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28.1  DEFINITION: tutteteeteesteesueestesuteeseesseesseesseesueessseasseesseesseesssesasesasesnseenseenseessessseesnsesnsesnsesssessseesssessesnsessseenseesnees 267
28.2  INAVIGATION 1.utteuteeteesteesttesutesuteeuteesseesteesseesaeesateesseasseeseesssesasesaseanseenseensaesseesseesaseenseanteesseessaesasesnsesnsesnseenseesaes 267
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28.4  SCREENSHOT c.utteuteeuteeteesueesuteeuteeuteebeesbeesbeesueesateeateaaseeabeesseeeaeesaeeaaseeabeenbeeabeesaeeeaeeeaeeeabeenbeeeseesabesaneeabeebeenseennees 267
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2.0 DEFINITION: c.eteiutteteeteeeteesteesutesute e bt et e e b eesbeesaeesateeaseease e bt e eseeeaeesabeeabeea b e e b e e abeesheeeaeeemeeembeenbeeeseesabesaneeabeebeenseennees 274
29.2  NAVIGATION .ttt eteeteestte sttt sttt et e b e s b eesaee st e et e e bt e bt e s s e e s ae e s ae e e as e e bt e bt e ab e e s mee s aeeeateeate e beesseesanesmneeaneeaneenreennees 274
29.3  PREREQUISITES = IMASTERS ...ceutteutteteeteesteesieesite st ereesseesseesieesanesmse e bt esbeesmeesmeesaneeateeateenbeesseesanesanesaneenneereennees 274
29.4  SCREENSHOT c.utteutteteeteesieesuee st et e bt e bt e s beesaeesaeeeate e st e bt e e s e e s ae e s as e e as e e bt e bt e ab e e s heeeaeeeateeaneenbeesseesanesmne s bt eneenreennees 274
30. Business FUNCtion Name: Cargo HOId .......ooo ittt ettt e et e e e e tte e e e ebae e e e ebeeeeeentaeaeanns 280
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32.3  PrereQUISIEES — IMIaSTOIS oo 299
R Yol 1= o 1 o o APPSR PRTOPSRPR 299
33. BUSINESS FUNCTION NAME: EQUIPMENT REQUEST ..ceuutiiieeteentieniiesutesteeteesteesteesaeesatessteeteesteesaeesusesasesabesnseeseenaens 308
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34,1 DEFINITION: tieutteteeteesteesueesuteeteasseesueesueesueesusesaseesseeseesseesaeesaseeaseenseasseesatesaseeabeeabeanbeesbeesaeesateeaseenbeesaeesatesasenane 315
B4.2  NAVIGATION ceuetteuteeteesteesttesitesteesteesseesseesusesaseasseesseeseesseesaeesasessseesseesseesssesasesnseenseenseesseesnsesnseensessseesseesssessesnns 315
34.3  PREREQUISITES = IMASTERS ....teeuteeuteetteueenutesueeeteebeesbeesutesueesaeeeateebeesbeesaeesaseeabeeabeenbeenbeesaeesaseenseenbeenbeesaeesaeenane 316
344 SCREENSHOT c.uuttiutteteenteesttesiteeute e bt esheesueesueeeabe e bt e bt e b e e sbeesaeesaeeeabe e be e b e e eaeeeabeeabeeabeenbee bt e saeesaeeeaseenbeesbeesaeesanesane 316
35. BUSINESS FUNCTION NAME: STOCK ACCOUNTAL .eeuttruteeteerteesteesteesseessesseesseesseesseesseesssesssesssessseesssessesssesssesssessanes 322
35,1 DEFINITION: teruteesteesteesteesueesutesseesseesseesssesusesnseanseesseessaesseesssesnsessseensessseesseesnsesnsesseenseesseesseesnseensesssessseesssessesnns 322
35.2  INAVIGATION ceuutteuteenteesteesutesutestessteesueesueesusssaseasseesseessaesseesseesasessseesseesseesssesasesnsesnseenseesseesnsesnsesnsessseesseesssessesnns 322
35.3  PREREQUISITES = IMIASTERS ...uteiutteuteeteeteesuteeuteeteebee bt esbtesueesaeesabeebeesbeesaeesaseeabeeabee bt enbeesaeesaseemteebeenbeesneesaeenane 323
354 SCREENSHOT c.uuttiuttettenteesttesuteeute e bt esbeesueesutesab e e bt e bt e b e e sheesaeeaaeeeabe e be e b e e eaeeeaeeeabeeab e e bt e beesaeesaeeeateenbeesbeesaeesanesane 323
36. BUSINESS FUNCTION NAME: STOCK APPLICATION w..uteiutieieeteesteenueesutestesseesseesseesseesueesasessessseesseesusesasesnsesnseesseesses 329
36.1  DEFINITION: tiuttetteteenteesteesite st e te e s st e s st e sae e sae e e st e bt e b e e s beeshe e sae e e s e e b e e b e e e be e s aneeab e e st e b e easeesmeesaeeemneenneesneesanesanesane 329
36.2  INAVIGATION ceetteutieteentee sttt sttt et et e bt e st esae e st e st e bt e bt e s b et s he e s aee e bt e b e e b e e e be e eae e s st e st e bt e aseesmeesaeeemneenbeesneesanesanenane 329
36.3  PREREQUISITES = IMASTERS .. .eeuteeuteerteieesiee st et et e bt esbeesieesateste e bt e sbeesae e san e s bt e st e b e e nbeesmeesaneemneenteenneesneesanesane 329
30.4  SCREENSHOT c.uuttiutieteenteestte sttt eute e bt e sbeesueesueeeabe e bt e bt e bt e sbeesaeesaeeeate e be e bt e eaeeea bt e abeeabeenbeeabeeeaeesaeeeateenbeesbeesanesanenane 329
37. BUSINESS FUNCTION NAME: Transporter BOOKING .......ooi i ittt ettt e e et e e e vte e e e eaneeaeeans 336
371 DEFINITION: ttutteteeteenteesttesuteeuteaateesueesueesueeeabeease e st e beesbeesaeesaeeeabe e be e b e e eaeeeabeeabeeabeenbeeabeeeaeesaeeeaeeenbeesbeesaeesanesane 336
37.2 INAVIGATION ceetteutteteenteestte sttt st et e s bt e st e st s bt e st e bt e bt e s bee s he e s et e e bt e b e e b e e e be e e ae e s bt eas e e b e e beesmeesaeeemneenbeesbeesanesanesane 336
37.3  PREREQUISITES = IMASTERS ....etuteeuttetteieesiee st et et e b e sreesieesate s et e bt e sbeesae e st e s bt e st e s e esmeesmeesaneemneenteenneenseesanesane 336
374 SCREENSHOT ceutiitietiesttestee sttt st et e st e st e st sat e et e bt e b e s be e s ae e s et e et e e bt e b e e e be e s as e e bt e st e bt e beesmeesaeeeateenbeesbeesanesanesane 336
38. BUSINESS FUNCTION NAME: TrUCK DrivVer CRaNEE......uuuiieeieiecciiiiieee e e e e ecttte et e e e e eevtaee e e e e e e s snnraas e e e e s e sennnraneeaaaeean 342
BB.1  DIEFINITION: teutteteesteesteesutesuteeuteaateesueesueesueesabe e be e bt e bt esbeeaaeeaabeeabe e beeabeeeaeeeaeeeabeeabe e bt e abeesabesabeeateeabeesaeesaeesanenane 342
38.2  INAVIGATION c.eetteuteettenttestte ettt e bt e bt e sueesaeesueesabeeabe e bt e bt e sbeesaeeaabeeabe e beeebeeeaeeeabeeabeeabe e bt e abeesabesabeeateenbeesheesatesanenane 342
38.3  PREREQUISITES = IMASTERS ....eeuteeuteetteteesiee st et eseesbeesbeesueesatesate e beesbeesaeesatesabeeabeeabe e seesmeesaeeemteenbeeneenneenneenane 342
384 SCREENSHOT cuutieuiiettettesieesite st e bt e s bt e s st e saeesat e e bt e bt e bt esbee s ae e s et e et e e b e e b e e s be e s ae e s abeea bt e bt e beesmeesaseeaneenbeesneesanesanenane 342
39. BUSINESS FUNCTION NAME: BILL OF COASTAL GOODS ... .ueetutesteenueeautereeateesteesseesueesueesseenseesseesseesusesasesasesasesssessaens 348
3O9.1  DIEFINITION: tiutteteeteesteesueesuteeuteeateesueesueesueesabeeabee st e bt esseesaeeaabeeabeeabeeabeeeaeeeabeeabeeabe e bt eabeesabeeabeemteenbeesheesatesasenane 348
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30,2 INAVIGATION .eutiutetesttentesteetteteeutetesbeeutesbeehtensesbeeute bt eae e tesbeeateabeeatenbeeheem b e bt eat et e eaeenbeeheeatenbeeaeenbesbeentesbeeneenbens 348
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3.4 SCREENSHOT weeuteeuteteettententeeseeseastessesseensassesseenseasesssesseansensesseansessesssensesseensessesnsensesssensessesssensesssensesseensessesnsensens 348
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A1.4  SCREENSHOTS teuveeueetesteetessesseessesseessessesssessesssessessesssessesssessessesssessesssessesseessessesssenseessensesseessessesseensesseensessenssenses 361
42.  BUSINESS FUNCTION NAME: CONFIRMATION OF CHARGES-VESSEL ..uveeveeueerueereeseesseesessesseensessesssensesseessessesssessessensens 369
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42.3  PREREQUISITES = IMASTERS ..uuteutesteeuteteeutetesueentesueeutentesueensesseentesaeeutatesateneesbeeneeseeatensesaeensesbesntansesaeeneesseensenees 369
A28 SCREENSHOT .eeutetteutestteutesteeutetesttentestesueeteeaeentesaeeatebesaeensesaeene e bt eatentesaeemeeebeeneenseeatensesaeemsesbesatenbesneentesseenseneas 369
43. Business FUNCtioN Name: PDA BalanCe......coouiiiiiiiiiiiiiie ittt sttt ettt site e st e e st e sbaessaseesbaeesaneenns 373
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44.  BUSINESS FUNCTION NAME: ASSESSMENT OF CHARGES CARGO AND STEVEDORE ....ceuververueeierteeneeneesseeneesueenseseesneeneens 377
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AB.1  DEFINITION: weerutteittesteesutenuteeuteeteesteesteesstesaeeeaseesbeesbeesseesaeeeaseease e bt eabeesheeeaeeeaseeabeesbeesheesaseembeeabeebeesmeesneeenseenteens 389
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48.3  PREREQUISITES = IMASTERS ..uutteutteteesteesutesutesuteesteesueesueesutesateeabe e bt esbeesaeeemteeabeenbeesheesaeesaseeabeeabeebeenbeesneesaeeenseans 438
A8.4  SCREENSHOT .eutieuteetientteauteeuteeuteesbeesueesaeesaseeaseeabeesbeesaeesaeeeaeeeabeebeeabeeshe e s et e e abeeabeeaheesaeesaseeabeeabeebeeaneeeneeeaseenteens 438
49.  BUSINESS FUNCTION NAME: WAGON PLACEMENT ...euvteutitiritententeetesteeutensesueensessesusessesbeesessesmeensesseensessesnsensessessens 450
A9.1  DEFINITION teutetteuteutenteeutentesutesesteestesteeuteseeseessesbeeatebesheentesheeasebeeaeeasesheeabeabeeaeeabeeatensesbeeasenbeeseenbesbeenteabeennenees 450
A9.2  INAVIGATION ...eutetteuteetteutenteeutetesteeutesteeste bt eseessesbeeasebesheeasesbeeas e bt eae e b e aheeasesbeeae e bt eatensesbeeabenbeebeenbesbeenteabeennenes 450
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AO.4  SCREENSHOT .eeutteteettentteauteeuteeuteesbeesteesueeaaeeeaseeabeeabeesaeesaseeaeeaaseebeeabeesheeeateeabeebeeeheesaeesabeeabeenbeebeesmeeenteeaseenseens 451
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49.4.2 WAGON PLACEMENT = LOADING ...uveveeutesteeueetesseensessessensesseensesseensensesmsensesseensessesssensesseensessessensesseensesseensessesssenses 462
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ABOUT DOCUMENT

1. Document Versioning
Document Amendment Record
*|-Initial, A-Added, M-Modified, D-Deleted

Version Date I/A/M/D* Section No. | Description of Change
No.
V1.0 Baseline

2. Purpose

and also to manage the existing records within the access control configured.

This document is prepared to help the users who access the application to enter the new records

This helps user to understand the description of the application/business form and how to operate it.

3. Target Audience

The following are target audience of this document

1. Business Users who use iPortman PORTAL application
2. User who accesses the iPortman PORTAL application to learn

NA

ABBREVIATION

4. Disclaimer Clause

Following Abbreviations are from Import Related Functions.

S.No. | Abbreviation Description
1 IGM Import General Manifest
2 VCN Vessel Call Number
3 CARGO TYPE
l. C Containerized
Il. P Packaged
. LB Liquid Bulk
V. DB Dry Bulk
V. Ccp Part of the consignment is containerized and remaining is packaged but not
containerized
4 Iltem Type Code
l. GC Govt Cargo
Il. oT Other Cargo

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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M. uB Unaccompanied Cargo
5 HSS High Sea Sales
6 IEC Code Importer & Exporter Code
7 UNO Code
8 IMCO Code
9 Message Type
l. F Fresh
Il. S Supplementary
Il. D Delete
V. A Amendment
10 Out of Charge
Type Name Full
l. F Partial
Il.
11 UOM CODE Unit Of Measurement Code
12 Delivery Stage
l. F Full
Il. P Partial
13 ETA Estimated Time of Arrival
14 ETD Estimated Time of Departure
15 RFID Radio Frequency Identification
16 TAT Hours Turn Around Time in Hours
Il.  ERROR MESSAGES CODES AND DESCRIPTIONS
# Error Code Full Name / Description Steps to Solve / Who to contact
Ill.  SYMBOLS AND ICONS
SR Symbol / Icon Purpose / Usage
No.
1 Sart Mame: | Deendayal Port Trust ¥ Based on user login and Site ID set for user, Port Name will reflect

in header screen after successfully login.
Based on ‘Port Name’ shown user will be able to access the
assigned functions pertaining to the respective port only.

Copy Right @ Envision Enterprise Solutions Pvt.
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2 I.l Notification Bell it will alert user for pending action items
3 cr‘f'} Weather Forecast
4 15t POS £ @
Y This icon is for user profile, from where user can access
2 Profile following items.
= Logout 1. USER PROFILE AS SET BY THE ADMINISTRATOR
2. PROFILE SETTINGS
3. LOGOUT BUTTON
5 = Menu button — To display the list of processes
6 Q, Search box —To search the processes
7 = Check List Button
8 New button — To create a new record
9 & Save button — To save a record
10 ® Cancel button — To cancel a record
11 Extension button — To extend a record
12 o Workflow button — To Approve/Reject a record
13 O Partial
14 D This icon is used to view the success status of the record
15 @ Shows the status of the record
16 @ Shows the Success status of the record
17 = List Data — To render a list of
records(draft/wfapp/approved/rejected/cancelled)
18 o | Clear Filter — To clear the searched records

14
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19 a Advanced Search — To search a record with multiple search
criteria

20 @ Add Row Add Row button - Is to add multiple line items

21 [ This icon is to close each line item

22 m Next button — To Navigate next screen

23 Back Back link — To Navigate previous screen

24 b3 This icon is to expand the line item

25 A This icon is to Collapse the section within the function/page

26 v This icon is to expand the particular section within the
function/page

27 < Left Pagination button — To see previous results

28 > Right Pagination button — To see next results

29 ' This is LOV icon displayed only once data is saved successfully

@ Record saved

30 This icon is for sending the data for approval to the authorized
person

31 @ This icon is to approve the data after verification

32 m m These icons are used to Accept or Decline the request

32 —n This icon is used to Import the data

33 .1. This icon is used to Upload a document

34 This icon is used to Download a document

15
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V. BUSINESS FLOW DIAGRAM FOR TRAFFIC NON-CONTAINER IMPORT

Following process flow for Import Non-Container General Cargo

FCS to iPortman
@ iPortman to PCS

Import Flow

V. APPLICATION VIEW/ Ul DESCRIPTION

NA

VI. BUSINESS PROCESS FOR TRAFFIC

SIGN-IN

Usemame

Password

iPzrtman

Sign-in

Not yet Register? Register Now

User Interface Image I-Login Screen

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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HH % Q_ [earch Paradip Port Authority v SPANOCEANIC SERVICES(P)L. v @ \
iP=rtman iPzrtman
Welcome to iPortman
Cancelled Records
=c oo~ 1
Application Name Submitted Date and Time

Search Search Search Search ] All A Search
INPRT1-2022-00036 Carting Permission Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 1756 APPROVED 14-10-2022 17:58
11235 Confirmation of Charges - Vessel Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 1757 APPROVED 14-10-2022 17:57
INPRT1 2022 0784 AR Invoice - Vessel Paradip Integration User DEFAULT DEPARTMENT 14-10-2022 17:57 APPROVED 14-10-2022 17:57
INPRT1-2022-00023 Shipping Bill Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 17:26 APPROVED 14-10-2022 17:43
INPRT1 2022 0783 AR Invoice - Vessel Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 16:47 APPROVED 14-10-2022 16:47
INPRT1-2022-0125 VCN Link Details Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 16:25 APPROVED 14-10-2022 16:26
INPRT1-2022-00034 Allotment Of Rotation No. Paradip Integration User, DEFAULT DEPARTMENT 14-10-2022 15:38 APPROVED 14-10-2022 15:38

Copyright @ 2020 Envision Enterprise

User Interface Image II-Welcome to iPortman

1. BUSINESS FUNCTION NAME: PERMISSION REQUEST

1.1. DEFINITION:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to
perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.
Request will be received in iPortman application to the respective department for review and approval.

1.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar - Marine—> Requests—> Permission Request—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

1.3. PREREQUISITES — MASTERS

1. Agent
2. Permission Type

17
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1.4. SCREENSHOTS
Following are the screenshot from Permission Request

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Permission Request Exit (3]
Permission Request -

[ Port Purpose

ssel Related * DWT (MT) Expected Date & Time of Arrival (ETA) o4 Dac No
VCN Ho. ™ Last Port of Call Name Expected Date & Time of Departure (ETD) ‘?_1 POS Document Number
7]
%]
IMO Number Port of Regisiration Name Agent Code = Dot Zeries *
70003338 @ PEREYINPRT 122 &z
vessel Name Shipping Agent Name Agent Name Dac Date o
SPANOCEAMIC SERVICESPL 20-10-2022 13:16 (al
Beam (M) Location of Marine Activities Bill To Party Code * — Status Code
& DRAFT
LOA (M) Official No. Eill to Party Hame Data Source
PORTAL
) Location Name * Dac Approved Date
GRT (MT) @ App o4

Remarks

User Interface Image 251-Permission Request 28.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Below are the Field Information regarding Permission Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory | Fill Type

Port Purpose NO Check Box
Vessel Related YES Drop Down
VCN NO. YES Form Lookup
IMO NO. NO Auto Populated
Vessel Name NO Auto Populated
Call Sign NO Auto Populated
Beam(m) NO Auto Populated
LOA(m) NO Auto Populated
GRT (MT) NO Auto Populated
NRT(MT) NO Auto Populated

18
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DWT(MT) NO Auto Populated
Run Name NO Auto Populated
Last Port of Call Name NO Auto Populated
Port of Registration Name NO Auto Populated
Shipping Agent Name NO Auto Populated
Location of Marine Activities NO Text Box
Official NO. NO Text Box
Expected Date & Time of .

N I -D Auto Popul
Arrival(ETA) 0 Calendar - Date and time / Auto Populated
Expected Date & Time of .

N I -D Auto Popul
Departure(ETD) 0] Calendar - Date and time / Auto Populated
Agent Code YES Form Lookup
Agent Name NO Auto Populated
Bill To Party Code YES Form Lookup
Bill To Party Name No Auto Populated
Location Name YES Form Lookup
Remarks NO Text Box
Step 3: Permission Details Section is also displayed in the same page. Click on Add Row the button.
Step 4: The system shall display below fields to enter.

19
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= & Permission Request Exit ®
Permission Details -
1-1of1 n
S.No Permission Type Code From Date To Date Quantity Uom Value
Q_search Q, search Q_ search Q, search Q search
- 1
X
Permission Type Code = ToDate 9_1 Work Department Name * = Remarks
Permission Type Name Total Time
Based On Quantity
From Date o4 Uom Value * -

User Interface Image 252 Permission Request 28.5.2

Below are the Field Information regarding Permission Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory | Fill Type

Permission Type Code YES Form Look Up
Permission Type Name NO Auto Populated

Based On NO Auto Populated

From Date YES Calendar - Date and time
To Date YES Calendar - Date and time
Total Time NO Auto Populated
Quantity YES Text Box

Uom Value YES BL Lookup

Work Department Name YES Form Lookup

Remarks Text Box

Attachment Name YES BL Lookup

Certificate Valid From NO Calendar

Certificate Valid To NO Calendar

File Name NO Textbox

20
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Step 5: Click on the Save button from the top right corner to save the Form. Once the record got saved

& Record saved

successfully, then the system will display message.
Step 6: Aftersaving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Permission Request

O 1 Document of Permission 1 v *File Req

3

+ ADD FILES

UPLOAD CLOSE

User Interface Image 253-Permission Request 28.5.3

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Addiiles [TV required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.

21
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Permission Request
O 1 Document of Permission 1 v *File Req
3
+ ADDFILES
ar
Drag files here, to upload
UPLOAD CLOSE

User Interface Image 254-Permission Request 28.5.4

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add iiles [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 11: Click on Save, System will display the status on the screen.

Step 12: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

22
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

v‘v
e n Vi S | » n User Manual for iPortman PORTAL Application iPartman
TMP/UMG/V.1.0

Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl3: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step14: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘“WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

3 fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HecessTHy rejecte and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either

Step15: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

23
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User Approval X

Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to APPROVED
Step16: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

*

with below popup fields and buttons. So the approver will either

Step 17: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks

APPROVE REJECT

Successfully 5tatus changed to APPROVED
Step 18: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 19: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

24
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Alert Message X

Do you want to cancel?

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and
status will change to CANCEL

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen in — as

Draft/Approved/Rejected/Cancel Status respectively

= & Permission Request ®
I¢] 1-10 of 282 n 2|[3) . s B
Doc No. Status Vessel Related Permission Name Employee Name VCN No. Vessel Name Shipping Agent Name Agent Code

Q search Qsearch Qsearch Qsearch Q search Q,search Qsearch Qsearch Qsearch

User Interface Image 255Permission Request 28.5.5

Step 21: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

b v search.... search.... and ~

®Add Row

| clear €3 || Search Q |

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:
envisizn | _ G
User Manual for iPortman PORTAL Application iPz:rtman
TMP/UMG/V.1.0
By Clicking on . can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

2. BUSINESS FUNCTION NAME: PERMISSION RECORDING

2.1. DEFINITION:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to
perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.
Request will be received in iPortman application to the respective department for review and approval.

2.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar - Marine—> Recordings—> Permission Recording—>Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

2.3. PREREQUISITES — MASTERS
1. Department Master

2.4. SCREENSHOT
Following are the screenshots from Permission Recording

Step 1-Click on New button . The user shall redirect to the screen like below-.

26
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= & Permission Recording INPRT120210150 MV THOR INSUVI c < > B!

E Permission Recording Details E Permission Details E Permission Assigned Details

Permission Recording Details a
Permission Approval Mo. * = Employee Code Designation Name Doc No.

INPRT1-2022-0001 z INPRT1-2022-0001

Permission Name Employee Name Work Department Name POS Document Number

INPRT120220001

Vessel Related LOA (M) Expected Date & Time of Arrival (ETA) . Doc Date o

Yes 189.99 21-11-2021 18:01 a 13-04-2022 1558 (] l:IJJ

VCN No. GRT (MT) Expected Date & Time of Departure (ETD) o Doc Series * =

INPRT120210150 30,051 22-11-2021 11:30 a PERCTPSEQ72022Y [

IMQ Number MNRT (MT} Bill To Party Code Status

9298533 17,738 70003338 Approved

vessel Name DWT (MT) Bill to Party Name Data Source

MV THOR INSUVI 52,489 SPANODGEANIC SERVICESPL POS

Call Sign Run Name Location Mame Doc Approved Date N
Foreign - 13-04.2022 16 58

Agent Code Last Port of Call Name Remarks

70003338 Adang Bay

Ageni Name Port of Registration Mame

SPAMOCEANIC SERVICES PVT LTD

User Interface Image 256- Permission Recording 29.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: Once all the mandatory and required fields are filled then Click on the W28 button from the
bottom of the page. Then the user will be redirected to the Permission Details page as below — The data’s
will be auto populated based upon the previous data.

= & Permission Recording INPRT120210150 MV THOR INSUVI c 4 > 3

ﬂ Permission Recording Details i Permission Details E Permission Assigned Details

Permission Details a

1-1eof1 n

S.No Permission Type Code From Date To Date Quantity Uom Value
Q search Q search O ssarch Q search Q search
4 1 PRMS20 14-04-2022 16:49 14-04-2022 20 49 5 CUBIC METER E\ @J

BACK Next

User Interface Image 257- Permission Recording 29.5.2

Step 4: Once all the mandatory and required fields are filled then Click on the MESSN button from the
bottom of the page. Then the user will be redirected to the Permission Assigned Details page as below -
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= & Permission Recording B B
E Permission Recording Details E Permission Details ﬂ Permission Assigned Details
Permission Assigned Details a
S.No Assigned D&T Section Name Assignee Name Task Started Task Completed Remarks
Q search.. Q, search. Q search Q,search. Q, search Q search....
() ADD ROW
BACK

User Interface Image 258- Permission Recording 29.5.3

Step 5: The system shall display below fields to enter.

= & Permission Recording Bt @ B

E Permission Recording Details E Permission Details a Permission Assigned Details

Permission Assigned Details -

1-1ef1 -

S.No Assigned D&T Section Name Assignee Name Task Started Task Completed Remarks.

Q search.... Q search.... Q search.... Q, search Qsearch... Q search....
M U] |
X
Assigned D&T Section Name Assignee Name Remarks
’ ) G ’ @
Task Started 0._1 Task Completed 0._1 Invoiceable

@ ADD ROW

BACK

User Interface Image 259- Permission Recording 29.5.4

Step 6: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display! ! message.
Step 7: Aftersaving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
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Attachments (0) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid Te Date File Name Clear
+ ADD FILES
or

UPLOAD CLOSE

User Interface Image 260-PERMISSION RECORDING29.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Addsies FITRTS required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 261-PERMISSION RECORDING29.5.6

Step 9:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add iiles [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 10: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

29
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

Envisizn

User Manual for iPortman PORTAL Application iPartman
TMP/UMG/V.1.0

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 11: Click on Save, System will display the status on the screen.

Step 12: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step13: Once the workflow is initiated click on the icon. System will be display

Send Profile for A I . . I
end user Frotiie Tor APProval  lwith below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step14: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On
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. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step15: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step16: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

@

Step 17: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully S5tatus changed to APPROVED
Step 18: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

I
Step 19: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required ‘ .
- with below alert Yes and No

After clicking the icon system will display

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

L}
)]

Permission Recording ®

c qunﬂsz n 2 3 17 018 19 >

Permission Approval No. Permission Name e Vessel Related

Q search, Q search Q search... Qsearch... Q search. Q search. Qsearch. Q search. Qsearch.

User Interface Image 261- Permission Recording 29.5.7

Step 21: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

hd hd searcn.... searcn.... and ~

® add Row

| clear €3 |

Search Q |

o

By Clicking on - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

3. BUSINESS FUNCTION NAME: PERMISSION APPROVAL

3.1. DEFINITION:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to
perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.
Request will be received in iPortman application to the respective department for review and approval.

3.2. NAVIGATION

EEE

EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu
Path Menu Bar - Marine—> Approvals—> Permission Approval-> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

3.3. PREREQUISITES — MASTERS

1. Agent Master
2. Permission Type Master

3.4. SCREENSHOTS
Following are the screenshot from Permission Request

Step 1-Click on New button . The user shall redirect to the screen like below-.
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= & Permission Approval

Permission Approval

Permission Request No. ™

Employee Code

Designation

Dac No

B B

@ Permission Approval @ Permission Details

-

Permission Name

Employee Name

Work Department Name

Doc Date *

20-10-2022 16:06 i
Vessel Related LOA (M) Expected Date & Time of Arrival (ETA) Doc Series
PEAPTPSEQ72022Y
VCHN No GRT (MT) Expected Date & Time of Departure (ETD) Status
Draft
IMO Number DWT (MT) Agent Code Data Source
FOS
Vessel Name Last Port of Call MName Agent Name Doc Approved Date I.d

Beam (M)

Port of Registration Name

Bill To Party Code

Shipping Agent Hame

Bill to Party Name

Location of Marine Activities

Location Name

User Interface Image 262-Permission Approval 30.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: then Click on the button from the bottom of the page Permission Details Section is

displayed which is auto populated.

= & Permission Approval
g Permission Approval

Permission Details

ﬁ Permission Details

INPRT120210150 MV THOR INSUVI

c

B B B

1-10f1

Based On HAZMAT License No
Truck No. Quantity

5
From Date ﬂ Uom Value
14-04-2022 16:49 CUBIC METER

S.No Permission Type Code From Date To Date Quantity Uom Value
Qsearch Qsearch.... Q_search Q search... Qsearch
- 1 PRMS20 14-04-2022 16:49 14-04-2022 20:49 s CUBIC METER EJ
X
Permission Type Code To Date o Work Department Name Remarks
PRMS20 14-04-2022 20049 Marine
Permission Type Name Total Time HAZMAT License validity
GARBAGE REMOVAL 04:00 %

User Interface Image 263-Permission Approval 30.5.2

Step 4: Click on the Save button

@ Record saved

successfully, then the system will display !

message.
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U

Step 5: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Image 264-Permission Approval 30.5.3

Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1,

[+ Add files [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 265-Permission Approval 30.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

I il the required fields and upload the documents if any through '— ' button and
can download the attached document by clicking on the file name attached.

Step 8: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured
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parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X ‘
Step 9: Click on Save, System will display the status on the screen.

Step 10: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepll: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step12: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.

36
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

4

h |
_e N Vi S | : N User Manual for iPortman PORTAL Application iPa:rtman
TMP/UMG/V.1.0

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step13: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step14: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 15: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT
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Successfully Status changed to APPROVED
Step 16: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

s fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HeeessTy reeere and the

document status will be changed as ‘REJECTED’.

I
Step 17: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and
status will change to CANCEL

Step 18: Upon Save / Approve /Reject /Cancel the record that can be seen in ~ as

Draft/Approved/Rejected/Cancel Status respectively

[
i3

Permission Approval ®

o 1—100f192 23 w819 20 >

Permission Request No. Permission Name Employee Name Vessel Related Agent Name

Qsearch Q search Qsearch Q search Q_search Qsearch Q_search Qsearch. Q search

User Interface Image266- Permission Approval 30.5.5
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Step 19: Click on @ icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition
v v search search and -
®add Row
| clear €3 | search Q |
<
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

4. Business Function Name: Import Application

4.1. Definition:

Importer / Consignee/CHA submit import application as a request to the port to advance charges
for the cargo imported. Import application can be submitted for each line against IGM of a subject vessel
through online portal which further goes for validation and verification in iPortman® system.

4.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar - Cargo = Import Documentation ->Import Application-> Click on Add
Path New

Q
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

4.3. Prerequisites — Masters

Following Masters are required in order to complete the Import Application and send for approval.

Currency
Agent

Cargo

IMDG Code
Package Type
Container Type
Vehicle type

No ok whN R

4.4, Screenshot
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Step 1-After Navigation to the respective function screen, user will move to list of Table and Click on Add

new button

. it will redirect to Vessel information screen in order to fill the data

= & Import Application

i Vessel Information

Import Application

‘Veszel Trade (Foreign /Coastal) *

Agent Code *
70003338

{8 1GM Lines

E Container Details

Total Carge Quantity

E Payment Details

CHA Code *
70003338 B

Bit [§)

Dac No

IE Code *

CHA Name *
SPANOCEANIC SERVICESPL

Import Application No

Agent Name *
SPANOCEANIC SERVICESPL

Importer Name

Currency Code
INR 2

Dac Series *
IMAPYSEQPRT2022 &

VCMN No_*

Transhipment Cargo *

No

=

vessel Name

D PNR Cargo

IMO Number

IGM Mo

IGM Date

Dac Date
05-12-2022 15:48

Status
Draft

Doc Approved Date

Dafa Source
PORTAL

Remarks

User Interface Image 15 - Import Application Header Details 4.1

Below are the Field Information regarding Vessel Information Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
VCN No. Mandatory Pop Up
Vessel Name Non Mandatory Textbox
IMO No Non Mandatory Textbox
IGM No Non Mandatory Textbox
IGM Date Non Mandatory Textbox
Total Cargo Quantity Non Mandatory Textbox

IE Code Mandatory LoV
Importer Name Non Mandatory Textbox
PNR Cargo Non Mandatory Checkbox
Transhipment Cargo Mandatory Dropdown
CHA Code Mandatory LOV

CHA Name Mandatory Textbox
Handling Agent Non Mandatory LOV
Currency Code Non Mandatory LoV
Vessel Trade(Foreign/Coastal) Mandatory Dropdown

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 2: Once data is filled in Header Screen, click on save button — and proceed for IGM Line and click on

® Add Row

to fill the data and click on to save line item and add New Row.

= & Import Application et [B)

& 1GM Lines

g Vessel Information E Payment Details

IGM Lines -

MNo. of Packages

Q search.. Q_ search. Q search... Q, search Q search... Qsearch....

Bill Of Entry No Mature of Cargo Code * B/L No. Cargo Location

Bill Of Entry Date Line Qty B/L Date Delivery Location

Line No_* Commodily Code
&

Bill To Party Code Delivery Order No

Sub Line Mo * Commodity Hame Vessel Completion Date ) Delivery Order Dats

CHA Name Last Free Date

Mo. of Packages

Out of Charge No

User Interface Image 16 - Import Application IGM Line 4.2

Below are the Field Information regarding IGM LINES Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Bill of Entry No Non Mandatory LoV

Bill of Entry Date Non Mandatory Textbox
BOCG No Non Mandatory Lov

BOCG Date Non Mandatory Textbox
Line No Mandatory Lov

Sub Line No Mandatory Textbox
SMTP No. Non Mandatory Textbox
CHA Name Non Mandatory Textbox
Cargo Type Code Non Mandatory Textbox
Cargo Type Mandatory Textbox
Line Quantity Mandatory Textbox
Commodity Code Mandatory Textbox
No. of Pkgs Mandatory Textbox
PNR No Non Mandatory Textbox
PNR Qty Non Mandatory Textbox
PNR D&T Non Mandatory Textbox
Commercial Invoice No Non Mandatory Textbox
Approx. Delivery Qty Non Mandatory Textbox
Delivery No of Packages Non Mandatory Textbox
B/L No Non Mandatory Textbox
B/L Date Non Mandatory Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Bill To Party Code Non Mandatory LoV
Vessel Completion Date Non Mandatory Date and Time
Late Free Date Non Mandatory Date and Time
BE On Customs Bond Mandatory Dropdown
Expected Date of Delivery Mandatory Date and Time
Delivery Type Mandatory Dropdown
Mode of Dispatch Mandatory Dropdown
Cargo Location Non Mandatory LOV
Delivery Location Mandatory Dropdown
Delivered Qty Non Mandatory Textbox
Delivered Order No Non Mandatory Textbox
Delivery Order Date Non Mandatory Textbox
Out of Charge No Non Mandatory Textbox
UOM Name Non Mandatory LoV
Rate Non Mandatory Textbox

Step 3: Once data is filled in IGM lines, click on save button = and proceed for Payment Details and autofill

the data when IGM Lines Entered and click on to save line item and add New Row.

= & Import Application INPRT120220271 MV SLOOP c B =B <« » @&

E Vessel Information ii IGM Lines i Payment Details

Payment Details a
1-1of1 n
S.No Invoice No Invoice Date Service Description Agent Name Qty1 Unit Price Net Value Total Value
Q_search Q_search 3 Q search Q_search Q_search Qsearch Q search Q_search Qsearch
v o 9707001356 09-11-2022 00:00  Proforma Invoice  Wharfage-All types of CoaliCoke  SPANOCEANIC SERVICES PUTLTD 5000 5263 263150 310518 U} @J
X

Invoice No Agent Code Qty2 IGST

9707001356 70003338 0 0

Invoice Date o Agent Name Qty1 CGST

08-11-2022 00:00 a SPANDCEANIC SERVICES PVT LTD 5,000 23,6684

Invoice Type Code Service Code Unit Price S5G5T

ZPIN n 52.63 23,6684

Invoice Type Service Description Net Value Total Value

Pro-forma Invoice Wharfage-All types of Coal/Coke 2,63,150 3,10,518

UOM1 Name Concession Rs
Metric Ton 0
User Interface Image 17 - Import Application Payment Details 4.3
Below are the Field Information regarding Payment Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Invoice No Non Mandatory Textbox
42
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Invoice Type Non Mandatory Textbox
Agent Code Non Mandatory Textbox
Agent Name Non Mandatory Textbox
Quantity Non Mandatory Textbox
Unit Price Non Mandatory Textbox
Net Value Non Mandatory Textbox
Total Before Discount Non Mandatory Textbox
Total After Discount Non Mandatory Textbox
IGST Non Mandatory Textbox
CGST Non Mandatory Textbox
SGST Non Mandatory Textbox
Grand Total Non Mandatory Textbox

Step 4:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And Click on d button. And On-screen notification will be LOV

® Record saved
as |

U

Step 5(a):Adding the files manually once the record got saved, Click on the -_icon. Then the user will be
redirected to the popup window as below —

Click on 77 cedld flizs button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on —— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.

U

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Import Application
O 1 Impoart General Manifest 1 w *File Req
3

+ ADDFILES
ar

UPLOAD CLOSE

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Import Application

O 1 Import General Manifest 1 b *File Req

+ ADD FILES

UPLOAD CLOSE

44
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

Envisizn

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

Upload 4
Once all the mandatory and required fields are filled then Click on |;| button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Import Application

O 1 Impoart General Manifest 1 w *File Req
3

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

Click on the Save button — from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display" message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA->Approve F

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

HH -_— O, Search Chennai Port Trust POS v {;9 \
iPurtman iPurtman
= & Import Application ® @
c 1-1001884 (10 v | < n 2 3 .. e 89| 0| >
.
4 »
-
Doc No. Status VCN No. IGM No Line No. Sub Line No Vesszel Name IMO Number Importer Name CHA Code Doc Approved Date Doc Date|
Q, search... Q,sea... Q, search... Q, sear... Q, searc... O, search... Q, search.. Q, search... Q, search.. Q, search search... = search....
IMPAPP20220095 Approved INMAATZ0220443 Co0909 1 2 MV iPortman 765431 KIA 700021 03-06-2022 16:55 05-06-202
IMPAPP20220094 Approved INMAATZ0220429 3548 655 5485 MV Rithvik 68756836 Rithvik 700021 07-06-2022 15:10 07-06-202

Step 16: Click on 8 icon to new popup window will display. And can Clear / Search the records with
multiple inputs.
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Search X

|
Fisld Condition ! lus2 Concatenate Cand

|| v v " and v
() Add Row

o Tl — .
By Clicking on can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

{-\
By Clicking on J Load the records and display the data.

5. Business Function Name: Internal Shifting Request

5.1. Definition:

Internal Shifting is the process of shifting the cargo from one location to another location on basis
of Agent request or shifting the cargo for Port conveniences. Agent fills the and submits request for
internal shifting in iPortman® Portal and same will be received by the port authorities in iPortman®
application

5.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar - Cargo - Request - Internal Shifting Request - Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

5.3. Prerequisites — Masters

Shifting Type

Shifting Through

VCN NO

IGM No

From Location/Yard/Plot Code
To Location/Yard/Plot Code
Importer Code

NowunhkwnheE

5.4. Screenshot
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Step 1: After Navigation to the respective function screen, User will move to list of Data and Click on Add

new button

. it will direct to the below screen in order to fill the data

if Selected Item=Cargo, then Cargo details Tab is enable

Internal Shifting Request

Cargo Status *
Apalication Type *
IMPORT

Shifting Through *

VCN No. *

= & Internal Shifting Request

=M

From Area Type *

From Location J Yard / Plot Code *

Approximate Shifting Qty (Tonnage)

it [{)

i Internal Shifting Request

Y

Doc No.

POS Document Number

To Area Type *

To Location / Yard / Plot Code *

Approximate Shifting Qty (Packages)

Doc Series *
INSHREYINPRT122 G

Approximate Trips

Doc Date
05-12-2022 16:22

vessel Name

Area Allotted in Sg Mirs

Resson

Status

IGM Mo *

[

Commencement D&T

pa

IGM Date

Imparter Code *

[

Importer Hame

D Inveiceable
D Weighment Required

Labour Required (¥/N) *

Shifting on Account (Agent / Port) *

Draft

Doc Approved Date

Data Source
PORTAL

Remarks

User Interface Image 40 - Internal Shifting Request Header Details 8.1

Below are the Field Information regarding Internal Shifting Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Cargo Status Yes Dropdown
Shifting Type Yes Dropdown
Application Type Yes Dropdown
Shifting Through Yes Dropdown
VCN No Yes LoV
Vessel Name No Textbox
IGM No.* Yes LoV

IGM Date No Textbox
Rake Application No No Textbox
Importer Code* Yes LoV
Importer Name No Textbox
From Area Type Yes Dropdown
From Location/Yard/Plot Code* Yes LoV

To Area Type Yes Dropdown
To Location/Yard/Plot Code* Yes LoV
Storage Allotment No No Lov

Area Allotted In Sq Mtrs No Textbox
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Commencement D&T No Calendar
Approx. Shifting Quantity(Tonnage)* No Textbox
Approx. Shifting Quantity(Packages)* No Textbox
Approximate Trips Yes Textbox
Reason No Dropdown
Shifting On Account Yes Dropdown
Invoiceable No Checkbox
Requesting Party Name Yes LOV
Labour Required (Y/N) Yes Dropdown
Shifting Operation By (Port/Private) Yes Dropdown
Balance Qty On (From Plot/Yard Code) No Textbox
Balance No. Of Packages On(From Plot/Yard) | No Textbox

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button = and proceed to click on m button for Internal Shifting Request Cargo Details. And

to enter the data.

Il
i)

Internal Shifting Request INPRT120220243 MV RAMESH CHENNAI cC R > 0 < > B

E Internal Shifting Request g Cargo Details

Cargo Details -
1-10f1 n
IGM Line No tem No BiL No. House B/L Mo Nature of Cargo Item Type Code Package Type Code Gross Weight Unit of Measurement Gross Volume
Q_search.. Q_szarch Q.search... Qsearch.... Q search.... Q_search.... Q szarch Qsearch.... Q search.. Q_search
v 5452 DB 5000
Exporter Code = Item Type _ Approximate Shifting Qty (Tonnage) *
70003338 E] = 5,000
Exporter Name Type Of Package - UOM Name * _
SPANOCEANIC SERVICESPL B Metric Ton =
IE Code Bross Weight

70003338 5,000

Shipping Bill No * = Unit of Measurement
5858588 B

Shipping Bill Date Gross Volume
30-09-2022

User Interface Image 41 - Internal Shifting Request Cargo Details 8.2

Below are the Field Information regarding Cargo Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
IGM Line No Yes LOV

Sub Line No No Textbox
Import Application No No Textbox
IE Code No Textbox
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Commercial Invoice No No LoV

Bill Of Entry No No LOV

Nature of Cargo No Textbox
Cargo Code No LoV

Cargo Name No Textbox
SMTP No/TSA No No Textbox
No of Packages No Textbox
Iltem Type No LoV

Type of Package No Textbox
Gross Weight No Textbox
Unit Of Measurement No LoV

Gross Volume No Textbox
Unit of Volume Code No LoV

Marks & Number No Textbox
Approximate Shifting Qty(Tonnage) Yes Textbox
UOM Name Yes LOV

IGM Line No No Textbox
Sub Line No No Textbox
Shipping Bill No No Textbox
Shed Location Name No Textbox
Cargo Name No Textbox
No of Packages No Textbox
Gross Weight No Textbox
Unit Of Measurement No Textbox

. . . . . * Add Row
Step 4: Once data is filled in Cargo Details, click on save button and clickon if need to

add multiple Row’s or else click on & button, And document will be saved with ‘Draft’ status with on
screen LOV as below

® Record saved

U

Step 5(a):Adding the files manually once the record got saved, Click on the -_icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.
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Upload 4
Once all the mandatory and required fields are filled then Click on —— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select fles button will be enable.
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Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

Upload 4
Once all the mandatory and required fields are filled then Click on |—“| button. System will display

File uploaded

the status on the screen.
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADD FILES

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

® Record saved

display* message.

©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

By Clicking on O/ ".D/ @ we can view the status of the record.

Data Submit Status X

Pos Integration

Statlus: SUCCESS

End Point Code Status Response

PASRICTRTSHRESAD SUCCESS "stabus” "message received

Step 15:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status

respectively
Q, Search Chennai Port Trus: w zos 1‘1 b
iP=rtman iPartman
= & Internal Shifting Request ®
B c 1-100f 1020 n 2 || 2| .. |we||w01||10z]] »
Dae No. Status VCNNo. 1 Vessel Name 1GM No Application Type Importer Name Doe Date
Q, szarch... Q,zearch... Q, search Q zzarch... Q, search.. O, zearch.. Q, szarch. search.... (o]
14182 Draf IMFORT 28-04-2022 18:21
INMAA120220022 Approved INMAA1Z0220011 MV FORTAL PER 20011 IMFORT ARUN 27-04-2022 18:03
INMAA120220021 Approved INMAA120220005 MV suresh 0801 IMFORT chennai 26-04-2022 12:51
INMAA120220020 Approved INMAAT20220089 WY GAYATHRI 280 IMFORT chennai 25.04-2022 15:56
INMAA120220018 Approved INMAATZ0211873 MV PORTAL PER 11973 IMPORT ARUN 21-04-2022 12:30

Step 16: Click on B s icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Ficld Condition Value1 Value2 Concatenate Candition
[ =l o= v
(#) Add Row

= | v
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

By Clicking on{.-} Load the records and display the data.
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6. Business Function Name: Yard Delivery

6.1. Definition:

Yard Delivery is the process to recording the shifting or Delivery of cargo from one location to another
location. This will be recorded by shed super ident or person in-charge at port for such activity against the
approval of Internal Shifting Request raised by the CHA/Importer/Vessel Agent.

6.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU === SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar - Cargo -> Yard Operations - Yard Delivery— Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

6.3. Prerequisites — Masters
1. Yard/Plot Code
2. Shifting/Delivery
3. Shift
4. Agent Master

6.4. Screenshot
Step 1: After Navigation to the respective function screen, user will move to list data then Click on Add new

button = . It will direct to the below screen in order to fill the data

= & Yard Delivery it [
a Header E Cargo Details i Container Details E Goods on Vehicle E Equipment Details E Delay Details E Vehicle Change Details
Header Table -
VardiRlot Labour Required [¥N) Operation Starl DAT oy Doc No
Yard/Plot - -
Yard/Plei Code Shift Name * Operation End D&T o POS Document Humber
] &= fal
Zone Code Truck Entry Permit No Shed Executive * Doc Series * =
70003338 YADEYSEQPRT2022 &=
Shifting/DeliveryiTerminal Shifting * Truck Entry Permit Validity Surveyor Name @ Doc Date
- 05-12-2022 16:52
Storage Allotment No RFID Card No. Supervisor Status
Draft
Agent Code Truck Status [[] wWeighment Flag Doc Approved Date
70003338
Gate Out D&T
Agent Name * Data Source
SPANOCEANIC SERVICESPL PORTAL
Total Gross Quanfity
Iltem Remarks
Total Mo of Packages
VCN Mo

User Interface Image 44-Yard Delivery Header Details 9.1

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button =l and proceed to click on m button for Cargo Details Screen shown below.
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Yard Delivery INPRT120220243 MV RAMESH CHENNAI c R B =>=n0h « > &

i
(3]

a Cargo Details E Container Details ﬁ Goods on Vehicle ﬂ Labour Details ﬁ Equipment Details ﬂ Delay Details ﬂ Vehicle Change Details

Cargo Details -
1-10f1 -
IGM Line No IGM Sub Line No Shipping Bill No Shipping Bill Date Exporter Name Item No Mature of Cargo Cargo Code Item Type
Q search.... Q_ search... Q_search.... Qsearch.. Q search.... Qsearch....  Qsearch.... Q search.... Q_search.. Q, search
¥ o1 5858589 30-08-2022 SPANOCEANIC SERVICESPL 5452 DB [I]J
Shipping Bill No Import Application Mo Delivery Quantity (Tonnage} *
5853589 (=] 5,000
Shipping Bill Date Bill Of Entry No Balance Quantity On (From PlotfYard Co...
30-09-2022
Commercial Invoice No Gross Weight Balance No.of Packages On (From Plot/...
5,000
Invoice No
543745

Exporter Code
70003338

User Interface Image 45—Yard Delivery Cargo Details 9.2

Step 3: Based on selection of Header Details Cargo Details will be auto populated click on m button
to go for below screen of Labour Details as shown below.

= & Yard Delivery INPRT120220243 MV RAMESH CHENNAI c B =0 <« » B

i Cargo Details i Coniainer Details i Goods on Vehicle E Labour Details E Equipment Delails i Delay Details E Vehicle Change Details

Goods on Vehicle a
1-1ef1 -
Yard Delivery No. Plot/Yard Name Shifting/Delivery/Terminal Shifing Shed Delivery Order No. Delivery Quantity (Tonnage)
Q search.... Q_search.... Q_search. Q, search Q search.... Q search.... Qsearch... Q sea
A | WAGON TIPPLER-1TO 5 D INPRT120220018 CEMENT @J
Yard Delivery No. Shifting/Delivery/Terminal Shifting Goods Description Delivery Quantity (Packages)
D CEMENT

PlotrYard Name Shed Delivery Order No Delivery Quantity (Tonnage) Verified *
WAGON TIPPLER-1TO 5 INPRT 120220018 YES -
Zone Name Shed Delivery Order Validity Period

05-06-2022 07-30

User Interface Image 46—Yard Delivery Good on Vehicle 9.3

[ ® Add Row

Step 4: Once data is filled in Labour Details, click on save button and click on if need to

add multiple Row’s or else click on m button to go for below screen to record Equipment Details.
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a Q, Search

iPertman

= B Yard Delivery INMAA12E17R“DMHVW rL PER

Chennai Port Trust pesv L)

ch BB < > @8

@k HEADER | {8l CARGO DETAILS ~ §8 CONTAINER DETAILS | #lf GOODS ONVEHIGLE | i} EQUIPMENT DETAILS 48 DELAY DETALS {8 VEHICLE GHANGE DETALLS

Equipment Utilisation A
T-1of1 | n )
SNo Equipment Name Start DET End D&T UOM Name Remarks
Q sesrch, Q search Q, search. Q szarch Q search
- o |
- - . - P - x
Equipment Code z Start D& > otal Hours
Description End D&T * E Remarks
@ ADD ROW
User Interface Image 47-Yard Delivery Equipment Details 9.4
o o Al _ @ Add Row
Step 5: Once data is filled in Equipment Details, click on save button and click on

need to add multiple Row’s or else click on m button to go for below screen to Delay Details.

Q, Search
iPertman

Il
o

Yard Delivery INMAA120220011 MV PORTAL PER

Chennai Port Trust ~ pos v
l‘l iPartman

st G B BDR < > @ &

@ CARGO DETAILS i CONTAINER DETAILS | ## GOODS ONVEHICLE | 4 EQUIPMENT DETAILS  { DELAY DETAILS  § VEHICLE CHANGE DETAILS

Delay Details -
T-1of1 | 4 n \
5Mo  Delay Deseription Delay Reason Name Delay Start DET Delay End DET Total Hours
Q zzarch... Q, search. Q, search.... Q,zearch .. Q, zeanch..
. i
- N A T c . a7 * [QJ
clay Code 2 Delay Account Type Code - Delay Start D& o Total Hours
Delay Description Delay Account Type Name Delay End DAT & Remarks
[0 Eauipment Breakdown
(& ADD ROW
User Interface Image 48—Yard Delivery Delay Details 9.5
o o 81 _ @ Add Row
Step 6: Once data is filled in Delay Details, click on save button and click on if need to

add multiple Row’s or else click on m button to go for below screen to Vehicle Change Details.
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ﬁ’an Q, search Chennai Port Trust ~ £ g:g —
= £ Yard Delivery INMAA120220011 MV PORTAL PER (¢] B L@ < > o~ &

8 HEADER Bk CARGO DETAILS {8 CONTAINER DETAILS {8 GOODS ON VEHICLE 8l EQUIPMENT DETAILS {8 DELAY DETAILS  {l VEHICLE CHANGE DETAILS

Vehicle Change Details

-1 n
SNo Change Vehicle Regd No. Truck Entry Permit No. Truck Entry Permit Validity RFID Card Mo. Unladen Weight Truck Change Reason
Q, zzarch.. Qzearch. .. Q search... O search.... Q search.... O zzarch....
- 1 TNO1AS0881 INMAA120210838 01-03-2022 15:28 78578 1000 @J u
» 0
Change Vehicle Regd No Truck Entry Permit Validity Unladen Weight D nvoicsable
THO1AS0801 =] 01-03-2022 15:20 1.000
Truck Entry Permit No RFID Card MNo. Truck Chang -
INMAA120210639 78876 &
(#) ADD ROW
BACK

User Interface Image 49-Yard Delivery Vehicle Change Details 9.6

Step 7:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields. And Click on ® button. And On-screen notification will be LOV

@ Record saved
as |

Step 8(a):Adding the files manually once the record got saved, Click on the “““icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

.
Once all the mandatory and required fields are filled then Click on ' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.
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NOTE: If the attachments added in line level by using = icon system will display respective section

name.

