: SUCCESS

End Point Code Status Response

Upon Save / Approve /Reject /Cancel the record that can be se = ias Draft/Approved/Rejected/Cancel Status respectively

# ﬁ’m == ST oie (9 iPartman
= & Uliage Survey ® B
ac SRR  [EIE BIEEE
.
2, @ za3 .
pre— T an exronT o FoRTL 70002
pre— e exronT o ros PosusERt
IR R —— T an exronT o FoRTAL 70002
M 120Z20004 E—— e iz mPGRT AR W Fos PosusERt
prs— rMAR1Z T 5am 1 mPGRT AR Fos PosusERt
BALIIEGEE  Appraved HAAALZ T 5am 1 mPGRT AR FoRTAL 70002
M 120220002 prs— iz TS 1 mPGRT AR Fos PosusERt
MMM ZEOEE Agpraved Wiz TS i mPaRT " PoRTAL 70002
prss— ARz MTLERE - ExpoRT " ros PosuseRt
MMM ZIEONEE Agpraves ARz TEAGAR ! mPaRT " e soaa 13 PoRTAL 70002
] »

User Interface Image 70llage Survey (List Datd)0.5.4

22 .BUSINESBUNCTIONNAME DRAFTSURVEY

22.1 DEFINITION
Initial Draft survey islone before starting the Loading Operation (For Bulk Cargo). Final Draft survey is done
on completion of Loading Operation. Interim Surveys also can be carried out on Vessel or Port demand (For
Bulk Cargo). Final draft survey can be recorded by the stevedore/agent using portal. A copy of final draft
survey is attached for reference.

22.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDME®M  SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

-aéydz . FNJ Y FNE2M / F NB2 hLSNI ﬂxzya.b 5 NI |
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USERCANALSOSEARCHHEFUNCTIONN SEARCHEBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

22.3 PREREQUISITESMIASTERS

22.4 SCREENSHOT
Following Screenshots are fraDraft Survey.

Step X Click on New buttc ™ and We will redirect to screen like below.

= & Draft Survey et [@)
8} Header Details  §@ Weight on Board (On Ships Account)
Vessel Info a
Application Type * IGM No * Surveyor Code * = Doc No
. 70003338 &
Survey Type Name * IGM Date * Surveyor Name * POS Document Number

SPAMOCEANIC SERVICESPL

Total IGM Quantity * Sea Condifion Doc Series *

VCN No. *
[ ] DRSUYINPRT122 B

vessel Name Survey D&T * Observed Dock Water Density Doc Date

G 02-11-2022 11:57
IMO Number Survey From D&T o Tolal Carge (Ship's Account) Status

Draft
Voyage No Survey To D&T oy Rotation No. Doc Approved Date
Shipping Ageni Code Surveyed By * Data Source
70003338 Port Surveyor - PORTAL
Berth Name Remarks
@A

User Interface Image 5®raft Survey(A) 9.5.1

= & Draft Survey et [&)

a Header Details g Weight on Board (On Ships Account)

Survey Information -

Draft Forward Mean * Draft Midship Port Draft Midshift Starboard Corrected Mean of Means

Draft Aft Mean *

Displacement Details a
Carresponding Displacement/Dead Weight( Density Correction Difference in Displacement Discharged Quantity
Trim Correction Corrected Displacement/Dead Weight Change on Ships Account

Hext

User Interface Image 5®raft Survey(B) 9.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk*nh&rker the valid

data or information into the fields.
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Below are the Field Information regardikgaderDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Application Type Mandatory Dropdown
VCN No. Mandatory Pop Up
Vessel Name Non Mandatory Textbox
IMO No Non Mandatory Textbox
Voyage No Non Mandatory Textbox
Shipping Agent Non Mandatory Textbox
Importer Name Non Mandatory Textbox
IGM No Yes Textbox
IGM Date yes Textbox
Total IGM Quantity yes Textbox
Date & Time of Survey* Mandatory Date Picker
Surveyed By yes Dropdown
Surveyor Code yes Pop Up
Surveyor Name yes Text Box
Draft Survey Report No Mandatory Text Box
Sea Condition NonMandatory Text Box
Observed Dock Water Density Non Mandatory Text Box
Total Cargo( Ship's Account) Non Mandatory Text Box
Draft Fwd. Mean Mandatory Textbox
Draft Aft Mean Mandatory Textbox
Draft Midship Port Non Mandatory Textbox
Draft MidshipStarboard Non Mandatory Textbox
Corrected Mean of Means Non Mandatory Text Box
Corresponding Displacement/Dead | Non Mandatory Text Box
2 SAIKGO{ KALIQA 51 i

Trim Correction Non Mandatory Text Box
Density Correction Non Mandatory Text Box
Corrected Displacement/Dead Weight Non Mandatory Text Box
Difference in Displacement Non Mandatory Text Box
Change on Ships Account Non Mandatory Text Box
Discharged Quantity Non Mandatory Text Box

Step 3: CligI button from Top Menu Bar to satdeader Details form record. Once it is saved Weight on Board

section will be activated to add Weight on Board Details.

@ Record saved

Step 4: Once Header Details are saved, Weight on Board Details will be activated as below to add Weigh on Board
Details as shown in below screen.
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& Draft Survey i @

E Header Details ﬁ Weight on Board {On Ships Account)

Weight on Board (On Ship's Account) -
S.No Cargo Code Carge Name Quantity Remarks
Q, search Q search... Q search.... Q search...
() ADD ROW

BACK

User Interface Image 60raft Survey(Weight on BoardD.5.2(a)

. @ Add Row -
Click or. to begin with data entry
= & Draft Survey et B @
@} Header Details ﬂ Weight on Board (On Ships Account)
Weight on Board (On Ship's Account) a
1-10f1 n
S.No Cargo Code Cargo Name Discharged Qty Remarks
Q search.... Q search.... Q,search... Qsearch....
T o hw
X
Importer Name * Cargo Code * HS Code Manifest Qty.
& |5}
Impori Application No Cargo Name Discharged Qty * Remarks
(¥ AoD ROW

User Interface Image 6Draft Survey(Weight on Board.5.2(b)

Below are the Field Information regardig¢eight On Board (Ship AccoudgtailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Importer Code Non Mandatory Pop Up

Importer Name Non Mandatory TextBox
Cargo Code Non Mandatory Pop UP

Cargo Name Non Mandatory Text Box
Quantity Non Mandatory Text Box
Remarks Non Mandatory Text Box
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#) Add Row
Step 5:0nce data is filled in Weight on Board Details, click on save b...._.1and click or. s if need
G2 FRR YdzZf GALX S @_\mm'nma 2N StasS Ot A0l 2y
U
Adding the files manuallgnce the record got saved, Click on ©-_“icon. Then the user will be redirected

to the popup window as below

Click or button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then Cllc.—L button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along witt
attached documents.

U

NOTE: If the attachments added in line level by uc.—_ icon system will display respective section
name.
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Attachments (1) X

SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

W
LF GKS ' G0FOKYSYyGdQa IINB O2y FTAIdzNBR. _ahaGSY ogAff

Respective Form Name, Section name will display to attach the docuthéatRequired.x

Attachments (1) X

SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 b *File Required

+ ADDFILES

UPLOAD CLOSE

Select files

button will be enable.

Now Click on the Check boxes accordingly, L

Select respective filesDrag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

220
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

A ]
e ﬂV | S I n User Manual for iPortman ARY AlApplication iPz:rtman
TMP/UMG/V.1. 0

Attachments (1) X

SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Clicl* button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

Click On Close Button
Click on the Save buttc[.i.‘I from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display! message.

{GSLI TY hyOS GKS NBO2NR Aa al @SR (GKSy GKS R2O0...Syd adl ldz
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Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Sep8: Once the workflow is initiated click ¢ .. the icon. System will be display

Send user Profile for Approval

GAGK 060Sft2¢ L3RIz FAStRa | yR odzilizyao
YwS2SO0GQ 6AGK NBFazy owSYIFIN]laovo

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Sep9: Once the user Approve the request the following statuswill be shown on the
AONBSY YR (GKS R20dzySyid adlddza oAttt 6S OKIFIy3aSR a w2cCltt

. . L | Successfully rejected.
If user reject the request following alert will display on the scri—

gAfft 0S OKFY3ISR a YwoOWw9/ ¢95Q0

And the document status

Sepl0: Once theworkflow is in WFAPP. Click ... the icon. System will be displaying

Send Profile for A I " A A . . P
eheuserFromie Tor Approval lsa ik 0S8t 26 L2 L) FAStERE FyR odzid2yao

wws2800Q 6AGK NBFaz2y 6wSYEN] &0 O
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Sepll: Once the user Approve the request tl'= following status will be

shown on the screen and thR 2 OdzY Sy & &d Il Gdza Attt 06S OKIFy3ISR & W' ttwhzx9

‘ Successfully rejected. L
display on the screel- 'YR 0K R 2 OdzYy

>

- %

G adridza. oAttt 0SS O

y
(]

e&on shown. After clicking the icon

Step 12: While if there is any changes or error we can cancel the record by clicki

I J Confirmation required .
system will displa with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking ol b tvéxan go to th& JNB @A 2 dza & O NI Swf dan seé theéldwddlds if Alerty | 9 { Q

Cancellation

Ok
By Clicking ofexitwe can go to the previous screen. By clickingceedsystem will displa;‘:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be se = ims Draft/Approved/Rejected/Cancel Status respectively

ExXFORT

UserlInterface Image 6Draft Survey (List Date.5.4

23.BUSINESBUNCTIONNAME SERVICIREQUISITION

23.1 DEFINITION
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port throuc
Portal providing necessary Data. Request will be received in iPortman application to the respectiv
department for review and approval.

23.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMEONU “““ SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu aSydz . FNJ Ih /2YY2y CdzyOlA2yalgbwhsSij d28%H
Path

button

USERCANALSOSEARCHHEFUNCTIONN SEARCHEBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

23.3 PREREQUISITEMASTERS
1. World Port Master
2. Cargo Type Master
3. Vessel Type Master

224
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

User Manual for iPortman AT AlApplication iPa:rtman
TMP/UMG/V.1. O

envisizn

23.4 SCREENSHOTS
Following Screenshots from Service Requisition

Step XClick on New butto. . The user shall redirect to the screen like below

= & Service Requisition ®

i Service Requisition g Manpower Request g Equipment Request E Payment Status

Service Requisition -

Service Related = ) Service Group Code * Requested Department Name Doc Mo

VCN Mo Service Group Name Operation Type POS Document Number

IMO Number Agent Code * Trade Type Mame Doc Series *

70003338 & . SEREVINPRTIZ2 &
vessel Name Agent Name Purpose of the Visit Doc Date oy
SPANOCEANIC SERVICESFL 19-10-2022 1733
Eill To Party Code * & Terminal | Name Status
Draft
Bill to Party Name Cancellation DAT ° Data Source
(] PORTAL

Bill to Party Address Doc Approved Date
Y Gancellation Reason © PP 2]

Bill to Party Contact No Conveyance

PDA Balance

Remarks

User Interface Image 173ervice Requisition 19.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Below are the Field Information regardiSgrvice RequisitioDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name MANDATORY Fill Type

Service Related YES BL Lookup

VCN No. NO BL Lookup

IMO No. NO Textbox/Auto Populated
Vessel Name NO Textbox/Auto Populated
Agent Code YES BLLookup

Agent Name NO Textbox/Auto Populated
Service Group Code Yes BL Lookup

Service Group Name NO Textbox

Bill To Party Code YES BL Lookup

Bill To Party Name NO Textbox/Auto Populated
Requested Department Namg NO BL Lookup

Operation Type NO Drop down

Trade Type Name NO Textbox/Auto Populated
Terminal Name NO Textbox/Auto Populated
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Cancellation D&T NO Calendar
Cancellation Reason NO Calendar
Convenience NO Textbox/Auto Populated
Purpose of Visit NO Textbox
Remarks No Textbox
s - . . . : @ Add Row
tep 3:Service Details section is displayed in the same palgek or the button.

Step 4:The system shall display below fields to enter

= & Service Requisition

E Equipment Request

n Service Requisition

E Manpower Request

Service Details

Q. search.... Q search Q search.. Q. search...

i Payment Status

Q. search.... Q search...

Onboard Cargoe Quantity

Q search.... Q. search

Service Code *

Balance No.Of Packages

Over Time Apglicable

Remaining Qty.

Bt @ ®

Onboard Cargo Description

Service Name

Vehicle No

&

Over Time Start Time

[

Delivered From D&T

Service Type Code

Gate In D&T

Qver Time End Time

3

Delivered To D&T

Service Type Name

Gate Out D&T

pa]

Total Over Time

3

Total Time

Sub Service Type Name

Required Oy

Meter Stari Time

[

Status Code
PENDING

UOM 1 Code

Masters Declaration

Meter End Time

[

Cleaning Required D & T

[

User Interface Image 178ervice Requisition 19.5.2

Below are the Field Information regardiBgrviceDetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Service Code YES BL Lookup
Service Name No Textbox
Masters Declaration NO Textbox
Provisions Qty NO Textbox
Service Required NO Textbox
Qty to Remove NO Textbox
Customs Declaration No. NO Textbox
No. of Divers Required NO Textbox
No. of Resources Required NO Textbox
No. of Trips NO Textbox
Onboard Cargo Quantity NO Textbox
Onboard Cargo Description | NO Textbox
Requested From D&T NO Calendar
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Requested To D&T NO Calendar
Surveyor Name NO BL Lookup
Stevedore Name NO BL Lookup
Location Name NO BL Lookup
Hazardous NO Checkbox
Special Instructions NO Textbox
Work Permit / Permissiol

Allotment No NO BL Lookup
From Location Name NO BL Lookup
To Location NO BL Lookup
Berth Name NO BL Lookup
Approved From D&T NO Calendar
Approved To D&T NO Calendar
Approved Qty NO Calendar
Approved No. of Diver

Required NO Textbox/Auto Populated
Approved No. of Resource

Required NO Textbox/Auto Populated
Over Time Applicable NO Dropdown
Over Time Start Time NO Time