Attachments (1) X
Mo,  Attashmenf Typa Nama Atisphmant Name ‘Walid From Date Walid To Dats Flis Nams Clsar
Shipping Bil
1. Custom Related Document CUST DOC
+ Add fles Select files |
or

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) X

8Mo. Attsshment Typa HNama Atisohment Nams Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

1. Cargo Relaied Documents Intemational Load Line Cerificate
2. Cu=tom Related Document Transhipmenl Permit
=+ Add files Select files
or

Select files

button will be enable.

Now Click on the Check boxes accordingly, then
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Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) X

3Mo. Atftachment Type Mame Atisohmeni Hame

‘Valkd From Dabs Valkd To Data Flis Hamies Clhaar
Shipping Bil
-+ | AR Cargo Relaled Documents Intemational Load Line Cerlificate -_:- =
Required
-+ | R Cus=tom Related Document Transhipmenl Permit :-\E"‘:_l .

4 Add files Select files

| Upload T, H Close X

Upload 4
Once all the mandatory and required fields are filled then Click on |—"'|

button. System will display
File uploaded

the status on the screen.

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B
] Cusiom Ret=ted Docume Transhipment Perr -
2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote -
<+ Add files Select files
or
* Mo Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
CHPFT-C0A-SDD-BTT.ong
= cl = SDO-BTT.omg
Cusiom Related ranshipmen la ﬁ 2430 kb o
| Upload | | Cloze X

Click On Close Button
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Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

® Record saved
display* message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . L , )
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

63
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
e ‘
enVI SI n User Manual for iPortman PORTAL Application iPzrtman
pow 9 ; TMP/UMG/V.1.0
User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

By Clicking on We can view the Success Status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTYADETFRPRTLCHRFTOR SUCCESS record saved successfully id = 3225

Pos Integration

Slatus: SUCCESS

End Point Code Status Response
IPAPRICTYARDELSAR SUCCESS { “staius""mes=apge received™ |
Step 18: While if there is any changes we can amend the record by clicking the icon shown. After

‘ Confirmation required |

clicking the icon system will display with below alert message.

| Alert Message

| Do you want to Amend? |
NO YES |
|

b

@ Ok
By Clicking on No we can go to the previous screen. By clicking yes we can see Alert and status code
changed to ‘AMEND’

Step 19:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status
respectively
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Search Chennai Port Trust ~ £os W

iPzrtman Q 1‘1 iPartman
= & Yard Delivery ® B
R c 1- 100 1284 n 2 [[a] .. [1e8|[1es|[1e7|[ >
Doc No. Status VCN No. Vessel Name Requesting Party Name Vehicle Registration No. 1GM No IGM Date
Q,zzarch. Q,zzarch.. Q zearch.. Q, szarch... Q, search... O zearch... Q, zearch. search [}
&1 Drah INMAA120220011 MV FORTAL FER TNGH3SFGF 20011 08-04-2022
INMAA1 20220074 Approved INMAA120220088 MV suresh 1230 0301 26-04-2022
INMAA1 20220073 Approved INMAA120220011 MV FORTAL FER OGEAN PORT SERVIGES FVTLTD  TNGH3SFGF 20011 06-04-2022
INMAA120220072 Approved INMAA120220011 MV PORTAL PER TG1139ENVISI 20011 06-04-2022
INMAA120220071 Epproved INMAA120220011 MV PORTAL FER OCEAN PORT SERVICES PVTLTD  TGHIBENVISI 20011 08-04-2022

Step 20: Click on B icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Condition Concatenate Condition

( vl ==

(#) Add Row

= E ~
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

By Clicking on{.-} Load the records and display the data.

6.5. Field information

Field Name Mandatory | Fill Type
Yard/Plot Yes LOV
Yard/Plot Code Yes LOV
Zone Code No Textbox
Sh!ft!ng/Dellvery/TermmaI Yes Dropdown
Shifting

Internal Shifting Request Yes LOV

No

Storage Allotment No. No Textbox
Shifting Type No Textbox
Shifting Through No Textbox
Shed Delivery Order No LoV
Shed Delivery Order

Validity Period No Textbox
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Shed DO Qty No Textbox
VCN No No Textbox
Vessel Name No Textbox
Actual Time of Arrival No Textbox
IGM No. No LoV
IGM Date No Calendar
Rake Application No. No Textbox
Importer Name No Textbox
L(; rI;]oecatlon/Yard/PIot No Textbox
Reason Name No Textbox
Invoiceable No Checkbox
Labour Required(Y/N) No LoV
Shift Name Yes LOV
Vehicle Registration No Yes LoV
Truck Entry Permit No No Textbox
Truck Entry Permit Validity | No Textbox
RFID Card No. No Textbox
Truck Status No Textbox
CGP No. No Textbox
CGP Date No Textbox
Shed Executive Yes Textbox
Agent Code No Textbox
Agent Name No Textbox
Shifting Operation By Code | No Textbox
Shifting Operation By No Textbox
Total No of Containers No Textbox
Shifting Reason No LoV
Vessel Completion Date No Textbox
Cargo Discharge Date No Textbox
LFD No Textbox
Shifted Quantity No Textbox
Total No of Trips No Textbox
Total Operation Time No Date Time
Container or Cargo No Dropdown
IGM Line No No Textbox
Sub Line No No Textbox
B/L No No Textbox
House B/L No No Textbox
Nature of Cargo No Textbox
Carting Bill Item No No Textbox
No of Packages No Textbox
Type of Package No Textbox
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Gross Weight No Textbox
Unit of Weight No Textbox
Gross Volume No Textbox
Unit of Volume No Textbox
Marks & Number No Textbox
Goods Description No Textbox
Shifting Quantity No Textbox
No of Trips No Textbox
Balance Quantity No Textbox
Equipment Name No LoV
Cargo Name No Textbox
L(; rI;1oecat|on/Yard/PIot No Textbox
Received No of Packages No Textbox
Balance No of Packages No Textbox
Approx./Net Qty No Textbox
No. of Equipment No Textbox
Driver Name No Textbox
Truck No No Textbox
Start Date & Time Yes Date Time
End Date & Time Yes Date Time
Total Time No Date Time
Weighbridge Name No LoV
Weighbridge In Time Yes Date Time
Weighbridge Out Time Yes Date Time
Tare Weight No Textbox
Gross Weight No Textbox
Net Quantity Yes Textbox
Remarks No Textbox
Delay Code Yes LoV
Delay Description No Textbox
Delay Account Type Code | Yes LoV

Delay Start Date & Time Yes Date Time
Delay End Date & Time No Date Time
Total Delay Time No Date Time
Equipment Code Yes LoV
Description No Textbox
Start D&T Yes Date Time
End D&T Yes Date Time
Total Hours No Textbox
Remarks No Textbox
Employee Name Yes LoV
Employee Type Name Yes LoV
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Start D&T No Date Time
End D&T No Date Time
Over Time No Dropdown
Over Remarks No Textbox
IGM Line No No LOV
IGM Sub Line No No Textbox
Container No Yes Textbox
Container Status No Textbox
Container Seal Status No Textbox
ISO Code No Textbox
Total No of Packages No Textbox
Container Weight No Textbox
SOC Flag(Yes/No) No Textbox
Container Agent Name No LOV
Location Name No LOV
Driver Name No Textbox
Truck No No Textbox
Total Operation Time No Textbox
ODC Flag No Textbox
Total No of Containers No Textbox

7. Business Function Name: BE ON SUBMISSION

7.1. Definition:

BE on Submission is a declaration by an importer of the exact nature, precise quantity and value of
goods that have landed.BE on Submission is filed in Ice gate system and received in iPortman® application
through PCS.

7.2. Navigation:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar = Cargo - Import Documentation - BE on submission = Click on Add New
Path

)
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

7.3. Prerequisites — Masters
1. CHA Code
2. Country
3. H Sclassification

7.4. Screenshot
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Step 1: After Navigation to the respective function screen, Click on Add new button = . it will redirect to

the below screen in order to fill the data.

= & BE On Submission Eit [

@ Bill of Entry Details

ﬂ Container liems Line Q Bill of Entry Items Line

Bill of Entry Details
Message Type =

F - Fresh e

IGM Mo *

[

Importer Address =

Country of Origin Name *

Doc Mo

Importer City

Assessable Value Declared

POS Document Mumber

IGM Date *

Cusiom House Code *

Pin Code

Importer Declared CIF Value

Doc Series *
BEONSUYINPRT122 &

CHA Code = =
70003333 B

Total Gustom Duty Imporier Calculated *

Doc Date
07-12-2022 12:41

VCH No

vessel Mame

Bill Of Entry No *

Nature of Cargo

HSS IEC

Status
Draft

Gross Weight

HSS Importer Name:

Doc Approved Date

Open Quantity

HSSIEC Importer Address

Data Source
PORTAL

Bill Of Entry Date *

Agent Code *
0003338

Integration Document Type *

Agent Name
SPANOCEANIC SERVICESPL

HSSIEC Importer Address 2

Remarks

User Interface Image 52 - BE On Submission Bill of Entry Details10.1

Below are the Field Information regarding Bill of Entry Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type Yes Dropdown
IGM No Yes LOV

IGM Date Yes Textbox
Custom House Code Yes Textbox
Line No Yes LoV

Sub Line No No Textbox
VCN NO. No Textbox
Vessel name No Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Calendar
Integration Document Type Yes Dropdown
IE Code Yes Textbox
Importer Name Yes Textbox
Importer Address Yes Textbox
Importer City No Textbox
Pin Code No Textbox
CHA Code Yes LoV
Nature of Cargo Yes Textbox
Cargo Type No Textbox
Gross Weight Yes for Bulk Textbox
Open Qty No Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Unit of Quantity Name Yes for Bulk Textbox
Country of Origin Name Yes LoV
Assessable Value Declared Yes Textbox
Importer Declared CIF Value Yes Textbox
Total Customs Duty Importer Textbox
Yes

Calculated

HSS — IEC No LoV
HSS Importer Name Yes for Container Textbox
HSSIEC Importer Address Yes for Container Textbox
HSSIEC Importer Address 2 No Textbox
HSSIEC Importer City No Textbox
HSSIEC Importer Pin No Textbox

0

Step 2: Once data is filled in header, click on save button
below screen of Bill of Entry Items Line.

= & BE On Submission

% Bill of Entry Details {8 Container Items Line

{8 Eill of Entry Items Line

and click on m button to go for

Exit

B B

Bill of Entry Items Line

S.No Message Type

Custom House Name

IGM Date Sub Line No

Q_ search Q_search Q_search Qsearch . [ Qsearch Q_ search
v o1 F
Message Type * Gross Weight
F - Fresh -
Custom House Code * Mo. of Packages
IGM No = Unit of Quantity Name
IGM Date * Invoice Mo *
Line Ho.* Item Serial No. In Invaoice *
&z
Sub Line No* tem Description As Declared *
12 LIME STONE
SN Importer Name HS Class »
ARUN LB 2
Nature of Cargo C
DB 2
gill Of Entry No * Assessable Valus Declared *
23550 3
8ill Of Entry Date * Delivered BE Open Quantity
25-04-2022 5000
Deliver=d BE Opzn No. of Packages
0
4
(3) ADD ROW

Bill Of Entry No

Q_search

Q search

Bill Of Entry Date

Invoice No

(Q search

User Interface Image 54 - BE On Submission Bill of Entry Items Line 10.3

Below are the Field Information regarding Bill of Entry Item Details Section.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type No Dropdown
Custom House Code Yes Textbox
IGM No Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Integration Document Type Yes Textbox
Container No. Yes Textbox
Remarks No Textbox
Message Type Yes Dropdown
Custom House Code Yes Textbox
IGM No Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Invoice Number Yes Textbox
Item Sr No In Invoice Yes Textbox
Item Description As Declared | Yes Textbox
HS Classification Yes LoV

CIF Value Yes Textbox
Assessable Value Declared Yes Textbox
Remarks No Textbox

Step 4:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And Click on

as

Step 5(a):Adding the files manually once the record got saved, Click on the =_licon. Then the user will be

redirected to the popup window as below —

® Record saved

U
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Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

| LpeDa0

.
Once all the mandatory and required fields are filled then Click on —— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

Attachments (1) x

Mo, Attazhment Typa Hama Attsohment Hamio ‘Walld From Date Walld To Daks Fliz Hams Claar
Shipping Bil
1. Cu=tomn Related Document CUST DOC _-
HEQU
-+ Add files Select files
or

| Upload 1, || Close 3

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar
Shipping Bil
1. Cargo Relaled Documents Intemational Load Line Cerificate :
Re
1 2 Cus=iom Related Document Transhipmenl Permit
+ Add files Select files
or
Drag files here, fo upload
Upload T, I | Close X

Select files

Now Click on the Check boxes accordingly, then

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate

|+ IR Cu=tom Related Document Transhipmenl Permit

+ Add files Select files
or
Drag files here, fo upload
| Upload T, I | Close X
| Upload |

Once all the mandatory and required fields are filled then Click on

File uploaded

the status on the screen.

button. System will display
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Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= orn Peiaied Do Tr sl P __

2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —

=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relstad Transhipmen & 'a 'a 2438 kb o
| LipenE II. | | Close

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display " ! message.
©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval | . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to

CANCEL

-

By Clicking on :°-'Dprocessing button, we can view the record status

Data Submit Status X

Pos Integration

Stalus: SUCCESS

End Point Code Status Response

1, "Diocumenihin " “TNEGAA 120290021, Wesonge™ “Tiats

¥ Stabes™ " Sunmes

PAPRICTCHPOIDSSAR SUCCESS -

Step 16:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status
respectively
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= & BE On Submission ]
C 1-100f 1745 u HIE 173 [174| [175| [ >
Dos No. Status VEN No. Vessel Name 1GM No Importer Name Bill Of Entry No Line No.
Q,szarch... Qszarch... Q zearch Q, search... Q, szarch.. Q zearch, @, search... Qszarch...
INMAA 120220028 Approved INMAATZ0211073 WV FORTAL PER 11a73 SHERFF CARGO 200456 10
INMAA 120220027 Approved INMAA120220005 MV surest 0201 OCEAN FORT SERVICES FVTLTD 1583 H
10072 Draft INMAA120220073 MV BUILDE.5.0 20072 STP SERVICES PRIVATE LIMITED 23550 12
INMAA 120220026 Approved 2220001 TATA STEEL LIMITED 3003008 88
INMAA 120220025 INACTIVE 2220001 TATA STEEL LIMITED 3003005 88

Step 17: Click on B icon to new popup window will display. And can Clear / Search the records with

multiple inputs.

Search X

Ficld Condition Value1 Value2 Concatenate Candition
| v | v e and v
A "
(¥) Add Row

= | v
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

Ly .
By Clicking on Load the records and display the data.

8. Business Function Name: Out of Charge

8.1. Definition:

Out of charge is received from custom upon finalization of Bill of Entry, Custom Examination by the
officer and payment of custom duties by importer. Upon receipt of out of charge message port
importer/CHA can approach the port complete the port formalities and settle all dues till date to take out
the cargo from port premises.

8.2. Navigation
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar - Cargo - Import Documentation - Out of Charge - Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

8.3. Prerequisites — Masters
1. Customs House Code
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2. Importer
3. CHA

8.4. Screenshot

Step 1: After Navigation to the respective function screen, User will move to list of data and Click on Add

new button

= & Out Of Charge

. It will direct to the below screen in order to fill the data.

B B

a ‘Out of Charge Details E Bill of Entry Items Line

Qut Of Charge Details

Agent Code =
70003338

Line Mo

Country of Origin Name *

-

Doc No

Agent Name *
SPANOCEANIC SERVICESPL

Sub Line No

Custom Assessable Value *

POS Document Number

Message Type "
F - Fresh -

Out of Charge No *

0Out of Charge Quantity

Custom Assessed CIF Value *

Doc Series *
OUCFCHYINPRT122 @

Integration Document Type *

Total Custom Duty Paid Amount *

Doc Date
07-12-2022 12:47

Qut of Charge Date *

Qut of Charge Type Name *

Bill Of Entry No *

Bill Of Entry Date =

Custom House Code *

IGM Date *

Customs CHA Code

Customs IE Code

IE Code

HSS IEC

Stalus
Draft

Importer Name *

HSS Importer Name

Doc Approved Date

Importer Address *

HSSIEC Importer Address

Data Source
PORTAL

Importer City

HSSIEC Importer Address 2

Remarks

Pin Code HSSIEC Importer City
Pin Code HSSIEC Importer City
CHA Code * HSSIEC Importer Pin

Nature of Cargo *

VCN No

No. of Packages

Vessel Name

Copyright @ 2021 Envision Enterprise

User Interface Image 57 - Out of Charge Header Details11.1

Below are the Field Information regarding Out of Charge Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Message Type Yes Dropdown

Out of Charge No Yes Textbox

Out of Charge Date Yes Calendar
Dropdown

Out of Charge Type Name Yes

Bill of Entry No Yes LOV

Bill of Entry Date Yes Textbox

Custom House Code Yes Textbox

79
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IGM No. Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Integration Document Type Yes Textbox
IE Code Yes Textbox
Importer Name Yes Textbox
Importer Address Yes Textbox
Importer City No Textbox
Pin Code No Textbox
CHA Name Yes Textbox
Nature of Cargo Yes Textbox
Unit of Quantity Name Yes for Bulk Textbox
Yes for Containerized
No. of Packages Cargo Textbox
Country of Origin Name Yes Textbox
Custom Assessable Value Yes Textbox
Custom Assessed CIF Value Yes Textbox
Total Custom Duty Paid Amount Yes Textbox
HSS — IEC Yes Textbox
HSS Importer Name Yes for Container Textbox
HSSIEC Importer Address Yes for Container Textbox
HSSIEC Importer Address 2 No Textbox
HSSIEC Importer City No Textbox
HSSIEC Importer Pin No Textbox
VCN NO. No Textbox
Vessel Name No Textbox

Step 2: Once data is filled in above Screen, click on save button

|

and proceed to click on

button for Container Items Line screen shown below. And this screen will auto populate the Data based on

selection of ‘BE no.” and Press

#) Add Row

to enter the data if any.
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- Q, Search Chennai Port Trust + ros~ [P -—

iPertman iPartman
= & Out Of Charge INMAA120211809 MV ANNIVERSE et B OB

g ‘OUT OF CHARGE DETAILS . CONTAINER ITEMS LINE g BILL OF ENTRY ITEMS LINE

Container ltems Line -

& ADD ROW

User Interface Image 58 - Out of Charge Container Items Line11.2

Below are the Field Information regarding Container ltem Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type No Dropdown
Custom House Name No Textbox
IGM No. Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Container No. Yes Textbox
Out of Charge No Yes Textbox
Remarks No Textbox
, , _ A , ® Add Row ,
Step 3: if any data is updated, click on save button and click on if need to add multiple

Row’s or else click on m button to go for below screen of Bill of entry Items Line.
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= & Out Of Charge it [

Qut of Charge Details

& Bill of Entry items Line

Bill of Entry Items Line

S.No  Message Type Custom House Name

Q, search Q search

Message Type *

IGM No IGM Date Line No. Sub Line No

Qsearch Qsearch . [ Q search Q_search Q_search

Gross Weight

Cusiom House Name *

No. of Packages

IGM No *

IGM Date *

Line No. *

Unit of Quantity Hame

Invoice No *

Item Serial Mo. In Invoice *

Bill Of Entry No

Bill Of Entry Date

Q_ search

1-10f1

Invoice No Item Serial No. In Inveice

(3 Q, search Q,search

User Interface Image 59 - Out of Charge Bill of Entry Items Line 11.3

Below are the Field Information regarding Bill Of Entry Item Line Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Message Type Yes Dropdown
Custom House Name Yes Textbox
IGM No. Yes Textbox
IGM Date Yes Textbox
Line No Yes Textbox
Sub Line No Yes Textbox
Bill of Entry No Yes Textbox
Bill of Entry Date Yes Textbox
Invoice No Yes Textbox
ltem Sr No In Invoice Yes Textbox
Iltem Description As Declared Yes Textbox
HS Classification Yes Textbox
CIF Value Yes Textbox
Assessable Value Declared Yes Textbox
Remarks No Textbox

Step 4: The above screen will auto fetch the data based on selection of BE number in header section, but

still if want to add more line items it can be added with selection of button and click on

button to save the new line item.
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Step 5: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And Click on o button. And On-screen notification will be LOV
as
@ Record saved
U
Step 6(a):Adding the files manually once the record got saved, Click on the ""icon. Then the user will be

redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on = button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.

U

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) x

#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar

Shipping Bil

1. Customn Related Document CUST DOC

-+ Add files Select files l

[ Upload 1, H Close

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) x

8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

. Cargo Relaled Documents Intemational Load Line Cerificate
2. Cu=tom Related Document Transhipmenl Permit
=+ Add files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X
#Mo. Attsshment Typa Hama Atimohment Name Valid From Date Valkd To Db Flis Hams Clwar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Upload 4
Once all the mandatory and required fields are filled then Click on |—"'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm .

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

&
Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display message.
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Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following

status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

Successfully rejected.

If user reject the request following alert will display on the screen. |
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

By Clicking on @ we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTCHP O OPRTLCHPTOS SLCCESS recond saved successfully id = 6111

Pos Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTCHP O OSAP SLICCERS { “staie=""mes=ape received” )

Step 16:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status

respectively

- Q, Search Chennai Fort Trust » roz s [P -_—
iP=rtman iPartman
= & Out Of Charge ®
c 2130 of 1260 <|[1]]z2 o |[ 5] .. [128][120][130]| »
Doc No. Status VCN No. Vessel Name 1GM No Line No. Importer Name Outof Charge No
Q, search O search @, search @ s=arch Q, search 0 search Q search Q, s=arch
2571 Approved INMAA120211831 M RAVIK 3104 Shiva Tradings 31043
2580 Approved INMAA1IZ0211981 W RAVIK 3104 Shiva Tradings 1042
2688 Approved INMAA1Z0211981 MY RAVIK 3104 Shiva Tradings 31041
INMAA120210526 Approved INMAAIZ0211907 MV AMERICAN 1909241 BHORUKA STEEL AND SERVICES LIMITED 372678

Step 17: Click on B icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Condition Concatenate Condition

[ v] [ aned

(#) Add Row

= | v
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop
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down can select 10/20/30/40 records to view in List page.

By Clicking on“:\"JL Load the records and display the data.

9. Business Function Name: Port Entry Permit

9.1. Definition:

Truck Permit is issued for the Trucks and its drivers to enter the port prohibited area to carry the
imported cargo. Company can request for Truck Permit through online Portal. Request is received in
iPortman® application for issuance of pass.

9.2. Navigation:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU === SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar ->Gate Operation = Port Entry Permit—> Click on Add New
Path
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA  AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

9.3. Prerequisites — Masters
1. Party Qualifier Name
2. Requesting Party Code
3. Transporter Code

9.4. Screenshot:

Step 1: After Navigation to the respective function screen, User will move to list of Tables and Click on Add

new button = . It will direct to the below screen in order to fill the data. If Pass=Both both vehicle staff

details and vehicle details tabs are enable
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= & Port Entry Permit et [E)
@ PortEntry Permit {8 Vehicle staff details  § Vehicle Details @k Payment Details

Port Entry Permit a

ey e e v Eniry Raquesies o

[J @uota Allocation [ Essential Pass Entry Zone Mame - POS Document Number

- T Restriced area pass

User Interface Image 66 - Port Entry Permit Header Details13.1
Below are the Field Information regarding Port Entry Permit Header Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Requested By * Mandatory Drop Down
Pass Mandatory Drop Down
Party Qualifier Name Mandatory Popup
Requesting Party Code * Mandatory Popup
Requesting Party Name Non Mandatory Text Box
Entry Purpose* Mandatory Drop Down
Others Mandatory Text Box
Department Name* Mandatory Pop UP
Referred By Non Mandatory Text Box
Company Name* Mandatory Text Box
Contact Person* Mandatory Text Box
Contact No * Mandatory Text Box
Gate No * Mandatory Pop UP
Entry Allowed Mandatory Drop Down
Entry Zone * Mandatory Popup
Current Balance Non Mandatory Text Box
Utilized balance Non Mandatory Text Box
No. of Vehicles Non Mandatory Text Box
Invoiceable * Mandatory Drop Down
Truck Entry Permit No, Non Mandatory Text Box
Entry Request No Non Mandatory Text
Request Date & Time Non Mandatory Calendar
Remarks Non Mandatory Text
90
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Step 2 — Once all the necessary fields are filled in Header Details Section, click button from the bottom
of the page of Header Details Section. User will go into Vehicle Staff Details Section.

= & Port Entry Permit it [E)

E Port Entry Permit a Payment Details

@ Venicle staff details

i Vehicle Details

Visitor Details a

B m SNo visitor Serial No. Status Code VEP Type Name Nationality Name Aadhar No. Visitor Name
Qsearch.... Q_search.... Q search.... Q_search. Q_search.. Q search. Q_search... Q search. Q, search
(D ADD ROW
BACK Next
User Interface Image 125-Port Entry Permit (Vehicle Staff Details)-19.5.3(a)
Click on @ Add Row to begin with data entry
= & Port Entry Permit Bt B B

E Port Entry Permit E Payment Detailz

§8) Venicle staff details

84 Vehicle Details

Visitor Details A

1-10f1

Vehicle Staff Name Nationality Name
Q,search... Q, search... Q,search.. Q,search.... Q, search... Q search... Q, search.... Q search...
¥y O DRAFT INDIA I} |
X
Visitor Serial No. Designation Name * _ Pass Type Code * _ Vehicle (Yes | No) *
Status Code 1D Proof Type Name * z Valid From * F".j Vehicle Registration Mo
DRAFT
Vehicle Staff Name * 1D Document Number * Valid To * ?j Vehicle Insurance No.
Nationality Name * . Bload Group Amaunt Vehicle Insurance Valid Upto Date o
INDIA & -
Aadhar No. * Contact No Belonging Type
Visitor Name * EMail Reference No.

User Interface Image 126-Visitor Entry Permit (Vehicle Staff Details)-19.5.3(b)
Below are the Field Information regarding Vehicle Staff Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Field Name Mandatory Fill Type
VEP Type Name * Mandatory Drop Down
Nationality* Mandatory Popup
Aadhar No. Mandatory Text Box
Visitor Name * Mandatory Text Box
Father's Name * Mandatory Text Box
Gender * Mandatory Drop Down
DOB * Non Mandatory Date & Time Picker
Passport No* Mandatory Popup
Passport Issuing Country* Mandatory Date & Time Picker
Passport Validity* Mandatory Text Box
Visa No* Mandatory Date & Time Picker
Visa Validity*
Designation Mandatory LOV
Nen
Others Mandatory Text Box
Identity Proof Type * Mandatory Pop UP
ID Document Number * Mandatory Text Box
Blood Group Non Mandatory Drop Down
Contact No Non Mandatory Text Box
Email Id
Address1 * Mandatory Text Box
Address2 Non Mandatory Text Box
Auction
Pass Type * Mandatory Popup
No. of Days Mandatory Text Box
Valid From * Mandatory Date & Time Picker
Valid To Date & Time Picker
Non Mandatory Auto Populated
Police Verification No Mandatory/Non- Text Box
Mandatory
Issued Date Mandatory/Non- Date & Time Picker
Mandatory
Amount
Vehicle (Yes / No) * Mandatory Drop Down
Vehicle Regd No * Mandatory Text Box
Vehicle Insurance No * Mandatory Text Box
Vehicle Insurance Valid Upto * Mandatory Date & Time Picker
Belonging Type Non Mandatory Dropdown
Reference No* / Remarks Mandatory Text Box
RFID Card No Non Mandatory Text Box

Step 3 — Once all the necessary fields are filled in Vehicle Staff Details Section, cIick button from the
Bottom of Page then User will go into Vehicle Details Section.
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= & Port Entry Permit Bit {)

Port Entry Permit  §8 Vehicle staff details {8 Vehicle Details @& Payment Details

Vehicle Details

Vehicle Registration No. Vehicle Insurance No.

Q, search. Q search.. Q search. Q search Q search... Q search... @ search

(£ ADD ROW

Click on @ Add Row to begin with data entry

= & Port Entry Permit Bit [

& Port Entry Permit  §8k Vehicle staff details  {§ Vehicle Details 8% Payment Details

Vehicle Details a
1-10f1 n
H = SNo Vehicle Serial No. Vehicle Registration No. Vehicle Insurance No. Vehicle Owner Name
Q search Q search Q,search Q, search Q search Q search Q search
vy g1 DRAFT U} |
x
Transporier Code * = RFID Card No Vehicle Insurance No. * Registered Laden Weight *
Transporter Name Vehicle Registration No. * RC Book Valid Upto Date * UOM Name * .
m Metric Ton =
Contact Person Name Vehicle Type Code * _ Fitness Certificate Valid Upto Date * m Vehicle Owner Name *
Contact Mo * Vehicle Make Vehicle Insurance Valid Upto Date * m Vehicle Owner Contact No
Transporter Email Vehicle Size Pass Type Code * — Vehicle Owner Email ID
Vehicle Serial No Vehicle Model > Valid From * o Vehicle Owner Address

Below are the Field Information regarding Vehicle Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Transporter Code * Mandatory LOV
Transporter Name Non Mandatory Text Box
Contact Person Mandatery Text Box
Non Mandatory

Contact No * Mandatory Text Box
Transporter Email ID Non Mandatory Text Box

i *
Vehicle Regd No Mandatory Text Box
Vehicle Type Code * Mandatory LOV
Vehicle Make Non Mandatory Text Box
Vehicle Model Non Mandatory Calendar (Year only)
Colour Non Mandatory LOV
Vehicle Insurance No * Mandatory Text Box
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Vehicle Insurance Valid Upto Date* Mandatory Date & TFime Picker
RC Book Valid Upto Date

o P JMI andl a[ toriy Date & Fime Picker
Fitness Certificate Valid Upto Date M . .

P N andl a[ toriy Date & Time Picker
Pass Type Mandatory Popup
No. of Days Mandatory Text Box
Valid From * Mandatory Date & Time Picker
Valid To Date & Time Picker
Non Man r
on Mandatory Auto Populated

Unladen Weight (Tare Weight) Mandatory Text Box
Registered Laden Weight Mandatory Text Box
UoM Mandatory LOV
Vehicle Owner Name Mandatory Text Box
Vehicle Owner Contact No Non Mandatory Text Box
Vehicle Owner Email ID Non Mandatory Text Box
Vehicle Owner Address Non Mandatory Text Box
Avg Trips Per Day
Amount Non Mandatory Text Box
TEP No. Non-Mandotry LOV

Step 4 — Once all the necessary fields are filled in Vehicle Staff Details Section, cIick button from the
Bottom of Page then User will go into Payment Details Section.

= & Port Entry Permit
# Port Entry Permit  §8F Vehicle staff defails

Payment Details

# Vehicle Details

S.No  Invoice No

Q search....

Invoice Date

Q search....

Invoice Type

(3 O search....

ﬁ Payment Details

Service Description Agent Name

Qty1

Q search.

Q search....

Q search

Unit Price

Q search..

Net Value

Q search....

Eit  [&)

Total Value

Q search....

Total Amount

BACK

Below are the Field Information regarding Payment Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Invoice No. Non Mandatory Textbox
Invoice Date Non Mandatory Textbox
Invoice Type Non Mandatory Textbox
Agent Name Non Mandatory Textbox
Service Description Non Mandatory Textbox
Quantity 1 Non Mandatory Textbox
Uom 1 Non Mandatory Textbox
Quantity 2 Non Mandatory Textbox
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uoM2 Non Mandatory Textbox
Unit Price Non Mandatory Textbox
Value Rs. Non Mandatory Textbox
Concession Rs. Non Mandatory Textbox
Assessible Value Rs. Non Mandatory Textbox
IGST Non Mandatory Textbox
CGST Non Mandatory Textbox
SGST Non Mandatory Textbox
Total Value Rs. Non Mandatory Textbox
U
Step 5: Adding the files manually once the record got saved, Click on the """ icon. Then the user will be

redirected to the popup window as below —

Attachments (1) >
ENo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C
Permit Applictaion
1. Cargo clearance letter from port 1 ~* *F
3
+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on ——— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.

U

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) *
SNo. Attachment Type Mame Attachment Nanme Valid From Date Valid To Date File Name C
Permit Applictaion

] 1. Cargo clearance letter from port 1 g *F

3

<+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
If the Attachment’s are configured, System will display like below when we click on " icon.
Respective Form Name, Section name will display to attach the documents*File Required.x
Attachments (1) >
SNo. Attachment Type Mame Attachment Name Walid From Date Valid To Date File Name C
Permit Applictaion
(] 1. Cargo clearance letter from port 1 ~ *F
»
=+ ADD FILES
or
Dirag files here, to upload
UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select files

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (1) >
SNo. Attachment Type Mame Attachment Nanmme Valid From Date Valid To Date File Name C
Permit Applictaion
] 1. Cargo clearance letter from port 1 ~ *F
4 3
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
o . _ .
Once all the mandatory and required fields are filled then Click on button. System will display

File uploaded

the status on the screen.

Attachments (1) >
SNo. Attachment Type Mame Attachment Name Walid From Date Valid To Date File Name C

Permit Applictaion
(] 1. Cargo clearance letter from port 1 ~ *F

4 3
=+ ADD FILES
or
Dirag files here, to upload

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will
@ Record saved

display" message.

©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve }
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
PP with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

User Approval b4

Send user Profile for Approval

Change status of the record

Remarks:

=l
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Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen.

And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

By Clicking on @ we can view the status of the record
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Data Submit Status X

Pos Integration

Status: SUCCESS

End Point Code Status

Response

IPAPRICTTRUENTPESAP SUCCESS

{ "status""message received"” }

Step 13: Upon Save / Approve /Reject /Cancel the record that can be seen in
respectively

as Draft/Approved/Rejected/Cancel Status

Channai Fort Truzt o FOS W g:p

iP=rtman

c 1-100f 1573 ||o v| 23 136 || 157 || 158 || »
[l »
Doe No. L Requesting Party Name Purpose of Visit Requested By Name Pass Doe Approved Date Data Source Portal Agent Code Portal Agent Name Dac Date

Q, search.. Qsear. Q search. Q search. Q, search Qs..  search ] Q search Q search.. Q_search... search.... (o]
TEP2022008¢  Aporoved CCEAN PORT SERVICES FUTLTD  Cargo Cperation AGENT Both 07-06-2022 16:32 FORTAL 700021 OCEAN PORT SERVICES PVTLTD  07-08-2022 18:31
TEP20220083  Aporoved QCEAN PORT SERVICES FUTLTD  Cargo Cperation AGENT Both 07-06-2022 16:30 FORTAL 700021 OCEAN PORT SERVICES PVTLTD  07-08-2022 18:2¢
TEPZ0220082  Aparoved QCEAN PORT SERVICES PVTLTD  Cargo Operation AGENT Both 07-06-2022 15:28 PORTAL 700021 OCEAN PORT SERVICES PVTLTD  07-08-2022 18:24
TEP20220081  Aparoved QCEAN PORT SERVICES PVTLTD  Cargo Cperation AGENT Both 07-06-2022 15:20 PORTAL 700021 OCEAN PORT SERVICESPVTLTD  07-08-2022 18:19
TEP20220080  Aparoved QCEAN PORT SERVICES PVTLTD  Cargo Operation AGENT Both 04-08-2022 1558 POS 04082022 15:51 |
TEP20220058  Aparoved QCEAN PORT SERVICES PVTLTD  Cargo Cperation AGENT Both 04-08-2022 14:34 POS 700021 OCEAN PORT SERVICES PVTLTD  04-08-2022 14:48 |
TEP20220058  Approved GCEAN PORT SERVICES FUTLTD  Cargo Gperation AGENT Vehicle  04-05-2022 1445 FORTAL 700021 OCEAN PORT SERVICES PUTLTD  04-08-2022 14:40
TEP20220057  Aparoved QCEAN PORT SERVICES PVTLTD  Cargo Cperation AGENT Vehicle  03-05-2022 15:24 PORTAL 700021 OCEAN PORT SERVICESPYTLTD  03-05-2022 15:11
17033 DraftiMirs) Cargo Operation AGENT Vehicle oS 02.05-2022 1407 |
TEP20220058  Approved GCEAN PORT SERVICES FUTLTD  Cargo Gperation AGENT Soth 02-06-2022 1627 oS 0205-2022 18:13 |
4 »

User Interface Image 129-Visitor Entry Permit (List Data)-19.5.5

10. Business Function Name: Shed Delivery Request

10.1. Definition:
Truck will come to Port shed area in order to receive the cargo from Shed Area and take out for delivery.
This operation will be conducted after first weight is done. Shed staff will maintain the details of cargo

loaded in vehicle, time of loading commencement, time of loading completion.

10.2. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Bar - Gate operation—> Shed Delivery Request—> Click on Add New

AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
100

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA
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10.3. Prerequisites — Masters

1. CHA Code
2. |IE Code
3.

4,

5.

6.

10.4. Screenshot

Step 1: After Navigation to the respective function screen, Click on Add new button

Out Of Charge No
Delivery order NO
Mode of Delivery
Vehicle Regd No

below screen in order to fill the data.

. it will direct to the

= & Shed Delivery Request

& Header

&4 Cargo Line

Header

Record Type *
N - New

Cargo Status

@4 Vehicle Details

@ Payment Details

[] PNR Cargo

@ Shed Delivery Log

Out of Charge No *

Item *

Cargo

VCM No *

Out of Charge Date

00C Quantity

vessel Name

00C Mo. of Pacl

kages

Vessel Completion Date

Bill Of Entry No

Cargo Landing D&T

Bill Of Entry Date

CHA Code *
70003338

[

IGM No *

IE Code *

[

IGM Date *

Delivery Order No *

Doc No

Exit @

POS Documeni Number

DO Validity Period

Doc Series *
TRSHDEYSEQPRT2022

[ pirect Delivery Flag
[[] container
D Weighment Required

Weigh Bridge Name

Doc Date
07-12-2022 1522

Status
Draft

Doc Approved Date

LFD

Data Source
PORTAL

Shed Delivery Order Validity Period

Shed DO Sequence No

Remarks

User Interface Image 70-Truck Shed Delivery Request Header Details14.1

Below are the Field Information regarding Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Record Type Mandatory Dropdown
Cargo Status Not Mandatory Textbox
Item Mandatory Dropdown
VCN No Mandatory LoV
Vessel Name Not Mandatory Textbox
Vessel Completion Date Not Mandatory Textbox

IE Code Mandatory LoV

PNR Cargo Optional Checkbox
CHA Code Mandatory LoV

Out of Charge No Mandatory LOV

O0C Qty Not Mandatory Textbox
OO0C No of Packages Not Mandatory Textbox
Bill of Entry No Mandatory Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Bill of Entry Date Not Mandatory Textbox
IGM No Mandatory Textbox
IGM Date Mandatory Textbox
IGM Total Quantity Not Mandatory Textbox
IGM Total No. of Packages Not Mandatory Textbox
Discharged Quantity Not Mandatory Textbox
Mode of Delivery Mandatory Dropdown
Delivery Order No Mandatory LoV
DO Validity Period Mandatory Textbox
Direct Delivery Flag Not Mandatory Check Box
Garbage Clearance No Not Mandatory Textbox
Container Not Mandatory Check Box
Shed Delivery Order Validity Period | Not Mandatory Calendar
Status Not Mandatory Textbox
Shed DO Balance Qty Not Mandatory Textbox
Shed DO Balance No of Packages Not Mandatory Textbox
Demurrage Applicable Not Mandatory Textbox

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

&

save button

® Add Row

and proceed to click on m button for Importer Cargo Line. And Press

to enter the data.

Eit  [5)

= & Shed Delivery Request

g Header i Cargo Line E Vehicle Details E Payment Details i Shed Delivery Log

T-Tof1 1

Q, search Q

searc searc searc! Q search Q, search Q, search Q_ search

-

1

Import Application Mo

IE Code =

CHA Mame

UOM Name

IGM Ling No *

Party Name *

Item Type Name

Q0C Balance Qty

IGM Sub Line No

Consignee Address1

Nature of Cargo

Delivered Quantity

BDF No

Consignee Address2

Goods Description

Delivery From =

Consignee Address3

Marks and Numbers

Shed/Storage Location *

Packing List No.

Chappa No

User Interface Image 71-Shed Delivery Request Cargo Details14.2

Below are the Field Information regarding Cargo Line Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

‘ Field Name Mandatory Fill Type ‘
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Import Application No Not Mandatory Textbox
IGM Line No Not Mandatory Textbox
IGM Sub Line No Not Mandatory Textbox
BDF No Not Mandatory LoV

IE Code Not Mandatory Textbox
Party Name Mandatory Textbox
Consignee Address1 Not Mandatory Textbox
Consignee Address2 Not Mandatory Textbox
Consignee Address3 Not Mandatory Textbox
CHA Name Not Mandatory Textbox
ltem Type Name Not Mandatory Textbox
Nature of Cargo Not Mandatory Textbox
Goods and Description Not Mandatory Textbox
ITC(HS) Not Mandatory Textbox
Gross Weight Mandatory Textbox
Packing List No Not Mandatory Textbox
UOM Name Not Mandatory LoV
OOC/BTT/BOCG Balance Not Mandatory Textbox
Quantity

OOC/BTT/BOCG Balance No | Not Mandatory Textbox
of Packages

Delivered Qty Not Mandatory Textbox
Delivered From Not Mandatory Dropbox
Delivered No of Packages Not Mandatory Textbox
Shed/Storage Location Mandatory LoV
Chappa No Not Mandatory Textbox
Chappa Date Not Mandatory Calendar
Expected Date of Delivery Not Mandatory Calendar

Step 3: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button ol and proceed to click on m button for Vehicle Details. And Press

enter the data.
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= & Shed Delivery Request st B @

E Cargo Line a Vehicle Details i Payment Details a Shed Delivery Log

Vehicle Details -
1-10f1 -
Vehicle Registration No. Vehicle Type Truck Entry Permit No. Truck Entry Permit Validity
Q_search Q_search Q ssarch Q search Q search Qsearch
= e
X
Vehicle Regisiration No_* = Truck Entry Permit No_ * Owner Name
Vehicle Type _ Truck Entry Permit Validity Contact No
(@ ADD ROW

AcK m

User Interface Image 72-Shed Delivery Request Vehicle Details14.3

Below are the Field Information regarding Vehicle Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 4: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

® o, R | ® Add Row
save button and proceed to click on button for Payment Details. And Press
enter the data
= & Shed Delivery Request INPRT120220204 MT TANKER VESSEL ¢ B > i ) < > @

ﬂ Cargo Line E Vehicle Details E Payment Details E Shed Delivery Log

Payment Details A

5.No  Invoice No Invoice Date Invoice Type Service Description Agent Name Unit Price Net Value Total Value
Q, search Q, search 3 Q ssarch Q, search Q search Q search Q search Q, search Q, search
otal Amoun .
User Interface Image 73-Shed Delivery Request Payment Details14.4
Step 7: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on
save button & and proceed to click on m button for Shed Delivery Log.
104
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= & Shed Delivery Request INPRT120220204 MT TANKER VESSEL c ®m = FD ( ) < > B
ﬂ Cargo Line E Vehicle Details i Payment Details i Shed Delivery Log
Shed Delivery Log a
SNo Generated Date Status Sequence No. Shed Delivery Order Validity Period Gross Weight No. of Packages
Q search Q_search... Q_ search.... Q_search... Q, search. Q_search
]
BACK
Step 7(a):Adding the files manually once the record got saved, Click on the -_icon. Then the user will be

redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload ¢
Once all the mandatory and required fields are filled then Click on |—“ button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

U
If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE
. . Select files .
Now Click on the Check boxes accordingly, then button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

.T.
Once all the mandatory and required fields are filled then Click on = | button. System will display

File uploaded

the status on the screen.
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Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

Click On Close Button

&
Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display " message.

©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval
PP with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

By Clicking on O we can view the Partial success status of the record

Data Submit Status X

Portal Integration

Status: FAILED

End Point Code Status Response
IPAPRICTTRUSHEDEORPRTLCHPTOB SUCCESS record saved successfully id = 9303

User does not exists or password
IPAPRICTTRUSHEDEORPRTLMEPTOB FAILED X

not valid

User does not exists or password
IPAPRICTTRUSHEDEORPRTLOB FAILED

not valid

Step 17:Adding the files manually once the record got saved, Click on the “_licon. Then the user will be
redirected to the popup window as below —
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Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

"
Once all the mandatory and required fields are filled then Click on = button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

Attachments (1) X

8Ma.  Attachmeni Typs Hama Attsohment Hams WValld From Date Walld To Daks Flis Hamis Chzar
Shipping Bl
1. Customn Related Document CLUST DOC _-
Requ
-+ Add files Select files

If the Attachment’s are configured, System will display like below when we click on """ icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar
Shipping Bil
1. Cargo Relaled Documents Intemational Load Line Cerificate :
Re
1 2 Cus=iom Related Document Transhipmenl Permit
+ Add files Select files
or
Drag files here, fo upload
Upload T, I | Close X

Select files

Now Click on the Check boxes accordingly, then

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate

|+ IR Cu=tom Related Document Transhipmenl Permit

+ Add files Select files
or
Drag files here, fo upload
| Upload T, I | Close X
| Upload |

Once all the mandatory and required fields are filled then Click on

File uploaded

the status on the screen.

button. System will display
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

p 7
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Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= orn Peiaied Do Tr sl P __

2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —

=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relstad Transhipmen & 'a 'a 2438 kb o
| LipenE II. | | Close

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display " ! message.
©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval | . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

|
On clicking Button showing Record Status

Data Submit Status

Portal Integration

Status: SUCCESS

End Point Code

PAPRICTTRUSHEDEDRPRTLCHPTOS

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively
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= & Shed Delivery Request ® B
| c 1- 10012150 |1o vl n 23| .. |z ||2a]| 25| »

Sub Line No Shipping Bill No Shed Delivery Order Validity Period Doc Date

Q, search Qzear.. Q. zearch.. Q, search, Q, szare Q,zearch... szarch. ] search.... (B search. (o] Qsearch... Q,zearch..
TRCORD20Z20224 Agproved INMAA1Z0220804 MY HMAS Armidale 3z 29-07-2022 05:50 28-07-2022 13:13 28-07-2022 13:12 PORTAL 700021
TRCORD20220223 Approved INMAA1Z0220801 MT HMAS Brishane 3z 28-07-2022 05:58 27-07-2022 15:35 27-07-2022 15-35 PORTAL 700021
TRCORD20220222 Approved INMAA1Z0270529 MY HMAS Arunta 0009890 27-07-2022 12:00 27-07-202Z 1343 POS

TRCORD20220220 Agproved INMAA1Z0220509 MY HMAS Arunta 1z 27-07-2022 11:41 2707-2022 1141 PORTAL 700021

Step 18: Click on B icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Condition Concatenate Condition

|. V.| | T — -

(#) Add Row

= | v
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

('-\
By Clicking on - Load the records and display the data.

11. While if there is any changes we can Amend the record by clicking the icon shown. After clicking

Confirmation required

the icon system will display‘ with below alert message.

| Alert Message |

‘ Do you want to Amend? |

NO YES

12. 4 ’|

Ok
13. By Clicking on No we can go to the previous screen. By clicking Yes we can see Alert and status
code changed to ‘AMEND’
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11. Business Function Name: Cargo and Container Gate Permit
11.1 Definition:

11.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU === SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar - Cargo - Others = Cargo and Container gate Permit - Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

11.3 Prerequisites — Masters
1. Operation Type
2. Party Qualifier Name
3. Requesting Party Code
4. Vehicle Regd. no
5. Truck Status

11.4 Screenshot

Step 1: After Navigation to the respective function screen, Click on Add new button = . it will direct to the

below screen in order to fill the data.

= . . 2
& Cargo and Container Gate Permit c B =0 <« > @
i Cargo Gate Pass i Cargo Details (Receipt) E Driver - Cleaner Details i Self Driven Vehicle
Cargo Gate Pass ~
Operation Type * item * ETDA o Doc Mo.
Receipt ~ Cargo - a INPRT1-2022-0033
[ crs Transporter Code [] weighment Flag POS Document Humber
KHD INPRT120220033
Party Qualifier Name * _ Weighment Challan No.
CUSTOMS HOUSE AGENT 5] Transporier Name Doc Series * .
KANDOI TRANSPORT CACOPEYINPRT122 £ [ﬂJ
Requesting Party Code * _ Gross Weight
70003338 =] Contact Person Name Doc Dale
086-12-2022 14:59
Requesting Party Name Tare Weight (in Tonnes)
SPAMOGEANIC SERVIGESPL Contact No Status
54658337664 Approved
Vehicle Registration MNo. * _ Met Weight
23451 & Gate No Doc Approved Dale
B 06-12-2022 14:59
Truck Entry Permit No. _ CGP Mo.
INPRT120220018 & Entry Zone Name _ INPRT120220033 Dala Source
= PORTAL
Truck Entry Permit Validity CGP Quantity
01-01-2023 03:59 Truck Status ° 3,951 Remarks
Loaded - 353
RFID Card No. CGP Status
OPEN

User Interface Image 77- Cargo and Container gate Permit Header Details15.1

Below are the Field Information regarding Cargo Gate Pass Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Operation Type Mandatory Dropdown
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Party Qualifier Name Mandatory LoV
Requesting Party Code Mandatory Lov
Requesting Party Name Not Mandatory Textbox
Vehicle Regd No Mandatory LoV
Truck Entry Permit No Not Mandatory LoV
Truck Entry Permit Validity Not Mandatory Textbox
RFID Card No Not Mandatory Textbox
Registered Laden Weight Not Mandatory Textbox
Item Not Mandatory Dropdown
Transporter Code Not Mandatory Textbox
Transporter Name Not Mandatory Textbox
Contact Person Name Not Mandatory Textbox
Contact No Not Mandatory Textbox
Gate No Not Mandatory Lov
Entry Zone Name Not Mandatory LoV
Truck Status Mandatory Dropdown
Gate In Window From Not Mandatory Calendar
Gate In Window Up to Not Mandatory Calendar
Cut Off Date and Time Not Mandatory Calendar
ETDA Not Mandatory Calendar
CGP NO Not Mandatory Textbox
CGP Quantity Not Mandatory Textbox

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button & and proceed to click on m button for Cargo Details (Receipt/Delivery). This Details
are auto populated based on selection of Vehicle Regd No in Header

= & Cargo and Container Gate Permit c B =0 <« > ®

i Cargo Gale Pass i Cargo Details (Receipt) E Driver - Cleaner Details E Self Driven Vehicle

Cargo Details (Receipt) -
1-10of1 n
S.No Shipping Bill NoT Export Application No. No. IE Code Exporter Name Cargo Description Marks and Numbers Cargo UOM Name
Q search.. Q_search.... Q.search... Qsearch... Qsearch... Q, search... Q, search Q search.... Q search
A | INPRT120220037 70003338 SPANOQCEANIC SERVICESPL CRUDE OIL 3 Metric Ton LB [ﬂJ
IE Code = . RI Na. Marks and Numbers vessel Name
70003338 = 3 MT BIVALVIA
Exporler Name RI Date Nature of Cargo Shed/Storage Location * B
SPANOCEANIC SERVICESPL LB WAGON TIPPLER-6 E]
Fmn iy Commercial Inveice Ho B Commercial Invoice Quantity Carrying Cargo Quantity *
Transit S INPRT12022 0028 @ 4,000 3,951
Carting Permit No. * ~ Invoice Mo Commercial Invoice Mo of Packages Weigh Bridge Name =
INPRT1-2022-00044 Ei} 123 0 2]
- ITG(HS) Cargo UOM Hame Cut Off Date and Time @
B stock cargo 15155010 Metric Ton a
Export Application No. * _
A Pmron Pmnaciadbine SR KA Fabe le WAad aee Ernon
User Interface Image 78- Cargo and Container gate Permit Cargo Details (Delivery) 15.2
Below are the Field Information regarding Cargo Details (Receipt/Delivery) Details Section.
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(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Shed Delivery Order Not Mandatory Textbox
IGM No Not Mandatory Textbox
IGM Date Not Mandatory Textbox
Line No Not Mandatory Textbox
Sub Line No Not Mandatory Textbox
Bill of Entry No Not Mandatory Textbox
Bill of Entry Date Not Mandatory Textbox
Delivery Order No Not Mandatory Textbox
Out of Charge No Not Mandatory Textbox
Import Application No Not Mandatory Textbox
BDF No Not Mandatory Textbox
Auction Sale No Not Mandatory Textbox
Auction Date Not Mandatory Textbox
TP No Not Mandatory Textbox
IE Code Not Mandatory Textbox
Party Name Not Mandatory Textbox
Address 1 Not Mandatory Textbox
Address 2 Not Mandatory Textbox
Address 3 Not Mandatory Textbox
CHA Name Not Mandatory Textbox
ltem Type Name Not Mandatory Textbox
Nature of Cargo Not Mandatory Textbox
Goods Description Not Mandatory Textbox
ITC(HS) Not Mandatory Textbox
No of Packages Not Mandatory Textbox
Marks and Numbers Not Mandatory Textbox
Tonnage Not Mandatory Textbox
UOM Name Not Mandatory Textbox
Shed/Storage Location Not Mandatory Textbox
Chappa No Not Mandatory Textbox
Chappa Date Not Mandatory Textbox
Remarks Not Mandatory Textbox

Step 3: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

=)

to enter the data.

save button

and proceed to click on m button for Container Details. And Press
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mwF“rlman Q, Search Chennai Port Trust w POS fc mﬂ-’"rtman
= & Cargo and Container Gate Permit c B D < > @ B
8} CARGO GATE PASS  {l} CONTAINER DETAILS (DELIVERY) @8} DRIVER - CLEANER DETAILS 8} SELF DRIVEN VEHICLE

Container Details (Delivery) -

SNo  Yard Delivery No.