Over Time End Time NO Time

Total Over Time NO Time
Meter End Time NO Time
Meter Start Time NO Time
Meter No. NO Textbox
Meter End Reading NO Textbox
Meter Start Reading NO Textbox
Total Delivered Meter Quantity NO Textbox
Bill Of Entry No NO Textbox

RI No. NO Textbox
Custom Permission No. NO Textbox
Shed Location NO Textbox
Yard No NO BL Lookup
Area To be Cleaned NO Textbox
Dangerous Goods Description NO Textbox/Auto Populated
IMDG No NO Textbox/Auto Populated
Bill Of Entry Date NO Calendar
RI Date NO Calendar
Custom Permission Date NO Calendar
Out of Charge Date NO Calendar
ETB NO Calendar
Marine Bunker Supervisio

Required NO Dropdown
BE Qty. NO Textbox
RI Qty. NO Textbox
Custom Permission Qty NO Textbox
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Out of Charg&uantity NO Textbox

Out of Charge No NO Textbox

Delivered Qty. NO Textbox/Auto Populated
Remaining Qty. NO Textbox/Auto Populated
Delivered From D&T NO Calendar

Delivered To D&T NO Calendar

Total Time NO Textbox/Auto Populated
Status Code NO Textbox/Auto Populated
Cleaning Required D & T NO Textbox/Auto Populated
Additional Instructions NO Textbox/Auto Populated
Waste Type NO Form lookup

Transit Code NO Dropdown

Transit Cargo Quantity (MT) | NO Textbox/AutoPopulated
Delivery Through NO Dropdown

Application Type NO Dropdown

ICD Flag NO Dropdown

Balance No of Packages NO Textbox

Vehicle No NO Lookup

Gate in D&T No Calendar

Gate Out D&T No Calendar

Application Type No Dropdown

Shipping Bill No No Auto Populated
Shipping Bill Quantity NO Auto Populated

Loaded Quantity No Auto Populated

Loaded No of Packages No Auto Populated

No of Employees Allotted NO Textbox/Auto Populated
Service Type code No Auto Populated

Service Type Name No Auto Populated

Sub Service Type Name No Auto Populated

UOM 1 Code No Auto Populated

UOM 1 Name No Auto Populated

QT1 No Auto Populated

Step 5:0nce all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Manpower Allotment page as below

Click or @ Add Row 0 hutton.
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= & Service Requisition Bt &2
&8 Semvice Requisition ‘ Manpower Request 8 Equipment Request &8 Payment Status
Manpower Request a
S.No Manpower Name Requested Start D&T Requested End D&T
Q, search Q search (3 Q search ]
(® ADD ROW

User Interface Image 17ServiceRequisition 19.5.3

Step 6:The system shall display below fields to enter.

= & Service Requisition Exit ®
E Service Requisition a Manpower Request E Equipment Request E Payment Status
Manpower Request -
1-10f1 -
S.No Manpower Name Requested Start D&T Requested End D&T
Q search... Q search B2 ssarch.. ]
v v
X
Mo. Of Employees Alloted Requested Start D&T ?J No's Remarks
Manpawer Code @ Requested End D&T o
Manpower Name
(® ADD ROW

User Interface Image 18Bervice Requisition 19.5.4

Below are the Field Information regardiManpower RequesbDetailsSection.

(Note:- In Application form Only Red Coktar Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Eﬁggggr of Employees No Auto Populated
Employee Code No Auto Populated
Employee Name No Auto Populated
Designation No Auto Populated
Department No Auto Populated
Alloted Start Date & Time | No Auto Populated
Alloted End Date & Time | No Auto Populated
Remarks No Auto Populated
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Step 7:0Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Equipment Allotment page as below

Click or @ 499 RO the button.
= & Senice Requisition Bt @ @
& Semvice Requisition & Manpower Request {8 Equipment Request {8 Payment Status
Equipment Request -
S.No Equipment Type Code Equipment Type Name. Equipment Code Equipment Name Requested Start D&T Requested End D&T
Q search Q search Q, search Q, search Q, search (3 Q search )
® ApD ROW

User Interface Image 183erviceRequisition 19.5.5

Step 8 The system shall display below fields to enter.

= & Service Requisition Exit [}
Q Service Requisition E Manpower Request i Equipment Request E Payment Status
Equipment Request A
1-10f1 -
$.No Equipment Type Code Equipment Type Name Equipment Code: Equipment Name Requested Start D&T Requested End D&T
Q, search Q search Q, search... Q, search... Q search (2 Q search e}
v o U
X
Equipment Type Name = Requested Start D&T 04 Vehicle Type B Remarks
Equipment Name Requested End D&T oy Vehicle No
(¥ ADD ROW

User Interface Image 183ervice Requisition 19.5.6

Below are the Field Information regardiBguipment RequeddetailsSection.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Equipment Type Code No Auto Populated
Equipment Name No Auto Populated
Alloted Start Date & Time No Auto Populated
Alloted End Date & Time No Auto Populated
Vehicle Type No Auto Populated
Vehicle No No Auto Populated
Remarks No Auto Populated
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Step 9:0nce all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Payment Status pauys@gg

& Service Requisition Bt ®

& Service Requisition 8§ Manpower Request 48 Equipment Reques!  §@} Payment Status

Payment Status -

S.No Invoice No Invoice Date Invoice Type Agent Name Service Description Quantity UOM1 Name UOM2 Name Unit Price Net Value Concession Rs IGST
Q, search.. Q search.... [3 Qsearch Q, search. Q, search Q_search.... Q, search. Q, search. Q_ search Q, search. Q, search Q search... Q:
] »
Total Amount
BACK

User Interface Image 183ervice Requisition 19.5.6(a)

id

Step 10:Click on the Save butto.”~ from the top right corner to save the Form. Once the record got

o @ Record saved
saved successfully, then the system will dis .. message.

| ]

U

Step 11: Aftersaving the recordclick on the icon. Then the user will be redirected to the
Attachments Windowc

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Service Requisition

[l i Letter for Service 1 v *File Required

4 2

+ ADDFILES

UPLOAD CLOSE

User Interface Image 188ervice Requisitiat.5.8
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Step 12Click on attachment icon if any attachment are configured it will auto populate or Click on

. . . . Upload 1,
RN il the required fields and upload the documents if any thro “,—| button and
can download the attached document by clicking on the file name attached.
Attachments (1) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear
Service Requisition
[H] 1. Letter for Service 1 W *File Required

»

+ ADD FILES

UPLOAD CLOSE

User Interface Image 18Service Requisitiatf.5.9

Step 13Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add i JTTTIRTOP required fields and upload the documents if any thro ' button and

can download the attachedocument by clicking on the file name attached.