Shed Delivery Order No.

Q search Qsearch... Q, search... Q czarch., Q search... Q, search.

il 1 INMAA120210817 INMAA120210759 c11748 201 201 117481

U
S -
User Interface Image 79- Cargo and Container gate Permit Container Details15.3
Below are the Field Information regarding Container Details (Receipt/Delivery) Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Shed Delivery Order Not Mandatory Textbox
IGM No Not Mandatory Textbox
IGM Date Not Mandatory Textbox
Line No Not Mandatory Textbox
Sub Line No Not Mandatory Textbox
Bill of Entry No Not Mandatory Textbox
Bill of Entry Date Not Mandatory Textbox
Delivery Order No Not Mandatory Textbox
Out of Charge No Not Mandatory Textbox
Import Application No Not Mandatory Textbox
BDF No Not Mandatory Textbox
Auction Sale No Not Mandatory Textbox
Auction Date Not Mandatory Textbox
IE Code Not Mandatory Textbox
Party Name Not Mandatory Textbox
Address 1 Not Mandatory Textbox
Address 2 Not Mandatory Textbox
Address 3 Not Mandatory Textbox
CHA Name Not Mandatory Textbox
Container No Not Mandatory Textbox
Container Size Not Mandatory Textbox
Container Status Not Mandatory Textbox
119
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ISO Code Not Mandatory Textbox
Goods Description Not Mandatory Textbox
Nature of Cargo Not Mandatory Textbox
No of Packages Not Mandatory Textbox
Marks and Numbers Not Mandatory Textbox
Tonnage Not Mandatory Textbox
UOM Name Not Mandatory Textbox
Shed/Storage Location Not Mandatory Textbox
Chappa No Not Mandatory Textbox
Chappa Date Not Mandatory Textbox
Remarks Not Mandatory Textbox

Step 4: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button & and proceed to click on m button for Driver-Cleaner Details. And Press

Add Row
® o to enter the data.

= & Cargo and Container Gate Permit [ >0 <« > @&
E Cargo Gate Pass E Cargo Details (Receipt) a Driver - Cleaner Details ﬁ Self Driven Vehicle
Driver Details a
1-10f1 n
S.No Driver Aadhar No. Driver Name VEP No. VEP Type Name VEP Validity
Q,search Q_ searc h Q, searc h Q_ search Q, search 0]
- 1 455667788992 Praveen INPRT1 2022 0020 Driver 01-01-2023 05:59 \1 @J
X
Driver Aadhar No. * VEP No. WEP Type Name VEP Validity
455667768992 INPRT1 2022 0020 Driver 01-01-2023 05:59
Driver Name
Praveen
Cleaner Details -
S.No Cleaner Aadhar No. Cleaner Name VEP No. VEP Type Name VEP Validity
Qsearch Q search Q, search Qsearch Q search 0]
User Interface Image 80 - Cargo and Container gate Permit Driver-Cleaner Details15.4
Below are the Field Information regarding Driver-Cleaner Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Driver Aadhar No Mandatory Textbox
Driver Name Not Mandatory Textbox
VEP No Not Mandatory Textbox
VEP Type Not Mandatory Textbox
VEP Validity Not Mandatory Textbox
120
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Cleaner Aadhar No Mandatory Textbox

VEP No Not Mandatory Textbox

VEP Type Not Mandatory Textbox

VEP Validity Not Mandatory Textbox

Cleaner Name Not Mandatory Textbox

U

Step 5(a):Adding the files manually once the record got saved, Click on the """icon. Then the user will be

redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.

File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then Click on

File uploaded

attached documents.

U

Upload 4
——  button. System will display

status on the screen. Respective Form Name, Section name will display along with

NOTE: If the attachments added in line level by using = icon system will display respective section

name.
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Truck Gate Pass
O 1 Request for Entry Permit 1 b *File Reg
»

+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE
If the Attachment’s are configured, System will display like below when we click on " icon.
Respective Form Name, Section name will display to attach the documents*File Required.x
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

Truck Gate Pass
O 1 Request for Entry Permit 1 w *File Req
3

+ ADD FILES
or
Drag files here, to upload

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select fles button will

be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Truck Gate Pass
O 1 Request for Entry Permit 1 b *File Reg
3

+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE
o . o [Tmem | .
Once all the mandatory and required fields are filled then Click on ——— ' button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Truck Gate Pass

O 1 Request for Entry Permit 1 w *File Req
3

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

&
Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display " message.

©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

By Clicking on O we can view the status of the record

Data Submit Status

Pos Integration

Status: SUCCESS
End Point Code

CTC

ARCONBESAD

Step 15: Upon Save / Approve /Reject /Cancel the record that can

Draft/Approved/Rejected/Cancel Status respectively

-

Q, Search
iPertman

i3

Cargo and Container Gate Permit

. List Data
be seen in as
Channai Bort Trust v 205 v g;@’ _—
®
1-100f 1613 n 2 180 161|162 || >

Requesting Party Name Transparter Name: Truck Entry Permit No.

Q szarch... Q search.. Q search Q search...

INMAA120220041 Approved HINDUSTAN 12er

INMAA120220040 Approved Chennai Port Trust

Step 16: Click on a icon

multiple inputs.

to new popup window will display. And ca

Condition

[ v] |

(#) Add Row

By Clicking on can clear the inputs in the columns. By Clicking on N

down can select 10/20/30/40 records to view in List page.

By Clicking on{:+ Load the records and display the data.

Copy Right @ Envision Enterprise Solutions Pvt.

Vehicle Registration No. Party Qualifier Name:

Q search... Qsearch... Q search...

THCHPT10087W Barge Operator 01

THCHPT10087W Barge Operator 1100

n Clear / Search the records with

Concatenate Condition

and

o of Records per page Drop
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12. Business Function Name: Truck Weighment

12.1 Definition:

After entering the Truck inside Port gate, it undergoes for the Weighment of Tare weight recording. Before
the loading of Cargo into vehicle from Shed or Berth Area.

After completion of Truck Shed Operation, Vehicle will go for Truck Weighment in order to assess the Gross
Weight of the truck. Based on Gross weight and Tare weight done earlier will accessed the Net quantity of
cargo loaded in the truck

12.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU === SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar - Gate Operation = Truck Weighment-> Click on Add New
Path

2
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

12.3 Prerequisites — Masters

1. Driver master
2. Billing Agent
3. Weighbridge
4. Destination
5. Cargo

6. Transporter

12.4 Screenshot

Step 1: After Navigation to the respective function screen, Click on Add new button = . it will direct to the

below Truck Weighment Header screen in order to fill the data.

If Truck Status = Empty
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= & Truck Weighment Bt [

Truck Weighment

£

Truck Entry Permit No.

Vehicle Registration No_ * . Truck Status

Gate In D&T

Destination/Origin

a Truck Weighment

-

Doc Mo

Agent Code
70003338

POS Document Number

Truck Entry Permit Validity

Weighment Status

Agent Name
SPANOCEANIC SERVICESPL

Doc Series *
TRWEYSEQPRT2022 e

RFID Card No

Registered Laden Weight

Operation Type *

[J nvoiceable

Net Weight

Doc Dale
08-12-2022 11:54

Data Source

PORTAL

Status Code
DRAFT

Doc Approved Date

Remarks

User Interface Image 86 - Truck Weighment Header Details 17.1

Below are the Field Information regarding Truck Weighment Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Vehicle Regd No Yes LoV
Truck Entry Permit No No Textbox
Truck Entry Permit Validity No Textbox
RFID Card No No Textbox
Registered Laden Weight No Textbox
Operation Type Yes Dropdown
Truck Status Yes Dropdown
Gate In D&T No Calendar
Weighment Status No Textbox
Destination/Origin No Textbox
Agent Code No Textbox
Agent Name No Textbox
Invoiceable No Check Box
Net Weight No Textbox
Weighment Type No Textbox
Tare Weight Yes Textbox
Weigh Bridge Name Yes Lov
Weighment D&T Yes Calendar
Remarks No Textbox
Gross Weight Yes Textbox

If Truck status-loaded below Screen will show.

128
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= & Truck Weighment

i Truck Weighment

Truck Weighment

Vehicle Registration No. *
0D21G4300

g Cargo Details (Delivery)

Truck Entry Permit No.
INPRT120220013

Truck Entry Permit Validity
01-01-2023 05:59

E Container Details (Delivery)

Truck Status
Loaded

Gate In D&T
03-11-2022 08:12

Destination/Qrigin

Doc Mo.

Bt [§)

Agent Code
KND

POS Document Mumber

Weighment Status

Agent Name

KANDOI TRANSPORT

Doc Series *

TRWEYSEQPRT2022

RFID Card No

Registered Laden Weight
25

Operation Type *

Delivery

[ invoiceable

Met Weight

Doc Dale
08-12-2022 11:53

Data Source

PORTAL

Status Code
DRAFT

Doc Approved Date

Remarks

Below are the Field Information regarding Truck Weighment Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Vehicle Regd No Yes Lov
Truck Entry Permit No No Textbox
Truck Entry Permit Validity No Textbox
RFID Card No No Textbox
Registered Laden Weight No Textbox
Operation Type Yes Dropdown
Truck Status Yes Dropdown
Gate In Details No Textbox
Weighment Status No Textbox
Destination/Origin No Textbox
Agent Code No Textbox
Agent Name No Textbox
Invoiceable No Check Box
Net Weight No Textbox
Weighment Type No Textbox
Gross Weight Yes Textbox
Weigh Bridge Name Yes Lov
Weighment D&T Yes Calendar
Gross Remarks No Textbox

Step 2:-Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button & and proceed to click on m button for Cargo Details (Receipt/Delivery). This Details

are auto populated based on selection of Vehicle Regd No in Header

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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@ Truck Weighment @ Cargo Details (Defivery)
Cargo Details (Delivery) a
SURN
Shed Delvery OrderMo.  IGMNo  LineNo.  SublmcNo  BOTEmiyNo  DelveryOrdorNo  OutofChargeNo  ParyName  Marks and Numbers
Q, search.. Qsearch....  Q search Q_search Qsearch.... Q, search. Q, search.. Q_search Q, search. Q search
Line No. . ews)
Below are the Field Information regarding Cargo Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Shed Delivery Order No No Textbox
IGM No No Textbox
IGM Date No Textbox
Line No No Textbox
Sub Line No No Textbox
Import Application No No Textbox
Bill of Entry No No Textbox
Bill of Entry Date No Textbox
Delivery Order No No Textbox
Out of Charge No No Textbox
BTT No No Textbox
SB No No Textbox
ltem No No Textbox
BDF No No Textbox
Auction Sale No No Textbox
Auction Date No Textbox
TP No No Textbox
IE Code No Textbox
Party Name No Textbox
Address 1 No Textbox
Address 2 No Textbox
Address 3 No Textbox
CHA Name No Textbox
[tem Type Name No Textbox
Nature of Cargo No Textbox
Goods Description No Textbox
130
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No of Packages No Textbox
ITC(HS) No Textbox
Marks and Numbers No Textbox
Tonnage No Textbox
UOM Name No Textbox
Shed/Storage Location No Textbox
Chappa No No Textbox
Chappa Date No Textbox
Shed Delivery Order No No Textbox
IGM No No Textbox
IGM Date No Textbox
Line No No Textbox
Sub Line No No Textbox
Import Application No No Textbox
Bill of Entry No No Textbox
Bill of Entry Date No Textbox
Delivery Order No No Textbox
Out of Charge No No Textbox
BTT No No Textbox
SB No No Textbox
ltem No No Textbox
BDF No No Textbox
Auction Sale No No Textbox
Auction Date No Textbox
IE Code No Textbox
Party Name No Textbox
Address 1 No Textbox
Address 2 No Textbox
Address 3 No Textbox
CHA Name No Textbox
Container No No Textbox
Container Size No Textbox
Container Status No Textbox
ISO Code No Textbox
Goods Description No Textbox
Nature of Cargo No Textbox
No of Packages No Textbox
Marks and Numbers No Textbox
Tonnage No Textbox
UOM Name No Textbox
Shed Location No Textbox
Chappa No No Textbox
Chappa Date No Textbox
131
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Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields. And Click on & button. And On-screen notification will be LOV
as below

Step 3(a):Adding the files manually once the record got saved, Click on the -_icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on |—'_' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
Attachments (1) X
dMa. Attachment Types Hama Attsohment Name ‘Walld From Date “alld To Dafs Flis Hams Glsar
Shipping Bl
1. Cu=tomn Related Document CUST DiOC :::: .
-+ Add files Select files
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If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) X

8Mo.  Attachment Typa Hama Atisohment Hame ‘Valkd From Dabe Valid To Data Flis Hammies Claar
Shipping Bil
1. Carge Relaled Documents Intemational Load Line Cerlificate

12 Custom Related Document Transhipmenl Permit

4 Add files Select files

Upload T, H Close X

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar
Shipping Bil
- AR Cargo Relaied Documents Intemational Load Line Cerificate _-:- o
|+ IR Cu=tom Related Document Transhipmenl Permit
+ Add files Select files
or

Upload T, H Close X
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Upload 4
| * | button. System will display

Once all the mandatory and required fields are filled then Click on

File uploaded
the status on the screen.
Attachments (2) b4
“alld From Deis Valid To Deis Flla Hama Clear

Mo,  Attaohmeni Type Mama ABnohment Nams
Shipping B
L IR o Bebsted Do T pment Perr '_
2 Cago Relaird Dooments Intemational Load Line Certificais -_' -
=+ Add files Select files
or
 ENO. Attaphmment Type Wame Attmohrment Nama Valid From Duds Walld To Dats Certifionts Mame Clsar
. CHPT-00A-SD0-BTTong
Custom Related Tranzhimmen o ﬁ ﬁ 22430 kb O
| Upload 4, || Cloze M

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display" ! message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

134

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

Envisizn

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

=1

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.
display on the screen. And the document status will be changed as ‘REJECTED’.
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Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

o Confirmation required )
system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

e Y e

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display and status will change to

CANCEL

By Clicking on @ we can view the status of the record

Data Submit Status X

Pos Integration

Status: SUCCESS

End Pomnt Code Hatus Response

Step 13:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status
respectively

136
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




Envisizn

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: .\
iP2rtman

Q, Search Chennai Port Trust v ros [P

iPzrtman

= & Truck Weighment ® B

Vehicle Registration No. Truck Entry Permit No. Truek Entry Permit Validity

Qsearch Qsearch Q search Qsearch search o] Qsarch search M search m Q-
INMAA120220007 Approved 2345878 INMAA120220017 24-04-2022 05:50 Loaded 22-04-202217:10 22-04-2022 17:10 POF
INMAA120220006 Approved THO1SSTT?7 INMAA120220018 23-04.2022 05°50 Loaded 21-04-2022 14:21 21-04-2027 1431 PO%
INMAA120220005 Approved Ts27T2727 INMAA120220015 22-04-2022 05:50 Empty 20-04-2022 12:27 20-04-2022 12:36 POt

INMAA120220004 Approved Ts2772727 INMAA120220015 22-04-2022 05:59 Loaded 20-04-2022 12:11 20-04-2022 12:14 PO:

Step 14: Click on @ icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Search X

Ficld Condition Value1 Value2 Concatenate Candition
| v v e and v
(¥) Add Row

o Tl — .
By Clicking on can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

By Clicking on{} Load the records and display the data.

13.Business Function Name: Storage Request

13.1 Definition:

Importer /Steamer Agent/Stevedore or any other party provides necessary details and documents and applies for
Storage request registration in iPortman® Portal. He has to submit mandatory documents include “Certification of
Registration” and “IEC Code”. Registration No is issued by “Ministry of company Affairs” in support of Registration of
the Company. IEC Code is issued by “Director General of Foreign Trade”. Concerned Authority from Port verifies the
provided details of the company and provide registration to the Importer /Exporter/Steamer Agent/Stevedore or any
other party in iPortman® Application. Importer /Exporter/Steamer Agent/Stevedore or any other party can apply
Plot request for Fresh Allotment, Extension & Plot Handover or Surrender.

13.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM IMIENU =% SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar ->Cargo - Request - Storage Request - Click on Add New
Path
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

137
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD

Doc Reference No:

envisizn

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

13.3
1. IGM

134 Screenshot

Step 1: After Navigation to the respective function screen, Click on Add new button

Prerequisites — Masters

below Storage Request Header screen in order to fill the data

. it will direct to the

= & Storage Request

a Storage Area Request

# Plot Details

Header

Action Type *

Fresh

App

EXPORT

cation Type *

Storage Type *

Rental Reguest

Operation Type *

License Storage (Immediate Cargo)

Requesting Parly Gode *
70003338

Requesting Party Name
SPANOCEANIC SERVICESPL

Contact Person Name =
SPAMOCEANIC SERVICES

Contact No *
5555555555

i Payment Details

Address *
paradip

i Previous Allotted plots

Expected Date Of Cargo Receipt

c BB =D ¢« > ®

Doc Mo
985

VCN No

Vessel Operation Commencement Date

POS Document Number

IMO Number

Current Outstanding (INR)

Doc Series *
STREYINPRT122 B @J

vessel Mame

Cargo Handled Prev FY

Dec Date
01-11-2022 15:30

Cargo Handled Curr FY

Doc Approved Date

ATA

Cargo Project Curr FY

Data Source
PORTAL

Current PD Balance

IE Code *
unilid 08

Stalus
Draft

IE Name
UNITED LINER SHIPPING SERVICES LLP

Agent Code *
70003338

Remarks

User Interface Image 106—Storage Request Header Details 21.1

Below are the Field Information regarding Storage Area Request Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Allotment No. No Textbox
Action Type Yes Dropdown
Storage Type Yes Dropdown
Application Type Yes Dropdown
Agent Type Name Yes LoV
Requesting Party Code Yes LOV
Requesting Party Name No Textbox
Contact Person Name Yes Textbox
Contact No Yes Textbox
Address No Textbox
VCN No. No LoV

IMO No. No Textbox
Vessel Name No Textbox
ETA No Textbox
ATA No Textbox

IE Code Yes LoV
Registration No. No Textbox
IGM No No LoV

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

138




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:
envisixn . __ L
: il ' | User Manual for iPortman PORTAL Application iPa:rtman
< TMP/UMG/V.1.0
Expected Date Of Cargo Dispatch No Calendar
Mode Of Dispatch Name Yes LoV
Current Outstanding Yes Textbox
Cargo Handled Prev FY Yes Textbox
Cargo Handled Curr FY Yes Textbox
Cargo Project Curr FY Yes Textbox

Once all mandatory fields are filled then click on NEXT button then redirected to Plot Details section

= & Storage Request et C @ =0 <« » &

E Storage Area Request i Plot Details E Payment Details E Previous Allotted plots

Plot Details -
o
S.No IGM Line No Shipping Bill No Shipping Bill Date Yard / Plot Code Yard / Plot Name
Q search Q search Q search B search Q search Q search Q search
., - U
Shipping Bill No. Quantity * Zone Code From Mark *
= &=
Shipping Bl Date uOM Name Port Norm(Saqtrs) To war .
Nature of Gargo L rosvaue ares Required n Sa Weters - Reauired No. of Bays
Carge Code g Yard/Piot Code B FromDate g [oocrag
Below are the Field Information regarding Plot Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Field Val
IGM Line No No Textbox
Sub Line No No Textbox
Area Type No Dropdown
Yard/Plot Code No LOV
Yard/Plot Name No Textbox
Renewal Plot Type No LoV
Renewal Plot Name No LoV
Extension Plot Type No LoV
Extension Plot Name No LoV
Handover Plot Type Yes LoV
Nature of Cargo Yes LOV
Quantity No Textbox
Block No Textbox
Plot Name From Yes Lov
Plot Name To Yes LoV
Renewal Area No Textbox
Renewal No. of Days No Textbox
Extension Area No Textbox
139
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Extension No of Days No Textbox
Handover Plot Name No LoV
Expected Tonnage No Textbox
Plot Heap Code No Textbox
ODC Flag No Checkbox
UOM Name No LoV
Cargo Code No Textbox
Cargo Name No Textbox
Area Required No Textbox
Required No of Days No Textbox
From Date No Calendar
Renewal From Date No Calendar
Renewal To Date No Calendar
Extension From Date No Calendar
Extension To Date No Calendar
Handover Area No Textbox
Handover From Mark No Textbox
No of Packages No Textbox
Type of Package No Textbox
To Date No Textbox
From Mark No Textbox
To Mark No Textbox
Required No of Bays No Textbox
Renewal From Mark No Textbox
Renewal To Mark No Textbox
Renewal No of Bays No Textbox
Extension From Mark No Textbox
Extension To Mark No Textbox
Extension No of Bays No Textbox
Handover To Mark No Textbox
Handover No of Bays No Textbox

Once Plot details Section Details are Filled and Click on Save Button, Click on NEXT button .It will redirected to

Payment Details Section

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Storage Request st ¢ B B >0 ¢« > @&

E Storage Area Request E Plot Details a Payment Details E Previous Allotted plots

Payment Details a

S.MNo  Invoice No Invoice Date Invoice Type service Description Agent Name Unit Price Net Value Total Value

Q, search. Q_ search. [ Qsearch.... Q search.. Qsearch.... Q_ search.. Q search. .. Q search Qsearch....

Total Amount

BACK Next

Once Plot details Section Details are Filled and Click on Save Button, Click on NEXT button .It will redirected to
Previous Allotted Plot Details Section

= & Storage Request st C B B B D < > =&

Storage Area Request E Plot Details E Payment Details a Previous Allotted plots

Allotted plots a

S.No Allotment No. Allotted Plot Code Aliotted Plot Name Area available Allotted From Date Allotted To Date
Q, search.... Q_search. Q,search Q_search... Q,search... (8 Q, search. i)
» 1 INPRT1-2021-00013 WT-6 WAGON TIPPLER-6 60 15-12-2021 00:00 29-12-2021 00:00 [HJ {I]J
» 2 INPRT1-2021-00014 194 IOHP MECHANICAL-194 2499 29-01-2022 00:00 12-02-2022 00:00 @
» 3 INPRT1-2021-00015 194 IOHP MECHANICAL-19A 1 29-01-2022 00:00 12-02-2022 00-00 @J
» 4 INPRT1-2021-00017 WD-6 WESTERN DOCK-6 32 01-02-2022 00:00 05-02-2022 00:00 [HJ
» 5 INPRT1-2021-00018 WD-& (EXTN) WESTERN DOCK-8 (EXTN}) 1000 01-02-2022 00:00 04-02-2022 00-00 @J
» 6 INPRT1-2021-00019 WD-& (EXTN) WESTERN DOCK-8 (EXTN) 500 02-02-2022 00:00 05-02-2022 00:00 [HJ

Step 2(a):Adding the files manually once the record got saved, Click on the ““icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.
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pload 4
Once all the mandatory and required fields are filled then Click on I—“ button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

Attachments (1) X

3Mo. Attsshment Typa Nama Attsnhment Namis ‘Walld From Dats Walid To Dafts Flls Hams Claar
Shipping Bil
1. Custorn Related Document CUST DOC _-
Requ
+ Add files Select files
or

| Upload T, || Close

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar
Shipping Bil
1. Cargo Relaled Documents Intemational Load Line Cerificate :
Re
1 2 Cus=iom Related Document Transhipmenl Permit
+ Add files Select files
or
Drag files here, fo upload
Upload T, I | Close X

Select files

Now Click on the Check boxes accordingly, then

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate

|+ IR Cu=tom Related Document Transhipmenl Permit

+ Add files Select files
or
Drag files here, fo upload
| Upload T, I | Close X
| Upload |

Once all the mandatory and required fields are filled then Click on

File uploaded

the status on the screen.

button. System will display
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

p 7
env IS o n User Manual for iPortman PORTAL Application

Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= orn Peiaied Do Tr sl P __

2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —

=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relstad Transhipmen & 'a 'a 2438 kb o
| LipenE II. | | Close

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display " ! message.
©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval | . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

145
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
envisSiz=n N

s User Manual for iPortman PORTAL Application iPartman
TMP/UMG/V.1.0

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

-
*

By Clicking on “-D we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

recond saved successfully id =
1211

IPAPRICTSTORECPRTLCHRTOR SUCCESS
Pos Integration

Status: SUCCESS

End Point Code Status Response

o ot | T Do TR T A B A e —
IEpEe AT AR A P — q,_?ﬁl{fi”f';"q DocumeniNG":"STRETP-INMAA 1 20220048", "Message™: Data

ully™,"Slahes""Sucess")
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Step 12:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status

respectively

ﬁan Q, Search Chennai Port Trust v rosyv [ el
= & Storage Request ®
B c w-u:nu:e n 2 |[3] .. [02][10z|[104][ 5
Doc Na. Status 4+ Action Type Storage Allotment Plan No VN No. Vessel Name 1GM No Agent Type Name

Q szarch... Qszarch. Q, search.. @, szarch... Q seanzh... Q zearch, Q szarch. Q. search...
8358 Draft Fresh

INMAA120220045 Approved Extznsion SA/2022/0029 INMAA120220117 MV Testi 20029 Shipping Agent
INMAA120220047 Approved Renzwal SA/2022/0029 INMAA120220117 MV Testl 20020 Shipping Agent
INMAA120220046 Approved Fresh SA/2022/0029 INMAA120220117 MV Testl 20020 Shipping Agent

INMAA120220045 Approved Frash INMAA120220100 MV Power Ships Cargo Handling Agent

Step 13: Click on 8 icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Condition Concatenate Condition

[ v |

oA .
() Add Row

= | v
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

By Clicking on{:} Load the records and display the data.

14.Business Function Name: Storage Allotment

14.1 Definition:
Upon request of Storage Request from Importer /Steamer Agent/Stevedore or any other party provides necessary
details and documents with Storage request registration in iPortman® Portal. Considering the storage request port
officials will confirm the storage Allotment based on availability.

14.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar ->Cargo - Recordings—> Storage Allotment - Click on Add New
Path
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
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14.3

14.4

Prerequisites — Masters

1. Storage Request

Screenshot

Step 1: After Navigation to the respective function screen, Select Draft Record from list page(Draft record
generated after storage request from approval). it will direct to the below screen in order to fill the data

Q, Search Chenna Fort Trust POS jp -—
iPsrtman iPartman
= & Storage Allotment INMAA120220103 MV Test1 c BEDR ¢« > @© &
8 HEADER  §§ FLOTDETAILS i PAYMENT DETAILS

Header -

Action Type * Address 1GM No Doz Neo.
=i - 27027 7233
Storage Reguest No * VCN No_* Expected Date Of Cargo Dispatch Doc Series *

INMAA1Z0220038

INMAA120220103

STALTREEQ12202Y

Storaga Allotmant Flan Ne

IMO Number
2705555

Wessel Operstion Commencament Dats

Doc Date
27-04-2022 1454

Port Code Vessel Name Current Outstanding (INR) Doc Approved Date
INMAAT MY Test!

Application Type ETA Cargo Handled Prev FY Data Source
IMPORT 27-04-2022 14:12 POS

Storage Tyoe ATA Cargo Handled Curr FY Status

Rental Request Draft

Ops. Type Name* Cargo Projeat Gurr FY Remarks

Licznse Storage

Agent Type Name
Shipping Agent

Raquesting Party Code
700021

Requesting Party Name

OCEAN FORT SERVICES FVT LTD

Contact Ferson Name
Shammith

IE Code
70001803

|E Name
Ashu

User Interface Image 109 — Storage Allotment Header Details 22.1

Once all Mandatory fields are filled then click on save button then click on next buttonthen the user will be
redirected to the popup window as below

Q, Search

iPzrtman

= & Storage Alloiment

# HEADER

Plot Details

& PLOT DETAILS

8 PAYMENT DETAILS

INMAA120220103 MV Test1

c B B

rosv [

iP=rtman

D < > @ &

1-1eft

SNo  IGM Line No Shipping Bill No Shipping Bill Date YardiPlot Code
, search... Qsearch.. Qzearch... B Qs € sear
- c 10000
GM Linz No* Area Type Block Mode Of Dispatch
1 Yard'Plot Road
Subline No Yard/Plet Code Plot Code From Allotted Flot Type *
1 czg DBe1

Open Space Developed - Transit Area

Nature of Cargo
DB

YardiPlot Name
South west of ONB yard

Plot Name From

Allotted Plot Name *

South west of ONB yard

E Code Yard Plat Type Code Plot Code To Area Allotted in Sq Mirs *

70001882 0s0TA D9 k1]

Carge Cede Yard Plat Typs Name Plot Name To Allotted No.of Days *

LSTO Open Space Developed - TransitAres &0

Cargo Name Zone Code From Mark Allotted From Data *

LIME STONE AREA3 10 27-08-2022 2
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Click on NEXT Button and It Will Redirected to Payment Details
iPertman & Searh Tty v 1:9 iPartman
= & Storage Allotment INMAA120220103 MV Test1 c B G < > O |

_a___ HEADER _a___ PLOT DETAILS . PAYMENT DETAILS

Payment Details

a
e n
“
5Mo  Invoice No Invoice Date Invoice Type Service Description Agent Name Qiyl Unit
Q search Q search fa] Q search Q search Q search Q search. Qe
v o1 8020005702 27-04-2022 00:00 Pro-forma Invoice Security Deposit For Storage Allotment for Location G28  OCEAN PORT SERVICES PVTLTD 30 28
nwaice No Agent Code Qiyi GST
8020005702 700021 20 L]
nueice Date Apgznt Name Quy2 CGST
27-04-2022 00:00 QCEAN PORT SERVICES PVTLTD 20 L]
nveies Type Code Service Code Unit Frice G
2ZPIN 94 39
nveics Type Service Description Net Valu otal Val
Pro-forma Invoice Security Depesit For Storage Alletment for Lo 2340 2340
UOM?® Name Concession Rs
Sa.m o
JOMZ Nama
-
NAYS

Total Amount
2340

Step 2(a):Adding the files manually once the record got saved, Click on the ""icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

d 4
Once all the mandatory and required fields are filled then Click on ————— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) x

#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar

Shipping Bil

1. Customn Related Document CUST DOC

-+ Add files Select files l

[ Upload 1, H Close

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) x

8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

. Cargo Relaled Documents Intemational Load Line Cerificate
2. Cu=tom Related Document Transhipmenl Permit
=+ Add files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X
#Mo. Attsshment Typa Hama Atimohment Name Valid From Date Valkd To Db Flis Hams Clwar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Upload 4
Once all the mandatory and required fields are filled then Click on |—"'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm .

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

&
Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display message.
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Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following

status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

Successfully rejected.

If user reject the request following alert will display on the screen. |
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

By Clicking on ‘~) we can view the status of the record

Data Submit Status

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAPRICTETOAREALPRTLCHRTOR SUCCESS recond saved successfully id = 1521

Pos Integration

Status: SUCCESS

End Point Code Status Response

[PortCode™ " TNMAAT","DocumentMo™ TNMAA 1202200407, "Message ™"
Receved Sucessfully®,”Stalus"™ "Sucess")

Diata

IPAPRICTETOARCALSAR SUCCESS

Step 12:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status

respectively

-— Q, Search Chennai Fort Trust v o5 [©

iPertman iPartman
= & Storage Allotment ® @
ac 1-102007 (10 ~ n 2 ([a] . [za|[o0|[e1]]>
Doc No. Status Storage Aliotment Plan No VCN No Vessel Name IGM No Action Type Requesting Parly Code
Q =z=arch. . Q. search.. € search.. Q. =z=arch... O search.. 4 search. Q. zearch... O search...
INMAA120220040 Approved sA/202210028 INMAA120220117 MV Test! 20020 Extension To0021
INMAA1 20220038 Agproved SAI202210028 INMAA120220117 MV Testt 20029 Renewal 700021
INMAA120220038 Approved sA/202210028 INMAA120220117 MV Test! 20020 Fresh To0021
7240 Draft INMAA120220100 MV Power Shigs Fresh ADITYD10
INMAA120220037 Agproved SAI202210028 INMAA120220115 MV rajeswari Fresh To0021

Step 13: Click on 8 icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Condition Concatenate Condition
[ v] [ care and

(#) Add Row
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By Clicking on © can clear the inputs in the columns. By Clicking on No of Records per page Drop
down can select 10/20/30/40 records to view in List page.

By Clicking ono Load the records and display the data.

14.5 Field information

Field Name Mandatory | Fill Type
Action Type Yes Dropdown
Storage Request No Yes LoV
Port Code No Textbox
Storage Type No Textbox
Application Type No Textbox
Requesting Party Name No Textbox
Contact Person Name No Textbox
Contact No No Textbox
Address No Textbox
VCN No. No Textbox
IMO No. No Textbox
Vessel Name No Textbox
ETA No Textbox
ATA No Textbox
IE Code No Textbox
Registration No. No Textbox
IGM No No Textbox
Mode Of Dispatch Name Yes Textbox
ED):E;:::: Date Of Cargo No Textbox
Current Outstanding No Textbox
Cargo Handled Prev FY No Textbox
Cargo Handled Curr FY No Textbox
Cargo Project Curr FY No Textbox
IGM Line No No Textbox
Sub Line No No Textbox
Cargo Code No Textbox
Cargo Name No Textbox
Nature of Cargo No Textbox
UOM Name No Textbox
Renewal Plot Type No Textbox
Renewal Plot Name No Textbox
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Extension Plot Type No Textbox
Extension Plot Name No Textbox
Area Type No Textbox
Yard/Plot Code No LoV

Yard/Plot Name No Textbox
Plot Name From No Textbox
Plot Name To No Textbox
No of Packages No Textbox
Type of Packages No Textbox
Quantity No Textbox
Renewal Area No Textbox
From Date No Textbox
To Date No Textbox
From Mark No Textbox
To Mark No Textbox
Expected Tonnage(MT) No Textbox
Required No. of Bays No Textbox
Renewal No. of Days No Textbox
Renewal From Date No Textbox
Renewal To Date No Textbox
Handover Plot Type No Textbox
Handover Plot Name No Textbox
Handover Area No Textbox
Extension Area No Textbox
Extension No of Days No Textbox
Extension From Date No Textbox
Extension To Date No Textbox
Allotted Plot Type Yes LOV

Renewal From Mark No Textbox
Renewal To Mark No Textbox
Renewal No.of Bays No Textbox
Extension From Mark No Textbox
Extension To Mark No Textbox
Extension No.of Bays No Textbox
Area Required No Textbox
Required No of Days No Textbox
Handover From Mark No Textbox
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Handover To Mark No Textbox

Handover No.of Bays No Textbox

Remaining Area No Textbox

Allotted Plot Name Yes Textbox

Area Allotted Yes Textbox

Allotted No.of Days Yes Textbox

Allotted From Date Yes Calendar

Allotted To Date Yes Textbox

Allotted From Mark No Textbox

Allotted To Mark No Textbox

Allotted No.of Bays No Textbox

Plot Heap Code No Textbox

15. Business Function Name: Packaging Request

15.1 Definition:
This function is majorly used for conversion of Bulk/Break Bulk cargo into packages cargo and vice versa against the
custom permissions of such conversion.

15.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU === SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar->Cargo ->Requests - Packaging Request - Click on Add New
Path

2
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

15.3 Prerequisites — Masters
1. IGM

154 Screenshot

+
Step 1: After Navigation to the respective function screen, Click on Add new button . it will direct to
the below screen in order to fill the data
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Packaging & Depackaging Request a
Apglication Type * VCN No.* - Bagging Permission No. * Doz No
IMFORT - -
Packaging Typs * Vessel Name Bagging Permission Date * Doc Series *
. : = FARQTFSEQ12202Y =]
Decument Typs - IMO Numbar Bagging Permission Qty * Doc Date
ccumant TR . : 28-07-2022 1529 jal
e HET Importer Code - Labour Required [Port/Frivate) * Status
© = - Draft
Importer Name No. of Labour Required - Port Doc Approved Date ®
IE Code* Equipment Required (YIN) l}i'é Source
Remarks

Copynght @ 2021 Envision Enterprise

User Interface Image 112—Packaging Request Header Details 23.1

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

& and proceed to click on m button for Packaging Lines Screen.

&

- Q, Search Chennai Port Trust v Fosv SO [y

save button

Step 3(a): And Press Load Data button then user will see popup window as below

iPertman iPartman
= {3 Packaging Request INMAA120200310 MV ROMANIA it (2 B R < > O B
Lines -

SNo  IGM Line No IGM Sub Line No Mature of Cargo. Mo. of Packages Gross Weight Unit of Weight Code Gross Volume
Q, search, Q search Q, search Q search, Q, search Q search Q search. Q search
‘ 3
_
Nature of No. of R Unit of Gross Unit of Marks and
Line M. Sub Line Mo Carge Packages Gross Weight \Weight Code Volume Velume Cods Numbers BACK
Bearch. Search Search. Search.. Search. Search.. Search.. Search.. Search..
— 821 12 D8 4000 aw .

KN 0

Copynght & 2021 Envision Enterprise
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Step 3(b): Click on Import Records button then select multiple Line no’s and click on button.

Packaging Lines will auto populate as follows.

-—c Q, Search Chennai Fart Trust rosv O ﬁ

iPzrtman iPartman
= & Packaging Request INMAA120200310 MV ROMANIA ] BR <« » © @&
Lines

SMNo IGM Line No IGM 5ub Line No

No. of Packages Gross Weight Unit of Weight Code
Q zzarch... O szarch.. Q, searnch.. Q. zzarch... Qsearch... Q, search.. Q, zzarch... =
- 1 a21 722 0B 4000 aw
U]
GM Ling No Unit of Waight Code Marks and Numbars
524 a0
GM Eub Linz Ne Gross Velume
T2
Nature of Cargo Unit of Volume Code
0B
No. of Packages
Gross Weig!
4,000
4 »
&
User Interface Image 113—Packing Request Packaging Lines 23.2
o ) ) ) ) R ) ® Add Row
Step 4: Once data is filled in Packaging Details, click on save button and click on if need

to add multiple Row’s or else click on & button to save the record, And On-screen notification will be LOV

@ Record saved
as |

Step 5(a):Adding the files manually once the record got saved, Click on the ““icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.

File will be attached under file name with respective filename.extension.
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pload 4
Once all the mandatory and required fields are filled then Click on I—“ button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

Attachments (1) X

3Mo. Attsshment Typa Nama Attsnhment Namis ‘Walld From Dats Walid To Dafts Flls Hams Claar
Shipping Bil
1. Custorn Related Document CUST DOC _-
Requ
+ Add files Select files
or

| Upload T, || Close

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar
Shipping Bil
1. Cargo Relaled Documents Intemational Load Line Cerificate :
Re
1 2 Cus=iom Related Document Transhipmenl Permit
+ Add files Select files
or
Drag files here, fo upload
Upload T, I | Close X

Select files

Now Click on the Check boxes accordingly, then

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate

|+ IR Cu=tom Related Document Transhipmenl Permit

+ Add files Select files
or
Drag files here, fo upload
| Upload T, I | Close X
| Upload |

Once all the mandatory and required fields are filled then Click on

File uploaded

the status on the screen.

button. System will display
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Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= orn Peiaied Do Tr sl P __

2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —

=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relstad Transhipmen & 'a 'a 2438 kb o
| LipenE II. | | Close

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display " ! message.
©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval | . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to

CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

Chenna Port Trust ~ POS v ,{:9

Q, Search
iPartman

iPertman
= & Packaging Request ® @

Bc l—mare-; nz 3| .. |78 |le|ls

Doc No. Status Importer Code Doe Date Doc Approved Date Data Source Portal Agent Code Portal Agent Name
Q szarch Q ssarch O search search B search ] Q search Q search Q =earch

4147 Draft 20-04-2022 13:31 POS

INMAA120220003 Approved TO001757 26-04-2022 08-51 28-04-2022 09:55 POS

INMAA120220002 Approved 700021 22-04-2022 10:54 22-04-2022 10:54 POS

Step 16: Click on 8 icon to new popup window will display. And can Clear / Search the records with

multiple inputs.
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iPzrtman

A

CCieor | seoen |

By Clicking on

down can select 10/20/30/40 records to view in List page.

{"-\
By Clicking on J Load the records and display the data.

15.5 Field information

Field Name Mandatory | Fill Type
Application Type Yes Dropdown
Packaging Type Yes Dropdown
Document Type Yes Dropdown
Document No Yes LOV

VCN No Yes LOV
Vessel Name No Textbox
IMO No. Yes Textbox
Importer Code Yes LoV
Importer Name No Textbox

IE Code Yes Textbox
Bagging Permission No. Yes Textbox
Bagging Permission Date Yes Calendar
Bagging Permission Qty Yes Textbox
I(-Ijsﬁc%rl?\?;ti)r ed Yes Dropdown
E;)r.tof Labour Required - No Textbox
Equipment Required (Y/N) | Yes Dropdown
IGM Line No Yes Textbox
IGM Sub Line No Yes Textbox
Nature of Cargo Yes Textbox
No. of Packages No Textbox
Gross Weight Yes Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Unit of Weight Code Yes Textbox
Gross Volume No Textbox
Unit of Volume Code No Textbox
Marks and Numbers Conditional | Textbox

16.Business Function Name: Packaging Recording

16.1 Definition:

This function is majorly used for conversion of bulk cargo into packages cargo and vice versa.

16.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar-> Cargo ->Recordings - Packing Recording - Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

16.3 Prerequisites — Masters
1. Packaging Recording

16.4 Screenshot

Step 1: After Navigation to the respective function screen, Click on Add new button . it will direct to
the below screen in order to fill the data

Q, Search
iPertman

= & Packaging Recording ®

. PACKAGING & DEPACKAGING RECORDING Q LINES g OPERATION DETAILS i EQUIPMENT UTILISATION E MANPOWER UTILISATION

Packaging & Depackaging Recording

ar Code Bagging Permission No. * Doc No

porter Name Bagqing Permiszion Date * Doc Series * -
SARETPSEQ12202Y e

= Bagging Permission Qty * Doc Date
20-04-2022 13:37

Document Type * Exporter Name Labour Required (ForFrivate) Status
Draft

Coovriaht @ 2021 Envision Enterorise
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User Interface Image 116 — Packing Recording Header Details24.1

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

&

save button = and proceed to click on m button for Lines as shown in below screen.

- Q, Search Chennzi Fart Trust o POS w gp -—
iPertman iPertman
= i i INMAA 65 B < >
= & Packaging Recording 1 Fecord saved rJ c B D0 Lo
#8 PACKAGING & DEPACKAGING RECORDING  §8} LINES  #f OFERATION DETAILS # EQUIPMENT UTILISATION ik MANPOWER UTILISATION
Lines -
1-toft n
SNo  IGM Line No Sub Line No Mature of Cargo No. of Fackages Gross Weight Gross Volume Unit of Volume Name
Q s=arch.... Q s=arch... @ search... Q search.... O s=arch Q, search... Q search.... Q, sear
v o1 201 120 DB 4000
GM Line No * Grass Weight Unit of Weight Code Gross Volume
281 4000 MT
GM Sub Line No * Unit of Volume Code
123
Nature of Cargo Marks and Numbers
DB
No. of Packages
] »

Coovriaht & 2021 Envision Enterorise

User Interface Image 117 — Packing Recording Lines 24.2

0

Step 3: Once data is filled in Packaging Lines, click on save button ) to save the record, And On-screen

o ] @ Record saved
notification will be LOV as |
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Step 4: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button & and proceed to click on m button for Operation Details as shown in below screen.
Chennsi Fort Trust w POS + 1:9 -_—

[~ Q, Search

iPertman
& Packaging Recording INMAA120211535 MV siri6965 Exit {2 BEnR < » © 2

% PACKAGING & DEPACKAGING RECORDING  §8 LNES i} OPERATION DETAILS  ## EQUIPMENT UTILISATION  # MANPOWER UTILISATION

Operation Details
1-1oft n
SNo  Stockyard Code Stockyard Name: IGM Line No Package Name. Package Weight No. of Packages Quantity (NMT) Qu:
©Q, zearch. Q search € search Q, zearch Q, szarch Q search ©Q, zearch Qs
v o1
show record details Package Weight * Quantity * Start D&T *
sckage Weig Bulk Quantity Star: D& i
] fal
Stockyard Name * fPacksges Equipment Used * } End D&T* o
Totsl Time in Hrs.

Remarks

&) ADD ROW

User Interface Image 118 — Packing Recording Operation Details 24.3

1
Step 5: Once data is filled in Operation Details, click on save button to save the record, And On-screen

o ) @ Record saved
notification will be LOV as |

Step 6: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

save button & and proceed to click on m button for Equipment Utilization as shown in below

Add Row
screen. And Press © to enter the data
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— Q, Search Chennai Port Trust rosv O _—
= & Packaging Recording INMAA120211535 MV siri6965 it O B R < > O B

8} PACKAGING & DEPACKAGING RECORDING  §8k LINES 8 OPERATION DETAILS 8l EQUIPMENT UTILISATION 8 MANPOWER UTILISATION

Equipment Utillisation -
1-10f1 n
@, search Q s=arch Q search Q search O search Q@ szarch
. Vi
o 1]
Equipment Code * o) Start D&T ﬁ UOM Name - Remarks
Equipment Namd End D& o
(#) ADD ROW
BACK “
User Interface Image 119— Packaging Recording Equipment Utilization 24.4
=T| Add Row
Step 7: Once data is filled in Equipment Utilization, click on save button and click on ® if
need to add multiple Row’s or else click on & button to save the record, And On-screen notification will
@ Record saved
be LOV as |
Step 8: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on
save button & and proceed to click on m button for Manpower Utilization as shown in below
# Add Row
screen. And Press to enter the data
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ﬁan Q, Search Chennzi Fort Trust w POS w [9 man
= & Packaging Recording INMAA120211535 MV siriG965 Bit BEDR < > © =

E PACKAGING & DEPACKAGING RECORDING g LINES g OPERATION DETAILS E EQUIPMENT UTILISATION . MANFPOWER UTILISATION

Manpower Utilisation -
1-10f1 n
5No  Employee Code Employee Name Employee Type Name Start DET End D&T Over Time
Q. z=arch... €, zearch. Q, search... Q search.... Qzearch.... Q. zearch....
- 0]
» [
g T g g T i
Employse Name Start D&T ﬁ
& ADD ROW
User Interface Image 120 — Packaging Recording Manpower Utilization 24.5
;T| Add Row
Step 9: Once data is filled in Manpower Utilization, click on save button and click on ® i
need to add multiple Row’s or else click on & button to save the record, And On-screen notification will
@ Record saved
be LOV as !
1
Step 10(a):Adding the files manually once the record got saved, Click on the ""_icon. Then the user will be

redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

.
Once all the mandatory and required fields are filled then Click on = button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.
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NOTE: If the attachments added in line level by using = icon system will display respective section

name.

Attachments (1) X
Mo,  Attashmenf Typa Nama Atisphmant Name ‘Walid From Date Walid To Dats Flis Nams Clsar
Shipping Bil
1. Custom Related Document CUST DOC
+ Add fles Select files |
or

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) X

8Mo. Attsshment Typa HNama Atisohment Nams Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

1. Cargo Relaied Documents Intemational Load Line Cerificate
2. Cu=tom Related Document Transhipmenl Permit
=+ Add files Select files
or

Select files

button will be enable.

Now Click on the Check boxes accordingly, then
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Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) X

3Mo. Atftachment Type Mame Atisohmeni Hame

‘Valkd From Dabs Valkd To Data Flis Hamies Clhaar
Shipping Bil
-+ | AR Cargo Relaled Documents Intemational Load Line Cerlificate -_:- =
Required
-+ | R Cus=tom Related Document Transhipmenl Permit :-\E"‘:_l .

4 Add files Select files

| Upload T, H Close X

Upload 4
Once all the mandatory and required fields are filled then Click on |—"'|

button. System will display
File uploaded

the status on the screen.

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B
] Cusiom Ret=ted Docume Transhipment Perr -
2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote -
<+ Add files Select files
or
* Mo Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
CHPFT-C0A-SDD-BTT.ong
= cl = SDO-BTT.omg
Cusiom Related ranshipmen la ﬁ 2430 kb o
| Upload | | Cloze X

Click On Close Button
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Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

® Record saved
display* message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . L , )
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

Q, Search
iPzrtman

= & Packaging Recording

c

Doc No. Status

Q szarch... Q search...
72 Draft
INMAA120220005 Approved

INMAA120220004 Approved

Step 21: Click on 8 icon to new popup window will display.

multiple inputs.

Field

Packaging Request No. Doc Date

O, search. search...

=]

INMAATZ0220003 2004-2022 13:37

INMAA120210011 22-D4-2022 13:02

INMAAT20210011 22-04-2022 13:01

Condition

By Clicking on

down can select 10/20/30/40 records to view in List page.

By Clicking on{:} Load the records and display the data.

16.5 Field information

Valuel

vl v
@. Add Row
cienr | searen ]

Field Name Mandatory | Fill Type
Packaging Request No Yes LOV

Application Type Yes Textbox
Packaging Type Yes Textbox
Document Type Yes Textbox
Document No. Yes Textbox
Importer Code Yes Textbox
Importer Name No Textbox

e o v BE LS

Data Source Portal Agent Code

Q search.. Q zearch..

POE

PoS

POS

Q szarch.

Portal Agent Name

iPartman

PO

PO

FO!

And can Clear / Search the records with

Value2 Concatenate Condition

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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IE Code Yes Textbox
VCN No. Yes Textbox
Vessel Name No Textbox
IMO No. No Textbox
Bagging Permission No. Yes Textbox
Bagging Permission Date Yes Textbox
Bagging Permission Qty Yes Textbox
I(‘SESC%E\?;?; ed Yes Textbox
l;l(())r.tof Labour Required Ves Textbox
Equipment Required (Y/N) | Yes Textbox
IGM Line No No Textbox
IGM Sub Line No No Textbox
Nature of Cargo No Textbox
No. of Packages No Textbox
Gross Weight No Textbox
Unit of Weight Code No Textbox
Gross Volume No Textbox
Unit of Volume Code No Textbox
Marks and Numbers No Textbox
Stockyard Code Yes LoV
Stockyard Name Yes Textbox
IGM Line No No LoV
Package Name Yes Textbox
Package Weight Yes Textbox
No. of Packages Yes Textbox
Quantity (NMT) Yes Textbox
Quantity (GMT) Yes Textbox
Bulk Quantity Yes Textbox
Equipment Used Yes Dropdown
Bagging Type Yes Dropdown
Start D&T Yes Calendar
End D&T Yes Calendar
Total Time in Hrs. Yes Textbox
Remarks No Textbox
Equipment Code Yes LoV
Equipment Name No Textbox
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Start D&T No Textbox
End D&T No Textbox
UOM Name No LoV
Remarks No Textbox
Employee Code Yes LOV
Employee Name No Textbox
Employee Type Name Yes LoV

Start D&T No Calendar
End D&T No Calendar
Over Time No Dropdown

17.BuUsINESS FUNCTION NAME: AGENT NOMINATION

17.1

DEFINITION:

User will Nominate Importer, Exporter, CHA, Stevedore through iPortman Portal for handling the cargo.

17.2

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU

NAVIGATION

ADD NEW RECORDS.

SELECTION TO VIEW THE LIST DATA AND TO

Menu
Path

Menu Bar - Cargo -> Others -> Agent Nomination-» Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR

SECTION.

17.3

PREREQUISITES — IMIASTERS

1. Agent Master

17.4

SCREENSHOT

Following Screenshots are from Agent Nomination

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 1: After Navigation to the respective function screen, User will move to list of Data and Click on Add new button

. it will direct to the below screen to fill the data

= & Agent Nomination ®

a Agent Nomination E Agent Nomination Details

Agent Nomination a
Application Type * IE Code Doc No.
- 70003338
Agent Code * _ POS Deocument Number
70003338 =
Agent Name Doc Series
SPANOCEANIC SERVICESPL AGNOYINPRT122
VCHN No. ™ Doc Dale
¥ o]
= 02-11-2022 1243 2
wessel Name Slalus Code
DRAFT
IMO Number Doc Approved Date

2

Data Source
PORTAL

Remarks

User Interface Image 234-Agent Nomination-35.5.1
Below are the Field Information regarding Agent Nomination Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Application Type Yes Drop down
Cargo Status Yes Drop down
Agent type Code Yes Popup

Agent Code Yes Popup

Agent Name No Not Applicable
IE Code No TextBox

From Date Yes TextBox

To Date Yes TextBox

Line MLO Code No LoV

Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on save

(® Add Row
button o and proceed to click on m button for Agent Nomination Details. And Press to

enter the data.
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= & Agent Nomination eit [

Agent Nomination Details

g ‘Agent Nomination a Agent Nomination Details

S.No  Agent Type Name Activity Type IGM No IGM Line No Sub Line No Bill Of Entry No Hatch Name Shipping Bill No Delivery Order No Gross Weight
Q, search.. Q, search.. Qsearch.... Q search.... Q, search.. @ search Q search Q search.... Q, search Q, search...
IGM No = Shipping Bill No o Mo. of Packages
IGM Line Mo = Commercial Invoice No @ Agent Code =
User Interface Image 235-Agent Nomination-35.5.2
Below are the Field Information regarding Agent Nomination Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Agent type Code Yes Popup
Activity Type Yes Drop down
IGM No Yes Popup
IGM Line No Yes Popup
IE Code Yes Popup
Shipping Bill No* Yes Popup
Commercial Invoice No Yes Popup
Invoice No No TextBox
Batch No No TextBox
Agent Code Yes Popup
Bill to Party Code Yes Popup
Shed/Yard Location No Popup
& rl .L"'-CI ad RC W

Step 3: Once data is filled in Agent Nomination Details, click on save button

need to add multiple Row’s or else click on

screen LOV as below

@ Record saved

and click on

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 4: button/ Drag Files here, to upload, Go to respective file location and click on it. File will be attached

under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on = button. System will display

File uploaded

attached documents.