-

Step 14:Configure Check List in Check List Form for respective forms. Then (E)’non. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. - ‘ @ checklist saved X \
Step 15:Click on Save, System will display status on the screen.

z

Step16hy OS GKS NBO2NR Aa &l @SR GKSy GKS R20dzySyi

@

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sepl7: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

y

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl8: Once the user Approve the request the following status will be
aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyid adal Gdza oAt

. . o Remarks required!
If user reject the request following alert will display on the scr¢=u - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySy G adalradza gAatf 06S OKFYy3ISR Fa WYwoIWwW9/ ¢95Q0d

@

Sepl9: Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WY LILINR @SQ 2NJ WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo
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User Approval X
Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to APPROVED

Sep20: Once the user Approve the request t—= following status
gAftf 0SS aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyda ai

. : L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySyid aidliddza Attt 0S OKFYy3ISR a WYwoOw9/ ¢95Q0d

Step 21: While if there is any changes or error we can cancel the record by clickiﬂwi@on shown.

Confirmation required

After clicking the icon system will displl , with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

=

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system Wi‘_—,_\ﬂ.nd
status will change to CANCEL

Step 22: Upon Save / Approve /Reject /Cancel the record that can be seen — as
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Draft/Approved/Rejected/Cancel Status respectively

= & Senvice Requisition (O]

c 1—1ﬂuf4DE n 203 39 40 1 >

Bill To Party Code Requested Department Name VCN No.

Qsearch Q search Qsearch Q search Q search Qsearch Q search Q search Q search Q search

User Interface Image 186ervice Requisition 19.5.10

Step 23:Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Valuet Value2 Concatenate Condition

i hd search.... search.... and e

@ Add Row

| clear €3 |

Search Q |

-

By Clickingo - can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List pag

24 BUSINESBUNCTIONNAME SERVICALLOTMENT

24.1 DEFINITION
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port throuc
Portal providing necessary Data. Request will be received in iPortman application to the respectiv
department for review and allot.

24.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMEON "~ SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu aSydz . FNJ Ih /2YY2y Cdzy Ol A2y ahw/Sior QR
Path

button

USERCANALSOSEARCHHEFUNCTIONN SEARCHEBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

24.3 PREREQUISITEMASTERS
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24.4 SCREENSHOTS
Following are the Screenshots from Service Allotment.

Step XClick on New butto.r£| . The user shall redirect to the screen like below

= & Service Allotment Exit =
&8 Service Aliotment @) Manpower Allotment {8 Equipment Alictment 8 Payment Status
Service Allotment A
Service Requisition No * @ IGM Line No Bill to Party Contact No Doc No.
Service Related Shipping Bill No ] Bunkering Doc Series © “
SEALTPSEQT2022Y
Requested Department Name
VCN No Commercial Invoice No Doc Date
15-10-2022 18:01 2
Operation Type
IMO Number Service Group Code Status
Draft
Purpose of Visit
Vessel Name Service Group Name Doc Approved Date
Trade Type Name
LOA (M) Agent Code - Data Source
POS
Terminal Name
Draft{Mtrs) Agent Name
N e STy o (o AT

User Interface Image 183ervice Allotmen0.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Step 3:The system shall display below fields to enter.

= £ Service Allotment Exit @

@ service Aliotment §8} Manpower Allotment  §8% Equipment Allotment {8 Payment Status

Rake Application No

IGM No

Service Details -

Required Qty. Charge Type Name Surveyor Name Onboard Cargo Quantity Onboard Cargo Descrip

Q, search.... Q, search.... Q, search... Q, search.... Q, search.... Q, search.... Q, search.... Q, search...

User Interface Image 18Bervice Allotment 20.5.2
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Step 4:0nce all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Manpower Allotment page as below

@ Add Row

Click or the button.

& Service Allotment Bt @ B

& Service Allotment & Manpower Allotment ) Equipment Aliotment #% Payment Status

Manpower Allotment -
§.No Employee Name Allotted Start D&T Allotted End D&T
Q_search Q, search (B Q search (]
(® ADD ROW

User Interface Image 18Service Allotment 20.5.3

o Add Row . . . .
Step 5 After Clicking th @ it will show the given field as shown
= & Service Allotment Exit ®
E Service Allotment n Manpower Alloiment E Equipment Alloiment g Paymenti Siatus
Manpower Allotment a
1-10f1 -
S.No Employee Name Allotted Start DAT Allotted End D&T
Q_search Q search (3 O search =
M U} |
X
No. OF Employees Alloted Allotted Start DAT o Requested Starl D&T Ho's
Employee Code - Allotted End D&T o Requested End D&T Remarks
Employee Name
(¥) aDD ROW
. ... |

User Interface Image 19%ervice Allotment 20.5.4

Step 6:0nce all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Equipment Allotment page as below

® Add Row

Click or the button.
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Exit (4]

= & Service Allotment

Service Allotment

Equipment Allotments
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name
Q search... Q search.. Q search.... Q search. Q search. .. B Qsearch... )

() ApD ROW

»

E Payment Status

a Equipment Allotment

E Manpower Allotment

Allotted Start D&T Allotted End D&T

Step 7 After Clicking thc
st @ B

User Interface Image 193ervice Allotment 20.5.5

@ AdEROY 4 il show the given field as shown

@i Service Allotment 8} Manpower Allotment {88 Equipment Allotment 8} Payment Status
Equipment Allotments -
1-10f1 -
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name Allotted Start D&T Allotted End D&T
Q, search Q, search. Q, search.... Q search.... Q search.. (3 O search.... (o]
. Ve
Equipment Type Name Allotted Starl D&T oy Requested Start D&T Vehicle Type
Equipment Name Allotted End D&T oy Requested End D&T Vehicle No
Remarks

8 Service Allotment

) aop RoW

User Interface Image 19ervice Allotment 20.5.6

Step 8:0Once all the mandatory and required fields are filled then Click o button from the

bottom of the page. Then the user will be redirected to the Payment Status page asdelow

Exit B

8 Service Allotment
@ Equipment Allotment a Payment Status
a

& Manpower Allotment

@ Service Allotment
Payment Status

Invoice Date Invoice Type Agent Name Service Description Quantity UOM1 Name UOM2 Name Unit Price Net Value Concession Rs
Q, search.. Q, search.. Q search.. Qsearch. .. Qsearch. ... Qsearch. ...

S.No  invoice No
Q search.... Q search. .
Total Amount

Q, search.. Qsearch...  [8) Qusearch...

BACK
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User Interface Image 19ervice Allotment 20.5.6(a)

0

Step 9:Click on the Save buttc.”~ from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will disf.—, message.
Step 10: Aftersaving the recordclick on the icon. Then the user will be redirected to the
Attachments Windowc
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADD FILES
or

UPLOAD CLOSE

User Interface Image 19Gervice Allotment 20.5.7

Step 11Click on attachment icon if any attachment are configured it will auto populate or Click on

Up T,
[+ Addiies FIIRTOP required fields and upload the documents if any thro L,,I - | button and
can download the attached document by clicking on the file name attached.
239

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

User Manual for iPortman FRYAlApplication iPartman
TMP/UMG/V.1. O

envisizn

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 198ervice Allotment 20.5.8

Step 12Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

[+ Adaies FITRTP required fields and upload the documents if any thro ‘\,— button and
can download the attached document by clicking on the file name attached.

Step 13:Configure Check List in Check List Form for respective forms. Then E)’non. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o ‘ ® checklist saved X \
Step 14.Click on Save, System will display status on the screen.

Step 15hy OS GKS NBO2NR Aa al @SR GKSy GKS R20dzySyi

@

button

Draft->WFA->Approve
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

-~
Sepl6: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

with below popup fields and buttons. So the approver will either
WI LILINR BSQ 2NJ WwS2SO0GQ 4A0GK NBFazy owSYIN]aovo

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl7: Once the user Approve the request the following status will be
aK2gy 2y (KS aONBSy FyR GKS R20dzySyid adl Gdza oAt

O Remarks required!

If user reject the request following alert will display on the scre Up On

Adding the remarks click on Reject. Alert will display on the si— Successtully rejected. and the

R20dzySyd adalradza gAatf 06S OKFYy3ISR Fa WYwoIWwW9/ ¢95Q0d
r

Sepl8 Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully Status changed to APPROVED )
Sepl9: Once the user Approve the request t= following status

6AtE 08 AK26y 2y (KS ZONBSY IyR (KS R20dzY8Syi 4
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. . L Remarks required!
If user reject the request following alert will display on the scre i - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the si—— and the
R2O0dzySy (i adalriadza gAatf 6S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

-,

Sep 20: Once the workflow is in WFAPP. Click _.. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either
WI LILINR BSQ 2NJ WwS2SO0GQ 4AGK NBFazy owSYIN]aovo

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully 5tatus changed to APPROVED )
Sep 21. Once the user Approve the request th= following

adlddza oAttt 0S akKz2gy 2y (GKS aONBSy IyR (KS R2O0d

. . o Remarks required!
If user reject the request following alert will display on the scre i - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s¢—— and the
R2O0dzySyd adalriadza gAatf 06S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

Step 22: While if there is any changes or error we can cancel the record by clickirmﬂz&;on shown.

Confirmation required

After clicking the icon system will displl , with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

. . : . | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system wi jand
status will change to CANCEL

Step 23Upon Save / Approve /Reject /Cancel the record that can be seen — as

Draft/Approved/Rejected/Cancel Status respectively

= 8 Senice Allotment @®

[¢] 1-1001126 n 2003 2 2 23>

User Interface Image 195ervice Allotment 20.5.9

Step 24:Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

-~ ~ search.... search... and ~

® Add Row

| ciear €3 || search Q

By Clicking o ' can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

25 BUSINESEUNCTIONNAME SERVICIDELIVERY

25.1 DEFINITION

243
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

A ]
e ﬂV | S I n User Manual for iPortman ARY AlApplication iPz:rtman

TMP/UMG/V.1. 0

Agent requests for services like fresh water, Fire Services, Garbage clearance to the port throuc
Portal providing necessary Data. Request will be received in iPortman application to the respectiv

department for review and approval.
25.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMEDNU """ SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu aSydz .IFN ™ /2YY2y CdzyOQliA2yar wSOBNRA
Path

on New buttor.

USERCANALSOSEARCHHEFUNCTIONN SEARCI-BOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

25.3 PREREQUISITESMASTERS

25.4 SCREENSHOTS
Following are the Screenshots from Service Recording.

Step XClick on New butto. . The user shall redirect to the screen lbedow-.

= & Service Delivery INPRT120220154 MT SERIFOS Exit

@& Service Delivery

# Manpower Utilised  §8% Equipment Utilised 8% Delay Details  §8% Payment Status

Service Delivery -

Mode of Service Delivery * Service Group Code
Service Request - v

Bill to Party Contact No Doc No

INPRT1 2022 00018

[

Service Request No ©

vessel Name
MT SERIFOS

Service Group Name

Operation Type

POS Document Number

Bill to Party Name
SPANOCEANIC SERVICESPL

INPRT1-2022-0025 Ea] Vessel - INPRT120220021

Service Related Agent Code * Purpose of the Visit Doc Series * -
Vessel = 70003338 Cargo operation Discharge SEDETPSEQT2022Y &
VCN No. * Agent Name Requested Department Name Doc Date
INPRT120220154 SPANOCEANIC SERVICESPL 24-06-2022 16:40

IMO Number * Bill To Party Code * Trade Type Status Code

9410399 70003338 FOREIGN . APPROVED

Bill to Party Address

Terminal Name
Paradeep Port Trust

Doc Approved Date ®
24-06-2022 16:40

Cancellation D&T o4

Data Source
POS

User Interface Image 19%ervice Delivery 21.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente

the valid data or information into the fields.

Step 3:Service Details section is displayed in the same paliek or

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

@® Add Row

the button.
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Step 4:The system shall display below fields to enter.

= & Service Delivery INPRT120220154 MT SERIFOS Bit & B> < >

ﬁ Service Delivery E Manpower Utilised E Equipment Utilised E Delay Details E Payment Sialus

Service Details -
1-10of1 < n
N
SNo  Service Code Service Name UOM Name Required Gty. Charge Type Name Surveyor Name Onboard Cargo Quantity Onboard Cargo Description
Q search.... Q search.... Q search.... Q search Q search.... Q, search Q search.... Q search
o1 KVMXZ TUG HIRE FOR OTHER PURPOSE HOUR

=
=

Service Code * Required Qfy. Over Time End Time oy Delivered From D&T oy
XMz B a a
Service Name Masters Declaration Total Qver Time Delivered To D&T o
TUG HIRE FOR OTHER PURPOSE a
Service Type Code Provisions Qty Meter No Total Time

M

Service Type Name Service Required Meter Start Time P Status

MISCELLENEOUS a PARTIL DLVRD

Sub Service Type Name Qty to Remove Meter End Time ?j Cleaning Required D& T ‘?J
UOM 1 Name Customs Declaration No. Meter Start Reading Cleaning Staf D& T o
HOUR A

User Interface Image 19Service Delivery 21.5.2

Step 5:0nce all the mandatory and required fields are filled then CIickommtton from the
bottom of the page. Then the user will be redirected to the Manpower Utilized page as below

@ Add Row

Click or the button.

= & Service Delivery Exit ®

E Service Delivery i Manpower Utilised E Equipment Utilised ﬂ Delay Details i Payment Status

Manpower Utilised a
S.No Manpower Name Utilized Start D&T Utilized End D&T
Q search Q search ) Q. search ]
(@ ADD ROW

User Interface Image 198ervice Delivery 21.5.3

® Add Row

Step 6 After Clicking thc it will show the given field as shown
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= & Service Delivery Exit ®

& Service Delivery a Manpower Utilised 8 Equipment Utilised 8 Delay Details & Payment Status

Manpower Utilised -

1-1of1 -

S.No Manpower Name Utilized Start D&T Utilized End D&T
Q search Q_search (@ Qsearch o)
- Ve
X
Service Code Manpower Gode No Of Employees Alloted Overlime Hours
=] (£
Service Name Manpower Hame Allotted Start DAT [ additional Resource

Remarks
Allotted End D&T

Utilized Start D&T

fa}

Utilized End D&T

fa}

User Interface Image 199ervice Delivery 21.5.4

Step 7:0Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Equipment Utilized page as below

® Add Row

Click or the button.