U

status on the screen. Respective Form Name, Section name will display along with

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear
Agent Nomination
I 1 Agent Momination Letter 1 v *File Req
»
+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE

U

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Copy Right @ Envision Enterprise Solutions Pvt. Ltd
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Attachments (1) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Agent Nomination
O 1 Agent Momination Letter 1 v *File Req
3

+ ADD FILES
or
Drag files here, to upload
UPLOAD CLOSE
. . Select files .
Now Click on the Check boxes accordingly, then button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Agent Nomination

O 1 Agent Momination Letter 1 b *File Req
>

+ ADD FILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Click on button. System will display

File uploaded

the status on the screen.
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Attachments (1) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Agent Nomination

O 1 Agent Momination Letter 1 v *File Req
4 3
+ ADDFILES
ar
Drag files here, to upload

UPLOAD CLOSE

Click On Close Button

Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display " message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Copy Right @ Envision Enterprise Solutions Pvt. Ltd
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

By Clicking on @ we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response
IPAPRJCTAGNOTPPRTLCHPTOB SUCCESS record saved successfully id = 2766
List Data:

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively
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ENnvisiz=n

B WL O Sewch Chennai Port Trust ~ Posv  [@ -

iPertman iP=rtman

= £ Agent Nomination ®
c 1-insties (10w n 2 || | ras || ras || e8| 5

4 3
Doe No. Status Application Type Cargo Status VCH No. Vessel Name Agent Type Name Agent Code Agent Name IE Code. Remarks Doc Approved Date
Qsearch.. Qsea. Qsearch Qsearch.. Qsearch... Qsearch Qsearch. Qsearch.. Qsearch... Q sear. Q search search t
PAGNNOM-2022-0128  Approved  IMFORT Forsign INMAAI20220448 MV PM CARGO 700021 OGEAN PORT SERVIGES PYTLTD 700021 03-08-2022 17:06
PAGNNOM-2022-0127  Approved  IMFDRT Coastal INMAAI20220443 MV iPortman 700021 OCEAN PORT SERVICES PUTLTD 700021 03-08-2022 16:00
PAGNNOM-2022-0126  Approved  IMFDRT Forsign INMAAI20220448 MV SUFER3E 700021 OGEAN PORT SERVIGES PYTLTD 700021 03-06-2022 14:66
PAGNNOM-2022-0125  Approved  IMFDRT Coastal INMAAIZ0220443 MV SHANG CHI 700021 OCEAN PORT SERVICES PUTLTD 700021 03-08-2022 11:29
PAGNNOM-2022-0124  Approved  IMFDRT Coastal INMAAIZ0220431 MV AGENT &7 700021 OGEAN PORT SERVIGES PYTLTD 700021 03-08-2022 10:22
PAGNNOM-2022-0123  Approved  IMFDRT Forsign INMAAI20220428 MV Rithuik 700021 OCEAN PORT SERVICES PUTLTD 700021 07-08-2022 14:42
PAGNNOM-2022-0122  Approved  IMPORT Coastal INMAAIZ0220438 MV GENERAL CARGO 700021 OCEAN PORT SERVICES PYTLTD 700021 07-08-2022 12:30
PAGNNOM-2022-0121  Approved  IMFDRT Coastal INMAAI20220437 MV AB CARGO 700021 OCEAN PORT SERVICES PUTLTD 700021 07-08-2022 1225
PAGNNOM-2022-0120  Approved  IMFORT Coastal INMAAIZ0220434 MV Cargo 700021 OGEAN PORT SERVIGES PYTLTD 700021 07-08-2022 12:12
PAGNNOM-2022-0118  Approved  IMFORT Forsign INMAAIZ0220428  MT SUPER33 700021 OCEAN PORT SERVICES PYTLTD 700021 07-08-2022 11:25

“ 3

User Interface Image 237-Agent Nomination (List Data)-35.5.4

18.BuUSINESS FUNCTION NAME: AGENT NOMINATION APPROVAL

18.1 DEFINITION:
If an Agent Nominate other agent for Particular Role that that agent needs to accept for Particular
role by approve by this Function in iPortman Portal.

18.2 NAVIGATION

EEE

EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.
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Menu Menu Bar > Common Functions— Recording—> Agent Nomination Approval-> Click on

Path

New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

18.3 PREREQUISITES — IMIASTERS
1. AgentType

18.4 SCREENSHOT
Following are Screenshots from Agent Nomination Approval.

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Agent Nomination Approval C B < » &~ @ B
@ Header Details

Header Table -
Application Type MO Number Delivery Order Mo Doc No
IMPORT 9632145 3524
Request Agent Type Code IGM No Gross Weight Doc Series *
24 102589 6000 AGNOCHA_SEQ [
Request Agent Code IGM Line No Agent Name Doc Date o
70003338 9523 SPANOCEANIC SERVICESPL 27-09-2022 10:28 (] @
Request Agent Name Sub Line No Agent Type Mame Status Code
SPANOCEANIC SERVICESPL 10 Customs House Agent APPROVED
IE Code Bill Of Entry No Agent Code Status Data Source
70003338 APPROVED PORTAL
Request Doc No. Hatch Name Remarks Doc Approved Date o
1832 27-09-2022 1029 (]
Request Doc Series Shipping Bill No
AGHNOYINPRT122
Request Doc Date o ltem No
27-09-2022 10:28 a
Activity Type
Custom Clearence

User Interface Image 307-Agent Nomination Approval 38.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display ! message.
Step 4: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
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Attachments (0) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Image 14-Agent Nomination Approval 38.5.2

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload T, |

[+ Addiies [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 308- Agent Nomination Approval 38.5.3

Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add files TRV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 7: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured
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parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X ‘
Step 8: Click on Save, System will display the status on the screen.

Step 9: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Step10: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

s fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HeeessTy reeere and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either
‘Approve’ or ‘Reject’ with reason (Remarks).

Stepl2: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen| and the

document status will be changed as ‘REJECTED’.

Step 14: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Request Re-Measurement/Survey Request Of Boat/ Craft/ IWT ®

Cc 171nnf152 n 23 1415 16 >

Boat  Craft Type Name Length (M) 4 Registered Tonnage (MT) Delivery D&T

User Interface Image 309-Request Re-Measurement/Survey Request of Boat/ Craft/ IWT 38.5.4

Step 15: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

hd hd searcn.. searcn.... and ~

® add Row

| clear €3 |

Search Q ‘

o

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

19.BUSINESS FUNCTION NAME: AGENT NOMINATION APPROVAL BILL TO PARTY

19.1 DEFINITION:
If an Agent Nominate other agent for Particular Role that agent needs to accept for Particular role also
need accept for the Biil to Party for approval of by this Function in iPortman Portal.

19.2 NAVIGATION

EEE

EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Recording-> Agent Nomination Approval Bill to
Path

Party - Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

19.3 PREREQUISITES — MIASTERS
1. AgentType

19.4 SCREENSHOT
Following Screenshots are from Agent Nomination Approval Bill to Party.

Step 1-Click on New button . The user shall redirect to the screen like below-.
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= & Agent Nomination Approval Bill to Party cC B <« > © @&
@ Header Details

Header Table -
Application Type IMO Mumber Delivery Order Mo Doc Ha
IMPORT 9632145 3523
Request Agent Type Code IGM No Gross Weight Doc Series * =
SA 102588 6000 AGNOBP_SEQ [
Request Agent Code IGM Line No Agent Name Doc Date o
70003338 9523 SPAMOCEANIC SERVICESPL 27-09-2022 10:17 gl @J
Request Agent Name Sub Line No Ageni Type Name Status Code
SPANOCEANIC SERVICESPL 10 Customs House Agent SUBMITTED
IE Code Bill Of Entry No Bill to Party Name Data Source
70003338 SPANOCEANIC SERVICESPL PORTAL
Request Doc No Hatch Name Bill to Party Status Doc Approved Date o
1831 (]
Request Doc Series Shipping Bill No Remarks
AGNOYINPRT122
Request Doc Date m|_1 Item No
27-09-2022 1017
Activity Type
Custom Clearence

User Interface Image 310- Agent Nomination Approval Bill to Party 39.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display ! message.
Step 4: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Image Agent Nomination Approval Bill to Party 311- 39.5.2
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Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T,
[+ Add fiies FTVM required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 312- Agent Nomination Approval Bill to Party 39.5.3

Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload T, |

[+ Add e [TV required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.

Step 7: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X ‘
Step 8: Click on Save, System will display the status on the screen.

Step 9: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl0: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘“WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

3 fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HecessTHy rejecte and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either

Step12: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).
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User Approval X

Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

*

with below popup fields and buttons. So the approver will either

Step 14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks

APPROVE REJECT

Successfully 5tatus changed to APPROVED
Step 15: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No
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Alert Message

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation

Reason Description *

Remarks

Requested By

EXIT

PROCEED

By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display and

status will change to CANCEL

Step 17: While if there is any changes or extension we can extend the record by clicking the icon

shown. After clicking the icon system will display

and Back buttons

Confirmation required

with below alert Extend

Alert Message

Do you want to Extend?

BACK EXTEND

By Clicking on Back we can go to the previous screen. By clicking Extend we can see the below fields in Alert.

Extension

Reason Code =

Reason Description

Requested By

Extend Date *

©

EXIT

EXTEND
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Ok
Clicking on Close we can go to the previous screen. By clicking Extend system will display ‘:and status

will same as Approved.

=
Step 18: While if there is any changes or renewal we can renewal the record by clicking the icon

Confirmation required

shown. After clicking the icon system will display with below alert Renewal

and Back buttons

Do you want to Renewal?

By Clicking on Exit we can go to the previous screen. By clicking Renewal we can see the below fields in

Alert.

Renewal b 4 |

Reason Code® |_7']
Reason Description
Requested By

Renewal Date* 'I_‘:']

[Ex't] [ %enewal]

Ok
Clicking on Close we can go to the previous screen. By clicking Renewal System will display ‘:and

status will same as Approved.

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen in ~ as

Draft/Approved/Rejected/Cancel Status respectively

= 8 Miscellaneous Registration Within Port Limits ® B

c uomn n 23 AR

License Type License No. Contact No Issue To License Validity Upto Registered Under

Q search... Q search. Q, search... Q search Q search. Q search... Q search... search. ] Q, search... Q:

User Interface Image 313-Miscellaneous Registration within port Limits 39.5.4
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Step 20: Click on @ icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition
~ v searcn search ana v
®Add Row
| clear €3 | search Q ‘
< 7
By Clickingon -~ can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

20. Business Function Name: IA/EA Closure

20.1 Definition:
IA/EA Closure Form is a Port document for closing the Area of the particular IGM Line or Shipping Bill to
closing Cargo Quantities in iPortman® application.

20.2 Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “* SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Menu Bar-> Cargo -> Yard Operations = IA/EA Closure—> Click on Add New
Path

Q
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

20.3 Prerequisites — Masters
20.3.1 Agent Master
20.3.2 Agent Type Master

Screenshots

Step 1: After Navigation to the respective function screen, Click on Add new button . It will direct to
the below screen in order to fill the data.

Case 1:If Application type as IMPORT the below fields are available.
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= & IAEAClosure B
i HEADER DETAILS i EQUIPMENT UTILIZED & SERVICE REQUESTDETALS 8 SERVICE DELIVERY DETAILS
Header Details -
5M Na Waight Dac No.
oM Date Totai Mo af Facksges -
R Aun Trada Do Dale
a 07200
g Expeciad Data & Tima of Departurs [ETD) Stabus
D
—— Doe Appeoves Dat
Data Saurce
Fos
Ra
Line lt=m -
Line o~ L oy Canga Daseripion
Sub Ling No UEM Hame _ FRemans
Impart Application N Na. af Pack
Desvera Qunay
Delvarac No.or Fackages
Area Closing Details -
1A Closing Date anc Tima g o Cicsed By
Atea Nama* marts
= Remaris
CDO Closing Details -
Run Trase Recaives Racora Ramarks
L] =]
Sunt 1o A o e &
IGMIEGM Closure Details -
1GM Racaivas g ReRecanes g oM ElesasaT &
RLEGM Send 168 Ciesing Status e 1GM Clasing Ramarks
L]
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Step 2: Once data is filled in above Screen with all asterisk mark (*) fields which are mandatory, click on

&

save button and proceed to click on m button for Equipment Utilized section as shown in

® Add Row

below screen. And Press to enter the data

ﬁaﬂ Q. search Chennal Bart Trust ~ rosv O ﬁn'an
= & IA/EA Closure it C B D < > © &

E HEADER DETAILS . EQUIPMENT UTILIZED E ‘SERVICE REQUEST DETAILS E SERVICE DELIVERY DETAILS

Equipment Utilized -

Tttt o n .

SNo  Operation Type 4 Crane Type Name No.of Operaiions Mo. of Packages Crane Category Code Crane Category Tonnage
Q zzarch.... O zearch... Q, zearch... O, search.... Q_szarch... Q, search.... Q zzarch...
. OF |
« 0
Operstion Ty Me. of Packag Tonnage
Crane Type Name » Crane Category * No_of Lewys *
Mo.of Operations *
4 »
(#) ADD ROW
User Interface Image 133— IA/EA Closure Equipment Utilization 27.2(a)
mﬁn Q, Search Chennai Fort Trust « FOS W J:p man
= & IAEA Closure Bt BhG < » © &

8} HEADER DETAILS 8 EQUIPMENT UTILIZED i} SERVICE REQUEST DETAILS 8 SERVICE DELIVERY DETAILS

Service Request Details a
5.Nc  Service Request Ho Service Group Code Service Code Required Qty. UOM1 Code
Q, search Q, search Q s=arch Q, search Q search

= - L
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User Interface Image 133— IA/EA Closure Service Request Details 27.2(b)

Q, Search ai Fort Trust ~ FOZ @ ﬁ
iPzrtman iPartman
= & IA/EA Closure st C BhH < > @&
8 HEADER DETAILS 8 EQUIPMENT UTILIZED & SERVICE REQUEST DETAILS 8 SERVICE DELIVERY DETAILS
Service Delivery Details -

SMNo Service Delivery No

BACK @
User Interface Image 133— IA/EA Closure Service Delivery Details 27.2(c)

iy ® Add Row

Step 3: Once data is filled in Agent Details, click on save button and click on if need to

add multiple Row’s or else click on dl button to save the record, And On-screen notification will be LOV as

@ Record saved

Step 4(a):Adding the files manually once the record got saved, Click on the -_icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

d +
Once all the mandatory and required fields are filled then Click on - button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) x

#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar

Shipping Bil

1. Customn Related Document CUST DOC

-+ Add files Select files l

[ Upload 1, H Close

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) x

8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

. Cargo Relaled Documents Intemational Load Line Cerificate
2. Cu=tom Related Document Transhipmenl Permit
=+ Add files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X
#Mo. Attsshment Typa Hama Atimohment Name Valid From Date Valkd To Db Flis Hams Clwar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Upload 4
Once all the mandatory and required fields are filled then Click on |—"'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm .

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

&
Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display message.
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¢ gV/

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following

status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

Successfully rejected.

If user reject the request following alert will display on the screen. |
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

Q, Search Chennai Port Trust v rosv @

iPertman iPartman

= £ IAEA Closure @ B

Application Type s o Shipping Bill No

@ szarch. Q search... Q, search... Q, search. . Q search... Q search... Q szarch. Q search...

1244 Draft IMFORT

INMAA120220013 Approved INMAAT20220027 IMPORT MV CIMP IV caa11t INMAAT20220022
INMAA120220012 Approved INMALTZ02Z0027 IMFORT MV CIMP 1V ce4iti INMAATZ0220021

INMAA120220011 Approved INMAA120220023 EXPORT MV Fermanent

Step 15: Click on 8 icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

oA .
(¥) Add Row

T E -
By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.
(‘-\
By Clicking on J Load the records and display the data.

20.4 Field information

Field Name Mandatory Fill Type
VCN No Yes Popup
Application Type Yes Dropdown
Voyage No No Text Box
Vessel Name No Text Box
IMO No No Text Box
IGM No No Text Box
IGM Date No Text Box
Weight No Text Box
Rotation No No Text Box
Run Trade No Text Box
Line No Yes Popup
Subline No No Text Box
Import Application No No Text Box
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No. of Packages No Text Box
UOM Name No LOV
Cargo Description No Text Box
Shipping Bill No Yes Popup
IA Closing D&T No Date Picker
Area Name Yes LOV
Closed By No DropDown
Condition No DropDown
Received At CDO No Text Box
Sent to AC No Text Box
Received Record No Text Box
Send Refund No Text Box
IGM/EGM Received No Text Box
RL/EGM Send No Text Box
RL Received No Text Box
IGM Closing Status No DropDown
IGM Closed D&T No Text Box
IGM Closing Remarks No Text Box

21.BUSINESS FUNCTION NAME: ULLAGE SURVEY

21.1 DEFINITION:

Importer/Exporter / Agent request the surveyor for Ullage Survey. Surveyor measures the depth of free space
above the liquid in each tank and then calculates using the vessel stables the volume of the liquid in each tank.
Surveyors send this report to Vessel Chief Officer for further validation, upon validation from Chief Officer,
Importer/Exporter / Agent submit this survey report to port. Ullage Survey contains information as follows.

21.2 NAVIGATION

EEE

EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar ->Cargo->» Cargo Operations ->Ullage Survey -> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

21.3 PREREQUISITES — MASTERS
1. Berth Master
2. Tank Farm
3. Product
4. Survey Type
5. Vessel
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21.4 SCREENSHOT
Following Screenshots are from Ullage Survey
Step 1- Click on New button — and We will redirect to screen like below.
= & Ullage Survey ®
a Vessel Info ﬂ Ullage i Line Wise Survey Quantity
Vessel Info -~
Application Type * Draft Forward Mean * Observed Dock Water Density Doc Ne.
Survey Type Name * Draft Aft Mean * KL@ NAT POS Document Number
Site ID * Trim KL @ 15 Degree Centigrade E|°|_;|_?;:‘epsr;[uz @

INPRT1

VCN Mo *

Survey D&T *

(&Y

Gross Weight

Doc Date
02-11-2022 11:30

vessel Name

Surveyor Code *

Boarding Officer

Status
Draft

IMO Number

Surveyor Name *

Chief Officer

Doc Approved Date

Voyage No

Ullage Survey Report No *

Customs Officer

Data Source
PORTAL

Shipping Agent Code

Sea Condition

Total Cargo

IGM No

Agent Code
70003338

Remarks

User Interface Image 65-Ullage Survey (Vessel Info)-10.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the

fields.

Below are the Field Information regarding Vessel Information Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Mandatory Fill Type
Application Type yes Dropdown
Survey Type Name yes Dropdown
Site Id yes text box
VCN No. yes Pop Up
Vessel Name No Textbox
IMO No No Textbox
Voyage No No Textbox
Shipping Agent Code No Textbox
Importer Name No Textbox
IGM No No Textbox
Draft Fwd. Mean yes Textbox
Draft AftMean yes Textbox
Trim No Textbox
Date & Time of Survey yes Date Picker
Survey Type yes Dropdown
Surveyed By yes Dropdown
Surveyor Code yes Pop Up
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Surveyor Name yes Text Box
Ullage Survey Report No yes Text Box
Sea Condition No Text Box
Observed Dock Water No Text Box
Density

Total Cargo( Ship's Account) | No Text Box
KL@ NAT No Text Box
KL @ 15 Degree Centigrade No Text Box
Gross Weight No Text Box
Remarks No Text Box
Boarding Officer No Text Box
Chief Officer No Text Box
Customs Officer No Text Box
Total Cargo No Text Box

Step 3: CIickm button from Top Menu Bar to save Vessel info Details form record. Once it is Ullage form will be
activated to add Ullage Details.

@ Record saved

Step 4: Once Vessel Info Details are saved, Ullage form will be activated as below to add Ullage Details as shown in
below screen.

= & Ullage Survey B B
E Vessel Info i Ullage E Line Wise Survey Quantity
Ullage -

S.No  Tank Code WRF Water Volume Gross Volume

Cargo Code

Cargo Name Density Comected Ullage Sounding Tank Temp in Centigrade Water Dip in CMs

Q search. Q, search Q,search. .. Qsearch....  Qusearch... O szarch. Q, search.... Q search.... Q_search Q search... <
4 13
(@ ADD ROW
BACK Mext
User Interface Image 66-Ullage Survey (Ullage)-10.5.2(a)
@ Add Row

Click on to begin with data entry
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= & Ullage Survey Exit ®

Vessel Info i Ullage E Line Wise Survey Quantity

Ullage a

1-1ef1 .

S.NO  Tank Code Cargo Code Cargo Name Density WRF Comected Ullage Sounding Tank Temp in Centigrade Water Dip in CMs Water Volume Gross Volume
Q search.. Q search. Q search.... Q search Q search.... Q search. Q search Q, search Q search Q, search...
o1
Tank Name * - Density Water Dip in CMs VRF
Gargo Name = WRF Water Volume KL @ 15 Degree Centigrade

Cargo Oty Corrscted Ullage Sounding Gross Volume Cargo Weight

Unit of Measurement * Tank Temp in Centigrade HNet Volume Remarks

User Interface Image 67-Ullage Survey (Ullage)-10.5.2(b)

Below are the Field Information regarding Ullage Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Tank Name yes Pop Up

Cargo Name yes Pop Up

Cargo Quantity No Text Box
Unit of Measurement Yes Pop Up

Density No Text Box
WRF No Text Box
Corrected Ullage Soundings No Text Box
Tank Temp in Centigrade No Text Box
Water Dip in Cms No Text Box
Water Volume No Text Box
Gross Volume in M3 No Text Box
Net Volume in M3 No Text Box
VRF No Text Box
KL @ 15 Degree Centigrade No Text Box
Cargo Weight No Text Box
Remarks No Text Box

A @® Add Row

Step 5: Once data is filled in Ullage Details, click on save button and click on if need to add

multiple Row’s or else click on &= button.

Once Ullage Details are saved, Line Wise Survey Quantity will be activated as below to Line Wise Survey Quantity as

shown in below screen.
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@ Vessel Info & Ullage ﬂ Line Wise Survey Quantity

Line Wise Survey Quantity -
1-10f1 '
Export Application No. T~ Shipping Bill No Remarks
Q_ssarch... Q search.... Q_search..
- Ve
X
Export Application No. * @ Commercial Invoice No = Exporter Hame
Shipping Bill No Commercial Invoice Quantity Pro-Rated Quantity *
Shipping Bill Quanfity
(& ADD ROW
BACK
Adding the files manually once the record got saved, Click on the “"icon. Then the user will be redirected

to the popup window as below —

Click on 4 Add files button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

d 4
Once all the mandatory and required fields are filled then Click on = button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1)

SNo. Attachment Type Name Attachment Name Valid From Date

Valid To Date File Name Clear

Ullage Survey

O 1 Ullage survey report 1 b

+ ADD FILES

*File Require:

3

UPLOAD CLOSE

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (1)

SNo. Attachment Type Name Attachment Name Valid From Date

Valid To Date File Name Clear

Ullage Survey

O 1 Ullage survey report 1 b

+ ADD FILES

*File Reqguiret

3

UPLOAD CLOSE

Select files

Now Click on the Check boxes accordingly, then button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.
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Attachments (1)

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Ullage Survey
O 1 Ullage survey report 1 w *File Require:
3
+ ADD FILES
ar

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Click on

File uploaded

the status

on the screen.

|

button. System will display

Attachments (1)

SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear
Ullage Survey
O 1 Ullage survey report 1 b *File Reqguiret
>
+ ADD FILES
ar

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

® Record saved

display* message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

By Clicking on @ we can view the status of the record

Data Submit Status X

Pos Integration

Stalus: SUCCESS

End Point Code Status Response

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

_'ﬁi Q, Seosch Crannal Pat Trat EN - | —
iPartman iPartman
= & Uliage Survey ® B
ac SRR  [EIE BIEEE
14 3
Do No. atatuc VCH No. ‘Veccel Name 0 Numbar ‘Applicatian Typs £ 1 Drart art mean Dats 3oures Portsl Agent Coas Ports Agent Mame Createn By Crerina Dats
S spn Y a S Quaazen \
ExroAT o FoRTL 70002
ExroAT o ros PosusERt
ExroAT o FoRTL 70002
MECRT MMAAT 1 ros PosusERt
MECRT MMAAT ros PosusERt
MECRT MMAAT FoRTAL 70002
NMAAIZIZNTE T Saman S MECRT MMAAT ros PosusERt
NMAAL0ZC0002  Appravad NMAAIZCZNIOE T Samuch MECRT MLt PORTAL 70002
TiEE ExpoRT MLt Pos PosusERt
NMAALZOZEOE  Appraved TEAGAR MECRT MLt PORTAL 70002
] »

User Interface Image 70-Ullage Survey (List Data)-10.5.4

22.BUSINESS FUNCTION NAME: DRAFT SURVEY

22.1 DEFINITION:
Initial Draft survey is done before starting the Loading Operation (For Bulk Cargo). Final Draft survey is done
on completion of Loading Operation. Interim Surveys also can be carried out on Vessel or Port demand (For
Bulk Cargo). Final draft survey can be recorded by the stevedore/agent using portal. A copy of final draft
survey is attached for reference.

22.2 NAVIGATION
EEN
EEN
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

- Menu Bar ->Cargo-> Cargo Operations -» Draft Survey-> Click on New button
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USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR

SECTION.

22.3

22.4 SCREENSHOT

PREREQUISITES — MASTERS

Following Screenshots are from Draft Survey.

Step 1- Click on New button

and We will redirect to screen like below.

= & Draft Survey

eit  [5)

a Header Details ﬁ ‘Weight on Board (On Ships Account)

Vessel Info a
Application Type * IGM No * Surveyor Code * = Doc No
70003338 -
Survey Type Name * IGM Date * Surveyor Name * POS Document Number
SPAMOCEANIC SERVICESPL
VCN No. * Total IGM Quantity * Sea Condition Doc Series * =
DRSUYINPRT122
vessel Name Survey D&T * G Observed Dock Water Density Doc Date
02-11-2022 11:57
IMO Number Survey From D&T o Tolal Carge (Ship's Account) Status
Draft
Voyage No Survey To D&T oy Reotation No. Doc Approved Date
Shipping Agent Code Surveyed By © Data Source
70003338 Port Surveyor - PORTAL
Berth Name Remarks
@A
User Interface Image 59-Draft Survey (A)- 9.5.1
= & Draft Survey et [&)

a Header Details g Weight on Board (On Ships Account)

Survey Information -
Draft Forward Mean * Draft Midship Port Draft Midshift Starboard Corrected Mean of Means
Draft Aft Mean *
Displacement Details a
Carresponding Displacement/Dead Weight( Density Correction Difference in Displacement Discharged Quantity
Trim Correction Corrected Displacement/Dead Weight Change on Ships Account

Hext

User Interface Image 59-Draft Survey (B)- 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the fields.
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Below are the Field Information regarding Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Application Type Mandatory Dropdown
VCN No. Mandatory Pop Up
Vessel Name Non Mandatory Textbox
IMO No Non Mandatory Textbox
Voyage No Non Mandatory Textbox
Shipping Agent Non Mandatory Textbox
Importer Name Non Mandatory Textbox
IGM No Yes Textbox
IGM Date yes Textbox
Total IGM Quantity yes Textbox
Date & Time of Survey* Mandatory Date Picker
Surveyed By yes Dropdown
Surveyor Code yes Pop Up
Surveyor Name yes Text Box
Draft Survey Report No Mandatory Text Box
Sea Condition Non Mandatory Text Box
Observed Dock Water Density Non Mandatory Text Box
Total Cargo( Ship's Account) Non Mandatory Text Box
Draft Fwd. Mean Mandatory Textbox
Draft Aft Mean Mandatory Textbox
Draft Midship Port Non Mandatory Textbox
Draft Midship Starboard Non Mandatory Textbox
Corrected Mean of Means Non Mandatory Text Box
Corresponding Displacement/Dead Non Mandatory Text Box
Weight(Ship’s Data)

Trim Correction Non Mandatory Text Box
Density Correction Non Mandatory Text Box
Corrected Displacement/Dead Weight Non Mandatory Text Box
Difference in Displacement Non Mandatory Text Box
Change on Ships Account Non Mandatory Text Box
Discharged Quantity Non Mandatory Text Box

Step 3: ClickEI button from Top Menu Bar to save Header Details form record. Once it is saved Weight on Board
section will be activated to add Weight on Board Details.

@ Record saved

Step 4: Once Header Details are saved, Weight on Board Details will be activated as below to add Weigh on Board

Details as shown in below screen.
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= & Draft Survey = ]
E Header Details ﬁ Weight on Board {On Ships Account)
Weight on Board (On Ship's Account) -
S.No Cargo Code Carge Name Quantity Remarks
Q_search Q, search... Q search.... Q_search...
() ADD ROW
User Interface Image 60-Draft Survey(Weight on Board)- 9.5.2(a)
Add Row
Click on ® to begin with data entry
= & Draft Survey et B @
Q Header Details ﬂ Weight on Board {On Ships Account)
Weight on Board (On Ship's Account) a
S.No Cargo Code Cargo Name Discharged Qty Remarks
Q_search.... Q search.... Q_search... Qsearch....
-, UE
X ; X
Importer Name @ Cargo Code = HS Code Manifest Qty.
(¥ AoD ROW
User Interface Image 61-Draft Survey(Weight on Board)- 9.5.2(b)
Below are the Field Information regarding Weight On Board (Ship Account) Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Importer Code Non Mandatory Pop Up
Importer Name Non Mandatory TextBox
Cargo Code Non Mandatory Pop UP
Cargo Name Non Mandatory Text Box
Quantity Non Mandatory Text Box
Remarks Non Mandatory Text Box
218
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Step 5: Once data is filled in Weight on Board Details, click on save button and click on if need

to add multiple Row’s or else click on g button.

U

Adding the files manually once the record got saved, Click on the “icon. Then the user will be redirected
to the popup window as below —

Click on 4 Add files button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on = button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

U

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
3
+ ADDFILES
or

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select files

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey

O 1 Survey Report 1 v *File Required

3
+ ADDFILES
ar
Drag files here, to upload

UPLOAD CLOSE

Upload ¢
Once all the mandatory and required fields are filled then Click on |—_| button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey

O 1 Survey Report 1 v *File Required

3
+ ADDFILES
ar
Drag files here, to upload

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display* message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

User Interface Image 64-Draft Survey (List Data)- 9.5.4

23.BUSINESS FUNCTION NAME: SERVICE REQUISITION

23.1 DEFINITION:
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through
Portal providing necessary Data. Request will be received in iPortman application to the respective
department for review and approval.

23.2 NAVIGATION

_FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Requests = Service Requisition—> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

23.3 PREREQUISITES — IMIASTERS

1. World Port Master
2. Cargo Type Master
3. Vessel Type Master
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23.4 SCREENSHOTS
Following Screenshots from Service Requisition
Step 1-Click on New button . The user shall redirect to the screen like below-
= & Service Requisition ®

g Manpower Request

i Service Requisition

Service Requisition

Service Related *

g Equipment Request

Service Group Code *

E Payment Status

Requested Department Name

VCMN Ho.

Service Group Name

Operation Type

IMO Number

Agent Code *
70003338

Trade Type Name

vessel Name

Agent Name
SPANOCEANIC SERVICESFL

POS Document Number

Doc Series *
SEREYINPRT122

]

Purpose of the Visit

Bill To Party Code *

Doc Date
19-10-2022 1733

= Terminal | Name

Bill to Party Name

Status
Draft

Cancellation D&T

Bill to Party Address

Data Source
Y PoRTAL

Cancellation Reason

Bill to Party Contact No

Dec Approved Date
e}

fal

Conveyance

PDA Balance

Remarks

User Interface Image 177-Service Requisition 19.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields.

Below are the Field Information regarding Service Requisition Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name MANDATORY Fill Type

Service Related YES BL Lookup

VCN No. NO BL Lookup

IMO No. NO Textbox/Auto Populated
Vessel Name NO Textbox/Auto Populated
Agent Code YES BL Lookup

Agent Name NO Textbox/Auto Populated
Service Group Code Yes BL Lookup

Service Group Name NO Textbox

Bill To Party Code YES BL Lookup

Bill To Party Name NO Textbox/Auto Populated
Requested Department Name | NO BL Lookup

Operation Type NO Drop down

Trade Type Name NO Textbox/Auto Populated
Terminal Name NO Textbox/Auto Populated
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Cancellation D&T NO Calendar
Cancellation Reason NO Calendar
Convenience NO Textbox/Auto Populated
Purpose of Visit NO Textbox
Remarks No Textbox
Step 3:-Service Details section is displayed in the same page. Click on @ Add Row the button.

Step 4: The system shall disp

lay below fields to enter.

= & Service Requisition

. Service Requisition

E Manpower Request

Service Details

E Equipment Request i Payment Status

Bt @ ®

1-10f1 -
S.NO  Service Code Service Name UOM Name Required Qty. Charge Type Name Surveyor Name Onboard Cargo Guantity Onboard Cargo Description
Q. search.... Q search Q search.. Q. search... Q. search.... Q search... Q search.... Q. search
X
Service Code * @ Balance No.Of Packages Over Time Applicable Remaining Qty.
Service Name Vehicle Mo = Over Time Start Time oy Delivered From D&T o4
Service Type Code Gate In D&T Over Time End Time o Delivered To D&T o4

Service Type Name

Gate Out D&T

o4 Total Over Time

3

Total Time

Sub Service Type Name

Required Oy

Meter Stari Time

[

Status Code
PENDING

UOM 1 Code

Masters Declaration

Meter End Time

[

Cleaning Required D & T

[

User Interface Image 178-Service Requisition 19.5.2

Below are the Field Information regarding Service Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Service Code YES BL Lookup
Service Name No Textbox
Masters Declaration NO Textbox
Provisions Qty NO Textbox
Service Required NO Textbox
Qty to Remove NO Textbox
Customs Declaration No. NO Textbox
No. of Divers Required NO Textbox
No. of Resources Required NO Textbox
No. of Trips NO Textbox
Onboard Cargo Quantity NO Textbox
Onboard Cargo Description NO Textbox
Requested From D&T NO Calendar
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Requested To D&T NO Calendar
Surveyor Name NO BL Lookup
Stevedore Name NO BL Lookup
Location Name NO BL Lookup
Hazardous NO Checkbox
Special Instructions NO Textbox
Work Permit / Permission
Allotment No NO BL Lookup
From Location Name NO BL Lookup
To Location NO BL Lookup
Berth Name NO BL Lookup
Approved From D&T NO Calendar
Approved To D&T NO Calendar
Approved Qty NO Calendar
Approved No. of Divers
Required NO Textbox/Auto Populated
Approved No. of Resources
Required NO Textbox/Auto Populated
Over Time Applicable NO Dropdown
Over Time Start Time NO Time
Over Time End Time NO Time
Total Over Time NO Time
Meter End Time NO Time
Meter Start Time NO Time
Meter No. NO Textbox
Meter End Reading NO Textbox
Meter Start Reading NO Textbox
Total Delivered Meter Quantity | NO Textbox
Bill Of Entry No NO Textbox
RI No. NO Textbox
Custom Permission No. NO Textbox
Shed Location NO Textbox
Yard No NO BL Lookup
Area To be Cleaned NO Textbox
Dangerous Goods Description NO Textbox/Auto Populated
IMDG No NO Textbox/Auto Populated
Bill Of Entry Date NO Calendar
RI Date NO Calendar
Custom Permission Date NO Calendar
Out of Charge Date NO Calendar
ETB NO Calendar
Marine Bunker Supervision
Required NO Dropdown
BE Qty. NO Textbox
RI Qty. NO Textbox
Custom Permission Qty NO Textbox
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Out of Charge Quantity NO Textbox
Out of Charge No NO Textbox
Delivered Qty. NO Textbox/Auto Populated
Remaining Qty. NO Textbox/Auto Populated
Delivered From D&T NO Calendar
Delivered To D&T NO Calendar
Total Time NO Textbox/Auto Populated
Status Code NO Textbox/Auto Populated
Cleaning Required D & T NO Textbox/Auto Populated
Additional Instructions NO Textbox/Auto Populated
Waste Type NO Form lookup
Transit Code NO Dropdown
Transit Cargo Quantity (MT) NO Textbox/Auto Populated
Delivery Through NO Dropdown
Application Type NO Dropdown
ICD Flag NO Dropdown
Balance No of Packages NO Textbox
Vehicle No NO Lookup
Gate in D&T No Calendar
Gate Out D&T No Calendar
Application Type No Dropdown
Shipping Bill No No Auto Populated
Shipping Bill Quantity NO Auto Populated
Loaded Quantity No Auto Populated
Loaded No of Packages No Auto Populated
No of Employees Allotted NO Textbox/Auto Populated
Service Type code No Auto Populated
Service Type Name No Auto Populated
Sub Service Type Name No Auto Populated
UOM 1 Code No Auto Populated
UOM 1 Name No Auto Populated
QT1 No Auto Populated

Step 5: Once all the mandatory and required fields are filled then Click on the

WA button from the

bottom of the page. Then the user will be redirected to the Manpower Allotment page as below -

Click on @ Add Row

the button.
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= & Service Requisition Exit &2
& Service Requisition @} Manpower Request {8 Equipment Request &8 Paymen Status
Manpower Request a
SNo e Requested Start DET Recquested End D&T
0, search Q,search B Q search e}
® aobrow

User Interface Image 179-Service Requisition 19.5.3

Step 6: The system shall display below fields to enter.

= & Service Requisition Exit ®
E Service Requisition a Manpower Request E Equipment Request E Payment Status
Manpower Request -
1-10f1 -
S.No Manpower Name Requested Start D&T Requested End D&T
Q search... Q search B2 ssarch.. ]
v v
X
Mo. Of Employees Alloted Requested Start D&T ?J No's Remarks
Manpawer Code @ Requested End D&T o
Manpower Name
(® ADD ROW

User Interface Image 180-Service Requisition 19.5.4

Below are the Field Information regarding Manpower Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Number of Employees No Auto Populated
Alloted

Employee Code No Auto Populated
Employee Name No Auto Populated
Designation No Auto Populated
Department No Auto Populated
Alloted Start Date & Time | No Auto Populated
Alloted End Date & Time No Auto Populated
Remarks No Auto Populated
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Step 7: Once all the mandatory and required fields are filled then Click on the M button from the
bottom of the page. Then the user will be redirected to the Equipment Allotment page as below -

. @® Add Row
Click on the button.
= & Senvice Requisition Bt @ @
#® Service Requisition & Manpower Request {8 Equipment Request {8 Payment Status
Equipment Request -
S.No Equipment Type Code Equipment Type Name. Equipment Code Equipment Name Requested Start D&T Requested End D&T
Q search Q search Q, search Q, search Q, search (3 Q search )
® ApD ROW

User Interface Image 181-Service Requisition 19.5.5

Step 8: The system shall display below fields to enter.

= & Service Requisition Exit [}
Q Service Requisition E Manpower Request i Equipment Request E Payment Status
Equipment Request A
1-10f1 -
$.No Equipment Type Code Equipment Type Name Equipment Code: Equipment Name Requested Start D&T Requested End D&T
Q, search Q search Q, search... Q, search... Q search (2 Q search e}
v o U
X
Equipment Type Name = Requested Start D&T 04 Vehicle Type B Remarks
Equipment Name Requested End D&T oy Vehicle No
(¥ ADD ROW

User Interface Image 182-Service Requisition 19.5.6

Below are the Field Information regarding Equipment Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Equipment Type Code No Auto Populated
Equipment Name No Auto Populated
Alloted Start Date & Time No Auto Populated
Alloted End Date & Time No Auto Populated
Vehicle Type No Auto Populated
Vehicle No No Auto Populated
Remarks No Auto Populated
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Step 9: Once all the mandatory and required fields are filled then Click on the M button from the
bottom of the page. Then the user will be redirected to the Payment Status page as below —

& Service Requisition 8§ Manpower Request 48 Equipment Reques!  §@} Payment Status

& Service Requisition Eat B2

Payment Status -

S.No Invoice No Invoice Date Invoice Type Agent Name Service Descripion ‘Quantity ‘Concession Rs
Q, search.. Q search.... [3 Qsearch Q, search. Q, search Q_search.... Q, search. Q, search. Q_ search Q, search. Q, search Q, search.. Q:
] »
Total Amount
BACK

User Interface Image 183-Service Requisition 19.5.6(a)

Step 10: Click on the Save button from the top right corner to save the Form. Once the record got

o @ Record saved
saved successfully, then the system will display: message.

U

Step 11: Aftersaving the record click on the icon. Then the user will be redirected to the
Attachments Window. —

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Service Requisition

[l i Letter for Service 1 v *File Required

4 2

+ ADDFILES

UPLOAD CLOSE

User Interface Image 184-Service Requisition 19.5.8
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Step 12:Click on attachment icon if any attachment are configured it will auto populate or Click on

. . . . Upload 1,
BTN )| the required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.
Attachments (1) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear
Service Requisition
[H] 1. Letter for Service 1 W *File Required

»

+ ADD FILES

UPLOAD CLOSE

User Interface Image 185-Service Requisition 19.5.9

Step 13:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Addiies [TVMN required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.

Step 14: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 15: Click on Save, System will display the status on the screen.

Step 16: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl7: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step18: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘“WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

3 fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HecessTHy rejecte and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either

Step19: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).
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User Approval X
Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to APPROVED

Step20: Once the user Approve the request the

following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

O Remarks required!

If user reject the request following alert will display on the screen.

Up On

Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen
document status will be changed as ‘REJECTED’.

Step 21: While if there is any changes or error we can cancel the record

L . A Confirmation required
After clicking the icon system will display “

and the

by clicking the icon shown.

with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display Eand

status will change to CANCEL

Step 22: Upon Save / Approve /Reject /Cancel the record that can be seen in as
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Draft/Approved/Rejected/Cancel Status respectively

= & Senvice Requisition (O]

c 1—1ﬂuf4DE n 203 39 40 1 >

Requested Department Name VCN No.

User Interface Image 186-Service Requisition 19.5.10

Step 23: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Valuet Value2 Concatenate Condition
v v search.... search.... and v
®Add Row
| clear €3 | Search Q |
7
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

24.BUSINESS FUNCTION NAME: SERVICE ALLOTMENT

24.1 DEFINITION:
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through
Portal providing necessary Data. Request will be received in iPortman application to the respective
department for review and allot.

24.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO

ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Recordings—> Service Allotment—> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

24.3 PREREQUISITES — MIASTERS
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24.4 SCREENSHOTS

Following are the Screenshots from Service Allotment.

[

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Service Allotment Exit 0]

&8 Service Aliotment @) Manpower Allotment {8 Equipment Alictment 8 Payment Status

Service Allotment -
Service Requisition No * @ IGM Line No Bill to Party Contact No Doc No.
Service Related Shipping Bill No ] Bunkering Doc Series ©

SEALTPSEQT2022Y @

Requested Department Name
VCN No Commercial Invoice No Doc Date

15-10-2022 18:01 2
Operation Type
IMO Number Service Group Code Status
Draft
Purpose of Visit
Vessel Name Service Group Name Doc Approved Date
Trade Type Name
LOA (M) Agent Code - Data Source
POS

Terminal Name
Draft{Mtrs) Agent Name

Conveyance

User Interface Image 187-Service Allotment 20.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: The system shall display below fields to enter.

= £ Service Allotment Exit @

@ service Aliotment §8} Manpower Allotment  §8% Equipment Allotment {8 Payment Status

Rake Application No

IGM No

Service Details -

Required Qty. Charge Type Name Surveyor Name Onboard Cargo Quantity Onboard Cargo Descrip

Q, search.... Q, search.... Q, search... Q, search.... Q, search.... Q, search.... Q, search.... Q, search...

User Interface Image 188-Service Allotment 20.5.2
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Step 4: Once all the mandatory and required fields are filled then Click on the M button from the
bottom of the page. Then the user will be redirected to the Manpower Allotment page as below -

@ Add Row

Click on the button.
= & Service Allotment Bt @B B
& Service Allotment & Manpower Allotment ) Equipment Aliotment #% Payment Status
Manpower Allotment -
S.No Employee Name Allotted Start D&T Allotted End D&T
Q_search Q, search (B Q search (]
(® ADD ROW

User Interface Image 189-Service Allotment 20.5.3

- ® Add Row . . . .
Step 5: After Clicking the it will show the given field as shown
= & Senice Allotment Exit ®
E Service Allotment i Manpower Allotment E Equipment Alloiment g Payment Siatus
Manpower Allotment a
1-10f1 -
S.No Employee Name Allotted Start DAT Allotted End D&T
Q_search Qsearch (3 O search (]
M U} |
X
No. OF Employees Alloted Allotted Start DAT o Requested Starl D&T Ho's
Employee Code - Allotted End D&T o Requested End D&T Remarks
Employee Name
(¥) aDD ROW
. ... |

User Interface Image 190-Service Allotment 20.5.4

Step 6: Once all the mandatory and required fields are filled then Click on the BRALZASS button from the
bottom of the page. Then the user will be redirected to the Equipment Allotment page as below -

® Add Row

Click on the button.
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AR

Exit (4]

= & Service Allotment

»

E Payment Status

a Equipment Allotment

Service Allotment E Manpower Allotment
Allotted End D&T

Allotted Start D&T

Equipment Allotments
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name
Q search... Q search.. Q search.... Q search. Q search. .. B Qsearch... e}
() ApD ROW

User Interface Image 191-Service Allotment 20.5.5

ke R it will show the given field as shown

Step 7: After Clicking the
st @ B

8 Service Allotment

8} Manpower Allotment ﬁ Equipment Allotment @ Payment Status

@ Service Allotment
1-10f1

Equipment Allotments

Equipment Name

Allotted Start D&T

Allotted End D&T

S.No Equipment Type Code Equipment Type Name Equipment Code
Q, search Q, search. Q, search.... Q search.... Q search.. (3 O search....
M (U} |
X
Equipment Type Name Allotted Starl D&T oy Requested Start D&T Vehicle Type
Equipment Name Allotted End D&T oy Requested End D&T Vehicle No
Remarks

) aop RoW

User Interface Image 192-Service Allotment 20.5.6
Next

Step 8: Once all the mandatory and required fields are filled then Click on the
bottom of the page. Then the user will be redirected to the Payment Status page as below —

Exit

B B

button from the

8 Service Allotment

& Manpower Allotment

@ Service Allotment

Payment Status

Invoice Date Invoice Type

S.No  mvoice No

Q, search.. Qsearch...  [8) Qusearch...

@ Equipment Allotment

@ Payment Status

Agent Name Service Description UOM1 Name UOM2 Name
Q, search.... Q search. . Q, search.. Q, search.. Q search..

Q search....

Unit Price Net Value

Q_search....

Concession Rs

Q_search....

Total Amount

BACK
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User Interface Image 192-Service Allotment 20.5.6(a)

Step 9: Click on the Save button from the top right corner to save the Form. Once the record got saved

o @ Record saved
successfully, then the system will display! message.

U

Step 10: Aftersaving the record click on the icon. Then the user will be redirected to the
Attachments Window. —

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 193-Service Allotment 20.5.7

Step 11:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Add files TRV required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

User Interface Image 194-Service Allotment 20.5.8

Step 12:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

I il the required fields and upload the documents if any through — button and
can download the attached document by clicking on the file name attached.

Step 13: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 14: Click on Save, System will display the status on the screen.

Step 15: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA->Approve
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl6: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step17: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step18: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frotiie Tor Approval - yith below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step19: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 20: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully 5tatus changed to APPROVED
Step 21: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 22: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 23:Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= 8 Senice Allotment @®

[¢] 1-1001126 n 2003 2 2 23>

Doc No. Status Service Requisition No VCN No. Vessel Name Doc Approved Date Data Source Doc Date Created By Created Date

Qsearch Qsearch... Qsearch Qsearch, Qsearch search o] Qsearch search [} Q search search. o]

User Interface Image 195-Service Allotment 20.5.9

Step 24: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

-~ ~ search.... search... and ~

® Add Row

| ciear €3 || search Q

-

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

25.BUSINESS FUNCTION NAME: SERVICE DELIVERY

25.1 DEFINITION:
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Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through
Portal providing necessary Data. Request will be received in iPortman application to the respective
department for review and approval.

25.2 NAVIGATION

BaE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU """ SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Recordings—> Service Delivery Work Order—> Click

Path

on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

25.3 PREREQUISITES — MASTERS

25.4 SCREENSHOTS
Following are the Screenshots from Service Recording.

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Service Delivery INPRT120220154 MT SERIFOS Bt & B2 < > 8
&8 Service Delivery {8} Manpower Utiised  §8§ Equipment Utilised {88 Delay Details @ Payment Status
Service Delivery -
Mode of Service Delivery * Service Group Code _ Bill to Party Contact No Doc No
Service Request S "% & INPRT1 2022 00019
Service Request No = Service Group Name Operation Type POS Document Number
INPRT1-2022-0025 Ea] Vessel - INPRT120220021
Service Related Agent Code * Purpose of the Visit Doc Series * - [I]J
Vessel = 70003338 Cargo operation Discharge SEDETPSEQT2022Y =
VCN No. * Agent Name Requested Department Name Doc Date
INPRT120220154 SPANOCEANIC SERVICESPL 24-06-2022 16:40
IMO Number * Bill To Party Code * Trade Type Status Code
9410399 70003338 FATE A . APPROVED
vessel Name Bill to Party Name Terminal Name Doc Approved Date
MT SERIFOS SPANOCEANIC SERVICESPL Tty Do 24-06-2022 16:40 g
Bill to Party Address Cancellation D&T Data Source
pal POS

User Interface Image 196-Service Delivery 21.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

@® Add Row

Step 3:-Service Details section is displayed in the same page. Click on the button.
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Step 4: The system shall display below fields to enter.

= & Service Delivery INPRT120220154 MT SERIFOS Bit & B> < >

ﬁ Service Delivery E Manpower Utilised E Equipment Utilised E Delay Details E Payment Sialus

Service Details -
1-10of1 < n
N
SNo  Service Code Service Name UOM Name Required Gty. Charge Type Name Surveyor Name Onboard Cargo Quantity Onboard Cargo Description
Q search.... Q search.... Q search.... Q search Q search.... Q search.... Q search.... Q search
o1 KVMXZ TUG HIRE FOR OTHER PURPOSE HOUR

=
=

Service Code * Required Qfy. Over Time End Time Delivered From D&T

o o
XMz B a a
Service Name Masters Declaration Total Qver Time Delivered To D&T o
TUG HIRE FOR OTHER PURPOSE a
Service Type Code Provisions Qty Meter No Total Time
M
Service Type Name Service Required Meter Start Time P Status
MISCELLENEOUS a PARTIL DLVRD
Sub Service Type Name Qty to Remove Meter End Time ?j Cleaning Required D& T ‘?J
UOM 1 Name Customs Declaration No. Meter Start Reading Cleaning Staf D& T o
HOUR A

User Interface Image 197-Service Delivery 21.5.2

Step 5: Once all the mandatory and required fields are filled then Clickon the Mbutton from the
bottom of the page. Then the user will be redirected to the Manpower Utilized page as below -

@ Add Row

Click on the button.

= & Service Delivery Exit ®

E Service Delivery i Manpower Utilised E Equipment Utilised ﬂ Delay Details i Payment Status

Manpower Utilised a
S.No Manpower Name Utilized Start D&T Utilized End D&T
Q search Q search ) Q. search ]
(@ ADD ROW

User Interface Image 198-Service Delivery 21.5.3

® Add Row

Step 6: After Clicking the it will show the given field as shown

245
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: .\
p T
L4 . . . H
env IS" n User Manual for iPortman PORTAL Application IMPIUMGIV 10 iPrtman
= & Service Delivery Exit ®

& Service Delivery a Manpower Utilised 8 Equipment Utilised 8 Delay Details & Payment Status

Manpower Utilised -

1-1of1 -

S.No Manpower Name Utilized Start D&T Utilized End D&T
Q search Q_search (@ Qsearch o)
- Ve
X
Service Code Manpower Gode No Of Employees Alloted Overlime Hours
=] (£
Service Name Manpower Hame Allotted Start DAT [ additional Resource

Remarks
Allotted End D&T

Utilized Start D&T

fa}

Utilized End D&T

fa}

User Interface Image 199-Service Delivery 21.5.4

Step 7: Once all the mandatory and required fields are filled then Click on the M8 button from the
bottom of the page. Then the user will be redirected to the Equipment Utilized page as below -

® Add Row

Click on the button.

= & Service Delivery Exit ]

E Service Delivery Q Manpower Utilised g Equipment Utilised E Delay Details E Payment Status

Equipment Utilised a
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name Utilized Start D&T Utilized End D&T
Q_ search... Q_ search.. Q search.... Q, search. Q_search.... (3 Q search.... =
() ApD ROW

User Interface Image 200-Service Delivery 21.5.5

® Add Row

Step 8: After Clicking the it will show the given field as shown
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= & Service Delivery Exit ®

g Service Delivery i Manpower Utilised i Equipment Utilised E Delay Details E Payment Status

Equipment Utilised

1-10f1 -

Equipment Type Code Equipment Type Name Equipment Code Equipment Name: Utilized Start DET Utilized End D&T
Q search.... Qsearch.... Q search.... Q, search Q_search.. B search.... o]
M N |
X
Service Code Equipment Type Code Allotted Start D&T Vehicle Type
[} @
Service Name Equipment HName Allotted End D&T Vehicle No
[J additional Resource Utilized Start D&T 24

Utilized End D&T

2

Remarks

User Interface Image 201-Service Delivery 21.5.6

Step 9: Once all the mandatory and required fields are filled then Click on the M8 button from the
bottom of the page. Then the user will be redirected to the Delay Details page as below -

® Add Row

Click on the button.

= & Service Delivery st @ B

E Service Delivery ﬂ Manpower Utilised i Equipment Utilised a Delay Details i Payment Status

Delay Details

S.No Delay Reason Delay Account Type Delay Start D&T Delay End D&T Total Delay Time Billable
Q, search. Q search.. Q_search. Q_ search Q, search Q, search....