= & Service Delivery Exit ]

E Service Delivery Q Manpower Utilised g Equipment Utilised E Delay Details E Payment Status

Equipment Utilised a
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name Utilized Start D&T Utilized End D&T
Q_ search... Q_ search.. Q search.... Q, search. Q_search.... (3 Q search.... =
() ApD ROW

User Interface Image 20®ervice Delivery 21.5.5

® Add Row

Step 8 After Clicking thc it will show the given field as shown
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= & Service Delivery Exit B

g Service Delivery i Manpower Utilised i Equipment Utilised E Delay Details E Payment Status

Equipment Utilised

1-10f1 -

Equipment Type Code Equipment Type Name Equipment Code Equipment Name: Utilized Start DET Utilized End D&T
Q search.... Qsearch.... Q search.... Q, search Q_search.. B search.... o]
M N |
X
Service Code Equipment Type Code Allotted Start D&T Vehicle Type
[} @
Service Name Equipment HName Allotted End D&T Vehicle No
[J additional Resource Utilized Start D&T 24

Utilized End D&T

2

Remarks

User Interface Image 263ervice Delivery 21.5.6

Step 9:0Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Delay Details page as-below

® Add Row

Click or the button.

= & Service Delivery st @ B

E Service Delivery ﬂ Manpower Utilised i Equipment Utilised a Delay Details i Payment Status

Delay Details a
S.No Delay Reason Delay Account Type Delay Start D&T Delay End D&T Total Delay Time Billable
Q, search. Q search.. Q_search. Q_ search Q, search Q, search....
(¥ ADD ROW

User Interface Image 26ervice Delivery 21.5.7

® Add Row

Step 10 After Clicking thc it will show the given field as shown
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= & Service Delivery Exit ®

@ Service Delivery 8 Manpower Utilised

Delay Details

8 Equipment Utilised

& Delay Details

& Payment Status

1-10f1

S.No Delay Reason Delay Account Type Delay Start D&T Delay End D&T Total Delay Time Billable
Q_ search Q search Q search Q, search Q search Q search
Yo U} |
X
Service Code Delay Reason Delay Start D&T Total Delay Time
@ & pal
Service Name Delsy Account Type Delay End D&T oy [ sitable

() apD ROW

User Interface Image 263ervice Delivery 21.5.8

Step 11:0nce all the mandatory and required fields are filled then Click 0 button from the
bottom of the page. Then the user will be redirected to the Payment Status page asdelow

B B

= & Service Delivery Exit

i Delay Details

g Payment Status

E Service Delivery Q Manpower Utilised ﬂ Equipment Utilised

Payment Status a

S.NO  Invoice No Invoice Date Invoice Type Agent Name Service Description Quantity UOM1 Name UOM2 Name Unit Price Net Value Concession Rs
Q_search Q search 3 Q search Q search Q, search Q search Q search Q search Q search Qsearch Q search Qs
4 »
Total Amount
BACK

User Interface Image 268ervice Deliver31.5.9

Step 11:Click on the Save butto.'.E from the top right corner to save the Form. Once the record got

@ Record saved

saved successfully, then the system will dis,.., ' message.

U

Step 12: Aftersaving the recordclick on the icon. Then the user will be redirected to the

Attachments Window(
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Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

Step 13Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add sies JTTTIRTOP required fields and upload the documents if any thro 'S ' button and
can download the attached document by clicking on the file name attached.
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 26Service Deliver31.5.11

Step 14Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, ‘

[+ Addsie= FITRVOYS required fields and upload the documents if any thro |d ' button and

can download thattached document by clicking on the file name attached

Step 15:Configure Check List in Check List Form for respective forms. Then (E)iuon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o ‘ ® checklist saved X \
Step 16:Click on Save, System will display status on the screen.

7 A

Step 17hy OS (G K NEO2NR A

@

Qx
Qx
Q
(0p))
puf
c
A
(0p))

<

0KS R20dzySyi

button

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sepl8 Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl9: Once the user Approve the request the following status will be
aK2gy 2y GKS &aONBSYy IyR (KS R20dzYSyid adal Gdza oAt

. . T R ks ired!
If user reject the request following alert will display on the scrpo o= Up On
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Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s« and the
R20dzySyid aidliddza Attt 06S OKFYy3ISR a WYwoOw9/ ¢95Q0d

—

Sep20: Once the workflow is in WFAPP. Click .. the icon. System will be displaying

Send user Profile for Approval

with below popup fields and buttons. So the approver will either
W LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]Jaovo

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully Status changed to APPROVED .
Sep21: Once the user Approve the request t== following status

6Att 0S8 AK26y 2y (KS AONBSY YR (KS R20dz2Y8Syi 4

. . - Remarks required!
If user reject the request following alert will display on the scre o - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the st and the
R2O0dzySyd adalradza gAatft 06S OKFYy3ISR Fa WYwoIWw9/ ¢95Q0d

Step 22: While if there is any changes or error we can cancel the record by clickirﬂ'ﬁe:on shown.

Confirmation required

After clicking the icon system will displ.__, with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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CNnyviSizn

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

. . : . | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system wi jand
status will change to CANCEL

Step 23: Upon Save / Approve /Reject /Cancel the record that can be seen — as

Draft/Approved/Rejected/Cancel Status respectively

= £ Senvice Delivery ®

Cc mem - 23 3637 38 >

Mode of Service Delivery Service Request No 3 i Bill To Party Code

User Interface Image 268ervice Delivery 21.5.12

Step 24:Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

- - search... search.... and ~

® Add Row

| clear €3 || search Q

By Clicking o ' can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

26.BUSINESEUNCTIONNAME S UDGED_ EARANCREQUEST

26.1 DEFINITION
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Agent requests for services for Sludge / Waste Oil Clearance to the port either through Portal b
providing necessary Data. Request will be received in iPortman application for review and approval.

26.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMEON """ SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu aSydz . FNJ M al NAYySm wSljdzSa it fi0dzR2Y
Path

USERCANALSOSEARCHHEFUNCTIONN SEARCI-EBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

26.3 PREREQUISITESMASTERS

26.4 SCREENSHOTS
Following Screenshots are from Sludge Clearance Request.

Step XClick on New butto. . The user shall redirect to the screen like below

= & Sludge Clearance Request B

8 VesselDetails  §¥ Type and Amount of Waste for Discharge fo facility 8 Payment Status

Vessel Details a

Notification of Delivery of waste to - Shipping Agent Code Recycler Name * Doc No
= NPRT1

&

VGN No.* ~ Shipping Agent Ham= Max. Powsr Rating Requirs During Por: Stay (KIW) - FOS Document Number
B Paradip Port Autherity

IMO Number IGM No. ANF Doc Date o

vessel Name Total Quantity Remarks Da .
SLELREVEEQRAT2022 2

Vessel Type Gwner or Operator Status Code
DRAFT

GRT (MT) Flag State * Doc Approved Date o

Agent Code
70003238

Ag e
SPANCCEANIC SERVICESPL

Port Details a

Location / Terminal Name and POC ~ Last Port of Call and Country Last Port Name Wasts Deliversd © ~ Person Delivering This Form g

G
Gl

ETA gy Aeproxmate Hrs. of Stay

ETD - Next Port of Call and Counfry Next Port of Delivery

User Interface Image 268ludge Clearance Request 22.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields. Port Details Section is also available in the same page.