(¥ ADD ROW

User Interface Image 202-Service Delivery 21.5.7

® Add Row

Step 10: After Clicking the it will show the given field as shown
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= & Service Delivery Exit ®

@ Service Delivery 8 Manpower Utilised 8 Equipment Utilised ﬂ Delay Details & Payment Status

Delay Details a

1-10f1 -

S.No Delay Reason Delay Account Type Delay Start D&T Delay End D&T Total Delay Time Billable
Q_ search Q search Q search Q, search Q search Q search
Yo U} |
X
Service Code Delay Reason Delay Start D&T Total Delay Time
@ & pal
Service Name Delsy Account Type Delay End D&T oy [ sitable

() apD ROW

User Interface Image 203-Service Delivery 21.5.8

Step 11: Once all the mandatory and required fields are filled then Click on the W28 button from the
bottom of the page. Then the user will be redirected to the Payment Status page as below —

= & Service Delivery Exit ]

E Service Delivery Q Manpower Utilised ﬂ Equipment Utilised i Delay Details g Payment Status

Payment Status a

S.NO  Invoice No Invoice Date Invoice Type Agent Name Service Description UOM1 Name UOM2 Name Unit Price Net Value Concession Rs
Q_search Q search 3 Q search Q search Q, search Q search Q search Q search Q search Qsearch Q search Qs
4 »
Total Amount

BACK

User Interface Image 204-Service Delivery 21.5.9

Step 11: Click on the Save button from the top right corner to save the Form. Once the record got
o @ Record saved

saved successfully, then the system will display! ' message.

Step 12: Aftersaving the record click on the icon. Then the user will be redirected to the

Attachments Window. —
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

Step 13:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add iiles [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid Te Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 205-Service Delivery 21.5.11

Step 14:Click on attachment icon if any attachment are configured it will auto populate or Click on

| Upload

T
[+ Addsies FTRONS required fields and upload the documents if any through —‘ button and
can download the attached document by clicking on the file name attached.

Step 15: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 16: Click on Save, System will display the status on the screen.

Step 17: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Step18: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step19: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On
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. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step20: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step21: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

k!
Step 22: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 23: Upon Save / Approve /Reject /Cancel the record that can be seen in ~— as

Draft/Approved/Rejected/Cancel Status respectively

= £ Senvice Delivery ®

Cc mem - 23 3637 38 >

Mode of Service Delivery Service Request No Service Allotment No. i Bill To Party Code

Qsearch Q search Qsearch Qsearch Q search. Qsearch Q search Qsearch Qsearch Q search.

User Interface Image 206-Service Delivery 21.5.12

Step 24: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

- - search... search.... and ~

® Add Row

| clear €3 || search Q

-

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

26.BUSINESS FUNCTION NAME: SLUDGE CLEARANCE REQUEST

26.1 DEFINITION:
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Agent requests for services for Sludge / Waste Qil Clearance to the port either through Portal by
providing necessary Data. Request will be received in iPortman application for review and approval.

26.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Marine—> Requests— Sludge Clearance Request—> Click on New button

Path

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

26.3 PREREQUISITES — MASTERS

26.4 SCREENSHOTS
Following Screenshots are from Sludge Clearance Request.

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Sludge Clearance Request B

8 VesselDetails  §¥ Type and Amount of Waste for Discharge fo facility 8 Payment Status

Vessel Details a

Notification of Delivery of waste to _ Shipping Agent Code Recycler Name * Doc No
NPRT1

G
&

VCN No.* Shipping Agent Name Max. Power Rating Required During Fort Stay (KW) *
Paradip Port Autharity

&

IMO Number IGM No. ANF

|
vessel Name Total Quantity Remarks Do .
SLELREVEEQRAT2022 2
Vessel Type Gwner or Operator Status Code
DRAFT
GRT (MT) Flag State * Doc Approved Date o
Agent Code EMail
70003338
Agi e
SPANOCEANIC SERVICESPL
Port Details a
Location / Terminal Name and POC = Last Port of Call and Country Last Port Name Waste Deliverad * = Person Delivering This Form Is
ETA Approximate Hrs. of Stay Last Delivery Date
| @

ETD - Next Port of Call and Counfry Next Port of Delivery

User Interface Image 207-Sludge Clearance Request 22.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields. Port Details Section is also available in the same page.

Below are the Field Information regarding Vessel Details Section.
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(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name MANDATORY Fill Type

Notification of Delivery of waste to NO BL Lookup

VCN No. YES BL Lookup

IMO No. NO Textbox/auto populated
Vessel Name NO Textbox/auto populated
GRT (MT) NO Textbox/auto populated
Vessel Type Name NO Textbox/auto populated
Owner or Operator NO Textbox/auto populated
Flag State YES Textbox/auto populated
Email NO Textbox/auto populated
Max. Power Rating Required During Port Stay

(KW) YES Textbox

Remarks NO Textbox

Location / Terminal Name and POC NO BL Lookup

ETA NO Calendar

ETD NO Calendar

Last Port of Call and Country NO Textbox

Approximate Hrs. of Stay NO BL Lookup

Next Port of Call and Country NO BL Lookup

Last Port Name Waste Delivered YES BL Lookup

Last Delivery Date YES Calendar

Next Port of Delivery NO BL Lookup

Person Delivering This Form Is YES Textbox

Step 3: Once all the mandatory and required fields are filled then Click on the M2 button from the
bottom of the page. Then the user will be redirected to the Type and Amount of Waste for Discharge to
Facility page as below -

. Add Row
Click on ® the button.
ﬁan Q, Search Paradip Port Authority v SPANOCEANIC SERVICES(FIL. v @ mlr:'nman
= & Sludge Clearance Request ®

8 Vessel Details  §f Type and Amount of Waste for Discharge to facility  §8 Payment Status

Type and Amount of Waste for Discharge to facility a

S.No  Marpal Class Name Type of Waste Quantity in m3 Maximum Dedicated Storage Capacity in m3 Amount of Waste Retained On Board inm3

User Interface Image 208-Sludge Clearance Request 22.5.2
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Step 4: The system shall display below fields to enter.
= 8 Sludge Clearance Request Euit 0]

g Payment Status

a Type and Amount of Waste for Discharge to facility

Vessel Details

Type and Amount of Waste for Discharge to facility

1-10f1

Quantity in m3 Maximum Dedicated Storage Capacity in m3 Amount of Waste Retained On Board in m3 Port Code at which remaining waste wi

Marpol Class Name

Type of Waste

Q search Qsearch Q search Q search Qsearch Q search

Marpol Class Name *

IGM Line Mo =

=

Amount of Waste Retained On Board in m3

Estimated Amount of Waste to be Gener...

Type of Waste *

IGM Sub Line No

Port Name at which remaining waste will

£

Quantity in m3 *

Maximum Dedicated Storage Capacity in...

(¥ ADD ROW

User Interface Image 209-Sludge Clearance Request 22.5.3

Below are the Field Information regarding Type and Amount of Waste for Discharge to Facility page Details

Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Marpol Class Name YES Form Lookup / Auto populated
Type of Waste YES Form Lookup / Auto populated
Quantity in m3 YES Textbox

Max. Dedicated Storage Capacity in m3 NO Textbox

Amount of Waste retained on board in m3 NO Textbox

Port Name at which remaining waste will be

delivered NO BL Lookup

Estimated amount of waste to be generated

between notification and next port call in m3 NO Textbox

Step 5: Once all the mandatory and required fields are filled then Click on the BRAZASEN button from the

bottom of the page. Then the user will be redirected to the Payment Status page as below —
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= & Sludge Clearance Request Exit ®

E Vessel Details E Type and Amount of Waste for Discharge to facility i Payment Status

Payment Status a

vessel Name

S.No Invoice No Invoice Date Invoice Type Agent Name Service Description UOM1 Name UOM2 Name Unit Price Net Value Concession Rs
Q search. ... Q_search. 3 Qsearch.. Q, search. Q search Q search Q,search Q, search. Q_ search.. Q search. ... Q_search.. Qs
] 3
BACK

Step 5: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display message.
Step 6: Aftersaving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C

Sludge Clearance Request

O 1 AMNF document of Swachh Sagar 1 b b
4 3

+ ADDFILES

UPLOAD CLOSE

User Interface Image 210-Sludge Clearance Request 22.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload T,

I il the required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C
Sludge Clearance Request
O 1 AMNF document of Swachh Sagar 1 b
3
+ ADD FILES
or

UPLOAD CLOSE

User Interface Image 211-Sludge Clearance Request 22.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

I il the required fields and upload the documents if any through — button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 10: Click on Save, System will display the status on the screen.

Step 11: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button
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Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl2: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step13: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘“WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

3 fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HecessTHy rejecte and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either

Step14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

258
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: .\
A}
e Nvi S | : N User Manual for iPortman PORTAL Application iPxrtman
TMP/UMG/V.1.0
User Approval X

Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to APPROVED
Step15: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

*

with below popup fields and buttons. So the approver will either

Step 16: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks

APPROVE REJECT

Successfully 5tatus changed to APPROVED
Step 17: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 18: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No
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Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Sludge Clearance Request ®

c 1-1007245 n 23 23 4 5 >

Noification of Defivery of waste to . VCN No. IMO Number Owner or Operator Name Flag State:

Qsearch Qsearch. Qsearch Q search Qusearch Qsearch Qsearch Qsearch Qsearch. st

User Interface Image 212-Sludge Clearance Request 22.5.6

Step 20: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

- - search.... search... and ~

@ Add Row

‘ clear &3 || search Q
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By Clicking on . can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

27.BUSINESS FUNCTION NAME: SLUDGE CLEARANCE RECORDING

27.1 DEFINITION:

Agent requests for services for Sludge / Waste Oil Clearance to the port either through Portal by
providing necessary Data. Request will be received in iPortman application for review and approval.

27.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar = Marine—> Recordings—> Sludge Clearance Recording—> Click on New
Path
button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

27.3 PREREQUISITES — IMIASTERS
1. Agent
27.4 SCREENSHOTS

Following Screenshots are from Sludge Clearance Recording.

Step 1-Click on New button . The user shall redirect to the screen like below-.
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= B Sludge Clearance Recording c B > < > @
) Vessel Details @} Recycler Details

Vessel Details a
Sludge Clearance Request No_ * ANF Registration Category Name * - Doc No

INPRT120210001 & Waste Oil = 75

VCHN No Shipping Agent Name Total Quantity PQOS Document Number

INPRT1202100017 1,120

IMO Number Recycler Code Mext Port of Call Doc Date o
TE4TATATTE 70003338 26-06-2021 17:55 a

vessel Name

Recycler Name

Last Delivery Date

Doc Series *

o
MV SWARNAKALASH SPANOCEANIC SERVICESPL ) SLCLRCTPSEQPRT2021 B
S Max Power Rating Required During Port 5t Customs Clearanze Status Gode
- DRAFT
Call Sign Remarks Doc Approved Dale o
Agent Name *
SPANOCEANIC SERVICES(PIL
Hext

User Interface Image 213- Sludge Clearance Recording 23.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: Once all the mandatory and required fields are filled then Click on the VS8 button from the
bottom of the page. Then the user will be redirected to the Recycler Details page as below -

® Add Row

Click on the button.

= & Sludge Clearance Recording c B > < > 3

E Vessel Details a Recycler Details

Recycler Details -

1-10f1 n

Transportation Method Name Weighment Quantity Commenced Service

Completed Service

Q search.... Q search.. Q search. Q search Qsearch Qsearch

» 1 Maritime transport 1200 1120 23-08-2021 1757 24-08-2021 17:57 SINGLE POINT MOORING 1 U _.-

BACK

User Interface Image 214- Sludge Clearance Recording 23.5.2

Step 4: The system shall display below fields to enter.
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= & Sludge Clearance Recording c B = <« > @
ﬂ Vessel Details ﬁ Recycler Details
Recycler Details A

1-10f1 .

SNo  Transportation Method Name Declared Qty. Weighment Quantity Commenced Service Completed Service
Q search Qsearch.... Q_search... Q,search.... Q search Q search.
¥ o1 Maritime fransport 1200 1120 23-08-2021 17:57 24-08-2021 17:57 SINGLE POINT MOORING 1 El i- [I]J
X
Transportation Method Name = _ IGM Line No BE Qiy Commenced Service * o4
Maritime fransport = 12 23-06-2021 17:57
Declared Qty. IGM Sub Line Nao Out of Charge Quantity Completed Service * I.a
1,200 214 24-06-202117:57
Weighment Quantity * Bill Of Entry No Out of Charge No Berth No * =
1120 12 SINGLE PCINT MOORING 1 &
Bill Of Entry Date Out of Charge Date Location Mame
<] o
30-06-2021 | 23-08-2021 17-57 a Sea B

() ADD ROW

User Interface Image 215- Sludge Clearance Recording 23.5.3

Step 5: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display! message.
Step 6: Aftersaving the record click on the icon. Then the user will be redirected to the Attachments
Window. —

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar
Drag files here, to upload
UPLOAD CLOSE

User Interface Image 216-Sludge Clearance Recording 23.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1,
[+ Addiiles [TVMN required fields and upload the documents if any through ‘ - | button and
can download the attached document by clicking on the file name attached.
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Image 217-Sludge Clearance Recording 23.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add fiies TRV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X |
Step 10: Click on Save, System will display the status on the screen.

Step 11: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button

Drafi->WFA->Approve
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl2: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step13: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frotiie Tor Approval - yith below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step15: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

I
Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation x

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 17:Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Sludge Clearance Recording ®

@ c Moamv nz 3 122>

Doc No. Status Sludge Clearance Request No. Recycler Code Recycler Name VCN No. Vessel Name Registration Category Name  Doc Approved Date Data Source

Qsearch Qsearch Qsearch Q search Qsearch Qsearch Qsearch Q search search B Qseanh

User Interface Image 218- Sludge Clearance Recording 23.5.6

Step 18: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition
hd v search.... search.... and ~
®add Row
| clear €3 | sSearch Q |
- -
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

28. BusiINEess Function NAME: Vehicle/Visitor/Company Blacklisting

28.1 DEFINITION:
THE PURPOSE OF THIS FUNCTION IS TO BLACKLIST OF ANY VEHICLE/VISITOR/COMPANY TO DO THE BUSINESS WITH PORT.

28.2 NAVIGATION

EER
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU " SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.
Menu Menu Bar - Cargo—> Others—> Vehicle/Visitor/Company Blacklisting = Click on New
Path A
+
button .

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

28.3 PREREQUISITES — MIASTERS

28.4 SCREENSHOT
Following screenshot from Vehicle/Visitor/Company Blacklisting.

Step 1- Click on New button . The user shall redirect to the screen like below-
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= & Vehicle/Visitor/Company Blacklisting d]

Vehicle/Visitor/Company Blacklisting

f Wisitor | Company *

Company Cods

Aadhar No. =

Reason For Blacklisting *

8 VehicleNVisitor/Company Blacklisting

a

Doc No.

Passport No.

@

Recommended By *

POS Document Number

Company Name

1D Procf Type Name

Company Type

1D No.

[ permanent

Blacklist From Date *

Doc Series *
VEVIBLYSEQPRT2022

B Doc Date

Vehicle Registration No.

Visitor Name

Blacklist Upto Date

03-11-2022 13:1

B stals

Vehicle Owner Name

HNationality Name

Vehicle Type Name

Designation Name

Vehicle Moedsl

Contact Person Name

Golor

Contact No

Document Type

Latest Permit Validity From

Draft

Doc Approved Date

Data Source
PORTAL

Agent Code *
70003338

Agent Name *
SPANOCEANIC SERVICESPL

Remarks

User Interface Image 359 — Vehicle/Visitor/Company Blacklisting 50.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields.

Below are the Field Information regarding Vehicle/Visitor/Company Blacklisting Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Vehicle/Visitor/company Yes Dropdown
Company Code Yes Popup
Company Name No Text box
Company Type No Text box
Vehicle Regd No. Yes Popup
Vehicle Owner Name No Text box
Vehicle Type No Text box
Vehicle Model No Text box
Vehicle Colour No Text box
Document Type Yes Dropdown
Aadhar No. Yes Popup
ID Proof Type No Text box
ID Proof No. No Text box
Passport No. Yes Popup
Visitor Name No Text box
Nationality No Text box
Designation No Text box
Contact Person No Text box
Contact No. No Text box
Latest Permit Vaidity From No Text box
Latest Permit Validity To No Text box
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Reason for Blacklisting Yes Text box
Reccomended By Yes Text box
Permanent No Checkbox
Blacklist From Date Yes Date Picker
Blacklist Upto Date Yes/No Date Picker
Remarks No Text box

Step 3: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display ! message.
Step 4: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES

UPLOAD CLOSE

User Interface Image 360- Vehicle/Visitor/Company Blacklisting 50.5.2

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload T, |

[+ Addies FITRTSS required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADD FILES
or

UPLOAD CLOSE

User Interface Image 361- Vehicle/Visitor/Company Blacklisting 50.5.3

Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add files [TV required fields and upload the documents if any through '— button and
can download the attached document by clicking on the file name attached.

Step 7: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X \
Step 8: Click on Save, System will display the status on the screen.

Step 9: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

o

button

Draft->WFA->Approve
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Step10: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step12: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frotiie Tor Approval - yith below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully 5tatus changed to APPROVED
Step 15: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

O
Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 17: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

i
[0

Berth Inspection ®

¢ HDWW uz 3 0 1) 12>

User Interface Image 362 — Vehicle/Visitor/Company Blacklisting 50.5.4

Step 18: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

b ~ search.... search.. . and ~

® add Row

| clear €3 || search Q |

o

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.
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29.BusINEss FuncTion NAamME: Blacklisting Releasing

29.1 DEFINITION:

THE PURPOSE OF THIS FUNCTION IS TO RELEASE THE BLACKLIST OF ANY VEHICLE/VISITOR/COMPANY TO DO THE BUSINESS

WITH PORT.

29.2 NAVIGATION

EEE
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.
Menu
. . . +*
Path Menu Bar - Cargo—> Others—> Blacklist Releasing - Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR

SECTION.

29.3 PREREQUISITES — MASTERS

29.4 SCREENSHOT

Following screenshot from Blacklist Releasing.

Step 1- Click on New button

. The user shall redirect to the screen like below-

= & Blacklisting Releasing

Blacklist Releasing

Blacklist Mo *

Aadhar No. Reason For Blacklisting

Doc Mo

B B

8 Bilacklist Releasing

-

Vehicle / Visiter / Company

Passport No Recommended By

POS Document Number

Company Code

1D Proof Type Mame [] Permanent

Company Name

EBlacklist From Dats
ID No

Doc Series *
BLREYSEQPRT2022

Doc Date

GCompany Type

Blacklist Upto Date
Visitor Name

03-11-2022 13:36

Status

Vehicle Registration No.

Releasing From *
HMationality Name

Drafi

G Doc Approved Date

Vehicle Owner Name

Released By *
Designation Name

Data Source

Vehicle Type Name

Penalty Paid *
Contact Person Mame

PORTAL

- Agent Code *
70003338

Vehicle Mode!

Contact No

Color

Latest Permit Validity From

Agent Name *

SPANOQCEANIC SERVICESPL

Remarks

User Interface Image 363 — Vessel Inspection 51.5.1
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Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields.

Below are the Field Information regarding Blacklist Releasing Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Blacklist No. Yes Pop Up
Vehicle/Visitor/Company No Text Box
Company Code No Text Box
Company Name No Text Box
Company Type No Text Box
Vehicle Regd No. No Text Box
Vehicle Owner Name No Text Box
Vehicle Type No Text Box
Vehicle Model No Text Box
Vehicle Colour No Text Box
Document Type No Text Box
Aadhar No. No Text Box

ID Proof Type No Text Box

ID Proof No. No Text Box
Passport No. No Text Box
Visitor Name No Text Box
Nationality No Text Box
Designation No Text Box
Contact Person No Text Box
Contact No. No Text Box
Latest Permit Vaidity From No Date Picker
Latest Permit Validity To No Date Picker
Reason for Blacklisting No Text Box
Reccomended By No Text Box
Permanent No Checkbox
Blacklist From Date No Date Picker
Blacklist Upto Date No Date Picker
Releasing From Yes Date Picker
Released By Yes Text Box
Penalty Paid (Y/N) Yes Dropdown
Remarks No Text Box

Step 3: Click on the Save button

successfully, then the system will display!

@ Record saved

message.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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U

Step 4: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
ar

UPLOAD CLOSE

User Interface Image 360- Vehicle/Visitor/Company Blacklisting 50.5.2

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

I il the required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 361- Vehicle/Visitor/Company Blacklisting 50.5.3

Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Addfiies TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 7: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured
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parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X ‘
Step 8: Click on Save, System will display the status on the screen.

Step 9: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Step10: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either

Stepl2: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

@

with below popup fields and buttons. So the approver will either

Step 14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval
Remarks:
P
APPROVE REJECT
Successfully 5tatus changed to APPROVED
Step 15: Once the user Approve the request the following
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status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On

| Successfully rejected.

and the

Adding the remarks click on Reject. Alert will display on the screen
document status will be changed as ‘REJECTED’.

Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation x

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 17: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

n
i)

Berth Inspection ®

ac mnnms nz UEEAES

User Interface Image 362 — Vehicle/Visitor/Company Blacklisting 50.5.4

Step 18: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition
hd hd search.... searcn.... and ~
®add Row
| clear €3 | search Q |
- -
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

30.Business Function Name: Cargo Hold

30.1 Definition:
Port authority can hold the cargo for various reasons. Hold cargo are not allowed for shipment or delivery. Port
Authority can use iPortman® application to hold the cargo. Port Official can hold the cargo for various reasons
mentioned below

Operation Hold

Finance Hold

Custom Hold

Documentation Hold

Safety Hold

Other Holds

Imported Cargo marked, as “Hold” will not allowed for delivery. Likewise, Export Cargo marked as “Hold” will not be
allowed for shipment. Importer/Exporter can request to release the cargo by obtaining clearance on the reason of
Holding.

O O O O O O

30.2 Navigation

Following navigation path is mentioned from Menu == selection to view the list item and add new records.

Menu Path | Menu Bar ->Cargo-> Cargo operations - Cargo Hold - Click on New button

Q,
User can also search the function in search area available in the header section left side with function name

30.3 Prerequisites — Masters

Document Type
Hold Type
Cargo Code
Cargo Name
uomM

vk wn e
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30.4 Screenshots

Following screenshot from Cargo Hold

. H H “u " . H .
Step 1- Click on Add new button = and Select Application type as “IMPORT”.Weuwill redirect to screen like
below.
= & Cargo Hold it [B)
Cargo Hold Details Container Details
# Carg -
Cargo Hold a
Meszage Type " [ ter Code * Hold Dat Doc Mo.
ss3ge Typ 3 mporter Code = old Date o oc Ho
Advise Type Code * Importer Name Reference No POS Document Humber
A . Deslruclion Reason CHA Code Doc Series *
Application Type =
H:I;'ORI: e . B 70003338 & CAHOYINPRT122 e
Hold By = Destruction Order CHA Mame Doc Date
=B SPANOCEANIC SERVICESPL 13-12-2022 13:00
Destruction Order Date Hold Reason Name * Status
Site 1D * % A
INPRT1 g o - B0
VCN No. = Total Hold Quantity Doc Approved Date
@
P I HS Code Data Source
@ PORTAL
Sacument Tye - Gargo Status Remarks
Bill Of Entry Mo SuEntla @
A SPANOCEANIC SERVICESPL
Cowuriaht 39021 Exicing E,

User Interface Image 149-Cargo Hold-23.5.1
Below are the Field Information regarding Cargo Hold Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Mandatory Fill Type
Hold/Application Type* Yes Dropdown
Hold By* Yes Dropdown
Site Id Yes text box
Hold Type Yes Dropdown
Post Hold Action No Dropdown
VCN* Yes Popup
Vessel Name No Text Box
Document Type*(IGM /Bill of Entry) Yes Dropdown
IGM No. No Text Box
IGM Date No Calendar
Bill of Entry No. No Text Box
Bill of Entry Date No Calendar
Importer Code* Yes Popup
Importer Name No Text Box
Exporter Code* Yes Popup
Exporter Name No Text Box
Shipping Bill No* Yes Popup
Shipping Bill Date No Calendar
Cargo Type No Text Box
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Cargo Code* Yes Popup
Cargo Name No Text Box
CHA Code* Yes Popup
CHA Name No Text Box
Hold Reason* Yes Text Box
Total Hold Quantity No Text Box
Carting Permission Number Yes Popup
Confiscation Flag NO Dropdown
Confiscation/Hold Date Yes Text box
Customs Order release Date (For confiscation) Yes Text box
Destruction Reason No Text box
Destruction Order No Text box
Destruction Order Date No Date Picker
Cargo Status No Auto fill
Release Date No Auto fill
Doc No No Text Box
Doc Series Yes Dropdown
Doc Date No Calendar
Status Code No Text Box
Doc Approved Date No Calendar
Remarks No Text Box

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid
data or information into the fields.

Step 3: CIick@ button from Top Menu Bar to save Cargo Holdform record. Once it is saved Cargo Hold Details will be
activated to add Cargo Hold details.

@ Record saved

Step 4: Once Cargo Hold form are saved, Cargo Hold Details will be activated as below to add Cargo Hold Details as
shown in below screen.

= & Cargo Hold et )

E Cargo Hold a Cargo Hold Details E Container Details

Cargo Hold Details a
SNo 2 Sub Line No BIL No. House BIL No Nature of Cargo Item Type Code No. of Packages Type Of Package Gross Weight Remaining Qty. Unit of
Q, search. Q search.. Q, search Qsearch.... Q search Q, search.. Q_search... Q search Q search. Q search Q, search..
3
(¥ ADD ROW
BACK HNext

User Interface Image 150-Cargo Hold (Cargo Hold Details)-23.5.2(a)

@ Add Row

Click on to begin with data entry
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= & Cargo Hold e &)

& CargoHold @@ Cargo Hold Details

Cargo Hold Details

Q, search Q search

IGM Line Mo *

@ Container Details

Q, search

Q search

Hature of Cargo

Q_search Q_search

Cargo Code

Q_search

Q_search

1-10f1

Sub Line No B/L No. House BIL No Nature of Cargo tem Type Code No. of Packages Type Of Package Gross Weight Remaining Qty.

Q search Q search

Goods Description

Sub Line Mo *

Item Type Name

Cargo Name

Cargo Location Name

BiL No.

Ho. of Packages

Container No

Hold Quantity

House BiL No

Type Of Package

Remaining Qfy.

Octroi

Gross Weight

Remaining No. of Packages

Open Mo of Packages

User Interface Image 151-Cargo Hold (Cargo Hold Details)-23.5.2(b)

Below are the Field Information regarding Cargo Hold Details Line-Item Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
IGM Line No* Yes Popup
Sub Line No No Text Box
B/L No No Text Box
House B/L No No Text Box
Nature of Cargo No Text Box
Item Type Name No Text Box
No. of Packages No Text Box
Type of Package No Text Box
Gross Weight No Text Box
Cargo Code No Pop Up
Cargo Name No Text Box
Remaining No. of Packages No Text Box
Hold Quantity No Text Box
Open Qty No Text Box
Hold No. of Packages No Text Box
Open No. of Packages No Text Box
Post Hold Action No DropDown
CIF Value No Text Box
Gross Volume No Text Box
Marks and Numbers No Text Box
Goods Description No Text Box

Step 5: Once Cargo Hold form are saved, Container Details will be activated as below to add Container Details as

shown in below screen.
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= & Cargo Hold edit &)

E Cargo Hold E Cargo Hold Details ﬁ Container Details

Container Details A

S.No Line No. Container No. Container Size Container Status 150 Name S0C Flag

Q search Q search Q search Q search Q search Q search Q search Q search

(¥ ADD ROW

BACK

User Interface Image 152-Cargo Hold (Container Details)-23.5.3(a)

Add Row
Click on ® to begin with data entry
= & Cargo Hold st B @
E Cargo Hold E Cargo Hold Details i Container Details
Container Details -
1-1ef1 n
S.No Line No. BIL No. 1S0 Name
Q search Q, search Q_ search...
v 1 bw
X
IGM Line Mo *
@
B/L No
Nature of Cargo
@) apD ROW

User Interface Image 153-Cargo Hold (Container Details)-23.5.3(b)
Below are the Field Information regarding Container Details Line-ltem Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
SB Item No* Yes Popup
Container No No Pop Up
Container Size' No Text Box
Container Status No Text Box
ISO Code No Text Box
SOC Flag No Text Box
ODC Flag NO Text Box

button/ Drag Files here, to upload, Go to respective file location and click on it. File will be attached under
file name with respective filename.extension.
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Lips +
Once all the mandatory and required fields are filled then Click on | — button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.

Attachments (1) x

#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar
Shipping Bil
1. Customn Related Document CUST DOC -_-
Requ
=+ Add files Select files
or

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar
Shipping Bil
1. Cargo Relaled Documents Intemational Load Line Cerificate :
Re
1 2 Cus=iom Related Document Transhipmenl Permit
+ Add files Select files
or
Drag files here, fo upload
Upload T, I | Close X

Select files

Now Click on the Check boxes accordingly, then

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate

|+ IR Cu=tom Related Document Transhipmenl Permit

+ Add files Select files
or
Drag files here, fo upload
| Upload T, I | Close X
| Upload |

Once all the mandatory and required fields are filled then Click on

File uploaded

the status on the screen.

button. System will display
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Attachments (2) >
“Walld From Dete Valid To Deis Flis Nama Clhear

p 7
env IS o n User Manual for iPortman PORTAL Application

Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= orn Peiaied Do Tr sl P __

2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —

=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relstad Transhipmen & 'a 'a 2438 kb o
| LipenE II. | | Close

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display " ! message.
©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval | . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

By Clicking on we can view the status of the record or displays no history data found

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAPRICTCARHOLPRTLCHPTOS SUCCESS recard saved sucoessflly id = 1137

Pos Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTCARHOLSAP SUCCESS { "state=""mes=ape received” |

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively
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= £ Cargo Halé ]
|Bec IR .

NEOM120220005

=) WEORT FicE 100 [ ¥ SELECTED Faz FOSUSER1

¥ SELECTED Faz FOSUSER1

T MY CMILTON =) WEORT FicE 100 [ ¥ SELECTED Faz FOSUSER1

7 MY CMILTON =) wEORT FicE 1060 =] CHGLY SELECTED POz NTMEFT

1 MTOCEANSWAN  IGM wEORT 5 un Port Dues FOs MEOSUSER1

User Interface Image 156-Cargo Hold (List Data)-23.5.5

31.Business Function Name: Cargo Release Request

31.1 Definition:
In this function the Customer Request to release the Cargo which has been hold by the Port for Various Reasons.
e Importer/Exporter or CHA logs in to iPortman® Portal to submit the request for “Cargo Release” by
providing the details.
e Importer/Exporter or CHA attaches required documents as a proof of clearance.

e Submitted request will be available in iPortman Web Application for review and approval.

31.2 Navigation

Following navigation path is mentioned from Menu “*=selection to view the list item and add new records.

Menu Path | Menu Bar ->Cargo-> Requests-> Cargo Release Request-> Click on New button

Q,
User can also search the function in search area available in the header section left side with function

name.

31.3 Prerequisites — Masters

Document Type
Hold Type
Cargo Code
Cargo Name
uoM

uhwn e
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31.4  Screenshots
Following screenshot from Cargo Release Request
Step 1- Click on Add new button = .We will redirect to screen like below.
= & Cargo Release Request B
ﬁ Cargo Release Request E Cargo Line Details
Cargo Release Request -
Cargo Hold Ref No ™ = Importer Name CHA Name Doc MNo.
B SPANOCEANIC SERVICESPL
Hold By Exporter Code Hold Reason Name POS Document Number
Application Type Exporter Name Total Hold Quantity 2;;:;rEiiTN*PRTIZZ >

WCHM No_*

Shipping Bill No

Release Reference No

Doc Date
13-12-2022 13:18

vessel Name

Shipping Bill Date

Agent Code *
70003338

Stalus
Draft

Document Type

Cargo Type Code

Agent Name =
SPANOCEANIC SERVICESPL

Doc Approved Date

IGM No

Cargo Code

IGM Date

Cargo Name

Bill Of Entry No

CHA Code
T0003338

Data Source
PORTAL

Remarks

User Interface Image 157-Cargo Release Request-24.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the fields.

Below are the Field Information regarding Cargo Release Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Mandatory Fill Type
Cargo Hold Reference No* Yes Popup

Hold By No Text Box
Application Type No Text Box
VCN No Text Box
Vessel Name No Text Box
Document Type(IGM /Bill of Entry) No Text Box
IGM No. No Text Box
IGM Date No Text Box
Bill of Entry No. No Text Box
Bill of Entry Date No Text Box
Importer Code No Text Box
Importer Name No Text Box
Exporter Code No Text Box
Exporter Name No Text Box
Shipping Bill No No Text Box
Shipping Bill Date No Text Box
Cargo Type No Text Box
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Cargo Code No Text Box
Cargo Name No Text Box
CHA Code No Text Box
CHA Name No Text Box
Hold Reason No Text Box
Total Hold Quantity No Text Box
Cargo Status No Text Box
Doc No No Text Box
Doc Series Yes Dropdown
Doc Date No Calendar
Status Code No Text Box
Doc Approved Date No Calendar
Remarks No Text Box

Step 3: CIickm button from Top Menu Bar to save Cargo Release Request form record. Once it is saved Cargo Line
Details will be activated to add Cargo Line details.

@ Record saved

Step 4: Once Cargo Release Request form are saved, Cargo Line Details will be activated as below to add Cargo Line
Details as shown in below screen.

= & Cargo Releass Request INPRT120210024 MV MILOS st B B
Cargo Line Details -
1-10f1 n
Sub Line No House B/L No Nature of Cargo Item Type Code Item Type Name Type Of Package Gross Weight Unit of Weighi
Q search Q search... Q_ search.. Q search. Q search Q_search.... Q, search Q_ search... Q, search Q search.... Q search
» 1 1 " 111 DB 10000 MT
4 »r

BACK

User Interface Image 158-Cargo Release Request (Cargo Line Details)-24.5.2(a)

= & Cargo Release Request INPRT120210024 MV MILOS Exit (5]
& Cargo Release Request & Cargo Line Details
Cargo Line Details -
et -
Sub Line No House B/L Mo Mature of Cargo Item Type Code Hem Type Mame Type OFf Package Gross Weight
Q search Qsearsh Q search Q search Q search Qsearch Q search Qsearch Qsearch Q search Q, search
i | 1 " m DB 10000 MT
Line No_ * Gross Weight Goods Description
1 10,000 COKING COAL
Sub Line Mo Unit of Weight Code Cargo Location Name
" MT
Item No Marks and Numbers Hold Quantity
1

B/L No. Reguested Release Quantity *
11
House B/L No Released Qty

User Interface Image 159-Cargo Release Request (Cargo Line Details)-24.5.2(b)
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Step 5: Once data is filled in Cargo Line Details, click on save button and click on if need to add

multiple Row’s or else click on = button.
Below are the Field Information regarding Cargo Line Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
IGM Line No/SB ltem No Yes Text Box
Sub Line No No Text Box
B/L No No Text Box
House B/L No No Text Box
Nature of Cargo No Text Box
Container No No Text Box
Item Type No Text Box
No. of Packages No Text Box
Type of Package No Text Box
Gross Weight No Text Box
Unit of Weight No Text Box
Gross Volume No Text Box
Unit of Volume No Text Box
Marks & Number No Text Box
Goods Description No Text Box
Hold Quantity No Text Box
Requested Release Quantity* Yes Text Box
Released Quantity No Text Box

button/ Drag Files here, to upload, Go to respective file location and click on it. File will be attached under
file name with respective filename.extension.

Upload ¢
Once all the mandatory and required fields are filled then Click on —— button. System will display

File uploaded . . . . .
status on the screen. Respective Form Name, Section name will display along with

attached documents.

U

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
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Attachments (1) x

#Mo. Atftashmenf Typa Hama Atmohment Hame Walld From Date Valld To Daks Flls Hams Claar

Shipping Bil

1. Customn Related Document CUST DOC

-+ Add files Select files l

[ Upload 1, H Close

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) x

8Ma. Attsshment Typa Hama Atisohment Namis Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

. Cargo Relaled Documents Intemational Load Line Cerificate
2. Cu=tom Related Document Transhipmenl Permit
=+ Add files Select files
or

LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X
#Mo. Attsshment Typa Hama Atimohment Name Valid From Date Valkd To Db Flis Hams Clwar

Shipping Bil

-+ | AR Cargo Relaled Documents Intemational Load Line Cerificate Q--:;! -
- INES Cu=tom Related Document Transhipment Permit Q..:: red
-+ Add files Select files
or

| Upload T, ” Close X

Upload 4
Once all the mandatory and required fields are filled then Click on |—"'| button. System will display

File uploaded

on the screen.

the status

EN0. Aftsohmsn? Type Nama ASsohmant Mams Walld From Deis ‘Valid To Dete Flla Nama Chenr
Shipping B

] Corinrn Ristaied Diocume Trarshipment Perm .

2 Cargo Retatrd Doouments Irterrational | oo Line Cetificote S
=+ Add fles Select files
or
E BMa. Attsohmant Type Name  Athaohvment Nama Valid From Dwie Walld To Dats Certifionts Nama Clsar
= CHPT-COA~-SDO-BTT.png

Custom Related Transhipmen ﬁ ﬁ 22438 kb o

| Upload || Cloze X

Click On Close Button

&
Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display message.
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Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following

status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

Successfully rejected.

If user reject the request following alert will display on the screen. |
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to

297
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
enviSizn . — -t
o s L | User Manual for iPortman PORTAL Application iPzrtman
L - F TMP/UMG/V.1.0
CANCEL
By Clicking on displays Status

Data Submit Status

Portal Integration

Stalus: SUCCESS
End Point Code Status Response

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

[ e e (0
iPariman iPartman
= £ Cargo Releasz Requast @ @
ac ..-..-.-\.: nz 3| o [a][w][an][»
Doaba sinfus Garga Hold Rt No N No. Vessal Name Dosument Type Dos Approved Duke Dets 3ourse Porlal Agest Code Porlal Agast Name
@ Y @ @ search @ search search B Qseann €} search @ search
Aparcwod [ WY FORTAL PER =] PORTAL
Approvad I MY TP =] Fos
Can I MY TP =] Fos
Cancanon MR 20 My areavERSE EILL OF ENTFY PORTAL
[ I MT MT LIDUD CARGOSS =] Fos
HMRA1Z02 HMAATZD MT MT LIDUD CARGOSS =] Pos
Loy I My amAzon EILL OF ENTFY PORTAL
IR [ A Nawya =] 5
R I [ MY Mavyase1 =] PORTAL
MR I [ MY Navyase1 =] Fos
4 3

User Interface Image 162-Cargo Release Request(List Data)-24.5.4

32.Business Function Name: Cargo Release

32.1 Definition
This Objective of this function is to generate Cargo Release for Cargo release request which are requested by the
customer through Portal.

32.2 Navigation

Following navigation path is mentioned from Menu ***selection to view the list item and add new records.

- Menu Bar ->Cargo-> Cargo Operations - Cargo Release - Click on New button

User can also search the function in search area available in the header section left side with function name
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32.3 Prerequisites — Masters
1. Document Type
2. Hold Type
3. Cargo Code
4. Cargo Name
5. UOM
32.4 Screenshot
Following screenshot from Cargo Release.
Step 1- Click on New button = .We will redirect to screen like below.
= £ Cargo Release ®

@ Cargo Release @8k Cargo Line Detalls 4 Container Details

Cargo Release

Cargo Release Request Ref No. * Bill Of Entry Date Cargo Type Code

[

Dac No

Gargo Hold Ho_* Importer Code Carga Name

P0OS Document Number

CHA Code
70003338

Application Type Importer Name

Dac Series
CAREYINPRT122

VCN Mo. CHA Name

SPANOCEANIC SERVICESPL

Exporier Code

Doc Date
13-12-2022 13:39

vessel Name Exporter Name Hold Reason Mame

Status
Draft

Document Type Shipping Bill No Total Hold Quantity

Doc Approved Date

IGM No Shipping Bill Date Cargo Status

Data Source
PORTAL

IGM Date Agent Name * Release Date

SPANOCEANIC SERVICESPL

Remarks

Bill Of Entry No

User Interface Image 163-Cargo Release-25.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the fields.

Below are the Field Information regarding Cargo Release Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Mandatory Fill Type
Cargo Release Request Reference No* Yes LoV

Cargo Hold No* Yes Textbox
VCN No Text Box
Vessel Name No Text Box
Document Type(IGM /Bill of Entry) No Text Box
IGM No. No Text Box
IGM Date No Text Box
Bill of Entry No. No Text Box
Bill of Entry Date No Text Box
Importer Code No Text Box
Importer Name No Text Box
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Exporter Code No Text Box
Exporter Name No Text Box
Shipping Bill No No Text Box
Shipping Bill Date No Text Box
Cargo Type No Text Box
Cargo Code No Text Box
Cargo Name No Text Box
CHA Code No Text Box
CHA Name No Text Box
Hold Reason No Text Box
Total Hold Quantity No Text Box
Cargo Status No Text Box
Release Date No Text Box
Doc No No Text Box
Doc Series Yes Dropdown
Doc Date No Calendar
Status Code No Text Box
Doc Approved Date No Calendar
Remarks No Text Box

Step 3: CIickL-':I button from Top Menu Bar to save Cargo Release form record. Once it is saved Cargo Line Details will
be activated to add Cargo Line details.

@ Record saved

Step 4: Once Cargo Release form are saved, Cargo Line Details will be activated as below to add Cargo Line Details as
shown in below screen.

= 8 Cargo Release

@ cargo Line Details

E Cargo Release E Container Details

Cargo Line Details -

5.No Sub Line No

Nature of Cargo ™

No. of Packages Type Of Package Gross Weight Unit of Weight Code Gross Volume Marks and Numbers Goods Description

Q_szarch. Qsearch.... Q_search Q_search. Qsearch.... Q_search Qsearch.... Qsearch... Q, search.. Qse
l »
. Add Row o
Click on ® to begin with data entry
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= & Cargo Release INPRT120220156 MV TASAN c B B D < P R I

Cargo Line Details

Cargo Release  {i§§ Cargo Line Details

84 Container Details

1-10f1 n

BL82036

20,000

S.No Sub Line No Nature of Cargo No. of Packages Type Of Package Gross Weight Unit of Weight Code Gross Volume Marks and Numbers
Q, search.... Q_ search.. Q, search.... Q, search.... Q, search.... Q, search... Q, search... Q, search.... @I
o1 2 DB 20000 MT
Line UID Item Type Name Unit of Weight Name Marks and Numbers
) Metric Ton
Line No. No. of Packages Gross Volume Goods Description
2 Gypsum
Sub Line Ne Type Of Package Unit of Volume Name Cargo Location Name
2
B/L No Gross Weight Hold Quantity

2,000

User Interface Image 164-Cargo Release(Cargo Line Details)-25.5.2

Below are the Field Information regarding Cargo Line Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
IGM Line No/SB ltem No No Text Box
Sub Line No No Text Box
B/L No No Text Box
House B/L No No Text Box
Nature of Cargo No Text Box
Iltem Type No Text Box
No. of Packages No Text Box
Type of Package No Text Box
Gross Weight No Text Box
Unit of Weight No Text Box
Gross Volume No Text Box
Unit of Volume No Text Box
Marks & Number No Text Box
Goods Description No Text Box
Hold Quantity No Text Box
Requested Release Quantity No Text Box
Release Quantity* Yes Text Box
Hold No. Of Packages No Text Box
Requested No. Of Packages No Text Box
IGM Line No No Text Box
B/L No No Text Box
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SB Item No No Text Box

[ ® Add Row

Step 5: Once data is filled in Cargo Line Details, click on save button and click on if need to add

. . &
multiple Row’s or else click on ~ button.

Once Cargo line form are saved, Container Line Details will be activated as below to add Container Line Details as
shown in below screen.

= & Cargo Release INPRT1 2022 00024 MV PPTVESSEL c B E @O & < > A~ O !

Q Cargo Release ﬁ Cargo Line Details ﬁ Container Details

Container Details a

S.No IGM Line No . Container No. Container Size Code Container Size Container Status
Q, search Q, search Q, search Q search Q, search Q, search Q, search. Q, search Q, search
BACK
. ® Add Row L
Click on to begin with data entry
iPertman 2 S e T e ép iPartman
= & Cargo Release Exit B

# CARGO RELEASE  f# CARGO LINE DETAILS {8} CONTAINER DETAILS

Container Details -

IGM Line No 5 Container No_ Container Size Code Container Size Container Status
O, zearch. Q zearch.... @, szarch. Q, search.... O, search Q zearch.... Q, search.... Q, szarch... O zzarch.. Q,zzarch...
v o i
x
IGM Line Ne Container Neo. Centainer Status
B/L No Container Size IS0 Code
2
Item No S0C Flag
(2 ADD ROW
BACK
Below are the Field Information regarding Cargo Line Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Field name Mandatory Fill Type
Container No No Pop Up
Container Size' No Text Box
Container Status No Text Box
ISO Code No Text Box
SOC Flag No Text Box

button/ Drag Files here, to upload, Go to respective file location and click on it. File will be attached under

file name with respective filename.extension.Once all the mandatory and required fields are filled then

e I Fil loaded
Click on |— button. System will display ——

status on the screen. Respective Form

Name, Section name will display along with attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
Attachments (1) X
Mo,  Aftsshmenf Typa Hama Atisphment Hame Walld From Dais Walid To Dafs Flis Hams Claar
Shipping Bil
1. Custom Related Document CUST DOC .—:.- c
+ Add files Select files

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (2) x

#Mo. Attschmenf Typs Hama Attmohmeni HNames Walld From Datbs Valid To Db Flls Hams G hmar
Shipping Bil
1. Cargo Relaled Documents Intemational Load Line Cerificate :
Re
1 2 Cus=iom Related Document Transhipmenl Permit
+ Add files Select files
or
Drag files here, fo upload
Upload T, I | Close X

Select files

Now Click on the Check boxes accordingly, then

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be

attached under file name with respective filename.extension.

Attachments (2) x

Mo, Atftachment Type Hama Attsshmisnt Name ‘Valid From Data ‘Valid To Db Flls Hamig Clzar

Shipping Bil

- AR Cargo Relaied Documents Intemational Load Line Cerificate

|+ IR Cu=tom Related Document Transhipmenl Permit

+ Add files Select files
or
Drag files here, fo upload
| Upload T, I | Close X
| Upload |

Once all the mandatory and required fields are filled then Click on

File uploaded

the status on the screen.

button. System will display
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Mo,  Attsphmeni Type Mama ABsohmant Nams
Shipping B
= orn Peiaied Do Tr sl P __

2 Cago Retaird Doouments Iretesrroaticoreal (| ousrd Liree Certifirotes —

=+ Add files Select files
or
= BN Attmohment Type Harme Attmpbment Kame Valid From Dete “alld To Dats Cortificmbs Mame Clamr
= CHPT-COA—-SD0-BTTpng
Custom Relstad Transhipmen & 'a 'a 2438 kb o
| LipenE II. | | Close

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display " ! message.
©

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval | . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

Poriman ° === e e rosv (8

iPariman
= & Cargo Releaz= @B
BC |.|c-,-=.: .z 3 7 [e|[=]]s
Do Mo. Etabuc VCN No. Vecsal Name Dosument Type Dos Approved Date Data Joures Portal Agert Code Portal Agent Neme Dos Dats
€ eaaren O saarch O saarch B Gyseen O saarch O sazren
WA 2022 a0t v PaRTAL PER i=n 11042022 1225 ros 1042022 1928
AT 2021 02043 v areirvERsE BILL OF ENTRY 0042022 1348 ros oR.04-2022 1337
TNMAA A, a7 MY CIMP IV 1GM 06-04-2022 12:00 POS 06-04-2022 17:58
MaAAT 2021 02043 Wy arervERsE BiLL OF ENTRY 3032032 11338 ros 2032022 11:38
A 2021 02043 v arervERSE BILL OF ENTRY zon2022 1057 ros on2022 1S
AT 2021 12063 v areuvERsE BILL OF ENTRY sz 1138 ros oza02z 11z
nanAT 2021 02023 W arsuvERsE BILL OF ENTRY 22.00.2022 om0 ros 2002022 e
MaAAT 2021 02043 Wy arervERsE BiLL OF ENTRY 21032032 1631 ros 21002022 1831
AT 2021 02043 v areirvERsE BILL OF ENTRY o7.04-2022 1923 ros 21032022 1631
INMAAT 2021 02043 MY ANNIVERSE EILL OF ENTRY 21032022 1125 POS 2032022 11:25
1 3

User Interface Image 167-Cargo Release (List Data)-25.5.4
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33.BUSINESS FUNCTION NAME: EQUIPMENT REQUEST

33.1 DEFINITION:
Equipment Request is for requesting port for allocating HMC for Loading & Discharge of cargo from Vessel.

33.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar ->Labor Planning-> Equipment Request-> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

33.3 PREREQUISITES — IMIASTERS

33.4 SCREENSHOT
Following Screenshots are from Equipment Request.

Step 1- Click on New button = and We will redirect to screen like below.
= & Cquipment Request ®
i Equipment Request E Eguipment Details E Contact Details
Equipment Request -
Requisilion By Name * Voyage Na Berth Name * Doc Na
SPANOCEANIC SERVICESPL B
VCHN No. * _ Shipping Agent Name Cargo Mame * Doc Series
] SPANOCEAMIC SERVICESPL B EQREYSEQ422
vessel Name Stevedore Agency Name * Estimated Quantity = Doc Date o
[} 13-12-2022 14:24 a
Trade Type Name Requirement Name * Status Name
- Draft
Dac Approved Date oy
Data Source
PORTAL
Remarks

User Interface Image 59-Equipment Request - 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the fields.
Below are the Field Information regarding Equipment Request Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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2k
L

Step 3: CIickm button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details
section will be activated.

@ Record saved

Step 4: CIickL-'J button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details
section will be activated.

= & Equipment Request ®

E Equipment Request ﬂ Equipment Details E Contact Details

Equipment Details -
S.No Equipment Code Equipment Name Expected Berthing Date Expected Clearance Date Expected Time
Q search Q_search Q_search Q search Q search
(¥ ADD ROW
BACK Next

User Interface Image 59-Equipment Request 9.5.2(a)

® Add Row

Click on to begin with data entry

= & Cquipment Request st B @

@ Equipment Request ﬂ Equipment Details @ Contact Details

Equipment Details a

1-10f1 -

S.No Equipment Code Equipment Mame Expected Berthing Date Expected Clearance Date Expected Time
Q search Q search.... Q_ search.. Q search.. Q search....
M (N
X
Equipment Type Name @ Equipment Owned By Name Expected Clearance Date * ?_1 Expected Time
Equipment Name * Expected Berthing Date * o

(® ApD ROW

User Interface Image 59-Equipment Request 9.5.2(b)
Below are the Field Information regarding Equipment Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Step 5: Click Next button from below of the Page user will move to Contact Details Section like Below.

= & Equipment Request st B [

E Equipment Request E Equipment Details ﬂ Contact Details

Contact Details a
S.No Contact Type Name Name of the Person Designation EMail Mobile No.
Q_search Q_search Q search Q_search Q search
() ADD ROW

BACK

User Interface Image 59-Equipment Request 9.5.2(a)

@ Add Row

Click on to begin with data entry

= & Equipment Request e [

& Equipment Request @ Equipment Details a Contact Details

Contact Details a

1-10f1 -

S.No Contact Type Name Name of the Person Designation EMail Mobile No.
Q search. Qsearch... Q search Q search... Q search...
¥ o Ul ]
X
Contact Type Name * MName of the Person * Designation EMail ©
Mobile No. *
(¥ ADD ROW

BACK

User Interface Image 59-Equipment Request 9.5.2(b)

J ® Add Row

Step 5: Once data is filled in Contact Details, click on save button and click on if need to add

multiple Row’s or else click on = button.

Adding the files manually once the record got saved, Click on the “"icon. Then the user will be redirected
to the popup window as below —
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Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload ¢
Once all the mandatory and required fields are filled then Click on - button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

U]

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
3
+ ADDFILES

UPLOAD CLOSE

U]

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
ar

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then >/ 1<

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
. . . . Upload 1, I
Once all the mandatory and required fields are filled then Click on —— ' button. System will display
File uploaded
the status on the screen.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
4 3
+ ADDFILES
ar

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display" message.

@

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

313
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

Envisizn

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

34.BUsSINESS FUNCTION NAME: REQUEST BASED EQUIPMENT ALLOCATION

34.1 DEFINITION:
Based on Agent Equipment for allocating HMC for Loading & Discharge of cargo from Vessel. Port will Allocating
Equipment to the ship.

34.2 NAVIGATION
EEN
EEN
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar ->Labor Planning-> Request Based Equipment Allocation-> Click on New button

Path

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.
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34.3 PREREQUISITES — MASTERS

34.4 SCREENSHOT
Following Screenshots are from Request Based Equipment Allocation.

Step 1- Click on New button = and We will redirect to screen like below.

= & Request Based Equipment Allocation

Equipment Allocation Form

Request No_ * Voyage No Requirement

Doc No

B B

i Equipment Allocatiion Form Q Equipment Details

-

Requisition By * Shipping Agent Name * Cargo Name *

Doc Series
REEQALTPSEQPRT2021

VGCHN No Stevedore Agency Name * Estimated Quantity *

Doc Date
13-12-2022 14:39

fal

vessel Name Berth Name * Bill To Party

Status Code
DRAFT

Run Type Shift Name Required D&T

Doc Approved Dale

fal

Data Source
PORTAL

Remarks

User Interface Image 59- Request Based Equipment Allocation - 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the fields.

Below are the Field Information regarding Request Based Equipment Allocation Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 3: Click@ button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details

section will be activated.

@ Record saved

Step 4: Click[i‘I button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details

section will be activated.
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= & Request Based Equipment Allocation ®

ﬂ Equipment Allocatiion Form a Equipment Details

Equipment Details

S.No Equipment Name Expected Berthing Date Expected Clearance Date Allocated Equipment Code Allocated Equipment Name Equipment Allication From Date Equipment Allcation
Q search Q_search Q search Q search Q_search Q search Q_search
4 3
@) ADD ROW

User Interface Image 59- Request Based Equipment Allocation - 9.5.1
Add Rov
Click on ® o to begin with data entry
= & Request Based Equipment Allocation it [§)

ﬂ Equipment Allocatiion Form a Equipment Details
1-10f1 n

-

Equipment Details

S.No  Equipment Name Expected Berthing Date Expected Clearance Date Allocated Equipment Code Allocated Equipment Name Equipment Alication From Date Equipment Allcatio)
Q search Q search Qsearch Q search Q search Q_search Q, search
v
Equipment Name * Expecied Berthing Dale * 2 Expected Clearance Dale * 2
Allocated Equipment Name * - Equipment Allcation From Date * 2 Equipment Allcafion Upto Date * 2
4 »
® ADD ROW

BACK

User Interface Image 59- Request Based Equipment Allocation - 9.5.1
Below are the Field Information regarding Equipment Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

[ ® Add Row

Step 5: Once data is filled in Contact Details, click on save button and click on if need to add

multiple Row’s or else click on = button.

Adding the files manually once the record got saved, Click on the “"icon. Then the user will be redirected
to the popup window as below —
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Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload ¢
Once all the mandatory and required fields are filled then Click on —— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

v

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
3
+ ADDFILES

UPLOAD CLOSE

U]

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
ar

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then >/ 1<

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
. . . . Upload 1, I
Once all the mandatory and required fields are filled then Click on —— ' button. System will display
File uploaded
the status on the screen.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
4 3
+ ADDFILES
ar

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display" message.

@

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

35.BUSINESS FUNCTION NAME: STOCK ACCOUNTAL

35.1 DEFINITION:
This Function is for know How Much stock availed for Particular Party, Plot, VCN, IGM etc.

35.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar - Cargo—> Export Documentation - Stock Accountal - Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.
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35.3 PREREQUISITES — MASTERS

35.4 SCREENSHOT
Following Screenshots are from Stock Accountal.

Step 1- Click on New button = and We will redirect to screen like below.
= & Stock Accountal B B
Activity Type -
Activity Type * Doc No.
POS Document Number
Doc Series * .
STACYSEQPRT2022 &
Doc Date
13-12-2022 14:44
Doc Approved Date
Data Source
PORTAL
Stalus
Draft
Remarks
Generate

User Interface Image 59- Stock Accountal -9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid
data or information into the fields.

Below are the Field Information regarding Stock Accountal Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 3: Click[iI button from Top Menu Bar to save Header Details form record. Once it is saved Cargo & Container
Stock report section will be activated.

@ Record saved

Step 4: Click~ button from Top Menu Bar to save Header Details form record. Once it is saved Cargo & Container
Stock report section will be activated.
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= & Stock Accountal Bl B B
Cargo & Container Stock Report -
1-100f33 n 2 3 4 >
-
SNo  Yard Name Source Base Doc. Form Name Base Doc. No VCN No. vessel Name Allotment No. BOCG No Receipt (Weight) Delivery (Weight)
Q, search.... Q.search.... Q,search Q, search.... Q search.... Q, search. Q, search. Q search Q search... Q search
P WAGCN TIPPLER-6 PCS Yard Receipt INPRT1-2021-0023 MV ManganeseOre 30
P 2 WAGCN TIPPLER-6 PORTAL Yard Receipt INPRT1-2022-0006 INPRT1 2022 00025 MV Klapin 20000
P 3 WAGCHN TIPPLER-6 PORTAL ‘Yard Receipt INPRT1-2022-0012 INPRT1 2022 00060 MV ISL STAR 10000
L WAGCN TIPPLER-6 PORTAL ‘Yard Receipt INPRT1-2022-0014 INPRT1 2022 00129 MV DELLIN INPRT 120220038 30000
| -1 WAGCHN TIPPLER-6 PCS ‘Yard Receipt INPRT1-2022-0015 500
| WAGCN TIPPLER-6 PORTAL Yard Receipt INPRT1-2022-0019 INPRT1 2022 00190 MV Iron Ore INPRT 120220060 1000
b7 WAGCN TIPPLER-6 POS Yard Receipt INPRT1-2022-0039 500
b nAAM TIOR ER 2 nAnTa Ve Peccicd  WnOT4 ARGA ARAR MRANT4 A0%7 ARna nnseTam FAmIETU an - T

User Interface Image 59- Stock Accountal -9.5.1
Below are the Field Information regarding Cargo & Container Stock report Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

e - Al , Add Row
Step 5: Once data is filled in Contact Details, click on save button and click on if need to add
multiple Row’s or else click on = button.

Adding the files manually once the record got saved, Click on the -_icon. Then the user will be redirected
to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then Click on - button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.
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NOTE: If the attachments added in line level by using = icon system will display respective section

name.

Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADD FILES
ar

UPLOAD CLOSE

If the Attachment’s are configured, System will display like below when we click on """ icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
3
+ ADDFILES
or

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then

Select files

button will be enable.
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Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

Upload ¢
Once all the mandatory and required fields are filled then Click on |—“| button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 b *File Required

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display* message.
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¢ %V/

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following

status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

Successfully rejected.

If user reject the request following alert will display on the screen. |
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively
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36.BUSINESS FUNCTION NAME: STOCK APPLICATION

36.1 DEFINITION:
This Function is for know How Much stock availed for Particular Party, Plot, VCN, IGM etc.

36.2 NAVIGATION
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.
Menu
Path Menu Bar - Cargo—> Export Documentation - Stock Application = Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

36.3 PREREQUISITES — IMIASTERS

1. Agent Master

2. Berth Master
3.Currency Master
4.Zone Master

36.4 SCREENSHOT
Following Screenshots are from Stock Application.

Step 1- Click on New button — and We will redirect to screen like below.

= & Stock Application Bit [

8 Vessel Information {8 Shipping Bill Line 484 Payment Details

Vessel Information -~

Cargo Status * CHA Code ™ = Total Mo of Packages Doc MNo.
Foreign - 0003338 &

Gommercial Invoice No gg:uh(‘]acgmc ERVICESFL Total Cargo Quantity Stock Application No.
IE Code *
& Currency Code - Doc Series * =
&z STAPYSEQPRT2022 @
Exporter Name:
Agent Name * Doc Date
SPANOGEAMIC SERVICESPL 13-12-2022 1456
Shipping Bill No * = Tt
atus

Draft

Shipping Bill Date
Doc Approved Date

Data Source
PORTAL

Remarks

User Interface Image 59- Stock Application - 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid
data or information into the fields.
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Below are the Field Information regarding Stock Application Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 3: CIickL-':I button from Top Menu Bar to save Header Details form record. Once it is saved Shipping Bill Line
section will be activated.

@ Record saved

Step 4: CIickm button from Top Menu Bar to save Header Details form record. Once it is saved Shipping Bill Line
section will be activated.

= & StockApplication Bit @)

g Vessel Information ﬁ Shipping Bill Line g Payment Details

Shipping Bill Line -
‘Commercial Invoice No Cargo Type Code
Q search Q, search Q, search (3 Q search Q, search Q, search
& ADD ROW

User Interface Image 59- Shipping Bill Line-9.5.1

@ Add Row
Click on to begin with data entry
= & Stock Application Bt [§)
i Vessel Information ‘ Shipping Bill Line _a__ Payment Details
Shipping Bill Line A
1-10of1 < n
S.No Shipping Bill No Shipping Bill Date Cargo Type Code No. of Packages Cargo Qty.
Q search Q search 3 Q search Q search Q search
v ir
X
Shipping Bill No = Mo. of Packages Cargo Gate In D&T o4 Receipt Shed Location Name
Shipping Bill Date Cargo Qty. Last Free Date ion *
pping m g Y. ) Cargo Location @
Cargo Type Code UOM Mame Exp. Date of Shipment
g0 Type p. pi ) Bill To Party Code I
Commedity Code Mode of Recaipt Code Remarks
Commodity
HS Code
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Below are the Field Information regarding Shipping Bill Line Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 5: Once data is filled in Shipping Bill Line Details, click on Next button then user will move to Payment Details

Section.

= & Stock Application st B @

#84 Vessel Information @ Shipping Bill Line 8 Payment Details

Payment Details -
Invoice Type Total Value
Q, search.... Q_search... (3 @ search.. Q, search.... Q, search.... Q, search Q, search.... Q, search.. Q, search....
Total Amount
BACK
Adding the files manually once the record got saved, Click on the .-_icon. Then the user will be redirected

to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on |—'_' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section

name.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
3
+ ADDFILES
or

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select files

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey

O 1 Survey Report 1 v *File Required

3
+ ADDFILES
ar
Drag files here, to upload

UPLOAD CLOSE

Upload ¢
Once all the mandatory and required fields are filled then Click on |—_| button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey

O 1 Survey Report 1 v *File Required

3
+ ADDFILES
ar
Drag files here, to upload

UPLOAD CLOSE

Click On Close Button

Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display* message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively
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37.BusINESs FuncTion NAME: Transporter Booking

37.1 DEFINITION:
THE PURPOSE OF THIS FUNCTION IS TO BOOK ANY TRANSPORTER FOR PARTICULAR CARGO DELIVERY FROM PORT.

37.2 NAVIGATION

[} ]
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU - SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.
Menu
Path Menu Bar = Gate Operation—> Transporter Booking—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

37.3 PREREQUISITES — MAASTERS

37.4 SCREENSHOT
Following screenshot from Transporter Booking.

Step 1- Click on New button . The user shall redirect to the screen like below-

= &£ Transporter Booking Bit @)
Transporter Booking a
Record Type EDO No* Drop Locafion = Doc Mo
Application Type EDOQ Date * o4 Empty Yard Location = POS Document Number

IMPORT -

Container Or Cargo * WValid Upte o4 No. of Container of Assign (20f) Doc Series *
- TRBOYINPRT122

Y

Cargo Type Name

Transport Order Ref No *

Mo. of Container of Assign (40ft)

Doc Date
13-12-2022 15:15

VCHN Ho.

Tranporter Registration Mo *

Mo. of Containers Pending to Assign

Data Source
PORTAL

IMO Humber

Transporter Email

Tofal Mo. of Containers

Status Code
DRAFT

Agent Code
70003338

Transporter Name *

UOM Name

Doc Approved Date

Agent Name
SPANOCEANIC SERVICESPL

Transporter Contact No

PickUp Location

Origin Type

Remarks

User Interface Image 359 —Transporter Booking 50.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Below are the Field Information regarding Transporter Booking Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Step 3: Click on the Save button from the top right corner to save the Form. Once the record got saved

& Record saved

successfully, then the system will display message.
Step 4: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

User Interface Image 360- Vehicle/Visitor/Company Blacklisting 50.5.2

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Add files [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

-+ ADD FILES

UPLOAD CLOSE

User Interface Image 361- Vehicle/Visitor/Company Blacklisting 50.5.3
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Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

BTN )| the required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.

Step 7: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X ‘
Step 8: Click on Save, System will display the status on the screen.

Step 9: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button

Drafi->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

*

with below popup fields and buttons. So the approver will either

Step10: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).
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User Approval X

Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Stepl2: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.
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@

with below popup fields and buttons. So the approver will either

Step 14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step 15: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

0
Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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§/
Q
= |

Cancellation

Reason Description *
(B

Remarks

Requested By

EXIT PROCEED

By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and
status will change to CANCEL
Step 17: Upon Save / Approve /Reject /Cancel the record that can be seen in — as
Draft/Approved/Rejected/Cancel Status respectively
= & Transporter Booking @ M/
c 1-2012 |10 v| n
Doc No. POS Document Number Status Code Application Type IGM No EDO No Container Or Cargo Doc Date Doc Approved Date Data Source Created By Created Date
Q searc. Q search Q_search Q search Q sear Q searc Q search search ] search = Q, search Q, search search, (]
20 DRAFT IMPORT 13-12-2022 15:17 PORTAL 70003338 13-12-2022 1517
19 DRAFT IMPORT 13-12-202215:17 PORTAL 70003338 13-12-2022 1517
4 3

Step 18: Click on icon to new popup window will display. And can Close / Clear / Search the records

with multiple inputs.
Value2 Concatenate Condition

Condition Value1
and -

Field
~ search.... search...

®Add Row
| clear €3 | | search Q

By Clicking on can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.
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38.BusINESs FuncTioN NAME: Truck Driver Change

38.1 DEFINITION:
THE PURPOSE OF THIS FUNCTION IS TO CHANGE THE DRIVER FOR A PARTICULAR VEHICLE.

38.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU e SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.

Menu

Path Menu Bar = Gate Operation—> Truck Driver Change—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

38.3 PREREQUISITES — MAASTERS

38.4 SCREENSHOT
Following screenshot from Truck Driver Change.

Step 1- Click on New button . The user shall redirect to the screen like below-

= & Truck Driver Change Bit  [§)
i Truck Driver Change Information
Truck Driver Change Information -
jahical Change Type * Change Reason * = Doc No
Cargo Truck Change -
CHA / Transporter Code * = Change of * POS Document Humber
70003338 &
Yard Delivery No_ * - Agent Gode Doc Series * =
INPRT1 2022 0043 & 70003338 TRDRCHYINPRT122
CCP No. Agent Mame * Doc Date
SPANOCEANIC SERVICESPL 13-12-2022 15:19
Transport Challan No_ * Status
Draft
Truck Entry Permit No. = Doc Approved Date
Dala Source
PORTAL
Remarks

User Interface Image 359 —Truck Driver Change 50.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Below are the Field Information regarding Truck Driver change Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Step 3: Click on the Save button from the top right corner to save the Form. Once the record got saved

& Record saved

successfully, then the system will display message.
Step 4: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

User Interface Image 360- Vehicle/Visitor/Company Blacklisting 50.5.2

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Add files [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

-+ ADD FILES

UPLOAD CLOSE

User Interface Image 361- Vehicle/Visitor/Company Blacklisting 50.5.3
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Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

BTN )| the required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.

Step 7: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X ‘
Step 8: Click on Save, System will display the status on the screen.

Step 9: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button

Drafi->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

*

with below popup fields and buttons. So the approver will either

Step10: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).
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User Approval X

Send user Profile for Approval

Remarks

APFPROVE REJECT

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Stepl2: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.
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@

with below popup fields and buttons. So the approver will either

Step 14: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step 15: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . I © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

0
Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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§/
Q
= |

Cancellation

Reason Description *
(B

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:

status will change to CANCEL

Step 17: Upon Save / Approve /Reject /Cancel the record that can be seen in as
Draft/Approved/Rejected/Cancel Status respectively
= & Truck Driver Change ® R
(& 1202 [10 | n
Doc No. POS Document Number Status CCP No. Transport Challan No. Truck Entry Permit No. Agent Name Agent Code Doc Date Doc Approved Date Data Source
Q sear... Q, search Q sea.. Q searc... Q, search... Q search... Q,search Q, search... search.... ] search.... ] Q, search.
28 Drat SPANOCEANIC SERVICESPL 70003338 13-12-2022 15:24 PORTAL
27 Draft SPANOCEANIC SERVICESPL 70003338 13-12.2022 1519 PORTAL

4

Step 18: Click on icon to new popup window will display. And can Close / Clear / Search the records

with multiple inputs.
Concatenate Condition

Condition Value1 Value2

Field
~ search.... search.. . and ~

@ Add Row
| clear €3 || search Q |

can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

By Clicking on
10/20/30/40 records to view in List page.
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39.BUSINESS FUNCTION NAME: BiLL OF COASTAL GOODS
39.1 DEFINITION:
This Function is for Import of Coastal Cargo.
39.2 NAVIGATION
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.
Menu
Path Menu Bar - Cargo—> Others—> Bill of Coastal Goods—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR

SECTION.
39.3 PREREQUISITES — IMIASTERS
39.4 SCREENSHOT

Following Screenshots are from Bill Of Coastal Goods.

Step 1- Click on New button = and We will redirect to screen like below.
= & Bill Of Coastal Goods INPRT120220280 MT TANKER VESSEL Bt @B @
{8 Bill 0f Goods 484 Details Of Goods

Bill of Goods -
Dosumant * Importer @ Part of Loading Name @ Doc No

Bill of Coastal Goods -

VCN No. * = IE Code Part of Discharge Name * = POS Document Number

INPRT 120220280 [

vessel Name Address 1 Import Application No Doc Series * =
MT TANKER VESSEL BICOGOYINPRT122 =
Voyage No IGM No = Mame of Master Doc Date

s12 C280 B 13-12-2022 15:28

Mationality Name IGM Date Total Quantity Status

INDIA 06-12.2022 Draft

Vessel Run Shipping Agent A Total No. of Packages Doc Approved Date

Goastal - SPANOCEANIC SERVICESPL B

Applisation Type * Agent Code BOCG No * Data Source

IMEORT 70003338 PORTAL

CHA Code * BOCG Date ° . Remarks

70003338 B

CHA Name

SPANOCEANIC SERVICESPL

User Interface Image 59- Bill Of Coastal Goods-9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid

data or information into the fields.

Below are the Field Information regarding Bill Of Coastal Goods Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Step 3: CIickm button from Top Menu Bar to save Header Details form record. Once it is saved Details of Goods
section will be activated.

@ Record saved

Step 4: CIickL-'J button from Top Menu Bar to save Header Details form record. Once it is saved Details of Goods
section will be activated.

= & Bill Of Coastal Goods INPRT120220280 MT TANKER VESSEL Bit @)
& Bill Of Goods i} Details Of Goods
Details Of Goods -
SNo  Nature of Cargo Goods Description No. of Packages Marks and Numbers Quantity (Weight) FOB Value Market Price Category Remarks
Q search Q_search Q_search Q_search Q_search Q,search Q_search Q_search Qsearch
ADD ROW
BACK

User Interface Image 59- Details of Goods - 9.5.1
Below are the Field Information regarding Cargo & Container Stock report Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

. ® Add Row o
Click on to begin with data entry
= & Bill Of Coastal Goods INPRT120220280 MT TANKER VESSEL Bit @)
E Bill OT Goods ﬁ Details Of Goods
Details Of Goods -
1-10of1 -
S.NO  Nature of Cargo Goods Description No. of Packages Marks and Numbers Quantity (Weight) FOB Value Market Price Category Remarks.
Q search.... @, szarch Q search Q, search... Q search.... Q search.... Q search.... Q search Q search....
v oN
. . X
IGM Line Mo * 3 HS Code Market Price BiL No.
Sub Line No ltem Type Name Category * Bi/L Date
Wessel Run Carga Movement Shipper Name CIDF No. *
Coastal - - =
Nalure of Cargo * = Mode of Transport Mame } Shipper Address CIDF Date o
Goods Description * Volume Delivery Order No 2
No. of Packages UOM Name * _ Shipper GST No. [EEliE 2Er 2
e o Al . ® Add Row
Step 5: Once data is filled in Contact Details, click on save button and click on if need to add

multiple Row’s or else click on ~ button.
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o
Adding the files manually once the record got saved, Click on the “"icon. Then the user will be redirected

to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload ¢
Once all the mandatory and required fields are filled then Click on -~ button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

U

NOTE: If the attachments added in line level by using = icon system will display respective section
name.
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
. 1 Survey Report 1 v *File Required
3
+ ADDFILES

UPLOAD CLOSE

U

If the Attachment’s are configured, System will display like below when we click on = icon.

Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
ar

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then >/ 1<

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
. . . . Upload 1, I
Once all the mandatory and required fields are filled then Click on —— ' button. System will display
File uploaded
the status on the screen.
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Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
4 3
+ ADDFILES
ar

UPLOAD CLOSE

Click On Close Button

Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display" message.

@

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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Send user Profile for Approwval
Change status of the record

Remarks:

o I e

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

. . o | Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

®
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

40.BUSINESS FUNCTION NAME: TRANSSHIPMENT PERMIT

40.1 DEFINITION:
This Function is for Import of Transshipment Cargo.

40.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar ->Cargo—-> Others—> Transshipment Permit = Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

40.3 PREREQUISITES — IMIASTERS

40.4 SCREENSHOT
Following Screenshots are from Transshipment Permit.
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Step 1- Click on New button @ and We will redirect to screen like below.
= & Transhipment Permit Evit B
ﬁ Header Details i Iltem Line Details
Header Details -
Meszage Type IGM Date * Shipping Line Name Doc No.
F - Fresh -
Custom House Code @ Voyage No Carrier Code = POS Document Number
SMTP No * Vessel Code Carrier Name: E;;é;rh\‘epsn’ﬂﬂ =
SMTP Date * o Desfinafion Name * = Bond Mo. [:;1_:2[);;&22 s
1GM Mo * = SDI:;;JS
?3‘?35363;“* = Doc Approved Date
Agent Name * Data Source
SPANOCEANIC SERVICESPL PORTAL
Remarks

User Interface Image 59- Transshipment Permit - 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid
data or information into the fields.

Below are the Field Information regarding Transshipment Permit Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 3: Clickm button from Top Menu Bar to save Header Details form record. Once it is saved Item Line Details
section will be activated.

@ Record saved

Step 4: CIickm button from Top Menu Bar to save Header Details form record. Once it is saved Item Line Details
section will be activated.

= & Transhipment Permit il [0}

E Header Defails ﬁ Hem Line Details

Cargo Line Details

Cargo Description

No. of Packages

Unit of Package Name Destination Name Gross Quantity | Volume:

Qsearch....  Q search. Q_search. Q search... Q_search Q search Q search.... Q search... Q_ search. Q_search Q

& apD ROW

BACK

User Interface Image 59- Transshipment Permit - 9.5.1
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Below are the Field Information regarding Item Line Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

@ Add Row

Click on

to begin with data entry

= £ Transhipment Permit

Exit

B B

8 Header Details  §@) Item Line Details

Cargo Line Details

Q search.

Integration Message Type
F - Fresh

Q search.

Sub Line No

Nature of Cargo

Q, search.... Q search.

Consignee Name *

Consignee Name:

Q, search..

Q search

‘Cargo Description Destination Name

Q, search....

Destination Name =

Gross Quantity | Volume

Q, search.

-

1-10f1

Unit of Quantity / Volume Name Mode of

Q, search. Q search

Mode of Transport Name

IGM Ne

Cargo Description

HS Code =

Terminal Cperator / Dock Name

Line Mo. *

Sub Line No

Mature of Cargo

Cargo Mame

Gross Quantity / Volume

Unit of Quantity / Volume Name

1

o Add Row
Step 5: Once data is filled in Contact Details, click on save button and click on if need to add
multiple Row’s or else click on ~ button.
&
Adding the files manually once the record got saved, Click on the “_icon. Then the user will be redirected

to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on ——— button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.
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NOTE: If the attachments added in line level by using = icon system will display respective section

name.

Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADD FILES
ar

UPLOAD CLOSE

If the Attachment’s are configured, System will display like below when we click on """ icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
3
+ ADDFILES
or

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then

Select files

button will be enable.
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Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

Upload ¢
Once all the mandatory and required fields are filled then Click on |—“| button. System will display

File uploaded

the status on the screen.
Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 b *File Required

+ ADDFILES

UPLOAD CLOSE

Click On Close Button

Click on the Save button ~— from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display* message.
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¢ %V/

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

. ==

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following

status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

Successfully rejected.

If user reject the request following alert will display on the screen. |
will be changed as ‘REJECTED’.

And the document status

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or
‘Reject’ with reason (Remarks).
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User Approwval 4

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively.
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41. BUSINESS FUNCTION NAME: ASSESSMENT CHARGES FOR VESSEL

41.1 DEFINITION:

THE SHIPPING AGENT SUBMITS THIS REQUEST TO THE PORT TO GET THE AMOUNT TO BE PAID TO THE PORT FOR THE VESSEL
SERVICES.

41.2 NAVIGATION

EER
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU e SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.
Menu Menu Bar - Marine—> Billing—> Transactions—> ASSESSMENT CHARGES FOR VESSEL—>
Path
Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

41.3 PREREQUISITES — MASTERS

1. Agent

2. Agent Type
3. UOM

4. Location

5. Currency

41.4 SCREENSHOTS
Following screenshot from Assessment charges of Vessel

Step 1- Click on New button . The user shall redirect to the screen like below-
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User Interface Image 325-Assessment Charges for Vessel 43.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Below are the Field Information regarding Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Record Type* Yes Auto populate/Dropdown
CALINF Ref Number No Autopopulate

VCN No.* Yes Autopopulate/Form Lookup
Vessel Name No Autopopulate

Purpose of Visit No Autopopulate

GRT No Autopopulate

SBT No Autopopulate/Text Box

IGM No No Autopopulate

IGM Date No Autopopulate

Rotation No No Autopopulate

Rotation Date No Autopopulate

Service Category™ Yes Autopopulate/Dropdown
Vessel Type No Autopopulate

éggg:y Type Qualifier Yes Autopopulate/Form Lookup
Agency Code* Yes Autopopulate/Form Lookup
g:;fg?ﬁ{ Code for No Autopopulate/Form Lookup
Trade* Yes Autopopulate/Dropdown
Trade Status Change* Yes Autopopulate/Dropdown
E);Izsaed Status Change No Autopopulate/Calendar
TDS* Yes Autopopulate/Dropdown
Terminal Code No Autopopulate/Form Lookup
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Payment Mode* Yes Autopopulate/Dropdown

PD Account No Yes/No Autopopulate/Text Box

Expected Stay of Vessel No Autopopulate/Text Box

At Berth (Hours) pob

Date of Last Vessel Visit No Autopopulate/Calendar

Tonnage on Deck No Autopopulate/Text Box

Habour Type No Autopopulate/Text Box

Channel Route No Autopopulate/Text Box

Applicants Bank MICR No Autopopulate/Text Box

Code

Applicants Bank IFSC No Autopopulate/Text Box

Code

ﬁ};phcants Bank Account No Autopopulate/Text Box

Entry in Ballast* Yes Autopopulate/Dropdown

Berth Type No Autopopulate/Dropdown

Operation No Autopopulate/Dropdown

Bill to Party Code No Autopopulate/Text Box

Remarks No Text Box

Step 3: Once all the mandatory and required fields are filled then Click on the W28 button from the
bottom of the page. Then the user will be redirected to the vessel Details page as below. Click on the

@® Add Row

button.
= & Assessment Charges for Vessel Bt @)
Vessel Details -
§.No Service Type Name Sub Service Type Qiy1 Qiy2 From Location
Q search Q_search... Q search. .. Q search Q_search..

® ApDROW

BACK

User Interface Image 332- Assessment Charges for Vessel 43.5.2

Step 4: The system shall display below fields to enter.
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= & Assessment Charges for Vessel Bxt )
Vessel Details -
1-1af1 n
S.No Service Type Name Sub Service Type Qty1 Qty2 From Location
O, search Q, search Q search Q. search Qsearch
- ’ R |
x
™ oty1 * aty2 Tug U

Sub Service Type * Unit of measurement 1# ) Unit of measurement 2 i Eort Dock Movement Indicator

[
fii
iii

From Lecation Lash Barge/Dumb Barge Indicator

To Location

ADD ROW

User Interface Image 326- Assessment Charges for Vessel 43.5.3

Below are the Field Information regarding Vessel Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Record Type* Yes Autopopulate/Dropdown
Port Code No Autopopulate

VCN No Autopopulate

Vessel Name No Autopopulate

Service Type* Yes Autopopulate/Dropdown
Sub Service Type* Yes Autopopulate/Dropdown
Quantity 1* Yes Autopopulate/Text Box
Unit of Measurement 1* Yes Autopopulate/Form Lookup
Quantity 2 No Autopopulate/Text Box
Unit of Measurement 2 No Autopopulate/Form Lookup
From Location No Autopopulate/Form Lookup
To Location No Autopopulate/Form Lookup
Tug Used Container No Autopopulate/Dropdown
Port Dock Movement Indicator No Autopopulate/Dropdown
Lash Barge/ Dumb Barge Indicator No Autopopulate/Dropdown

Step 5: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display ! message.
Step 6: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
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Attachments (0) >
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

User Interface Image 327-Assessment Charges f Vessel 43.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

I il the required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) x

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Mame Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 328-Assessment Charges for Vessel 43.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Addfiies FTVMN required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 10: Click on Save, System will display the status on the screen.

Step 11: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl2: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step13: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On
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. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Stepl4: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step15: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 16: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully S5tatus changed to APPROVED
Step 17: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

I
Step 18: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation x

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Assessment Charges for Vessel ®

c meas n 203 72| 73| 78| >

Status Code Vessel Name Assessment Type Name PCS Agency Name PCS Agency Code Vessel Trade (Foreign /Coastal)  Bill To Party Code Billto Party Name

Q search Qsearch Qsearch Qsearch Q,search Qusearch Qsearch Qsearch Qsearch Qsearch

User Interface Image 329- Assessment Charges for Vessel 43.5.6

Step 19: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition
v - search.... search.... and v
G')Add Row
‘ clear €3 | Search Q ‘
7
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

42 .BUsINESS FUNCTION NAME: CONFIRMATION OF CHARGES-VESSEL
42.1 DEFINITION:

42.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU : SELECTION TO VIEW THE LIST DATA AND TO ADD
NEW RECORDS.

Menu Menu Bar - Billing=> Transactions—> Confirmation of Charges-Vessel-> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

42.3 PREREQUISITES — MASTERS

42.4 SCREENSHOT
Following screenshot from CONFIRMATION OF CHARGES-VESSEL

Step 1- Click on any record in List Data. The user shall redirect to the screen like below-
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= & Confirmation of Charges - Vessel cC ® = hH <« > @&

i Confirmation Charges Vessel

Confirmation Charges For Vessel a
Sales Doc No Trade Type Agent Hame Tax Amount
2071001816 Foreign SPANOCEAMIC SERVICES PVT LTD 4,55,006
VCN No. Total Amount Net Amount Exchange Rate
INPRT120220246 29,852,787 25,27,781 77.66
vessel Name Bill to Party Name Service Category Invoice Ref Form
MV PPT CHANDLING SPANOCEANIC SERVICES PVT LTD Vessel Assessment Charges for Vessel [I]J
Vessel GRT Invoice Ref No
35,000 INPRT1-2022-00190
IMO Number Reference Mo
9812356 INPRT 120220246
Voyage No
30
Confirmation Charges Line a
1-40f4 -
S.No VCN No. vessel Name Service Description Service Category uom1 Vessel Trade Code Net Value Tax Amount Service Amount

User Interface Image 421 — CONFIRMATION OF CHARGES-VESSEL61.5.1

= & Confirmation of Charges - Vessel c R B >0 <« > @&
a Confirmation Charges Vessel
Confirmation Charges Line -
1-40f4 -
S.No VCN No. vessel Name Service Description Service Category Vessel Trade Code Net Value Tax Amount Service Amount
Q, search Q search Q search Q, search Q_ search Q search Q, search Q, search Q_search
¥ o INPRT120220245 MV PPT CHANDLING Port dues Wessel Metric Ton Foreign 504558 144322 949350 @J E]J
X

Qty1 Cargo Value FOB Rebate Rate Per Unit (2 Decimals) Service Type Code
35,000 0 5,04,558 P
UomM1 Rebate Total Amount Service Type Name
Meifric Ton 0 PortMarine Charges
Qty2 Service Amount After Rebate Sub Service Type
[ 8,04,558 34
Tax Amount in Doc Currency Service Calegary
1,44,822 Vessel
Area Occupied Trade Type
0 Foreign

VN No

Caran Volume

User Interface Image 422 — CONFIRMATION OF CHARGES-VESSEL 61.5.2

Below are the Field Information regarding Confirmation Charges Vessel Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory | Fill Type

Sales Doc No No Auto Populated

VCN No No Auto Populated

Trade Type No Auto Populated

Total Amount No Auto Populated

Bill to Party Name No Auto Populated

Vessel Name No Auto Populated
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Vessel GRT No Auto Populated

Agent Name No Auto Populated

IMO No No Auto Populated

Net Amount No Auto Populated

Service Category No Auto Populated

Voyage No No Auto Populated

Tax Amount No Auto Populated

Qtyl Yes Auto Populated

uom1 No Auto Populated

Qty2 No Auto Populated

Tax Amount in Doc Currency No Auto Populated

Area Occupied Yes Auto Populated

Cargo Volume Yes Auto Populated

Vessel Trade (Foreign /Coastal) No Auto Populated

Cargo Value CIF No Auto Populated

Cargo Value FOB No Auto Populated

Rebate Rate Per Unit (2 Decimals) No Auto Populated

Rebate Total Amount No Auto Populated

Service Amount After Rebate No Auto Populated

Service Type Code No Auto Populated

Trade Type No Auto Populated

Vessel Name No Auto Populated

Unit Rate No Auto Populated

Total Amount No Auto Populated

Short Text For Sales Order Item No Auto Populated

Attachment Type Name No Form lookup/Auto Populated
Attachment Name No Form lookup/Auto Populated
Certificate Valid From D&T No Calendar/Auto Populated
Certificate Valid To D&T No Calendar/Auto Populated
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Certificate Name ‘ No ‘ Auto Populated ‘
Step 3: Click on the icon. Then the user will be redirected to the Attachments Window. —
5No. Attachment Type Name Attachment Name WValid From Date Valid To Date File Name Clear
|. Select files l
or

User Interface Image 423 — CONFIRMATION OF CHARGES-VESSEL 61.3.

Step 4:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1, |

[+ Add files FTIIVMN required fields and upload the documents if any through — ' button and

can download the attached document by clicking on the file name attached.

Attachments (0)
SMo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
4+ Add files | Select files
or
: SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date Certificate Name Clear
1 = = > 9 Berth Allocation issue.png a
General Doc = — International ) 03-04-2022 15:07 30-04-2022 15:07 (121.26 kb)
l Upload 1‘, l l Close X
|

User Interface Image 424 — CONFIRMATION OF CHARGES-VESSEL 61.5.4

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1, |

[+ Add files [TV required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.
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Step 6: The record that can be seenin — as shown below
= & Confirmation of Charges - Vessel @
c Mnuusl 2003 .. 4 @ 4 >

User Interface Image 425 — CONFIRMATION OF CHARGES-VESSEL 61.5.5

Step 7: Click on icon to new popup window will display. And can Close / Clear / Search the records with
multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

~ - search search and -

®Add Row

| clear 43 || Search Q |

o

By Clickingon -~ can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

43.Business Function Name: PDA Balance
43.1 DEFINITION:

43.2 NAVIGATION

EER
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO ADD
NEW RECORDS.
Menu
Path Menu Bar - Billing—> Transactions—> PDA Balance—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

43.3 PREREQUISITES — IMIASTERS

43.4 SCREENSHOT
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Following screenshot from PDA Balance

Step 1- Click on any record in List Data. The user shall redirect to Header Details Section screen like below-

= & PDABalance c =B < > @

i Header Deatils & Item Details

PDA Balance a
Statement/Shortfall Notice No/Credit Note Statement Date (To) o Service Category Doc Nao.

c 09-11-2022 00:00 ] Cargo INPRT1 2022 0023

Type of Statement Party Code Minimum Balance Required POS Document Number

P 70003338 0.01 INPRT120220023

Port Code/Terminal Operation Code/Dock Co... Party Name Opening Balance Doc Series

INPRT1 SPANQCEANIC SERVICES PVT LTD 7616196539 PDBAYSEQPRT2022 @l
Statement Date (From) o PD Account No Amount in PD Account Doc Date o
09-11-2022 00:00 a 0070003338 7615886021 09-11-2022 1744 gl

Status Code
APPROVED

Doc Approved Date E1
09-11-2022 17:44

User Interface Image 426 —PDA Balance62.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*). Then
click on Next Button then User will go to Item Details Section.

= & PDABalance c =B < » ®B
Item Details a
1-10 of 501 n 2 3 49 50 51 >
S.No VIA/VCN No. Transaction Type Service Category Bill No. Total Bill Amount
Q,search @, search Qsearch Q search Q search Q_search
» 1 ar07001271 Debit G 2800000478 11437 Assessment Invoice 9707001271 [;| i @J
3 2 9707001273 Debit G 2800000480 7143 Assessment Invoice 8707001273 EI i
» 3 9707001272 Debit G 2800000479 1430 Assessment Invoice 9707001272 [;I i
3 4 9707001274 Debit G 2800000485 19063 Assessment Invoice 9707001274 EI i
1] 5 9707001276 Debit G 2800000497 5718 Assessment Invoice 8707001278 [;I i

@ Add Row

Click on the button.
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= £ PDABalance Bt C > B o< > @
S.No VIA  VCN No. Transaction Type Service Category Bill No. Total Bill Amount
Q_search.... Q_search... Q_ search Q search.... Q_search.... Q, search
» 201 9707001356 Debit G 2800000609 310518 Assessment Invoice 9707001356 w i-
v sz Dw
U
VIA [ VCN No. Service Type Code Transaction Type Code Total Bill Amount
Service Category Service Type Transaction Type Amount Shortfall {If Any)
Bill No Bill Date o4 Remarks
(® ApD ROW
BACK
User Interface Image 427 —PDA Balance62.5.2
Step 3: Click on the icon. Then the user will be redirected to the Attachments Window. —
| Attachments (0) X
5No. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
=
ar

User Interface Image 428 — PDA Balance 62.3.

Step 4:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1,
[+ Add files TRV required fields and upload the documents if any through ‘ - | button and
can download the attached document by clicking on the file name attached.
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Attachments (0)

S5Mo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
4+ Add files | Select files
or
: SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date Certificate Name Clear

= | 09 Berth Allocation issue.png -
International ™ 03-04-2022 15:07 30-04-2022 15:07 (121.26 kb) u

Upload 1, ][ Close X

User Interface Image 429 — PDA Balance 62.5.4

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1, |

[+ Addsies FITRTS required fields and upload the documents if any through — button and
can download the attached document by clicking on the file name attached.

Step 6: The record that can be seen in — as below

= £ AR Invoice - Vessel @
c vroarss [0 ] < @212 e[ e 5

Invoice Date Invoice Type Status Code

User Interface Image 430 — PDA Balance.5.5

Step 7: Click on icon to new popup window will display. And can Close / Clear / Search the records with
multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

e it search.... search.... and e

®Add Row

| clear €3 || Search Q |

N
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.
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44 .BUSINESS FUNCTION NAME: ASSESSMENT OF CHARGES CARGO AND STEVEDORE

44.1 DEFINITION:

THE AGENT SUBMITS THIS REQUEST TO THE PORT TO GET THE AMOUNT TO BE PAID TO THE PORT FOR THE VESSEL, CARGO,

STEVEDORE SERVICES.

44.2 NAVIGATION

EEE
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.
Menu Menu Bar - Marine-> Billing—> Transactions—> ASSESSMENT OF CHARGES CARGO AND
Path

STEVEDORE—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR

SECTION.
44.3 PREREQUISITES — MIASTERS
6. Agent
7. Agent Type
8. UOM
9. Location

10. Currency

44.4 SCREENSHOTS

Following screenshot from Assessment of charges Cargo and Stevedore

Step 1- Click on New button

. The user shall redirect to the screen like below-

Header Table

= & Assessment of Charges Cargo and Stevedore

B B

8 Header details

-

Record Type * I1GM No TDS to be deducted Doc No.
N(New) X - -
Assessment Type Nama IGM Date oy Applicant Bank MICR Code POS Document Number
VEN N Rotation No Applicant Bank IFSC Code Doc Date o

’ &G 15-12-2022 10:32 =
PGS Ref Ho Ratation Date oq  Applicant Bank Account No. Doc Series -

ASGACAYINPRT122 =
yessel Name 1GM Line No = Handling Type Nams _ Stalus Code
= DRAFT

- &T * IGM Sub Line No Bill To Party Codi Data Source
Exp. Berthing D& o HID S ] PORTAL
Equipment Status Name " Bill of Lading No Stamp Duty Recovered Doc Approved Date o
Service Category * 5B NofCommercial Invoice Tonnage On Deck Remarks
FRETS) T T T ~ SB Dale/Commercial Invoice Date oy AN
Shipping Agent =

Mode of Payment Name * Export Application No
Currency Name - .
User Interface Image 325-Assessment of Charges Cargo and Stevedore 43.5.1
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Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields.

Below are the Field Information regarding Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Record Type* Yes Auto populate/Dropdown
CALINF Ref Number No Autopopulate

VCN No.* Yes Autopopulate/Form Lookup
Vessel Name No Autopopulate

Purpose of Visit No Autopopulate

GRT No Autopopulate

SBT No Autopopulate/Text Box

IGM No No Autopopulate

IGM Date No Autopopulate

Rotation No No Autopopulate

Rotation Date No Autopopulate

Service Category* Yes Autopopulate/Dropdown
Vessel Type No Autopopulate

é\gceiz:y Type Qualifier Yes Autopopulate/Form Lookup
Agency Code* Yes Autopopulate/Form Lookup
g:;;f:ﬁ’ Code for No Autopopulate/Form Lookup
Trade* Yes Autopopulate/Dropdown
Trade Status Change* Yes Autopopulate/Dropdown
Expected Status Change

Date No Autopopulate/Calendar
TDS* Yes Autopopulate/Dropdown
Terminal Code No Autopopulate/Form Lookup
Payment Mode* Yes Autopopulate/Dropdown
PD Account No Yes/No Autopopulate/Text Box
Expected Stay of Vessel No Autopopulate/Text Box

At Berth (Hours)

Date of Last Vessel Visit No Autopopulate/Calendar
Tonnage on Deck No Autopopulate/Text Box
Habour Type No Autopopulate/Text Box
Channel Route No Autopopulate/Text Box
Applicants Bank MICR No Autopopulate/Text Box
Code

Applicants Bank IFSC No Autopopulate/Text Box
Code

ﬁ};pllcants Bank Account No Autopopulate/Text Box
Entry in Ballast* Yes Autopopulate/Dropdown
Berth Type No Autopopulate/Dropdown
Operation No Autopopulate/Dropdown
Bill to Party Code No Autopopulate/Text Box
Remarks No Text Box
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Step 3: Once all the mandatory and required fields are filled Then the user will be redirected Charges
@® Add Row

Details Section page as below. Click on the button.
Charges details Section -
S.No External Sub-Service Category Service Type Name Sub Service Type Handling Type Code Handling Type Name
Q, search Q_ search Q search. Q, search Q search.
(¥ ADD ROW

User Interface Image 332- Assessment of Charges Cargo and Stevedore 43.5.2

Step 4: The system shall display below fields to enter.

= & Assessment of Charges Cargo and Stevedore et B @
8 Header details
Charges details Section a
1-10f1 n
a
5.No External Sub-Service Category Service Type Name Sub Service Type Handling Type Code Handling Type Name
Q search Q search Q search Q search Q search
v 0w
X
External Sub-Service Category Qty2 Unit of Volume - Back to Town
Operation D & T a uomM2 _ Cargo Value CIF Space Alloted / Occupied
Operation Shift IGM Line TP No Cargo Value FOB Dispatch Date E
Service Type * IGM Sub Line No No. of Packages Mode of Operation code _
[} =
Sub Service Type * Bill of Coastal Goods No \Weight of Cargo for Demurrage Disposal Mode
@ -
Handling Type Name - Cargo Type Name 7 UOM of Demurrage Quantity |s Charitable Barties
= No - -

User Interface Image 326- Assessment of Charges Cargo and Stevedore 43.5.3

Below are the Field Information regarding Vessel Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Record Type* Yes Autopopulate/Dropdown
Port Code No Autopopulate

VCN No Autopopulate

Vessel Name No Autopopulate

Service Type* Yes Autopopulate/Dropdown
Sub Service Type* Yes Autopopulate/Dropdown
Quantity 1* Yes Autopopulate/Text Box
Unit of Measurement 1* Yes Autopopulate/Form Lookup
Quantity 2 No Autopopulate/Text Box
Unit of Measurement 2 No Autopopulate/Form Lookup
From Location No Autopopulate/Form Lookup
To Location No Autopopulate/Form Lookup
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Tug Used Container No Autopopulate/Dropdown
Port Dock Movement Indicator No Autopopulate/Dropdown
Lash Barge/ Dumb Barge Indicator No Autopopulate/Dropdown

Step 5: Once all the mandatory and required fields are filled Then the user will be redirected Commodity

. . . . . ® Add Row
Details & Container Details Section page as below. Click on the button.
Commedity Details a
S.No uip Line ID Commodity Code Commodity Name Commodity Description
Q_search Qsearch Q_search Q_search Q, search

(® ADD ROW

Container detaiils a

S.No Container Status Container No.
Q search Q, search...
® ApD ROW
. ® Add Row
Click on the button.

= & Assessment of Charges Cargo and Stevedore it @)

ﬁ Header details
S.No uip Line ID Commodity Code Commodity Name: Commadity Description
Q, search Q_ search Q search. Q, search Q search
v o (IR |
b4
Commodity Name Commeadity Description

3 aApp ROW

Container detaiils a

1-1f1 < - .
S.No Container Status Container No.
Q, search.... Q search....
v 1 IR |
x
Container Status Container No

Step 5: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display! ' message.
Step 6: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
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Attachments (0) >
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

User Interface Image 327-Assessment Charges f Vessel 43.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

I il the required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) x

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Mame Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 328-Assessment Charges for Vessel 43.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Addfiies FTVMN required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 10: Click on Save, System will display the status on the screen.

Step 11: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl2: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step13: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

© Remarks required!
If user reject the request following alert will display on the screen. - Up On
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. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Stepl4: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step15: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 16: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully S5tatus changed to APPROVED
Step 17: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

I
Step 18: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation x

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Assessment Charges for Vessel ®

c meas n 203 72| 73| 78| >

Status Code Vessel Name Assessment Type Name PCS Agency Name PCS Agency Code Vessel Trade (Foreign /Coastal)  Bill To Party Code Billto Party Name

Q search Qsearch Qsearch Qsearch Q,search Qusearch Qsearch Qsearch Qsearch Qsearch

User Interface Image 329- Assessment Charges for Vessel 43.5.6

Step 19: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

hd v searcn.... searcn.... and ~

@ Add Row

‘ clear €3 |

Search Q, ‘

o

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

45.BUsSINESS FUNCTION NAME: CONFIRMATION OF CHARGES-CARGO
45.1 DEFINITION:

45.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU : SELECTION TO VIEW THE LIST DATA AND TO ADD
NEW RECORDS.

Menu Menu Bar - Billing—> Transactions—> Confirmation of Charges-Cargo-> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

45.3 PREREQUISITES — MASTERS

45.4 SCREENSHOT
Following screenshot from CONFIRMATION OF CHARGES-CARGO

Step 1- Click on any record in List Data. The user shall redirect to the screen like below-
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= & Confirmation of Charges - Cargo C < >
ﬁ Confirmation Charges Cargo
Confirmation Charges For Cargo a
Sales Doc No Trade Type Agent Name Tax Amount
2071001720 Foreign SPANOCEANIC SERVICES PVT LTD 33696
VCH No Total Amount MNet Amount Exchange Rate
INPRT 120220285 220696 167200 o

vessel Name Bill to Party Name Service Category Invoice Ref Form
MT CUTTLEFISH SPANOGEANIC SERVICES PVT LTD Gargo Assessment of Charges Cargo and Stevedore
Vessel GRT Invoice Ref Mo [UJ
5000 INPPT1-2022-00176
IMO Number Ref Form
9122201 Export Application
\ioyage Mo Reference No
45 INPRT120220040
Confirmation Charges Line
1-10f1 n
S.No VCN No. ‘vessel Name Service Description Service Category uom Vessel Trade Code Net Value Tax Amount Service Amount
Q search.... Q, search Q, search Q search.. Q, search Q search Q search... Q, search Q search....

User Interface Image 421 — CONFIRMATION OF CHARGES-CARG061.5.1

= & Confirmation of Charges - Cargo

ﬂ Confirmation Charges Cargo

Confirmation Charges Line

o

Tax Amount in Doc Currency

n

187200

1

Service Category

33696 Cargo
Area Occupied Trade Type
[ Foreign
Cargo Volume WCN Mo.

INDRT1NIINIRG

1-1of1 .
S.NO  VCNNo. vessel Name Service Description Service Category uoM1 Vessel Trade Code Net Value Tax Amount Service Amount
Q_search.... Q, search Q search Q, search.... Q search. Q search Qsearch... Q search Q search....
¥ o1 INPRT120220285 MT CUTTLEFISH CRUDE QIL, PETROLEUM & PRODUCTS HAVING F Cargo Metric Ton Foreign 187200 33696 220896 ﬂl
Qty1 Destination Nepal Bhutan Rebate Rate Per Unit (2 Decimals) Service Type Code
5000 N 187200 WH
uom1 Cargo Value FOB Rebate Total Amount Service Type Name
Metric Ton ‘Wharfage
oty? Service Amount After Rebate Sub Service Type

User Interface Image 422 — CONFIRMATION OF CHARGES-CARGO 61.5.2

Below are the Field Information regarding Confirmation Charges Cargo Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name

Mandatory

Fill Type

Sales Doc No

Auto Populated

VCN No

Auto Populated

Trade Type

Auto Populated

Total Amount

Auto Populated

Bill to Party Name

Auto Populated

Vessel Name

Auto Populated

Vessel GRT

Auto Populated
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Agent Name No Auto Populated

IMO No No Auto Populated

Net Amount No Auto Populated

Service Category No Auto Populated

Voyage No No Auto Populated

Tax Amount No Auto Populated

Qtyl Yes Auto Populated

uom1i No Auto Populated

Qty2 No Auto Populated

Tax Amount in Doc Currency No Auto Populated

Area Occupied Yes Auto Populated

Cargo Volume Yes Auto Populated

Vessel Trade (Foreign /Coastal) No Auto Populated

Cargo Value CIF No Auto Populated

Cargo Value FOB No Auto Populated

Rebate Rate Per Unit (2 Decimals) No Auto Populated

Rebate Total Amount No Auto Populated

Service Amount After Rebate No Auto Populated

Service Type Code No Auto Populated

Trade Type No Auto Populated

Vessel Name No Auto Populated

Unit Rate No Auto Populated

Total Amount No Auto Populated

Short Text For Sales Order Item No Auto Populated
Attachment Type Name No Form lookup/Auto Populated
Attachment Name No Form lookup/Auto Populated
Certificate Valid From D&T No Calendar/Auto Populated
Certificate Valid To D&T No Calendar/Auto Populated
Certificate Name No Auto Populated

U

Step 3: Click on the

SNo. Attachment Type Name

Attachment Name

Valid From Date

Valid To Date

File Name

icon. Then the user will be redirected to the Attachments Window. —

Clear

=+ Add files

| Select files |
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User Interface Image 423 — CONFIRMATION OF CHARGES-VESSEL 61.3.

Step 4:Click on attachment icon if any attachment are configured it will auto populate or Click on
- Upload 1, |
' button and

[+ Add files [TV required fields and upload the documents if any through ‘
can download the attached document by clicking on the file name attached.

Attachments (0)
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ Add files | Select files
or
SMNo. Attachment Type Name Attachment Name Valid From Date Valid To Date Certificate Name Clear
1 H = OIJ cln Berth Allocation issue.png 5
General Doc »— International ) 03-04-2022 15:07 30-04-2022 15:07 (121.26 kb)
l Upload 1, l l Close X
|

User Interface Image 424 — CONFIRMATION OF CHARGES-VESSEL 61.5.4

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1 |

[+ Addiies [TV required fields and upload the documents if any through “———— button and
can download the attached document by clicking on the file name attached.
Step 6: The record that can be seenin — as shown below
= & Confirmation of Charges - Vessel ®
C 1400745! 2 3 47 & 49 >

User Interface Image 425 — CONFIRMATION OF CHARGES-VESSEL 61.5.5

Step 7: Click on icon to new popup window will display. And can Close / Clear / Search the records with
multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

- - search search and ~

®Add Row

| clear 43 || search Q

o

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

46.BUSINESS FUNCTION NAME: CONFIRMATION OF CHARGES-RAILWAY
46.1 DEFINITION:

46.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU e SELECTION TO VIEW THE LIST DATA AND TO ADD
NEW RECORDS.

Menu Menu Bar - Billing—> Transactions— Confirmation of Charges-Railway—> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

46.3 PREREQUISITES — MIASTERS

46.4 SCREENSHOT
Following screenshot from CONFIRMATION OF CHARGES-RAILWAY

Step 1- Click on any record in List Data. The user shall redirect to the screen like below-

= &£ Confirmation of Charges - Railways c < >

#& Confirmation Charges Railways

Confirmation Charges For Railways

Sales Doc Mo Total Amount Agent Name Tax Amount

2071001626 45006 SPANOCEANIC SERVICES PVT LTD 6866
Bill to Party Name Net Amount Exchange Rate
SPANOCEANIC SERVICES PVT LTD 38140 o
Service Category Invoice Ref Farm
Railvray Rake Application
Invoice Ref No @

INPRT120220054

Reference No
PER/2022/0043

User Interface Image 421 — CONFIRMATION OF CHARGES-RAILWAY61.5.1
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= £ Confirmation of Charges - Railways e < >
Confirmation Charges Line a
LA |
S.No  VCNNo. vessel Name Service Description Service Category UOM Vessel Trade Code Net Value Tax Amount Service Amount
Q search.... Q_ search.. Q_search.... Q, search. Q search.... Q, search.... Q search Q_search.... Q search
\ HAULAGE GHARGES Raiviay 23200 4194 27404 0] 1]
?;y‘\ gargu Value FOB I;.:;;Jle Rate Per Unit (2 Decimals) Soaprwce Type Code %
User Interface Image 422 — CONFIRMATION OF CHARGES-RAILWAY 61.5.2
Below are the Field Information regarding Confirmation Charges Railway Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory | Fill Type
Sales Doc No No Auto Populated
VCN No No Auto Populated
Trade Type No Auto Populated
Total Amount No Auto Populated
Bill to Party Name No Auto Populated
Vessel Name No Auto Populated
Vessel GRT No Auto Populated
Agent Name No Auto Populated
IMO No No Auto Populated
Net Amount No Auto Populated
Service Category No Auto Populated
Voyage No No Auto Populated
Tax Amount No Auto Populated
Qtyl Yes Auto Populated
uomi No Auto Populated
Qty2 No Auto Populated
Tax Amount in Doc Currency No Auto Populated
Area Occupied Yes Auto Populated
Cargo Volume Yes Auto Populated
Vessel Trade (Foreign /Coastal) No Auto Populated
Cargo Value CIF No Auto Populated
Cargo Value FOB No Auto Populated
Rebate Rate Per Unit (2 Decimals) No Auto Populated
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Rebate Total Amount No Auto Populated
Service Amount After Rebate No Auto Populated
Service Type Code No Auto Populated
Trade Type No Auto Populated
Vessel Name No Auto Populated
Unit Rate No Auto Populated
Total Amount No Auto Populated
Short Text For Sales Order Item No Auto Populated
Attachment Type Name No Form lookup/Auto Populated
Attachment Name No Form lookup/Auto Populated
Certificate Valid From D&T No Calendar/Auto Populated
Certificate Valid To D&T No Calendar/Auto Populated
Certificate Name No Auto Populated
U
Step 3: Click on the icon. Then the user will be redirected to the Attachments Window. —
-+ Add files | Select files |

User Interface Image 423 — CONFIRMATION OF CHARGES-RAILWAY 61.3.