Below are the Field Information regardiMgsseDetailsSection.
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(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name MANDATORY Fill Type

Notification of Delivery of waste to NO BL Lookup

VCN No. YES BL Lookup

IMO No. NO Textbox/auto populateg
Vessel Name NO Textbox/auto populateg
GRT (MT) NO Textbox/auto populateg
Vessel Type Name NO Textbox/auto populateg
Owner or Operator NO Textbox/auto populateg
Flag State YES Textbox/auto populateg
Email NO Textbox/auto populateg
Max. Power Rating Required During Port S

(KW) YES Textbox

Remarks NO Textbox

Location / Terminal Name and POC NO BL Lookup

ETA NO Calendar

ETD NO Calendar

Last Port of Call and Country NO Textbox

Approximate Hrs. of Stay NO BL Lookup

Next Port of Call and Country NO BL Lookup

Last Port Name Waste Delivered YES BL Lookup

Last Delivery Date YES Calendar

Next Port of Delivery NO BL Lookup

Person Delivering This Form Is YES Textbox

Step 3:0Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Type and Amount of Waste for Discharge t
Facility page as below

. Add Row
Click or & the button.
PP ﬁan Q search Paradip Fort Autharity v SPANOCEANIC SERVICES(FIL. v f@ ﬁ;ﬁn
= & Sludge Clearance Request ®

#8 Type and Amount of Waste for Discharge to facility  §8¢ Payment Status

Type and Amount of Waste for Discharge to facility a

S.Ne  Marpol Class Name Type of Waste Quantity in m3 Maximum Dedicated Storage Capacity in m3 Amount of Waste Retained On Board inm3 Port Code at which remaining waste will be delivered

User Interface Image 28Bludge Clearance Request 22.5.2
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Step 4:The system shall display below fields to enter.

= 8 Sludge Clearance Request Euit 0]

g Vessel Details a Type and Amount of Waste for Discharge to facility g Payment Status

Type and Amount of Waste for Discharge to facility -

Marpol Class Name Type of Waste Quantity in m3 Maximum Dedicated Storage Capacity in m3 Amount of Waste Retained On Board in m3 Port Code at which remaining waste wi

Marpol Class Name * IGM Line No * o Amount of Waste Retained On Board in m3 Estimated Amount of Waste to be Gener...

Type of Waste * IGM Sub Line No Port Name at which remaining waste will &

Quantity in m3 * Maximum Dedicated Storage Capacity in...

(¥ ADD ROW

User Interface Image 268ludge Clearance Request 22.5.3

Below are the Field Information regardifigpe and Amount of Waste for Discharge to Facility faefails
Section.

(Note:- In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Marpol Class Name YES Form Lookup / Auto populate
Type of Waste YES Form Lookup / Auto populate
Quantity in m3 YES Textbox

Max. Dedicated Storage Capacity in m3 NO Textbox

Amount of Waste retained on board in m3 NO Textbox

Port Name at which remaining waste will |

delivered NO BL Lookup

Estimated amount of waste to be generat:

between notification and next port callinm3 | NO Textbox

Step 5 Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Payment Status page asdelow
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= & Sludge Clearance Request Exit B

E Vessel Details E Type and Amount of Waste for Discharge to facility i Payment Status

Payment Status a

vessel Name

S.No Invoice No Invoice Date Invoice Type Agent Name Service Description Quantity UOM1 Name UOM2 Name Unit Price Net Value Concession Rs
Q search. ... Q_search. 3 Qsearch.. Q, search. Q search Q search Q,search Q, search. Q_ search.. Q search. ... Q_search.. Qs
] 3
BACK

=

Step 5:Click on the Save buttc.~~ from the top right corner to savthe Form. Once the record got saved

@ Record saved

successfully, then the system will disf..—, message.
Step 6:Aftersaving the recordlickon the icon. Then the user will be redirected to the Attachments
Window.c
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C

Sludge Clearance Request

O 1 AMNF document of Swachh Sagar 1 b b
4 3

+ ADDFILES

UPLOAD CLOSE

User Interface Image 218ludge Clearandeequest 22.5.4

Step 7Click on attachment icon if any attachment are configured it will auto populate or Click on

TN il the required fields and upload the documents if any thro ‘w| button and
can download the attached document by clicking on therfdene attached.
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ENyISizI

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C

Sludge Clearance Request

O 1 AMNF document of Swachh Sagar 1 b

+ ADDFILES

UPLOAD CLOSE

User Interface Image 213ludge Clearance Requ@&t5.5

Step 8Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

[+ Adaies FITRTP required fields and upload the documents if any thro ‘\, ' button and

can download the attached document by clicking on the file name attached.

Step 9:Configure Check List in Check List Form for respective forms. Then (E)'non. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o ‘ ® checklist saved X \
Step 10:Click on Save, System will display status on the screen.

z

Step 11hy OS GKS NBO2NR Aa al @SR GKSy GKS R20dzySyi

@

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

Sepl2 Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

y

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl3: Once the user Approve the request the following status will be
aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyid adal Gdza oAt

. . o Remarks required!
If user reject the request following alert will display on the scr¢=u - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySy G adalradza gAatf 06S OKFYy3ISR Fa WYwoIWwW9/ ¢95Q0d

@

Sepld: Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WY LILINR @SQ 2NJ WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo
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User Approval X
Send user Profile for Approval

Remarks

Pl

APFPROVE REJECT

Successfully Status changed to APPROVED .
Sepl5: Once the user Approve the request t= following status

gAftf 0SS aK2gy 2y GKS &aONBSYy IyR (KS R20dzySyda ai

. : L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R20dzySyid aidliddza Attt 0S OKFYy3ISR a WYwoOw9/ ¢95Q0d

=,

Sep 16: Once the workflow is in WFAPP. Click _.. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WI LILINR BSQ 2NJ WwS2S0GQ 4A0GK NBFaz2y owSYIN] &aovo

User Approval X
Send user Profile for Approval

Remarks

Pl

APPROVE REJECT

Successfully 5tatus changed to APPROVED )
Sep 17: Once the user Approve the request th= following

adlddza oAfft 0S aKz2gy 2y (GKS aONBSy IyR (KS R2O0Od

. . L R k ired!
If user reject the request following alert will display on the scre e tiobal e Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the s and the
R2O0dzySyd adalradza gAatf 06S OKFyYy3ISR Fa WYwoIWwW9/ ¢95Q0d

Step 18: While if there is any changes or error we can cancel the record by clickiﬂwi&;on shown.

Confirmation required

After clicking the icon system will displl , with below alert Yes and No
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Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

o . : o | Ok

By Clicking on Exit we can go to the previous screen. By clicking on Proceed system WI|:ﬁnd
status will change to CANCEL

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen ;,as

Draft/Approved/Rejected/Cancel Status respectively

= & Sludge Clearance Request ®

c 1-1007245 n 23 23 4 5 >

Noification of Defivery of waste to . VCN No. IMO Number 3 Owner or Operator Name Flag State: Max, Power Rating Required During Port Stay (KW)

Qsearch Qsearch. Qsearch Q search Qusearch Qsearch Qsearch Qsearch Qsearch. st

User Interface Image 212ludge Clearance Request 22.5.6

Step 20:Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

- - search.... search... and ~

@ Add Row

‘ clear &3 || search Q
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By Clicking o - can clear the inputs in the columns. By Clicking on Results / reset Drop down can selec
10/20/30/40 records to view in List page.