Step 4:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Add files [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.
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Attachments (0)

SMo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
4+ Add files | Select files
or
: SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date Certificate Name Clear
1 H— = F 9 Berth Allocation issue.png a
General Doc »— International ) 03-04-2022 15:07 30-04-2022 15:07 (121.26 kb)
l Upload 1, l l Close X
|

User Interface Image 424 — CONFIRMATION OF CHARGES-RAILWAY 61.5.4

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

. . . . Upload 1,
[+ Add files [TV required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.
Step 6: The record that can be seen in — as shown below
= & Confirmation of Charges - Vessel ®
c 1.'mnuzs| n 2|3 a7 a8 43 >

User Interface Image 425 — CONFIRMATION OF CHARGES-RAILWAY 61.5.5

Step 7: Click on icon to new popup window will display. And can Close / Clear / Search the records with
multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

- - search search and -

®Add Row

| clear 43 || search Q

7
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

392
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



EnviSizn

ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

4

iPzrtman

47.BUsINESS FUNCTION NAME: RAKE APPLICATION (RA)

47.1

DEFINITION

Rake Application (RA) purpose is to Consignee/Consignor/Railway handling agent (RHA) will request
to bring cargo inside the port or will request for cargo delivery through rail.

The Registered Consignee/Consignor/Railway handling agent (RHA) will be using this function. In case
the agent is unable to file the Rake Application (RA) via the portal, then he can file the RA at the port

designated counter.

47.2

NAVIGATION:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD
NEW RECORDS.

Menu
Path

Menu Bar ->Railways—> Rake Application—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH

FUNCTION NAME

47.3 PREREQUISITES — MASTERS:
S. No Master List
1. Station
2. Cargo
3. uoM
4, Owning Railway
5. Wagon Type
6. Yard
7. Handling Method
8. Agent

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

393




ENVisiz=n

ENVISION ENTERPRISE SOLUTIONS PVT LTD

Doc Reference No:

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

4

iPzrtman

47.4 SCREENSHOT

Following screenshot from Rake Application

Once entered into the Functional Form — Rake Application, list page will appear

List Page:

= & Rake Application

POS Document Number

Load Type Require

11001108 (10 v | n 23

Q, search Q search.

INPRT1-2022-0056 INPRT120220053

INPRT1-2022-0057 INPRT120220054

798 INPRT120220051

INPRT1-2022-0055 INPRT120220052

INPRT1-2022-0054 INPRT120220051

INPRT1-2022-0053 INPRT120220050

INPRT1-2022-0052 INPRT120220049

INPRT1-2022-0051 INPRT120220045

INPRT1-2022-0023 INPRT120220022

Approved

Approved

Draft

Approved

Approved

Approved

Approved

Approved

Approved

Q, search. Q_ search

Inward

Inward

Inward

Inward

Inward

Inward

Imward

Inward

PER/2022/0042

PER/2022/0043

PER/2022/0041

PER/2022/0040

PER/2022/0039

PER/2022/0038

PER/2022/0037

Outward IND/2022/0010

Q, search...

Export Cargo

Export Cargo

Export Cargo

Export Cargo

Export Cargo

Export Gargo

Export Cargo

Export Cargo

Import Cargo

Q_search...

Train Load

Train Load

Train Load

Train Load

Train Load

Train Load

Train Load

Train Load

Train Load

Q_ search.

WIS MAHANADI COALFIELD LTD.

M/S MAHANADI COALFIELD LTD.

BHILLAI STEAL PLANT CONSTRUCTION AREA SDG

BHILLAI STEAL PLANT CONSTRUCTION AREA SDG

BHILLAI STEAL PLANT CONSTRUCTION AREA SDG

BHILLAI STEAL PLANT COMSTRUCTION AREA SDG

SELECTED SAMAL ASSTD SDG.

SELECTED SAMAL ASSTD SDG.

‘CARGO BERTH SIDING PARADIP

User Interface Image 1-Rake Application- 1.5.1

Q, search..

ADEB COAL HANDLING |

ADB COAL HANDLING |

PARADIP

PARADIP

PARADIP

PARADIP

ADB COAL HANDLING |

ADB COAL HANDLING |

CUTTACK JN.

» To enter into the Rake Application New Page, click on Add New button from tool bar

47.4.1 Rake Application Form Details - Inward

Header Details:

Step 1 -Once clicked on Add New button from top of the tool bar, Rake Application Header Details
screen will appear like below
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= & Rake Application

8 Header Details

8 Cargo Details

% Inward Wagon Details

% Siding Request

8 Payment Status

Header Details

Application Type
Inward

= Consignor Name *
B SPANOCEANIC SERVICESPL

PD Account Balance
2,00,10,03,319

Doc No.
INPRT1-2022-0056

Cargo Related To *

Railway Handling Agent *

Rake Application Na.
PER/2022/0042

POS Document Number
INPRT120220053

Export Cargo - SPANOCEANIC SERVICESPL
Load Type Require = Railway Billing Agent * - Total No. Of Wagons Doc Series * -
Train Load - SPANOCEANIC SERVICESPL & RAAFYINFRT12Z ]
Fram Station * Carting Permissien No. * — Remarks Doc Date

M/S MAHANADI COALFIELD LTD. > INPRT1-2022-00033 o 14-10-2022 1217

Exporter Name
SPANOCEANIC SERVICESPL

To Station * =
ADB GOAL HANDLING PLANT PARADEEP PORTT. B

Slatus
Approved

Via Station Inward Recsipt Type *

[E Railway Receipt -
Consignee Name * Railway Receipt Mo *
SPANOCEANIC SERVICESPL [ 70079
Agent Code * Railway Receipt Date * E
70003338 14-10-2022
Agent Mame * Invoice No
SPANOCEANIC SERVIGESPL

Invoice Date
o)

Data Source
PORTAL

Doc Approved Date
14-10-2022 1225

User Interface Image 1-Rake Application Header Details- 1.5.1.1

» Select Application Type from drop down list, whether it is Inward or Outward
» Select cargo related to from drop down list whether it is import cargo, domestic cargo ,newly build

wagon

» Select Load Type Require from drop down list, whether it is Train Load or Wagon Load
If Application Type as “Inward” and Load Type Require as “Train Load or Wagon Load” then following

details will appear to enter:

Select From Station from Look-up button
Select To Station from Look-up button

Select Consignee from Look-up button

Select Consignor from Look-up button

Select Railway Handling Agent from Look-up button
Select Billing Agent from Look-up button

VVVVVVYVYY

none.

Select Via Station from Look-up button, but it is not mandatory to select

Select Inward Receipt Type from drop down list, whether it is Railway Receipt or Indemnity Bond or

o If User select Inward Receipt Type as “Railway Receipt”, then system shows the fields as

Railway Receipt No. and Railway Receipt Date for entering

nwarrd Pargint Tuna®
wWard ReECelpl Iyvpe

hailwa',' Receipt V] b

T armiemt Ba*

.....

o If User select Inward Receipt Type as Indemnity Bond, then system shows the fields as

Indemnity Bond No. and Indemnity Bond Date for entering
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[ ndemmnity Bond V] X
Blx

- - &

» Select demand type require from drop down list e- demand , manual demand
1. If user selects e-demand then system field shows the field as e-demand no., e-

demand date

E-Demand Mo*

-Demand Date®
X
|

2. If user selects manual demand system field shows the field as manual demand no.,
manual  date

Adanual Demand MNo®

5| x

» Select wagon covering required system field options give (yes /no)
» The fields like Manual Indent No. , Wagon Registration Fee Amount, PD Account

Balance is not mandatory fields.

» The field of shore handling charges has options (yes /no).

The field “Rake Application No” which will be auto populated after approval of the form

» Enter the Remarks if any
» Doc No., Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto

populated by the system

Step 2 — Once all the necessary fields are filled, click button from the bottom of the page.

Then vessel /Cargo Details page redirected as like below

Clickon ® Add Row begin with data entry
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= & Rake Application c B R > < > @

E Header Delails ﬁ Carge Details i Inward Wagon Details E Siding Requesi E Paymeni Slalus

Vessel and Cargo Details/Cargo Details -
1-1of1 n
S.No Nature of Cargo Cargo Code Cargo Name Booking Qty. UOM Name:
Q search Q_ search. Q_search Q search Q, search
A 1 DB TH.COAL THERMAL COAL 500 METRIC TON 1] [ﬂj
X B

Mature of Cargo * Booking Qty. *
DB 500

HS Code * = UOM Hame * —
27011920 B METRIC TON =
Cargo Code *

TH.COAL

Cargo Name *
THERMAL COAL

User Interface Image 2-Rake Application Cargo details - 1.5.1.2

Step 3 - Once @ Add Row is selected, then following vessel/Cargo Details line item fields will be
populated to enter

= & Rake Application c B R > < > 2
E Header Details ﬁ Cargo Details i Inward Wagon Details E Siding Request E Payment Status
Vessel and Cargo Details/Cargo Details a
1-10f1 n
S.No Mature of Cargo Carge Code Carge Name Booking Qty. UOM Mame
Q, search.... Q search.... Q. search.... Q search.... Q search....
- 1 DB TH.COAL THERMAL COAL 500 METRIC TOH [_1 ' [[IJ
X |
Nature of Cargo * Booking Qty. *
D8 B s
HS Code = - UOM Name * _
27011920 & METRIC TON =
Cargo Code *
TH.COAL
Cargo Name *
THERMAL COAL
(® ApD ROW
I

User Interface Image 3-Rake Application Cargo details - 1.5.1.3

Once fields are populated, select the Nature of Cargo and from Lookup button

Select HS code from Lookup button

Once Selected HS Code, Description will be populated by the system

Cargo code , cargo name are both re mandatory fields

Enter Booking Quantity of cargo.

System shown by default UOM will be Metric Ton. If want to change, then select from Lookup button

VVVVVYVY
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A

Step 4 - Once data is filled in Line item Details, click on save button to save the cargo details record

Add Row .
® if need to add multiple Row’s or else click on @ button to save the complete

Rake Application entered details

and click on

» If any want to update the previous cargo details line item which is already saved then click on

0

expansion button ™ to update the details and click on save button . If want to delete the

particular record line item then click on Delete button @

= &£ Rake Application Bt BB B> < > &
& Header Details ﬁ Cargo Details & Inward Wagon Details & Siding Request &% Payment Status
Vessel and Cargo Details/Cargo Details -
1-20f2 n
S.No Nature of Cargo Cargo Code Cargo Name Booking Qty. UOM Name
Q szarch Q, search Q, search, Q, search Q_ search
» 1 DB TH.COAL THERMAL COAL 500 METRIC TON u ' [[l'
v o2 METRIC TON IR | T
X
Nature of Gargo * = Baoking Oty *
e B uemcron =
Cargo Code *
Cargo Name *
ADD ROW
User Interface Image 4 - Rake Application Cargo details-1.5.1.4
Step 5 — Once all the necessary fields are filled, click Next button from the bottom of the page.
Then Inward Wagon Details page redirected as like below
. A . .
Click on @ Add Row to begin with data entry
398
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= & Rake Application Bt B R B> ¢ > B
Weader Details & Cargo Details @) Inward Wagon Details & Siding Request & Payment Status
Inward Wagon Details -
o oo < [fl
S.No Wagon No. Owning Railway Wagon Type Cargo Status =
Qsearch... Q search. Qsearch... Qsearch...
» 1 95551 ECOR BOXH Load R | b
» 2 95562 ECOR BOXN Load IR | 1
» 3 95553 ECOR BOXH Load R |
» 4 95564 ECOR BOXN Load IR |
» 5 95565 EcoR B Load iR
» 8 95566 ECOR BOXN Load R |
» 7 95567 EcoR B Load iR

User Interface Image 5- Rake Application Inward wagon details -1.5.1.5

Step 6 — Once @ Add Row is selected, and then following Inward Wagon Details line item fields will be
populated to enter

= & Rake Application Bt @ @ E R ]
#84 Header Delails  §@ Cargo Delails 8 Inward Wagon Details  §8% Siding Reques!  §84 Paymeni Stalus
Inward Wagon Details a

o M-toitt | ¢ |1

S.No Wagon No. Owning Railway Wagon Type Cargo Status
Q search Q_ search. Q search Q search
- 11 R | 1)
X ]
‘Wagon Mo. * Owming Railway * _ Wagon Type * = Cargo Status *
(&) ADD ROW

User Interface Image 6- Rake Application Inward wagon details -1.5.1.6

If it integrated with FOIS, then system will auto populate all Inward Wagon Details in the line.
Enter Inward Wagon Number at Wagon Number field.

Select Owning Railway from Lookup button

Select Wagon Type from Lookup button

Select cargo status an mandatory filed drop down list choose load or empty

System have option for wagons upload. If want to upload the inward wagon details, then click on

VVVVYYVYY

Data 2l

upload button upload to select the destination file
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Step 7 - Once data is filled in Line item Details, click on save button to save the inward wagon details
® Add Row

0

record and click on if need to add multiple Row’s or else click on button to save the
complete Rake Application entered details
» If any want to update the previous inward wagon details line item which is already saved then click on

0

expansion button ™ to update the details and click on save button . If want to delete the
particular record line item then click on Delete button @
= & Rake Application Bt 2 B R > < > @
i Header Details i Cargo Details ﬂ Inward Wagon Details i Siding Request i Payment Status
» 4 95564 ECOR BOXN Load 1R |
» 5 95565 ECOR BOXN Load IR}
» [ 95566 ECOR BOXN Load IR}
» 7 95567 ECOR BOXN Load IR}
» 8 95568 ECOR BOXN Load IR} U
» g 95569 ECOR BOXN Load IR}
v 10 955610 ECOR BOXN Load IR |
X
Wagon No_ * Owning Railway * - Wagon Type * @ Cargo Status *
955610 ECOR - BOXN Load -
(® ADD ROW

User Interface Image 7- Rake Application Inward wagon details-1.5.1.7

Step 8 — Once all the necessary fields are filled, click button from the bottom of the page.
Then sliding request - page redirected as like below

= & Rake Application Bt C B R B> < > @
E Header Details E Cargo Details E Inward Wagon Details ‘ Siding Request E Payment Status
Siding Request a
1-1of1 n
S.No Yard Type Name Yard/Siding Name Yard/Siding Line Number Wagon Type No. Of Wagons
Q search Q, search Q search.... @, search Q search
» 1 (IR | 0]
(® app ROW

User Interface Image 8- Rake Application siding request-1.5.1.8

» Clickon @ Add Row to begin with data entry
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= & Rake Application Bt B R > < > &/

Header Details E Cargo Details Q Inward Wagon Details i Siding Request i Payment Status

Siding Request -

Yard/Siding Name “Yardi Siding Line Number

Q, search Q, search Q search Q search Q search

s idi . v: B v B
Yard Type Name I “Yard/Siding Line Number Wagon Type = MNo. Of Wagons

‘Yard/Siding Name * Handling Type *

ADD ROW

User Interface Image 9- Rake Application siding request-1.5.1.9

Select the Yard Type Name from Lookup button
System will populate the fields which are Yard/Siding Name and Yard/Siding Line Number
Select Wagon Type from Lookup button
Enter No. of Wagons which wants to bring at particular selected siding details.

8

Step 11 - Once data is filled in Line item Details, click on save button to save the forwarding note
® Add Row

YV VY

details record and click on if need to add multiple Row’s or else click on button to
save the complete Rake Application entered details

» If any want to update the previous Siding Request details line item which is already saved then click on

0

expansion button ™ to update the details and click on save button . If want to delete the

W

particular record line item then click on Delete button
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= & Rake Application Bt C [ > o< > B/
Header Details i Cargo Details E Inward Wagon Details i Siding Request E Payment Status
Siding Request a
1-20f2 -
S.No Yard Type Name Yard/Siding Name Yard/Siding Line Number Wagon Type No. Of Wagons
Q search Q search Q search.... @, search @, search
» 1 VR | 1]
- s iR —1
X
Yard Type Name * = Yard/Siding Line Number * Wagon Type = = No. Of Wagons *
Yard/Siding Name * Handling Type * =
(£ ADD ROW

User Interface Image 10- Rake Application siding request-1.5.1.10

Step 11: Adding the files manually once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —

SMo. Attachment Type Name Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

4+ Add files elect file

ar

Drag files here, to upload

(oo

User Interface Image 11-Rake Application (Attachments) 1.5.11

Step 12:Click on button/ Drag Files here, to upload , Go to respective file location and
click on it.File will be attached under file name with respective filename.extension.
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SNo. Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
4+ Add files
or
SNo. :’;‘:l‘;me"t Type Attachment Name®  Cerificate Valid From D&T*  Certificate Valid To D&T*  Certificate Name* Clear
1. = | B EISaﬂple.dac:-: (9.62 kb) | ®

Coo

User Interface Image 12-Rake Application (Attachments Documents) 1.5.12

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name , Section name will display along

NOTE: If the attachments added in line level by using @ icon system will display respective section

name.

Attachments (1) X

Attachment Type Attachment

SNo. Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
Name Name
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents = e e ample.docx
4+ Add files
ar

Drag files here, to upload

oo
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If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.

Cerificate Valid From Certificate Valid To File
SNo. Attach t T N Attach t M a
o chment Type Name ichment Mame D&T D&T Name lear

Vessel Registration

Cargo Related *File
Azure :
Documents Required

]

Vessel Registration P & |

0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

P upload ‘ Close ‘

Now click on the Check boxes accordingly, and then Select fes button will be enabling.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded
display the status P on the screen.
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

<No. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 15:48:43 23-03-2021 15:49:44 @ Sample_2_docx ]ﬁl
2 Ba“—“’ Relsted Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 #) Sample_1_docx T
ocuments
ES General Document  AAA 02-03-2021 15:50:05 31-03-2021 15:50:06 @ __Sample_2_.doc ]ﬁl
or

Drag files here, to upload

=
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Step 13: Click on the Save button from the top right corner to save the Rake Application Form. Once

. @ Record saved
the record got saved successfully, then the system will display'! message.

Step 14: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 15: Once the workflow is initiated click on the icon.System will be display

Send Profile for A | . . I
end user Frotiie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

Successfully Status changed to WFAPP

Step 16: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .
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X A . . Successfully rejected.
If user rejects the request following alert will display on the screen. And the

document status will be changed as ‘REJECTED’.

Step 17: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |

‘Approve’ or ‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Remarks:

with below popup fields and buttons. So the approver will either

Successfully Status changed to APPROVED

Step 18: Once the user Approve the request the

following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user rejects

‘ Successfully rejected.

the request following alert will display on the screen.
status will be changed as ‘REJECTED’.

And the document

i
Step 19: While if there is any changes or error we can cancel the record by clicking the icon shown.

L . - Confirmation required
After clicking the icon system will display ‘ a

Do you want to cancel?

Ok Back

with below alert ok and Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.
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Reason Description™ =

Remarks

Regquested By

| Exit || Proceed

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and
status will change to CANCEL

List Data

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen in as
Draft/Approved/Rejected/Cancel Status respectively

=@ g:' Rake Application B

Y 4 3 48 43 = = >
Doc No 4pplication Tjpe Carga Aelaeg a7, i To Station neignor Nam

search... search... search... search... search_. search... search... search...

INMAAIZ021010% Approvad Outward IND/2021/0050 Import Cargo Train Load CHENNAI BORT JSW STEELLTD SIING SHIVA TRADINGS SHIVA TRADINGS

INMAAI20210108 Approvad nward PER/2021/0085 Train Load J5W STEEL LIMITED SIDING,  CHENNAI BOAT SHIVA TRADINGS SHIVA TRADINGS

INMAAI20210107 Approvad nward PER/2021/0084 Train Load J5W STEEL LIMITED SIDING.  CHENNAI PORT SHIVA TRADINGS SHIVA TRADINGS

INMAATZ0210106 Approvad Qutward ING/2021/0049 Import Carge Train Loed CHENNAI PORT JSW STEELLIMITED SIDING.  SHIVA TRACINGS SHIVA TRADINGS

INMAATZ0Z10105 Approvad Qutward IND/2021/0048 Import Carge Train Loed CHENNAI PORT JSW STEELLIMITED SIDING,  SHIVA TRACINGS SHIVA TRADINGS

INMAATZ0ZI0104 Approvad nward PER/2021/0083 Train Load J5W STEEL LTD SIDING CHENNAI 50AT SICAL LOGISTICS LTD EARAT HEAVY ELECTRICALI LTD B
INMAAIZ0Z10103 Approvad nward PER/2021/0062 Train Load J5W STEEL UIMITED SIDING,  CHENMA! BOAT Channal Port Trust EARAT HEAVY ELECTRICALT LTD 1
INMAAIZ0240102 Approvad Outward IND/Z021/0047 Import Cargo Train Load CHENNAI BORT AMMASANDRA SAATU STEEL AND SERVICES TRIMEX INDUSTRIES BUT LTD 3
INMAAIZ02401D1 Approvad nward PER/2021/0051 Train Load J5W STEEL LIMITED SIDING,  CHENMAI BORT TRIMEX INDUSTRIES PVT LTD TRIMEX INDUSTRIES BUT LTD ¥
INMAAI20210100 Approvad nward PER/2021/0050 Train Load J5W STEEL LTD SIDING CHENNAI 20AT SHARAT HEAVY ELECTRICALS LTD BHARAT HEAVY SLECTAICALS LTD T

User Interface Image 14-Rake Application (List Data) 1.5.13

47.4.2 Rake Application Form Details - Outward

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Rake Application Header Details
screen will appear like below
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= & Rake Application

8 Header Details

i Vessel and Cargo Details

i Forwarding Note Details i Siding Request i Payment Status

Header Details

Application Type *
Outward

Consignor Name * E-Demand Mo *

Doc No

Import Cargo
Load Type Require *

Train Load

From Station *

Railway Handling Agent * E-Demand Date *

- SPAMOCEANIC SERVICESPL B

o) POS Document Number

Railway Billing Agent = Manual Indent Ho *

Doc Series *
RAAPYINPRT122

[

Demand Type " PD Account Balance

Doc Date
15-12-2022 15:31

To Station ™

Rake Application Mo.

Status
Draft

Via Station

Total No. Of Wagons

Data Source
PORTAL

Consignee Name *

Remarks

Agent Code *
70003338

Doc Approved Date

Agent Name *
SPANOCEANIC SERVICESPL

User Interface Image 14-Rake Application-1.5.2.1

» Select Application Type from drop down list, whether it is Inward or Outward

» Select Load Type Require from drop down list, whether it is Train Load or Wagon Load

If Application Type as “Outward”, Cargo related to as “Import Cargo/domestic cargo/newly build

wagon” and Load Type Require as “Train Load or Wagon Load” then following details will appear to

enter:

Select To

Select Co
Select Co

VVVVVVVYVYY

Select From Station from Look-up button

Station from Look-up button

nsignee from Look-up button
nsignor from Look-up button

Select Railway Handling Agent from Look-up button
Select wagon covering and choose (yes / no)

Select Billing Agent from Look-up button

Select Demand Type from drop down list, whether it is E-Demand or Manual Demand

Select Via Station from Look-up button, but it is not mandatory to select

o If User select Demand Type as “E-Demand”, then system shows the fields as E-Demand No.
and E-Demand Date for entering

“Demand Type E-Demand v
“E-Demand No 123

“E-Demand Date 21/03/2020

o If User select Demand Type as “Manual Demand”, then system shows the fields as Manual
Demand No. and Manual Demand Date for entering

“Demand Type
“Manual Demand Mo

*Manual Demand Date

Manual Demand ¥
123

21/03/202%

» Enter Wagon Registration Fee Amount if any. It is not mandatory field to enter
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» Select Shore Handling Charges Paid from drop down button, whether charges paid “Yes or No”. But
it is not mandatory field to enter

Select Wagon Covering Required from drop down button, whether it is “Yes or No”.

The field “Rake Application No” which will be auto populated after approval of the form

Doc No., Doc Series, Doc Date, Status code, Doc Approved Date, and Source fields are auto
populated by the system

» Enter the Remarks if any.

YV V

Step 2 — Once all the necessary fields are filled, click button from the bottom of the page.
Then Vessel and Cargo Details page redirected as like below

Click on @ Add Row to begin with data entry

= & Rake Application et @)
E Header Details ‘ Vessel and Cargo Details E Forwarding Note Details ﬁ Siding Request ﬁ Payment Status
Vessel and Cargo Details/Cargo Details a
1-10f1 -
e
S.No 'VCN No vessel Name IMO Number ETA ETD IGM No Nature of Cargo Cargo Code ‘Cargo Name IGM Qty Booking Qty. UOM Name
Qsearch...  Qsearch.... Q search Q searchl Q. search 81 Q search Q search... Q search.... Q search Q search Q search. Q search....
v METRIC TON R |
X
B o e " . .
VCHN No = Line No. = Nature of Cargo Booking Qty.
vessel Name Sub Line No HS Code * Balance Quantity
IMQ Mumber Cargo Code = UOM Name * —
METRIC TON =
ETa Cargo Mame ™
ETD IGM Qty

Vessel Trade

User Interface Image 15- Rake Application-1.5.2.2

Step 3 —Once @ Add Row is selected, then following Vessel and Cargo Details line item fields will be
populated to enter
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= & Rake Application it @ B
E Header Details ‘ Vessel and Cargo Details E Forwarding Note Details E Siding Request E Payment Status
Vessel and Cargo Details/Cargo Details a
1-10f1 n
S.No VCN No vessel Name IMO Number ETA ETD IGM No Nature of Cargo Cargo Code Cargo Name IGM Gty Booking Qty. UOM Name
Qsearch...  Qsearch.... Q search Q searchf® Q search (3 Q search..  Qsearch Q search Q search Q search Q, search. Q search....
v METRIC TON IR |
R ~ x
VCH No = Line No. * = Nature of Cargo Booking Qty. *
vessel Name Sub Line No HS Code * Balance Quantity
IMO Number Cargo Code * UOM Mame * —
METRIC TON =
ETA Cargo Name *
ETD IGM Qty

Vessel Trade

Y VY

YV VY

User Interface Image 16- Rake Application-1.5.2.3

Once fields are populated, select the VCN from Lookup button

Based on the selection of VCN, the fields Vessel Name, IMO Number, ETA and ETD will be auto

populated

Select Bill of Entry (BE) No from Lookup button

Based on the selection of BE No, the fields Out of charge (OOC) No, Out of charge (OOC) quantity and

Nature of cargo will be auto populated

Select Cargo Code from Lookup button

Based on the selection of Cargo Code, the field Cargo Description will be auto populated

Enter Booking Quantity based on Out of charge (OOC) quantity

System shows UOM field by default Metric Ton. If want to change, select UOM from Lookup button
B

Step 4 - Once data is filled in Line item Details, click on save button to save the cargo details

® Add Row

record and click on if need to add multiple Row’s or else click on button to save

the complete Rake Application entered details

If any want to update the previous cargo details line item which is already saved then click on

[
expansion button ™ to update the details and click on save button . If want to delete the

m

particular record line item then click on Delete button

412
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: .\

p T
env IS Vet n User Manual for iPortman PORTAL Application IMPIOMGIV L0 iPartman

= & Rake Application it @ B

E Header Details i Vessel and Cargo Details E Forwarding Note Details E Siding Request E Payment Status

Vessel and Cargo Details/Cargo Details a
1-10f1 < n
S.No VCN No vessel Name IMO Number ETA ETD IGM No Nature of Cargo Cargo Code Cargo Name IGM Gty Booking Qty. UOM Name =
Qsearch...  Qsearch.... Q search Q searchf® Q search (3 Q search..  Qsearch Q search Q search Q search Q, search. Q search....
v METRIC TON IR |
x
VCHM No* = Line No. * = Nature of Cargo * Booking Qty. *
vessel Name Sub Line No HS Code * Balance Quantity
IMC Number Cargo Code * UOM Name * —
METRIC TOH =
ETA Cargo Name *
ETD IGM Qty
Vessel Trade
User Interface Image 17- Rake Application-1.5.2.4
Step 5— Once all the necessary fields are filled, click Next button from the bottom of the page.
Then forwarding note details page redirected as like below
= & Rake Application Bat @)

84 Header Defails  §8 Vessel and Cargo Details {8 Forwarding Note Defails 8 Siding Request 4 Payment Status

Forwarding Note Details a

1-10f1 < n

Forwarding Note No. Freight Number Registered CargolCommodity Name
Q, search. Q search.. Q, search.... Q, search.... Q, search.... Q, search....
v o1 METRIC TON I} |
X

Forwarding Note No. * Package Code - Forward Note Quantity * UOM Name = o
@ METRIC TON =

Freight Number Registered Package Name

Cargo Code * No. Of Wagons *

Cargo/Commodity Name *

@ ApD ROW

User Interface Image 18- Rake Application-1.5.2.5

Click on ® Add Row to begin with data entry
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= & Rake Application Bt @B @
% Header Details % Vessel and Cargo Details ‘ Forwarding Note Details & Siding Request 8 Payment Status
Forwarding Note Details -
1-1af1 n
S.No Forwarding Note No. Freight Number Registered Cargo/Commodity Name No. Of Wagons Forward Note Quantity UOM Name
Q, search Q_ search. Q search Qsearch Q search Q search.
v o1 METRIC TON U} |
X
Forwarding Note No_ * Package Code Forward Note Quantity * UOM Mame *
? N @ ! METRIC TON =
Freight Number Registered Package Name
Cargo Code * Mo. Of Wagons *
Cargo/Gommaodity Name *
(® ADD ROW
. I

User Interface Image 19- Rake Application-1.5.2.6

Once fields are populated, Enter Forwarding Note No

Enter Freight Number Registered. But it is not mandatory field to enter

Select Cargo/Commodity Name from Lookup button

Enter No. of wagons which is categorized against Forwarding Note No entered

Enter Quantity which is categorized against Forwarding Note No entered

System shows UOM field by default Metric Ton. If want to change, select UOM from Lookup button

VVVVYVYYVY

i1

Step 7 - Once data is filled in Line item Details, click on save button to save the Forwarding Note

Ad Row o)
details record and click on ® if need to add multiple Row’s or else click on B button to save

the complete Rake Application entered details

» If any want to update the previous Forwarding Note details line item which is already saved then click
i
on expansion button ™ to update the details and click on save button . If want to delete the

m

particular record line item then click on Delete button
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= & Rake Application Bt @ @

Header Details  §@ Vessel and Cargo Details {8 Forwarding Note Defails {8 Siding Request 84 Payment Stalus

Forwarding Note Details -

1-10f1 < n

S.No Forwarding Note No. Freight Number Registered CargoiCommodity Name: No. Of Wagons Forward Note Quantity UOM Name
Q, search Q search Q, search Q search Q, search Q search
v o1 METRIC TON I} |
x
Forwarding Note No_ * Package Code - Forward Note Quantity * UOM Name * -
2 METRIC TON =
Freight Number Registered Package Name
Cargo Code * MNo. Of Wagons *

Cargo/Gommaodity Name *

@ ADD ROW

User Interface Image 20- Rake Application-1.5.2.7

Step 8 — Once all the necessary fields are filled, click button from the bottom of the page.
Then sliding request - page redirected as like below

= & Rake Application et @B R

E Header Details E Vessel and Cargo Details i Forwarding Note Details ﬁ Siding Request i Payment Status

Siding Request a

1-1of1 < n

S.No Yard Type Name Yard!Siding Name Yard/Siding Line Number Wagon Type No. Of Wagons
Q, search.... Q, search... Q search.... Q, search Q search....
o (IR |
X
ard Type Hame * = *ardiSiding Line Number * Wagon Type = - No. Of Wagons *
Yard/Siding Name * Handling Type *

(® ADD ROW

User Interface Image 21- Rake Application siding request-1.5.2.8

» Click on @ Add Row to begin with data entry
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= & Rake Application Bt @ @
8 Header Delails % Vessel and Cargo Details & Forwarding Note Details ‘ Siding Request % Payment Status
Siding Request -
1-1of1 n
S.No Yard Type Name Yard/Siding Name YardiSiding Line Number Wagon Type No. Of Wagons
Q search Q search Q search.... Q, search Q search
. i
X
Yard Type Name * B Yard/Siding Line Number * Wagon Type = = No. Of Wagons *
Yard/Siding Name * Handling Type * -
(&) ADD ROW

User Interface Image 22- Rake Application siding request-1.5.2.9

» Select the Yard Type Name from Lookup button
» System will populate the fields which are Yard/Siding Name and Yard/Siding Line Number
» Select Wagon Type from Lookup button
» Enter No. of Wagons which wants to bring at particular selected siding details.

A

Step 11 - Once data is filled in Line item Details, click on save button to save the forwarding note

details record and click on ® if need to add multiple Row’s or else click on @ button to

save the complete Rake Application entered details

» If any want to update the previous Siding Request details line item which is already saved then click on

1

expansion button ™ to update the details and click on save button . If want to delete the

|

particular record line item then click on Delete button
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= & Rake Application Eit [
Header Delails &8 Vessel and Cargo Details &8 Forwarding Mote Details ﬁ Siding Reguest & Payment Status
Siding Request -
1-1of1 n
S.No Yard Type Name Yard/Siding Name YardiSiding Line Number Wagon Type No. OF Wagons.
Q_search Q search Q, search Q search Q search
-, o
X
Yard Type Name * = Yard/Siding Line Number * Wagon Type * - No. Of Wagons *
Yard/Siding Name Handling Type * =
(® ADD ROW
-

User Interface Image 23- Rake Application siding request-1.5.2.10

Step 11: Adding the files manually once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —

SMo. Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files elect fil

or

Drag files here, to upload

(oo

User Interface Image 24-Rake Application (Attachments) 1.5.2.11

Step 12:Click on SF il e button/ Drag Files here, to upload , Go to respective file location and
click on it. File will be attached under file name with respective filename.extension.
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SNo. Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
4+ Add files
or
SNo. :’;‘:l‘;me"t Type Attachment Name®  Cerificate Valid From D&T*  Certificate Valid To D&T*  Certificate Name* Clear
1. = | B EISaﬂple.dac:-: (9.62 kb) | ®

Coo

User Interface Image 25-Rake Application (Attachments Documents) 1.5.12

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name, Section name will display along

NOTE: If the attachments added in line level by using @ icon system will display respective section

name.

Attachments (1) X

Attachment Type Attachment

SNo. Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
Name Name
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents = e e ample.docx
4+ Add files
ar

Drag files here, to upload

oo
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If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.

Cerificate Valid From Certificate Valid To File
SNo. Attach t T N Attach t M a
o chment Type Name ichment Mame D&T D&T Name lear

Vessel Registration

Cargo Related *File
Azure :
Documents Required

]

Vessel Registration P & |

0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

P upload ‘ Close ‘

Now click on the Check boxes accordingly, and then Select fes button will be enabling.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded
display the status P on the screen.
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

SNo. Attachment Type Attachment  Cerificate Valid From ificate Valid To D&T File Name Cear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 13:49:43 23-03-2027 12:40:44 @ Sample__2_.docx Tﬁl
p,  CargoRelated Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tl
’ Documents Eatt S ample_1_docx
3. General Document  AAA 02-03-2021 15::50:05 31-03-2021 15:530:06 @ ___Sample__2_.doc Tﬁl

+ Add files elect file

or

Drag files here, to upload

T

421
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

A

N
env | S | n User Manual for iPortman PORTAL Application iP=rtman
TMP/UMG/V.1.0

Step 13: Click on the Save button from the top right corner to save the Rake Application Form. Once

. @ Record saved
the record got saved successfully, then the system will display ! message.

Step 14: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 15: Once the workflow is initiated click on the icon. System will be display

Send Profile for A | . . I
end user Frotiie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

‘ Successfully Status changed to WFAPP

Step 16: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user rejects the request following alert will display on the screen.
document status will be changed as ‘REJECTED’.

And the
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Step 17: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frothie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approwval o

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step 18: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

0
Step 19: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert ok and Back

Do you want to cancel?

Ok Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.

Cancellation X

Reason Description® =
Remarks

Requested By

Exit || Proceed
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Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display and
status will change to CANCEL

List Dat
Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen in i o

Draft/Approved/Rejected/Cancel Status respectively

= & Rake Application

B c 1-100ET (10w n EREE- DR EA AT VR N

Rake Application No. J  Cargo Related To % Load Type Require

search.... search. search.... search.... search.... search.... search.... earch. sean

10078 Draft Outward Impaort Cargo Train Load CHENNAI PORT MY HOME INDUSTRIES PRIVATE CONTAINER
10077 Submitted Outward Import Cargo Train Load CHEMNNAI PORT JSW STEEL LIMITED SIDING. SICALLOGIS
NMAA120220010 Approved OQutward IND/2022/0004 Import Cargo Train Lead CHEMMNA| PORT JEW STEEL LTD SIDING SICALLOGIS™
NMAA120220000 Waiting for Cancel Outward Import Cargo Train Lead CHEMMNAI PORT JEW STEELLTD SIDING SICALLOGIS
NMAA120Z20003 Approved Inward PER/2022/0005 Export Cargo Train Load JSW STEEL LTD SIDING CHENNAI PORT SICAL LOGIS™
NMAA120220007 Approved Irvecard PER/2022/0004 Domestic Carge Train Load JSW STEEL LIMITED SIDING. CHENNAI PORT SHERIF CARC
10071 Draft OQutward Import Cargo Train Lead CHEMMNA| PORT MY HOME INDUSTRIES PRIVATE BHARAT HEA'
NMAA120220006 Approved Outward IND/2022/0002 Import Cargo Train Load CHENMNAI PORT JSW STEEL LIMITED SIDING, BHARAT HEA
NMAA120220005 Approved Inward PER/2022/0003 Export Cargo Wagon Load JSW STEEL LIMITED SIDING, CHENNAI PORT BHARAT HEA!
10088 Draft Irvecard Train Load

User Interface Image 26-Rake Application (List Data) 1.5.2.13

47.4.3 Rake Application Form Details - Newly Build Wagon

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Rake Application Header Details
screen will appear like below
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= & Rake Application Eit @)

i Header Details Q Forwarding Mote Details E Siding Request i Payment Status

Header Details -
Application Type * Railway Billing Agent * Manual Indent No * Doc No.

Outward = =

Cargn Related To * Rake Application No POS Document Numbsr

Newly Build Wagon -

Agent Code * Total No. Of Wagons Doc Series *

70003338 RAAPYINPRT122 @
Agent Mame * Remarks Doc Date
SPANOCEANIC SERVICESPL 13-12-2022 15:31

Status
Draft

Data Source
PORTAL

Doc Approved Date

User Interface Image 27- Rake Application-1.5.3.1

If Application Type as “Outward”, Cargo Related To as “Newly Build Wagon” then following details will
appear for entering:

Select Billing Agent from Lookup Button

The field “Rake Application No” which will be auto populated after approval of the form
Enter the Remarks if any

Doc No., Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto
populated by the system

YV VYV

Step 2 — Once all the necessary fields are filled, click button from the bottom of the page.
Then Forwarding Note page redirected as like below

Click on @ Add Row to begin with data entry

= & Rake Application it [§)
E Header Details ﬁ Forwarding Note Details E Siding Request E Payment Status
Forwarding Note Details a
1-10f1 .
§.No Forwarding Note No. No. Of Wagons
Q search.... Q, search
- w e
x
Forwarding Note No. * Package Code

Package Name

MNo. Of Wagons *

(#) ADD ROW

User Interface Image 28- Rake Application-1.5.3.2
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Step 3 - Once ® Add Row is selected, and then following Forwarding Note Details line item fields will
be populated to enter

= & Rake Application Bt B @
E Header Details i Forwarding Note Details E Siding Request E Payment Status
Forwarding Note Details a
1-10f1 n
5.No Forwarding Note No. No. Of Wagons
Q search Q, search
- . o
x
Forwarding Note No_ * Package Code 5
Package Name
MNo. Of Wagons *
(¥ ADD ROW

User Interface Image 29- Rake Application-1.5.3.3

» Enter Forwarding Note No.
» Enter No. of wagons which is categorized against Forwarding Note No. entered

Step 4- Once @ Add Row is selected, then following siding request fields will be populated to enter

» Select yard type name mandatory field
» Then yard type siding name and yard siding line number will be automatically filled
» Select wagon type and number of wagons

A
Step 5 - Once data is filled in Line item Details, click on save button to save the siding request record

and click on if need to add multiple Row’s or else click on button to save the complete

Rake Application entered details

» If any want to update the previous siding request line item which is already saved then click on
1
expansion button ™ to update the details and click on save button . If want to delete the

|

particular record line item then click on Delete button
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= & Rake Application

#® Siding Request  §@ Payment Status
a

8 Forwarding Note Details

% Header Details

Forwarding Note Details

S.No Forwarding Note No. No. Of Wagens
Q search Q search
vw

Forwarding Note No. Package Code =

Package Name

MNo. Of Wagons *

(® ADD ROW
o NN

User Interface Image 30- Rake Application-1.5.3.4

Step 5 — Once all the necessary fields are filled, click button from the bottom of the page.

Then sliding request - page redirected as like below
st B B

= & Rake Application
E Payment Status
-

a Siding Request

i Header Details
Siding Request
1-10ef1 £ n

g Forwarding Note Details

S.No Yard Type Name YardiSiding Name YardiSiding Line Number Wagon Type No. Of Wagons.
Q. search... Q. search... Qsearch.... Q search.... Q search....
v uw
x
+ B B v .
Yard Type Name I “Yard/Siding Line Number Wagon Type =z No. Of Wagons

‘Yard/Siding Name *

(® ADD ROW

User Interface Image 31- Rake Application siding request-1.5.3.5

» Click on @ Add Row to begin with data entry
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st B B

= & Rake Application

i Header Details g Forwarding Note Details a Siding Request E Payment Status

Siding Request

Yard/Siding Line Number

Q search Q. search Qsearch.... Q search Q search

. B ? : v .
Yard Type Name I “Yard/Siding Line Number Wagon Type =z No. Of Wagons

‘Yard/Siding Name *

(®) ADD ROW

User Interface Image 32- Rake Application siding request-1.5.3.6

» Select the Yard Type Name from Lookup button
» System will populate the fields which are Yard/Siding Name and Yard/Siding Line Number

» Select Wagon Type from Lookup button
» Enter No. of Wagons which wants to bring at particular selected siding details.

[
Step 6 - Once data is filled in Line item Details, click on save button to save the forwarding note

details record and click on ® if need to add multiple Row’s or else click on B button to

save the complete Rake Application entered details

» If any want to update the previous Siding Request details line item which is already saved then click on

0

expansion button ™ to update the details and click on save button . If want to delete the

|

particular record line item then click on Delete button
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S.No Yard Type Name YardiSiding Name YardiSiding Line Number Wagon Type No. Of Wagons.
Q search Q. search Qsearch.... Q search Q search
v uw
x
Yard Type Name * I Yard/Siding Line Number * Wagon Type * =z MNo. Of Wagons *
‘Yard/Siding Name *
(®) ADD ROW

User Interface Image 33- Rake Application siding request-1.5.3.7

Step 7: Adding the files manually once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —

SMo. Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files elect file

or

Drag files here, to upload

(oo

User Interface Image 34-Rake Application (Attachments) 1.5.3.8

Step 9: Click on =t il e button/ Drag Files here, to upload, Go to respective file location and
click on it. File will be attached under file name with respective filename.extension.
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SNo. Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
4+ Add files
or
SNo. :’;‘:l‘;me"t Type Attachment Name®  Cerificate Valid From D&T*  Certificate Valid To D&T*  Certificate Name* Clear
1. = | B EISaﬂple.dac:-: (9.62 kb) | ®

Coo

User Interface Image 35-Rake Application (Attachments Documents) 1.5.3.9

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name, Section name will display along

NOTE: If the attachments added in line level by using @ icon system will display respective section

name.

Attachments (1) X

Attachment Type Attachment

SNo. Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
Name Name
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents = e e ample.docx
4+ Add files
ar

Drag files here, to upload

oo
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If the Attachment’s are configured, System will display like below when we click on icon.

Respective Form Name, Section name will display to attach the documents*File Required.

Cerificate Valid From Certificate Valid To File
SNo. Attach t T N Attach t M a
o chment Type Name ichment Mame D&T D&T Name lear

Vessel Registration

Cargo Related *File
Azure :
Documents Required

]

Vessel Registration P & |

0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

P upload ‘ Close ‘

Now click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will’

File uploaded
display the status P on the screen.
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

<No. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 15:48:43 23-03-2021 15:49:44 @ Sample_2_docx ]ﬁl
2 Ba“—“’ Relsted Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 #) Sample_1_docx T
ocuments
ES General Document  AAA 02-03-2021 15:50:05 31-03-2021 15:50:06 @ __Sample_2_.doc ]ﬁl
or

Drag files here, to upload

=
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Step 10: Click on the Save button from the top right corner to save the Rake Application Form. Once

. @ Record saved
the record got saved successfully, then the system will display ! message.

Step 11: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 12: Once the workflow is initiated click on the icon. System will be display

Send Profile for A | . . I
end user Frotiie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

‘ Successfully Status changed to WFAPP

Step 13: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user rejects the request following alert will display on the screen.
document status will be changed as ‘REJECTED’.

And the
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Step 14: Once the workflow is in WFAPP. click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frothie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approwval o

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully 5tatus changed to APPROVED
Step15: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’. If user rejects the

. o ‘ Successfully rejected.
request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

0
Step 16: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert ok and Back

Do you want to cancel?

Ok Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.

Cancellation X

Reason Description™ I_;'|
Remarks

Requested By

Exit || Proces
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By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display and
status will change to CANCEL

. . List Data
Step 17: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Rake Application ©]

ﬁ (& '-10:f33' n 2 3 e 82|83 B4 >

Rake Application No. J  Cargo Related To >

search, szarch, search search search search szarch, search. search.

10078 Draft Outward Impaort Cargo Train Load CHENNAI PORT MY HOME INDUSTRIES PRIVATE CONTAINER
10077 Submitted Outward Import Cargo Train Load CHEMNNAI PORT JSW STEEL LIMITED SIDING. SICALLOGIS
NMAA120220010 Approved OQutward IND/2022/0004 Import Cargo Train Lead CHEMMNA| PORT JEW STEELLTD SIDING SICALLOGIS™
NMAA120220000 Waiting for Cancel Outward Import Cargo Train Lead CHEMMNAI PORT JEW STEELLTD SIDING SICALLOGIS
NMAA120Z20003 Approved Inward PER/2022/0005 Export Cargo Train Load JSW STEEL LTD SIDING CHENNAI PORT SICAL LOGIS™
NMAA120220007 Approved Irvecard PER/2022/0004 Domestic Carge Train Load JSW STEEL LIMITED SIDING. CHENNAI PORT SHERIF CARC
10071 Draft OQutward Import Cargo Train Lead CHEMMNA| PORT MY HOME INDUSTRIES PRIVATE BHARAT HEA'
NMAA120220006 Approved Outward IND/2022/0002 Import Cargo Train Load CHENMNAI PORT JSW STEEL LIMITED SIDING, BHARAT HEA
NMAA120220005 Approved Inward PER/2022/0003 Export Cargo Wagon Load JSW STEEL LIMITED SIDING, CHENNAI PORT BHARAT HEA!
10088 Draft Irvecard Train Load

User Interface Image 36-Rake Application (List Data) 1.5.3.10

47.5 FIELD INFORMATION

Field Name Mandatory Field Type
RA No. No Text Box
Application Type Yes Drop Down
Cargo Related To Yes Drop Down
Load Type Require Yes Drop Down
From Station Yes Look Up (LOV)
To Station Yes Look Up (LOV)
Via Station No Look Up (LOV)
Consignee Name Yes Look Up (LOV)
Consignor Name Yes Look Up (LOV)
Railway Handling Agent Yes Look Up (LOV)
Billing Agent Yes Look Up (LOV)
Inward Receipt Type Yes Drop Down
RR/Indemnity Bond No. Yes Text Box
RR/Indemnity Bond Date and Time Yes Calendar
Demand Type Yes Drop Down
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E-Demand/Manual Demand No. Yes Text Box
E-Demand/Manual Demand Date and Time Yes Calendar
WRF Amount No Text Box
Shore Handling Charges paid No Drop Down
Wagon Covering Required Yes Drop Down
Remarks No Text Box
VCN Yes Look Up (LOV)
Vessel Name No Text Box
IMO Number No Text Box
Vessel Trade(Foreign/Coastal) No Text Box
ETA No Calendar
ETD No Calendar
BE No. Yes Look Up (LOV)
BE Quantity No Text Box
Out of Charge No.* No Text Box
Out Of Charge Quantity No Text Box
Nature of Cargo Yes Look Up (LOV)
Cargo Code Yes Look Up (LOV)
Cargo Description Yes Text Box
Booking Qty of Cargo Yes Text Box
uom No Look Up (LOV)
Forwarding Note No. Yes Text Box
FNR No. No Text Box
Cargo/Commodity Name Yes Look Up (LOV)
No. of Wagons Yes Text Box
Quantity Yes Text Box
Wagon No. Yes Text Box
Wagon Type Yes Look Up (LOV)
Owning Railway Yes Look Up (LOV)
Yard Type Yes Look Up (LOV)
Yard Name Yes Text Box
Yard Line Number Yes Text Box
No. of Wagons Yes Text Box

48.BusINESs FuncTiON NAME: Sick Wagon Placement

48.1 DEFINITION:

Port Officials will record the Sick Wagon Placement details in the iPortman Web Application when the

Sick wagons are placed in the siding either for rectification or stabling. The Port Associates/Officials

will be using this fun

ction.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

437




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

ENyISizI

User Manual for iPortman PORTAL Application

TMP/UMG/V.1.0

48.2 NAVIGATION:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW
RECORDS

Menu Menu Bar - Railways—> Sick Wagon Placement = Click on Add New
Path

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH
FUNCTION NAME

48.3 PREREQUISITES — MASTERS

S.No. | Maters List

1 Yard Master

2 Port Loco Master

48.4 SCREENSHOT
Following screenshot from Sick Wagon Placement

List Page:

Once entered into the Functional Form — Sick Wagon Placement, list page will appear
» To enter into the Sick Wagon Placement New Page, click on Add New button from top of the tool bar

= &8 Sick Wagon Placement ®
c 1-202 10 w n

POS Document Number Status Code Arrival Rake No. Activity Type From Yard/ Siding Name From Yard/Siding Line No. From Yard/Siding Type To Yard/Siding Type To Yard/Siding Line No
Qsear... Q search... @ search... Q search.. Q search Q search. Q search... Q, search Q search... Q search...
26 DRAFT
25 DRAFT

User Interface Image 193: Sick Wagon Placement — 13.5.1

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar Sick Wagon PlacementHeader
Details screen will appear like below
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{8 Header Details @ Loco Details 8 Sick Wagon Details

Header Details -
Arrival Rake No. From Yard/Siding Line Ma. Doc No.
e
26
Indent /Depature Rake Mo. = From Yard/Siding Started D&T * ) POS Document Number
Forwarding Note No. To Yard/Siding Type * = Doc Series * =
& SIWAPLYSEQPRT2022 ]
Rake ID To Yard/Siding Name * Doc Date @J
15-12-2022 13:23
Set Rake No To Yard/Siding Line No. * Status Code
DRAFT
Sick Marked D&T Allotted Path Name - Data Source
B poraL

From Yard/Siding Type Sick Line Placement D&T * oy Doc Approved Date

From Yard/Siding Name Mo. of Placed VWagons Remarks
o

Agent Code
70003338

Agent Name *
SPANOCEANIC SERVICESPL

User Interface Image 194: Sick Wagon Placement — 13.5.2

Below are the Field Information regarding Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Arrival Rake / Indent / Departure Rake No Yes Look Up
Forward Note Number No Auto Populated
Rake ID No Auto Populated
Set Rake Number No Auto Populated
Sick Marked Date and Time No Auto Populated
From Yard Type No Auto Populated
From Yard Name No Auto Populated
From Yard/Siding Line Number No Auto Populated
From Yard/Siding Started Date and Time Yes Date and Time
To Yard Type Yes Look Up

To Yard/Siding Name Yes Auto Populated
To Yard/Siding Line Number Yes Auto Populated
Allotted Path No Look Up

Sick Line Placement Date and Time Yes Date and Time

Picker
No of Wagons Placed No Auto Populated

» Select Arrival Rake Number from Lookup Button

» Forwarding Note Number, Rake Id, Set Rake Number, Sick Marked Date and Time, From Yard Type,
From Yard/Siding Name, From Yard/Siding Line Number fields are auto populated based on selection of
Arrival Rake Number

» Enter From Yard/Siding Started Date and Time from date picker

» Select To Yard Type from Lookup Button
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» To Yard/Siding Name, To Yard/Siding Line Number fields are auto populated based on selection of To
Yard Type

» Enter Sick Line Placement Date and Time from date picker

» Number of Wagon Placed field is auto generated based on submission of Wagon Details Line item

» Enter the Remarks if any

» Doc No., Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto populated

by the system

Once all the necessary are filled in Haeder Section, click on next button and redirected to LOCO Details
Section and click on ADDROW button

1l
]

Sick Wagon Placement s BB > < > ®&

8 Loco Details @84 Sick Wagon Details

Loco Attachment D&T

- 1 Port Loca Ow

Leco From = Loco Ne. * Loco Attachment D&T =
Port Loco -

2 Loco Detachment D&T )

Loco Ne. *

(&) ADD ROW

Below are the Field Information regarding Loco Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 2 — Onceallthe necessary are filled in Sick to Fit Certification Section, click on next button and

5

redirected to Sick Wagon Details Section and click button in Sick Wagon Details Section. Then

—
Wagon Details Pop Up page come like below and Click on for getting Wagon No.
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= & Sick Wagon Placement Exit =

& Placement Details % Loco Details

Sick Way —
Import Data

- wagon No. 4

Wagon From

8 Sick Wagon Details

Wagon From

Arrival Rake No.