27 .BUSINESBUNCTIONNAME S UDGK]) EARANCERECORDING

27.1 DEFINITION

Agent requests for services for Sludge / Waste Oil Clearance to the port either through Portal b
providing necessary Data. Request will be received in iPortman application for review and approval.

27.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONEDMEONU """ SELECTIONDVIEWTHELISTDATAANDTO
ADDNEWRECORDS.

Menu aSydz .FNJ M alNAySh wSO2NRAY I MHt f O4zF
Path

button

USERCANALSOSEARCHHEFUNCTIONN SEARCI-HBOX@WHICHIS AVAILABLEN TOOLBAR
SECTION.

27.3 PREREQUISITEIMASTERS

1. Agent

27.4 SCREENSHOTS
Following Screenshots are from Sludge Clearance Recording.

Step XClick on New butto. . The user shall redirect to the screen like below
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iPzrtman

= B Sludge Clearance Recording c B > < > @
) Vessel Details @} Recycler Details
Vessel Details a
Sludge Clearance Request No_ * ANF Registration Category Name * - Doc No
INPRT120210001 & Waste Oil = 75
VCHN No Shipping Agent Name Total Quantity PQOS Document Number
INPRT1202100017 1,120
IMO Number Recycler Code Mext Port of Call Doc Date o
TE4TATATTE 70003338 26-06-2021 17:55 a
vessel Name Recycler Name Last Delivery Date o Doc Series * .
MV SWARMNAKALASH SPANOCEANIC SERVICESPL gl SLCLRCTPSEQPRT2021 =z
S Max Power Rating Required During Port 5t Customs Clearanze Status Gode
- DRAFT
Call Sign Remarks Dac Approved Dale o4
Agent Name *
SPANOCEAMIC SERVICES{P)L.
Mext

User Interface Image 213ludge Clearance Recording 23.5.1

Step 2:Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Ente
the valid data or information into the fields.

Step 3 Once all the mandatory and required fields are filled then Click o button from the
bottom of the page. Then the user will be redirected to the Recycler Details page as-below

Click or & Add Row

= & Sludge Clearance Recording

the button.

c B> <« > B

E Vessel Details a Recycler Details

Recycler Details -

1-10f1

Transportation Method Name

Weighment Quantity Commenced Service

Completed Service

Q search.... Q search.. Q search. Q search Qsearch Qsearch

Maritime transport 1200 1120 23-08-2021 1757 24-08-2021 17:57 SINGLE POINT MOORING 1 U _.-

BACK

User Interface Image 21&ludge Clearance Recording 23.5.2

Step 4:The system shall display below fields to enter.
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= & Sludge Clearance Recording c B = <« > @

ﬂ Vessel Details ﬂ Recycler Details

Recycler Details

1-10f1 .

Transportation Method Name Declared Qty. Weighment Quantity Commenced Service Completed Service
Q search Qsearch.... Q_search... Q,search.... Q search Q search.
¥ o1 Maritime fransport 1200 1120 23-08-2021 17:57 24-08-2021 17:57 SINGLE POINT MOORING 1 El i- [I]J
X
Transportation Method Name = _ IGM Line No BE Qiy Commenced Service * o4
Maritime fransport = 12 23-06-2021 17:57
Declared Qty. IGM Sub Line Nao Out of Charge Quantity Completed Service * I.a
1,200 214 24-06-202117:57
Weighment Quantity * Bill Of Entry No Out of Charge No Berth No * =
1120 12 SINGLE PCINT MOORING 1 &
Bill Of Entry Date Out of Charge Date Location Mame
<] o
| 23-08-2021 17-57 a Sea B

30-06-2021

() ADD ROW
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Step 5:Click on the Save buttcl.f3 from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will disf, message.
Step 6:Aftersaving the recordlickon the icon. Then the user will be redirected to the Attachments
Window.c

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar
Drag files here, to upload
UPLOAD CLOSE

User Interface Image 218ludge Clearance RecordR2)5.4

Step 7Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload T, |

RN fill the required fields and upload the documents if any thro '-— button and
can download the attached document by clicking on the file name attached.
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Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE
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Step 8Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

RN il the required fields and upload the documents if any thro “, ' button and

can download the attached document by clicking on the file name attached.

Step 9:Configure Check List in Check List Form for respective forms. Then E}hon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

. o | @ checklist saved X |
Step 10:Click on Save, System will display status on the screen.

Step 11thy OS (KS NBO2NR Aa al @SR UGUKSy GKS R20dzrSyi

o

button

Drafi->WFA->Approve
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

-~
Sepl2: Once the workflow is initiated click or. the icon. System will be display

Send user Profile for Approval

with below popup fields and buttons. So the approver will either
WI LILINR BSQ 2NJ WwS2SO0GQ 4A0GK NBFazy owSYIN]aovo

User Approval X
Send user Profile for Approval

Remarks:

Pl

APPROVE REJECT

Successfully Status changed to WFAPP
Sepl3: Once the user Approve the request the following status will be
aK2gy 2y (KS aONBSy FyR GKS R20dzySyid adl Gdza oAt

O Remarks required!

If user reject the request following alert will display on the scre Up On

Adding the remarks click on Reject. Alert will display on the si— Successtully rejected. and the

R20dzySyd adalradza gAatf 06S OKFYy3ISR Fa WYwoIWwW9/ ¢95Q0d
r

Sepld: Once the workflow is in WFAPP. Click .. the icon. System will be displaying

send user Profile for Approval | ith below popup fields and buttons. So the approver will either

WY LN BSQ 2N WwS2SO0GQ gA0K NBFaz2y owSYIN]aovo

User Approval X
Send user Profile for Approval

Remarks:

A

APPROVE REJECT

Successfully Status changed to APPROVED )
Sepl5: Once the user Approve the request t= following status

6AtE 08 AK26y 2y (KS ZONBSY IyR (KS R20dzY8Syi 4
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. . L Remarks required!
If user reject the request following alert will display on the scre i - Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the si—— and the
R2O0dzySy (i adalriadza gAatf 6S OKFYy3ISR Fa WYwoIW9/ ¢95Q0d

Step 16: While if there is any changes or error we can cancel the record by clickim'&:on shown.

Confirmation required

After clicking the icon system will displl , with below alert Yes and No
Alert Message X
Do you want to cancel?
NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation x

Reason Description =
(B

Remarks

Requested By

EXIT PROCEED

L . : o | Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system WI,‘ Jand
status will change to CANCEL

Step 17Upon Save / Approve /Reject /Cancel the record that can be seen — as

Draft/Approved/Rejected/Cancel Status respectively

User Interface Image 218ludge Clearance Recording 23.5.6

Step 18:Click on@ icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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