From Yard/Siding Line No.

Wagon Type *

Forwarding Note No

From Yard/Siding Started D&T *

29

Owning Railway *

Rake ID

Railway Handling Agent

Sequence No
1

&

» Select data Load

Set Rake No

Sick Type Name

» Select Wagon No, then Owning Railway, Wagon Type, Cargo Status, Cargo Type, Consignee, Consignor,
Handling Agent, Cargo Description, Sick Type Name, Sick Marked By, TXR Remarks fields are auto

populated based on selection of Wagon Number.

» Then Select Rectified Status From Drop Down(Rectified/Non Rectified)

Below are the Field Information regarding Sick Wagon Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Sr.No No Text Box
Wagon Number Yes Look Up
Owning Railway Yes Auto Populated
Wagon Type Yes Auto Populated
Cargo Status No Auto Populated
Cargo Type No Auto Populated
Container Size No Auto Populated
Container Nol No Auto Populated
Container No2 No Auto Populated
Cargo Description No Auto Populated
Sick Type Name No Auto Populated
Sick Marked By No Auto Populated
Rectified Status Yes Drop Down
TXR Remarks No Auto Populated
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Step 3:Adding the files manually Once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —

5No. Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files

or

Drag files here, to upload

(o

User Interface Image 201-SICK WAGON PLACEMENT (Attachments) 13.5.10

Step 4Click on button/ Drag Files here, to upload , Go to respective file location and
click on it.File will be attached under file name with respective filename.extension.

S5No. Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
+ Add files
or
SNo. ::;‘;"‘E"t Type Attachment Name*  Cerificate Valid From D&T*  Certificate Valid To D&T*  Certificate Name* Clear
1. = | = BlSa'ﬂpl&.dacx (9.62 kb) | @

=

User Interface Image 202-SICK WAGON PLACEMENT (Attachments Documents) 13.5.11
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Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name , Section name will display along

NOTE: If the attachments added in line level by using @ icon system will display respective section

name.

Attachments (1) X

Attachment Type Attachment

SNo. Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
Name MName
Dredging Request
ndividuzl Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample.do Ty
Documents = e e ample.docx
4+ Add files
or

Drag files here, to upload

P upload ‘ Close ‘

If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.
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Cerificate Valid From Certificate Valid To File
5No. Attach t T N Attach t M cl
o chment Type Name chment Name DA&T D&T Name ear
Vessel Registration
Cargo Related *File
1 - Az .
U Documents HrE Required
Vessel Registration P & |
0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

Pupload ‘ Close ‘

Now Click on the Check boxes accordingly, then select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded
display the status P on the screen.
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

SNo. Attachment Type Attachment  Cerificate Valid From ificate Valid To D&T File Name Cear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 13:49:43 23-03-2027 12:40:44 @ Sample__2_.docx Tﬁl
p,  CargoRelated Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tl
’ Documents Eatt S ample_1_docx
3. General Document  AAA 02-03-2021 15::50:05 31-03-2021 15:530:06 @ ___Sample__2_.doc Tﬁl

+ Add files elect file

or

Drag files here, to upload

T
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Step 5:Click on the Save button from the top right corner to save the SICK WAGON PLACEMENT
o @ Record saved

Form. Once the record got saved successfully, then the system will display!

message.

Step 6: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

button .

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step7: Once the workflow is initiated click on the icon.System will be display

| Send user Profile for Approval |with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval x

Send user Profile for Approwval
Change status of the record

Remarks:

Successfully Status changed to WFAPP

Step8: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “‘WFAPP’. .

| Successfully rejected.

And the
447

If user reject the request following alert will display on the screen.
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document status will be changed as ‘REJECTED’.

Step9: Once the workflow is in WFAPP. Click on the icon. System will be displaying

| Send user Profile for Approval |with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’” with reason (Remarks).

Send user Profile for Approval

Change status of the record

Successfully Status changed to APPROVED
Step10: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

G
Step 11While if there is any changes or error we can cancel the record by clicking the icon shown.

‘ Confirmation required

After clicking the icon system will display with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.
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grprise

| Gwdein <

Reason Description™ |j|
Remarks

Requested By

| Exit || Proceed

o . . o A Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display and
status will change to CANCEL

List Data

Step 12: Upon Save / Approve /Reject /Cancel the record that can be seen in as
Draft/Approved/Rejected/Cancel Status respectively

= & Sick Wagon Placement ®

B c 1—|UDHC§ n 2 (3] . [e]|[w]|[u][s
To Yardi Siding Type To YardiSiding Name To Yard!Siding Line No. No.ofPlaced Wagons % Wagan No's. Sick Line Placement D&T

Q, szarch... Q search... Q, seanch.. Q, szarch... Q, search... Q, search.. Q, zzzrch search.... (]

IHMAA 120210028 pproved Vard ne INDIRA DOCK Eastem Yard - 1 2 1001,1002 25.03-2022 11:20

IHMAA 120210027 pproved FORT BHARATI DOCK YARD Eastem Yard 4 1 in 22032022 12:33

INMAA120210026 Approved Vard one INDIRA DOCK Easter Yard - 1 1 130 16-03-2022 10:37

INMAA120210025 Approved Vard one MOD WARE HOUSE Easter Yard 1 2 15-03-2022 18:00

INMAA120210024 Approved PORT MOD WARE HOUSE Easter Yard 1 130 05-01-2022 15:49

IHMAA 120210023 spproved MAXIMA CRUDE TANKS ADVANI FLOT 10 East Line Main 1 1 0 18-11-2021 12:28

IHMAA 120210022 approved Yard ne GRAIN DEFOT 1D West Line 1 12 18-10-2021 17:08

IHMAA 120210021 approved Yard RAILYARD CONTY 1 14 14-10-2021 12:57

158 Brstt Yard RAILYARD CONTY o 12-10-2021 14:50

INMAA120210020 Approved Yard one GRAIN DEPGT 10 West Line 1 a3 17-08-2021 2245

User Interface Image 203-SICK WAGON PLACEMENT (List Data) 13.5.12
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49.BUSINESS FUNCTION NAME: WAGON PLACEMENT

49.1

DEFINITION

Port Associates/Officials are recording the information in iPortman Web & in the Mobile application

when the Rakes or Partial Rakes are placing at party siding for Loading or Unloading. Port

Associates/Officials will be using this function.

49.2

NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW

RECORDS

Menu
Path

Menu Bar - Railways—> Wagon Placement - Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH
FUNCTION NAME

PREREQUISITES — MASTERS

49.3

S.No. | Maters List

1 Handling Type

2 Yard Master
Railway Path

3 Master

4 Owning Railway

5 Wagon Type

6 Agent Master

7 Cargo Master

8 Loco Master

9 Delay

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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49.4 SCREENSHOT
Following screenshot from Wagon Placement

List Page:

Once entered into the Functional Form — Wagon Placement, list page will appear
To enter into the Wagon Placement New Page, click on Add New button from top of the tool bar

= & Wagon Placement ®
c 1-100758 (10 v n 2(l3llalls 8| >
POS Document Number Activity Type Permission No (RA No) Arrival Rake No. Forwarding Note No. Handling Type Name

Q search Q_search Q sea.. Q search Q, search. Q_search... Q search.. Q, search... Q_search... Q search Q searc
INPRT1 2022 0049 INPRT 120220049 Approved Unloading PER/2022/0041 A20220043 MANUAL Full Placement 1 WARD
INPRT1 2022 0048 INPRT120220043 Approved Unloading PER2022/0040 A20220042 MANUAL Full Placement 1 SIDING
INPRT1 2022 0025 INPRT120220025 Approved Loading IND/2022/0010 33 MANUAL Full Placement 1 WARD
INPRT1 2022 0024 INPRT120220024 Approved Loading IND/2022/0009 75 MAMUAL Full Placement 1 YARD
INPRT1 2022 0023 INPRT120220023 Approved Loading IND/2022/0008 92 MANUAL Full Placement 1 YARD
INPRT1 2022 0022 INPRT120220022 Approved Unloading PER2022/0012 A20220013 Mechanical Partial Placement 2 WARD
INPRT1 2022 0021 INPRT120220021 Approved Unloading PER2022/0012 A20220013 Mechanical Full Placement 1 YARD
INPRT1 2022 0020 INPRT 120220020 Approved Unloading PER/2022/0011 A20220012 Mechanical Partial Placement 4 YARD

User Interface Image 90: Wagon Placement — 6.5.1

49.4.1 WAGON PLACEMENT - UNLOADING

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Wagon Placement Header Details
screen will appear like below
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= & Wagon Placement c =B < >» ®

>

8 Wagon Placement Details 48 Loco Defails 8% Wagon Lines 8 Delay Delails

Wagon Placement -
Activity Type * Total No. Of Wagons From Yard/Siding Started D&T * o4 Doc No.
Unloading - 10 13-10-2022 15:40 INPRT1 2022 0045
No. OF Load Wagons To YardiSiding Type POS Document Number
Ret Place t
[ Retum Piacemen 10 YARD B nprTI20220048
Arrival Rake No. *
420220042 @A Ho. of Unplaced Wagons To Yard/Siding Name * Doc Series * .
o MCHP RIVER SIDE WAPLDEYSEQPRT2022 =
Arrival D&T
13-10-2022 15:00 Placement No. * To Yard/Siding Line No. * Doc Date @
Placement 1 - NA 13-10-2022 1317
Rake ID
95561 From ‘ard/Siding Type Path Name = Status
SIDING Approved
Set Rake No
9556 From Yard/Siding Hame Placement D&T * o Doc Approved Date
SIDDING-1T 13-10-2022 15:50 13-10-2022 1317
TXR Certified D&T
13-10-2022 15:30 From Yard/Siding Line No No. of Placed Wagons Data Source
LINE 1 10 POS
Permission No (RA No) * =z
PER/2022/0040 [ change Yard Agent Code Remarks
70003338
Handling Type Name *
MANUAL &G Agent Name *
SPANOGEANIC SERVICESPL
Flacement Typa *
Full D EOL (Engine on Load operations)

'User Interface Image 91: Wagon Placement —6.5.1.1

Select Activity Type from drop down list, either it is Unloading or Loading

If Selected Activity Type is Unloading then following details required to enter:

» Select Arrival Rake Number from Lookup button

> Arrival Date and Time, Rake Id, Set Rake Number, TXR Certified Date and Time, Total Number of
Wagons, Number of Load Wagons, Number of unplaced Wagons fields are auto populated based on
selection of Arrival Rake Number

» Select Permission Number (RA No) from Lookup Button

» Select Handling Type from Lookup Button

» Select Placement Number from drop down list

» From Yard Type, From Yard/Siding Name and From Yard/Siding Line Number fields are auto populated
based on selection of Arrival Rake Number

» Enter From Yard/Siding Started Date and Time from date picker

» Select To Yard Type from Lookup Button

» To Yard/Siding Name, To Yard/Siding Line Number fields are auto populated based on selection of To
Yard Type

» Select Allotted Path from Lookup button. It is not mandatory field to enter

» Enter Placement Date and Time from date picker, then Wagon Lines Data will Load.

» Enter the Remarks if any

» Doc Number, Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto
populated by the system

e
Step 2 — Onceallthe necessary fields are filled in Wagon Placement Section, click button from the

bottom of the page of Wagon Lines Section. Then Wagon lines Pop Up page come like below and Click on

=

for getting Wagon No.
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= & Wagon Placement c = B < > @&

i Wagon Placement Details i Loco Details i Wagon Lines i Delay Details

Wagon Placement a
Activity Type * Total No. Of Wagons From Yard/Siding Started D&T * o Doc No.
Unloading - 10 13-10-2022 1540 INPRT1 2022 0045
HNo. Of Load Wagons To Yardi/Siding Type * POS Document Number
Ret Pl it
[ Return Placement 10 YARD & INPRT120220043
Arrival Rake No. *
A20220042 & No. of Unplaced Wagons To Yard/Siding Mame * Doc Series * =
o MCHP RIVER SIDE WAPLDEYSEQPRT2022 =
Arrival D&T
13-10-2022 15:00 Placement No. = To Yard/Siding Line No. * Doc Date [ﬂj
p 1 - MA 13-10-2022 1817
Rake ID
95561 From Yard/Siding Type Path Name = Status
SIDING Approved
Set Rake No
9556 From Yard/Siding Name Placement D&T * o Doc Approved Date
SIDDING-17 13-10-2022 15:50 13-10-2022 18:17
TXR Certified D&T
13-10-2022 1530 From ‘Yard/Siding Line No No. of Placed Wagons Data Source
LINE 1 10 POS
Permission No (RA No) * - :
PER/2022/0040 (] [ Change vard Agent Code Remarks
70003338

Handling Type Name *
MANUAL 2] Agent Name *
SPANOCEANIC SERVICESPL

Placement Type
Full - |:| EOL (Engine on Load operations)

User Interface Image 92: Wagon Placement — 6.5.1.2

» After Selection of Wagon No from Pop up below field will Auto Populate.
Sequence No, Wagon No, Owning Railway, Wagon Type, Rake Cargo Status, HS Code, Cargo Type Name,
Cargo Name, Seal Condition, Seal No, Consignee Name ,Consignor Name, Railway Handling Agent, Sick
Status.

Step 3 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then
Loco Details page redirected as like below

Click on @ Add Row to begin with data entry

= & Wagon Placement c = B8 < > ®

E Wagon Placement Details ﬁ Loco Details i Wagon Lines E Delay Details

Loco Details -

1-10f1 -

S.No Loco From Port Loco Name Loco Attachment D&T Loco Detachment D&T
Q, search Q, search Q search (83 O search o]
e 1 Port Loco PORTLOGO 1 13-10-2022 1540 13-10-2022 15:50 [I_JJ [l]J
Loco From * Port Loco Name * Loco Aftachment D&T = Loco Detachment D&T * o
Port Loco = PORTLOCO 1 B 13-10-2022 1540 fal 13-10-2022 1550 E‘—’

User Interface Image 92: Wagon Placement —6.5.1.3
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Step 4 - Once ® Add Row is selected, then following Loco Details line item fields will be populated to
enter.

= & Wagon Placement c > B

E Wagon Placemenl Details ﬁ Loco Details i Wagon Lines E Delay Delails

Loco Details

-
1-1of1 < n
5.No Loco From Port Loco Name Loco Attachment DET Loco Detachment D&T
Q search... Qsearch... Q search (8 Qsearch. o}
- 1 Port Laco PORTLOGCO 1 13-10-2022 15:40 13-10-2022 15:50 0]
Loco From * Port Loco Name * - Loce Attachment D&T * 0 Loce Detachment D&T * oy
Port Loco = PORTLOCO 1 =z 13-10-2022 15:40 13-10-2022 15:50

User Interface Image 93: Wagon Placement — 6.5.1.4

Select Loco From by Lookup button either it is Railway Loco or Port Loco
If selected Railway Loco then enter Loco Number.
If selected Port Loco then select Loco Number from Lookup button

YV V

= & Wagon Placement c > B

&8 Wagon Placement Details @ Loco Delails {8 Wagon Lines 8 Delay Details

Wagon Lines

1-100f 10 < n

S.No Wagon From ‘Wagon Mo. Owning Railway Wagon Type Rake Cargo Status Cargo Type Name Cargo Name
Q search Q, search Q search Q search Q search Q search Q search
A | 95561 EAST COAST RAILWAY BOXN Load DE THERMAL COAL |:|_i' [l]J
x
Sequence No. Cargo Name Consignee Name
2 THERMAL COAL SPANOCEANIC SERVICESPL
Wagon No. * Seal Condition Consignor Name
85561 A SPANOCEANIC SERVICESPL
Owning Railway * Seal No. Railway Handling Agent
EAST COAST RAILWAY SPANOCEANIC SERVICESPL
Wagon Type * Sick Status

BOXN

Rake Cargo Status

[ Unconnected Wagons
Load

HE Code
27011920

Step 5— Once all the necessary fields are filled, click button from the bottom of the page.
Then delay lines page redirected as like below

Click on @ Add Row to begin with data entry
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= & Wagon Placement Eit G B D < > & &
@ WAGON PLACEMENT DETAILS @ LOCODETAILS il WAGONLINES  {ill DELAY DETAILS
Delay Details -
T-1oft n
SNo  Delay On Account Delay Reason From D&T To DAT Delay Duration Delay Remarks
Qsearch Qsearch Qsearch ) Queesrch ) Qaearch Qsearch
. V@
N . . X
Delay On Aczount i From D& ® @J
Delay Catsgory * ) To D&T* »
I Delsy Durstion
&
Delay Remarks
@ ADD ROW

BACK

User Interface Image 95: Wagon Placement — 6.5.1.5
» Select on account drop down (port / railway/party)

» Select delay reason code fro look up
» Select from and to (date and time )

Step 6:Adding the files manually Once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —

5Mo.  Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files elect file

or

Drag files here, to upload

(oo

User Interface Image 96-Wagon Placement (Attachments) 6.5.1.6
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Step 7:Click on button/ Drag Files here, to upload , Go to respective file location and
click on it.File will be attached under file name with respective filename.extension.

SMo.  Attachment Type Name Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
4+ Add files
or
SMo. ‘:E::;me"t Type Attachment Mame®  Cerificate Valid From D&T*  Certificate Valid To D&T*  Certificate Name* Clear
1. : I T__'.] ]_":'. Sample.docx (9.62 kb) | @
Pupload ‘ Close ‘

User Interface Image 97-Wagon Placement (Attachments Documents) 6.1.5.7

Once all the mandatory and required fields are filled then Click on button. System will

) Fil loaded ) . o
display s—————— status on the screen. Respective Form Name , Section name will display along

with attached documents.

NOTE: If the attachments added in line level by using @ icon system will display respective section
name.
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Attachments (1) X

SNo.  Attachment Type Attachment . icate Valid From D&T  Certificate Valid To D&T File Name Clear
MName Mame
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents - e e ampie.docx
+ Add files elect file
or

Drag files here, to upload

oo

If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.

Attachments (2) X

Cerificate Valid From Certificate Valid To File
SMNo. Attachment Type Mame Attachment Mame D&T D&T Name Clear
Vessel Registration
Cargo Related *File
1 -arge Az .
U Documents Hre Required
Vessel Registration P & |
0 1 Wessel Related Cargo Declaration (FAL form *File
' Documents 2) Required
+ Add files
or

Drag files here, to upload

nUplnad ‘ Close
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Now Click on the Check boxes accordingly, then “et % lputton will be enable.

Select respective files / Drag Files here, to upload , Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.

Cerificate Valid From Certificate Valid To File

SMo.  Attachment Type Mame Attachment Mame D&T D&T Name Clear

Vessel Registration
Cargo Related *File
@ 1. e Az _
Documents Hre Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required
+ Add files | Select files
ar
Drag files here, to upload
Pupload | Close |

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

on the screen.

display the status
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

SNo. Attachment Type Attachment  Cerificate Valid From ificate Valid To D&T File Name Cear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 13:49:43 23-03-2027 12:40:44 @ Sample__2_.docx Tﬁl
p,  CargoRelated Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tl
’ Documents Eatt S ample_1_docx
3. General Document  AAA 02-03-2021 15::50:05 31-03-2021 15:530:06 @ ___Sample__2_.doc Tﬁl

+ Add files elect file

or

Drag files here, to upload

T
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Step 8: Click on the Save button from the top right corner to save the Wagon Placement Form.

o @ Record saved
Once the record got saved successfully, then the system will display message.

Step 9: Once the record is saved then the document status will be as ‘Draft” and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 10: Once the workflow is initiated click on the icon.System will be display

Send Profile for A | . . I
| end user Frotiie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

‘ Successfully Status changed to WFAPP

Step 11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user reject the request following alert will display on the screen.
document status will be changed as ‘REJECTED’.

And the
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Step 11: Once the workflow is in WFAPP. click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frothie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approwval o

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step 11: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

0
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.

Cancellation X

Reason Description™ I_’1|
Remarks

Requested By

Exit || Proceed
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Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:

status will change to CANCEL

Step 13: Upon Save / Approve /Reject /Cancel the record that can be seen in

Draft/Approved/Rejected/Cancel Status respectively

= & Wagon Placement

B c

o ]

List Data

as

Placement Type.

and

@ B

7| 28 |[ 40| >

Q, search

INMAA120220014

INMAA120220011

8621

INMAA120220010

INMAA120220000

INMAA120220008

INMAA120220007

INMAA120220012

INMAA120220006

INMAA120220005

4

Approved

Approved

Draft

Approved

Cancelied

Approved

Approved

Approved

Approved

Approved

Activity Type Permission No (RA No)
Q, search Q search 0, search
Unloading FER/2022/0003 AZD220007
Leading IND/2022/0008

Leading IND/2022/0004

Unloading PER/2022/0005 A20220007
Unloading FER/2022/000% AZ0220007
Unloading FER/2022/0004 AZ0220008
Leading IND/2022/0002

Leading IND/2021/0160

Leading IND/Z022/0001

Leading IND/2022/0001

49.4.2 WAGON PLACEMENT - LOADING

Header Details:

Forwarding Note No_ Handling Type Name
Q, search @, s=arch
Vessel Gantryr
45 Fort Gantry
Vessel Gantryr
Vessel Gantryr
Viessel Gantryr
Tipplar
12 Vessel Gantryr
4325 Vessel Gear
568 Vessel Gantryr
58 Vessel Gantryr

User Interface Image 98-Wagon Placement (List Data) 6.5.1.8

Qsesrch

Partial

Full

Partial

Partial

Partial

Full

Partial

Partial

Partial

Partial

Step 1 - Once clicked on Add New button from top of the tool bar, Wagon Placement Header Details
screen will appear like below
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= & Wagon Placement c > B < > @
ﬁ Wagon Placement Details & Loco Details &% Wagon Lines &% Delay Details
Wagon Placement a
Activity Type * Tetal Mo. Of Wagons From Yard/Siding Started D&T * oy Doc Mo
Loading - ] 06-08-2022 12:15 INPRT1 2022 0025
Indent Number (RA No) * No. Of Load Wagons To Yard/Siding Type * = POS Document Number
IND/2022/0010 & ] SIDING & INPRT120220025
Forwarding Note No. * No. of Unplaced Wagons To Yard/Siding Name * Doc Series * —
83 & L] SIDDING-14 WAPLDEYSEQPRT2022 =
Handling Type Name * Flacement No. * To Yard/Siding Line No. * Doc Date @J
MANUAL & Placement 1 — LINE1 08-08-2022 16:33
Placement Type * From Yard/Siding Type * Path Name - Status
Full - YARD B & Approved
From ardiSiding Name * Placement D&T * o4 Doc Approved Date
Exchange Yard 08-08-2022 12:20 08-08-2022 16:33
From Yard/Siding Line No. * Mo of Placed Wagons Data Source
Line 1 10 POS
[ change Yard Agent Code * Remarks
70003338
Agent Name =
SPANOGEANIC SERVICESPL
D EOL (Engine on Load operations)

User Interface Image 99: Wagon Placement — 6.5.2.1

» Select Activity Type from drop down list, either it is Unloading or Loading

If Selected Activity Type is Loading then following details required to enter:

Select Indent Number (RA No) from Lookup button

Select Forwarding Note Number from Lookup button

Select Handling Type from Lookup Button

Select Placement Number from drop down list

From Yard Type, From Yard/Siding Name and From Yard/Siding Line Number fields are auto populated
based on selection of Indent Number (RA No)

Enter From Yard/Siding Started Date and Time from date picker

Select To Yard Type from Lookup Button

To Yard/Siding Name, To Yard/Siding Line Number fields are auto populated based on selection of To
Yard Type

Select Allotted Path from Lookup button. It is not mandatory field to enter

Enter Placement Date and Time from date picker for Getting Wagon No in Wagon Line Section

Enter the Remarks if any

Draft Number, Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto

populated by the system
&

» Step 2 — Onceallthe necessary fields are filled in Wagon Placement Section, click button from

YV V YVVVYVYY

YV VY

the bottom of the page of Wagon Lines Section. Then Wagon lines Pop Up page come like below and

—
Click on for getting Wagon No.
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= & Wagon Placement

Wagon Placement Details E Loco Details i Wagon Lines E Delay Details

Wagon Lines

S.No Wagon From Amival Rake No. Wagon No. Owning Railway
Q search Q search Q, search. Q search..
- 1 Empty Rake A20220017 8364850 EAST COAST RAILWAY
Wagon From * Sequence No
Empty Rake 1
Arrival Rake Mo * Wagon No_*
AZ20220017 8384850
Rake ID QOwning Railway =
8384 EAST COAST RAILWAY
Set Rake Mo Wagon Type *
3384 BOXN
Arrival D&T Rake Cargo Status
08-08-2022 12.00 Empty

TXR Gertified D&T
08-08-2022 12:10

1-100f10

Wagon Type Rake Cargo Status
Q search.... Q search
BOXN Empty
Sick Status

X @

User Interface Image 92: Wagon Placement — 6.5.2.2

» After Selection of Wagon No from Pop up below field will Auto Populate.

Sequence No, Wagon No, Owning Railway, Wagon Type, Rake Cargo Status, HS Code, Cargo Type Name,

Cargo Name, Seal Condition, Seal No, Consignee Name ,Consignor Name, Railway Handling Agent, Sick

Status.

Step 3 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then

Loco Details page redirected as like below

Click on @ Add Row to begin with data entry

= & Wagon Placement

84 Wagon Placement Defails {8 Loco Defails  §8§ Wagon Lines 48 Delay Delails

Loco Details

S.No Loco From Port Loco Name Loco Attachment D&T
Q. search. .. Q search.... Q search....
e 1 Port Loco PORTLOCO 1 08-08-2022 11:55
Loco From * Port Loco Name * Loco Attachment D&T =
Port Loco - PORTLOCO 1 @ 08-08-2022 11:55

1-10f1 -

Loco Detachment D&T
8 QU search. ]
08-08-2022 12:20 0]
x
Loco Detachment D&T *
i} f}

06-08-2022 12:20

User Interface Image 100: Wagon Placement — 6.5.2.3

Step 4 — Once ® Add Row is selected, then following Loco Details line item fields will be populated to

enter
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= £ Wagon Placement c =0 < > &

8 Wagon Placement Defails  §§ Loco Details 48 Wagon Lines @ Delay Delails

Loco Details

1-1of1 -
S.No Loco From Port Loco Name Loco Attachment D&T Loco Detachment D&T
Q, search. .. Q, search.... Q, search.... 3 Q search.. o]
h 1 Port Loco PORT LOCO 1 08-08-2022 11:55 03-08-2022 12:20 [UJ [\]J
Loco From * Port Loco Name * Loco Attachment D&T * Loco Detachment D&T * 1
Port Loco - PORTLOCO 1 @ 08-08-2022 1155 B oz iza &

User Interface Image 101: Wagon Placement — 6.5.2.4

» Select Loco From by Lookup button either it is Railway Loco or Port Loco
» |If selected Railway Loco then enter Loco Number.
» |If selected Port Loco then select Loco Number from Lookup button

Step 5— Onceallthe necessary fields are filled, click m button from the bottom of the page. Then
delay lines page redirected as like below

Click on @ Add Row to begin with data entry

= & Wagon Placement c B < > #

E Wagon Placement Details E Loco Details i Wagon Lines ﬁ Delay Details

Delay Details a

5.No Delay On Account Delay Reason From D&T To D&T Delay Duration Delay Remarks

Q,search Q search Q, search (3 Q, search 2 Q, search Q,search

BACK

User Interface Image 103: Wagon Placement — 6.5.2.5

» Select on account drop down (port / railway/party)
» Select delay reason code fro look up
» Select from and to (date and time )

Step 6:Adding the files manually Once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —
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SMo.  Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files

ar

Drag files here, to upload

!Uplnad | Close ‘

User Interface Image 104-Wagon Placement (Attachments) 6.5.2.6

Step 7:Click on button/ Drag Files here, to upload , Go to respective file location and
click on it.File will be attached under file name with respective filename.extension.

SMo.  Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
+ Add files
or
Attachment Type . ] o . . o .
SNo. Name* Attachment Name*  Cerificate Valid From D&T*  Certificate Valid To D&T Certificate Name Clear
1. = | t'f',] EISaﬂpls.dac:-: (9.62 kb) | @
Pupload ‘ Close ‘

User Interface Image 105-Wagon Placement (Attachments Documents) 6.1.2.7

Once all the mandatory and required fields are filled then Click on button. System will

) Fil loaded ) . L
display . status on the screen. Respective Form Name , Section name will display along

with attached documents.

NOTE: If the attachments added in line level by using @ icon system will display respective section
name.
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Attachments (1) X

SNo.  Attachment Type Attachment . icate Valid From D&T  Certificate Valid To D&T File Name Clear
MName Mame
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents - e e ampie.docx
+ Add files elect file
or

Drag files here, to upload

oo

If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.

Attachments (2) X

Cerificate Valid From Certificate Valid To File
SMNo. Attachment Type Mame Attachment Mame D&T D&T Name Clear
Vessel Registration
Cargo Related *File
1 -arge Az .
U Documents Hre Required
Vessel Registration P & |
0 1 Wessel Related Cargo Declaration (FAL form *File
' Documents 2) Required
+ Add files
or

Drag files here, to upload

nUplnad ‘ Close
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Now Click on the Check boxes accordingly, then “et % lputton will be enable.

Select respective files / Drag Files here, to upload , Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.

Cerificate Valid From Certificate Valid To File

SMo.  Attachment Type Mame Attachment Mame D&T D&T Name Clear

Vessel Registration
Cargo Related *File
@ 1. e Az _
Documents Hre Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required
+ Add files | Select files
ar
Drag files here, to upload
Pupload | Close |

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

on the screen.

display the status
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

SNo. Attachment Type Attachment  Cerificate Valid From ificate Valid To D&T File Name Cear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 13:49:43 23-03-2027 12:40:44 @ Sample__2_.docx Tﬁl
p,  CargoRelated Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tl
’ Documents Eatt S ample_1_docx
3. General Document  AAA 02-03-2021 15::50:05 31-03-2021 15:530:06 @ ___Sample__2_.doc Tﬁl

+ Add files elect file

or

Drag files here, to upload

T
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Step 8: Click on the Save button from the top right corner to save the Wagon Placement Form.

L @ Record saved
Once the record got saved successfully, then the system will display message.

Step 9: Once the record is saved then the document status will be as ‘Draft” and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 10: Once the workflow is initiated click on the icon.System will be display

Send Profile for A | . . I
| end user Frotiie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

‘ Successfully Status changed to WFAPP

Step 11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user reject the request following alert will display on the screen.
document status will be changed as ‘REJECTED’.

And the
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Step 11: Once the workflow is in WFAPP. click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frothie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approwval o

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step 11: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

0
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.

Cancellation X

Reason Description® I_P|
Remarks

Requested By

Exwi Proreesrd
Exit e
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Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and

status will change to CANCEL

Step 13: Upon Save / Approve /Reject /Cancel the record that can be seen in

Draft/Approved/Rejected/Cancel Status respectively

= & Wagon Placement

List Data
1-10of 481 n 2

as

@ i@

e e |ae]]

B c

Activity Type Permission No (RA No) Forwarding Note No_
Q, search Q Q, search @ zzarch 0, search Q, search
INMAA120220014 Approved Unloading FER/2022/0003 AZD220007
INMAAT20220011 Approved Leading IND/2022/0008 45
5621 Draft Leading IND/2022/0004
INMAA120220010 Approved Unloading PER/2022/0005 A20220007
INMAA120220000 Cancalled Unloading FER/2022/000% AZ0220007
INMAA120220008 Approved Unloading FER/2022/0004 AZ0220008
INMAAT20220007 Approved Leading IND/2022/0002 12
INMAA120220012 Approved Leading IND/2021/0160 4325
INMAA 120220008 Approved Leading IND/Z022/0001 568
INMAA120220008 Approved Leading IND/2022/0001 58

Q, search

Vessel Gantryr

Fort Gantry

Vessel Gantryr

Vessel Gantryr

Viessel Gantryr

Tipplar

Vessel Gantryr

Wessel Gear

Vessel Gantryr

Vessel Gantryr

User Interface Image 106-Wagon Placement (List Data) 6.5.2.8

49.5 FIELD INFORMATION

For unloading:-

Field Name Mandatory | Fill Type
Activity Type Yes Check Box
Arrival Rake Number Yes Look Up

Arrival Date and Time No Auto Populated
Rake ID No Auto Populated
Set Rake Number No Auto Populated
TXR Certified Date and Time * No Auto Populated
Total Number of Wagons No Auto Populated
Number of Load Wagons No Auto Populated
No of Un Placed Wagons No Auto Populated
Permission Number (RA) Yes Look Up
Handling Type Yes Look Up
Placement Type Yes Drop Down List
Placement Number Yes Drop Down List
From Yard Type No Auto Populated
From Yard/ Siding Name No Auto Populated

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

Handling Type Name

Placement Type
Qsearch
Partial
Full
Partial
Partial
Partial
Full
Partial
Partial
Partial
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From Yard/Siding Line Number No Auto Populated
From Yard/Siding Started Date and Time Yes Date and Time
To Yard Type Yes Auto Populated

Look up
To Yard/Siding Name Yes Auto Populated
To Yard/Siding Line Number Yes Auto Populated
Path Name No Look Up
Placement Date and Time Yes Date and Time
Tippler Name No Lookup
No of Placed Wagons No Text Box
Loco From Yes Dropdown
Loco Number* Yes Manual Entry
Loco Attachment Date and Time Yes Date and Time
Loco Detachment Date and Time Yes Date and Time
Sr.No No Text Box
Seq No No Auto Populated
Wagon Number Yes Look Up
Owning Railway Yes Auto Populated
Wagon Type Yes Auto Populated
Cargo Status No Auto Populated
HS Code No Auto Populate
Cargo Type No Auto Populated
Cargo Description No Auto Populated
No of Packages No Text Box
Container Size No Auto Populated
Container No1l No Auto Populated
Container No2 No Auto Populated
Seal Condition No Auto Populated
Seal Number No Manual entry
Consignee No Auto Populated
Consignor No Auto Populated
Handling Agent No Auto Populated
Railway Billing Agent No Auto Populated
Sick Status No Auto Populated
Delay on Account Yes Dropdown
Delay Reason Yes Lookup

. Date and Time

From Date and Time Yes .

Picker
To Date and time Yes D.ate and Time

Picker
Duration No Autopopulated
Delay Remarks No Text Box
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For Loading:-
Field Name Mandatory | Fill Type
Activity Type Yes Check Box
Indent Number(RA No) Yes Look Up
Forwarding Note Number* Yes Drop Down List
Placement Type Yes Drop Down List
Placement Number Yes Drop Down List
From Yard Type Yes Look Up
From Yard/ Siding Name Yes Auto Populated
From Yard/Siding Line Number Yes Auto Populated
From Yard/Siding Started Date and | Yes Date and Time
Time
To Yard Type Yes Auto Populated Look
up
To Yard/Siding Name Yes Auto Populated
To Yard/Siding Line Number Yes Auto Populated
Placement Date and Time Yes Date and Time
Handling Type Yes Look Up
Path Name No Look Up
No of Placed Wagons No Text Box
Loco From Yes Dropdown
Loco Number* Yes Manual Entry
Loco Attachment Date and Time Yes Date and Time
Loco Detachment Date and Time Yes Date and Time
Sr.No No Text Box
Wagon From Yes Drop Down List
Arrival Rake Number / Wagon Yes Look Up
Number
Rake ID No Auto Populated
Set Rake Number No Auto Populated
Arrival Date and Time No Auto Populated
Seq No No Auto Populated
TXR Certified Date and Time * No Auto Populated
Wagon Number Yes Look Up
Owning Railway Yes Auto Populated
Wagon Type Yes Auto Populated
Consignee No Auto Populated
Consignor No Auto Populated
Handling Agent No Auto Populated
Sick Status No Auto Populated
Delay on Account Yes Dropdown
Delay Reason Yes Lookup
From Date and Time Yes Date and Time Picker
To Date and time Yes Date and Time Picker
474
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Duration No Autopopulated
Delay Remarks No Text Box

50.BUSINESS FUNCTION NAME: DECLARATION OF LOADING AND UNLOADING

50.1 DEFINITION:
Declaration of Loading and Unloading will be submitted by the Agent through the portal. After
completion of loading or unloading operation agents will declare the operation completion, the same
can be entered through Web application by the port officials.

The Registered Consignee/Consignor/Railway handling agent (RHA) will be using this function. In case
the user is unable to submit the details via the portal, the user declares the operations at the port
designated counter.

50.2 NAVIGATION:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW
RECORDS

Menu Menu Bar —>Railways—> Declaration of Loading and Unloading = Click on Add New
Path

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION
NAME

50.3 PREREQUISITES — MIASTERS

S.No. | Maters List

1 | Activity Type

2 | Handling Type

3 | Port Loco Master

4 | Party Master

5 | Rejected Type
Loading

6 | Completed
Loading

7 | Completed

8 | Delay
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50.4 SCREENSHOT

Following screenshot from Declaration of Loading and Unloading

List Page:

Once entered into the Functional Form — Declaration of Loading and Unloading, list page will appear
To enter into the Declaration of Loading and Unloading New Page, click on Add New button from top of the

tool bar

@ c

Pl

Q search

INPRT1-2022-00054
INFRT1-2022-00033
INPRT1-2022-00032
INPRT1-2022-00031
INFRT1-2022-00030
INFRT1-2022-00026

INPRT1-2022-00025

POS Document Number

Q_search

INPRT 120220054

INPRT120220033

INPRT120220032

INPRT 120220031

INPRT120220030

INPRT120220026

INPRT120220025

= & Declaration of Loading and Unloading

Amival Rake No.

Q sea Q, search Q, search
Approved  After Unloading  A20220043
Approved After Loading

Approved After Loading

Approved  After Loading

Approved After Loading

Approved After Unloading A20220012
Approved After Unleading A20220012

1-100f55 (10 ~|

Permission No (RA No)

Q, search Q, search Q, search Q, sear Q search Q_search
PER/2022/0041 Placement 1 R7ET4 10 MCHP RIVER
IND/2022/0010 83 Placement 1 10 SIDDING-14
IND/2022/0009 73 Placement 1 4 SIDDING-14
IND/2021/0021 72 Placement 1 2 SIDDING-D3
IND/2022/0008 92 Placement 1 4 ROUTE-3
PER/2022/0011 Placement 4 4638 4 IOHP MECH#~
PER/2022/0011 Placement 3 4858 1 IOHP MECH#2

User Interface Image 107: Declaration of Loading and Unloading — 7.5.1

50.4.1 Declaration of Loading and Unloading —(Unloading)

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Declaration of Loading and
Unloading Header Details screen will appear like below

& Header Details

Header Details

Activity Type ~

&8 Wagon Details

= & Declaration of Loading and Unloading

& Delay Details

Placement D&T

c B B > < > @

Handling Type Name * Doc No.

After Unloading -

14-10-2022 0740

MANUAL =

INPRT1-2022-00054

Artival Raks No_
A20220043 @

Ho. of Placed Wagons
10

Declaration D&T *
14-10-2022 03.05

POS Document Number
INPRT120220054

Permission Mo (RA No)
PER/2022/0041

Yard Type Name
YARD

Mo Of Declared Wagons
10

Doc Series *
DELOUNY_SEQ322

Placement No
Placement 1

Yard/Siding Name
MCHP RIVER SIDE

Me. Of Cancelled Wagons
0

Doc Date
14-10-2022 10:58

14-10-2022 08:00

Agent Code
70003338

Agent Name
SPANOCEANIC SERVICESPL

Rake 1D Yard/Siding Line Number Remarks Status
R7674 NA Approvad

Set Rake No Operation Commancement D&T * o Data Source

7574 14-10-2022 07:50 PORTAL

From/To Station Name Operation Complstion D&T * o Doc Approved Date

14-10-2022 11:00

User Interface Image 108: Declaration of Loading and Unloading — 7.5.1.1
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» Select Activity Type from drop down list, either it is Unloading or Loading

If Selected Activity Type is after Unloading then following details required to enter:

» Select Arrival Rake Number from Lookup button

» Permission Number (RA No), Placement Number, Rake Id, Set Rake Number, Placement Date and Time,
Number of Wagons Placed, Yard Type, Yard/Siding Name, Yard/Siding Line Number fields are auto
populated based on selection of Arrival Rake Number

Enter Operation Commencement Date and Time from date picker

Enter Completion Date and Time from date picker

Select Handling Type from Lookup button

Enter Declaration Date and Time from date picker

Enter the Remarks if any

YV VVVVYY

Doc No., Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto populated
by the system

Step 2 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then
Wagon Details page redirected as like below

® Add Row

Click on to begin with data entry

= & Declaration of Loading and Unloading B

E Header Details ﬂ ‘Wagon Details E ‘Shed Delivery Order Details E Delay Details

Wagon Details -

Owning Railway Wagon Type Rake Cargo Status Cargo Type Name: Cargo Name

User Interface Image 109: Declaration of Loading and Unloading — 7.5.1.2

Step 3 - Once @ Add Row is selected, then following Wagon Details line item fields will be populated
to enter
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]
31}

Declaration of Loading and Unloading

‘A
>
_ wagonNo. B AL
-
Cargo Type Name Rejected Time
- = [a] L
| Cargo Name Reason Name | .

Seal Condition Loading Remarks

Unioading Gompleted

Unloading Remarks

Consignee Name ‘Cargo Type Name = Seal Condition Loading Remarks

Consignor Name Cargo Name Unloading Completed

User Interface Image 110: Declaration of Loading and Unloading — 7.5.1.3

= & Declaration of Loading and Unloading

cBR B> < > 8

Q Header Details ﬁ Wagon Details E Delay Details

Wagon Details

1-100f 10 -

Owning Railway

Unloading Completed
Q, search.... Q, search Q search.... Q search Q,search Q, search.... Q, search.... Q, search.... Q search....
A | TeT41 ECOR BOXN Empty o]:] THERMAL COAL Y : [ﬂJ
Wagen Mo, * Rake Cargo Status Seal Condition Unleading Remarks * B
7674 Empty -
P 2 76742 ECOR BOXN Empty DB THERMAL COAL Y ; .
User Interface Image 111: Declaration of Loading and Unloading — 7.5.1.4
» Select Wagon Number from Lookup button
» Owning Railway, Wagon Type, Cargo Status, Cargo Type, Cargo Description fields are auto populated
based on selection of Wagon Number
» Select Seal Condition from drop down button either it is Yes or No
» Select Unloading Completed from drop down button either it is Yes or No
» Enter Tippling Start Date and Time. It is not mandatory field to enter
» Enter Tippling End Date and Time. It is not mandatory field to enter
» Enter Unloading Remarks if any
478
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Step 4— Onceallthe necessary fields are filled, click m button from the bottom of the page. Then
delay lines page redirected as like below

Click on ® Add Row to begin with data entry

= & Declaration of Loading and Unloading Bt B @
&8 Header Details @@ Wagon Details & Shed Delivery Order Details {8 Delay Details
Delay Details -
1-1ef1 n
S.No Delay On Account Delay Reason From D&T To D&T Delay Duration Delay Remarks
Q search... Q search Q_search... B Q search... 3 Q. search.. Q search....
v o TR |
X
Delay On Account * From D&T * ?j
Delay Category * To D&T*" o4
% Delay Duration
Delay Reason ®
Delay Remarks
(® ADD ROW

User Interface Image 112: Declaration of Loading and Unloading — 7.5.1.5
» Select on account drop down (port / railway/party)

» Select delay reason code fro look up
» Select from and to (date and time )

Step 5:Adding the files manually Once the record got saved, Click on the icon. Then the user will be
redirected to the popup window as below —

SMo. Attachment Type Name Attachment Name Cerificate Valid From DE&T Certificate Valid To D&T File Mame Clear

+ Add files

ar

Drag files here, to upload

(oo

User Interface Image 113-Declaration of loading & Unloading (Attachments) 7.5.1.6
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Step 6:Click on button/ Drag Files here, to upload , Go to respective file location and
click on it.File will be attached under file name with respective filename.extension.

SNo. Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
+ Add files
or
SNo. ‘:?::;me"t Type Attachment Name®  Cerificate Valid From D&T*  Certificate Valid To D&T*  Certificate Name* Clear
1. : I T_-'.] ]_":'. Sample.docx (9.62 kb) | @
Pupload ‘ Close ‘

User Interface Image 114-Declaration of loading & Unloading (Attachments Documents) 7.1.5.7

Once all the mandatory and required fields are filled then Click on button. System will

) Fil loaded ) ) o
display . status on the screen. Respective Form Name , Section name will display along

with attached documents.

NOTE: If the attachments added in line level by using @ icon system will display respective section
name.
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Attachments (1) X

SNo.  Attachment Type Attachment . icate Valid From D&T  Certificate Valid To D&T File Name Clear
MName Mame
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents - e e ampie.docx
+ Add files elect file
or

Drag files here, to upload

oo

If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.

Attachments (2) X

Cerificate Valid From Certificate Valid To File
SMNo. Attachment Type Mame Attachment Mame D&T D&T Name Clear
Vessel Registration
Cargo Related *File
1 -arge Az .
U Documents Hre Required
Vessel Registration P & |
0 1 Wessel Related Cargo Declaration (FAL form *File
' Documents 2) Required
+ Add files
or

Drag files here, to upload

nUplnad ‘ Close
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Now Click on the Check boxes accordingly, then “et % lputton will be enable.

Select respective files / Drag Files here, to upload , Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.

Cerificate Valid From Certificate Valid To File

SMo.  Attachment Type Mame Attachment Mame D&T D&T Name Clear

Vessel Registration
Cargo Related *File
@ 1. e Az _
Documents Hre Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required
+ Add files | Select files
ar
Drag files here, to upload
Pupload | Close |

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

on the screen.

display the status
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

<No. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 15:48:43 23-03-2021 15:49:44 @ Sample_2_docx ]ﬁl
2 Ba“—“’ Relsted Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 #) Sample_1_docx T
ocuments
ES General Document  AAA 02-03-2021 15:50:05 31-03-2021 15:50:06 @ __Sample_2_.doc ]ﬁl
or

Drag files here, to upload

=
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Step 7: Click on the Save button from the top right corner to save the Declaration of loading &
Unloading Form. Once the record got saved successfully, then the system will display

@ Record saved
! message.

Step 8: Once the record is saved then the document status will be as ‘Draft” and then click on workflow

button .

Draft- > WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 9: Once the workflow is initiated click on the icon.System will be display

| Send user Profile for Approval |with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

oo I ]

‘ Successfully Status changed to WFAPP

Step 10: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

And the
484

If user reject the request following alert will display on the screen.
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document status will be changed as ‘REJECTED’.

Step 11: Once the workflow is in WFAPP. click on the icon. System will be displaying

| Send user Profile for Approval |with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step 12: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

L
Step 13: While if there is any changes or error we can cancel the record by clicking the icon shown.

‘ Confirmation required

After clicking the icon system will display with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.
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Reason Description™ )

Remarks

Requested By

| ';}-cit\|_~ Proceed |

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceedsystem will display ‘:

status will change to CANCEL

List Data

Step 14: Upon Save / Approve /Reject /Cancel the record that can be seen in as
Draft/Approved/Rejected/Cancel Status respectively

and

= & Declaration of Loading and Unloading ®

Qc 1-10cf 408 n 2 |[3] .. [2|[4n][a
Activity Type Arrival Rake No_ Permission No (RA No) Forwarding Note No.

Qzearch.. Qsearch... Qsearch.. Qsearch.. Qzearch. Qzearch QU zearch. Qsearch..

INMAA120220007 Waiting for Cancel After Loading IND/202210008 4 Flacament 1

INMAA120220006 Approved After Unloading A20220007 PER/2022/0005 Flacament 1 354

INMAR1 20220005 Cancelied After Unloading AZ0220007 PER/2022/0005 Flacamant 1 ELT

INMAR1 20220004 Approved After Unloading AZ0220008 PER/Z022/000¢ Flacamant 1 54544

INMAR120220003 Approved After Loading IND/202210002 12 Flacament 1

INMAR120220002 Approved After Loading INDiZ022/0001 58 Flacement 1

INMAR120220001 Approved Adter Unloading AZ0Z20001 PER/Z0220001 Flacement 1 54

458 Draft Adter Unloading AZ0Z20001 PER/Z0220001 Flacement 1 54

4501 Oraft Adter Unlaading 420210191 PER/2021/0162 Placement 1 L

4500 Oraft Adter Unlaading A20210208 PER/2021/0180 Flacement 3 208

Copyright © 2021 Envision Enferprise

User Interface Image 115-Declaration of loading & Unloading (List Data) 7.5.1.8

50.4.2 Declaration of Loading and Unloading —(Loading)

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Declaration of Loading and
Unloading Header Details screen will appear like below

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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8 Header Details

Header Details

Activity Typa *
After Loading

Indent No (RA Noj *
IND/2022/0010

% Wagon Details

= & Declaration of Loading and Unloading

% Shed Delivery Order Details

Placement D&T
08-08-2022 12:20

% Delay Details

Handling Type Name *
MANUAL

Doc No
INPRT1-2022-00033

HNo. of Placed Wagons
10

Declarafion D&T *
08-08-2022 13:45

POS Document Number
INPRT120220033

Placement No
Placement 1

Yard Type Name
SIDING

Mo. Of Declared Wagons
10

Doc Series *
DELOUNY_SEQ322

&Y

Forwarding Note No.
83

Yard/Siding Name
SIDDING-14

Mo. Of Cancelled Wagons
0

Doc Date
08-08-2022 16:34

From/To Station Name

Yard/Siding Line Number

Remarks

Status

LINE 1 Approved

Data Source

Agent Code Operation Commencement D&T * @
(au} PORTAL

70003338 08-05-2022 12:25

Doc Approved Date
05-05-2022 16:39

Agent Name

Operation Completion D&T = o3
SPANOCEANIC SERVICESPL

058-05-2022 13:30

>

User Interface Image 116: Declaration of Loading and Unloading — 7.5.2.1

Select Activity Type from drop down list, either it is Unloading or Loading

If Selected Activity Type is Loading then following details required to enter:

>
>

VVVVVVYVYY

Select Indent Number (RA No) from Lookup button

Placement Number, Forwarding Note Number, Placement Date and Time, Number of Wagons Placed,
Yard Type, Yard/Siding Name, Yard/Siding Line Number fields are auto populated based on selection of
Indent Number (RA No)

Enter Operation Commencement Date and Time from date picker

Enter Operation Completion Date and Time from date picker

Select Handling Type from Lookup button

Enter Tarpaulin Covering Start Date and Time from date picker. It is not mandatory to enter

Enter Tarpaulin Covering End Date and Time from date picker. It is not mandatory to enter

Enter Declaration Date and Time from date picker

Enter the Remarks if any

Draft Number, Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto
populated by the system

Step 2 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then
Wagon Details page redirected as like below

Click on ® Add Row to begin with data entry
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= & Declaration of Loading and Unloading Bit @)

Header Details 8 Wagon Details 8% Shed Delivery Order Details % Delay Details

Wagon No.: (3

Cargo Type Name Rejected Time
& |

Cargo Name Reason Name

Loading Completed * Loading Remarks

Unconnected

Consignee Name Cargo Type Name = ‘Container No2
Consignor Name Cargo Name Loading Completed *
HS Code Unconnected -

1

User Interface Image 117: Declaration of Loading and Unloading — 7.5.2.2

Step 3 - Once @ Add Row is selected, then following Wagon Details line item fields will be populated
to enter

= & Declaration of Loading and Unloading Eit )

8 Header Details {8 Wagon Details 8} Shed Delivery Order Details  §8# Delay Details

O Deti Import Data X -

Wagon No. E

Cargo Type Name Rejected Time 5

Cargo Name Reason Name

Loading Completed * Loading Remarks

Unconnected

Consignee Name Cargo Type Name = Container No2
Consignor Name Cargo Name Loading Complated *
HS Code Unconnected -
-+ I ——— >

User Interface Image 118: Declaration of Loading and Unloading — 7.5.2.3
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= & Declaration of Loading and Unloading c B > < > &

Header Details

Wagon Details

ﬁ Wagon Details

& Shed Delivery Order Details

Q Delay Details

1-100f 10

S.NO  Wagon No. Owning Railway Wagon Type Rake Cargo Status Cargo Type Name Cargo Name Consignee Name
Q search.... Q. search Q, search. Q search.... Q search.... Q. search Q search Q search.... Q. search

b 5354550 ECOR BOXN Load P RICE SPANOCEANIC SERVICESPL SPAMOCEANIC SERVICESPL SPAMNOCEANIC SERVICI [ﬂJ
b 2 5454831 ECOR BOXN Load F RICE SPANOCEANIC SERVICESPL SPAMOCEANIC SERVICESPL SPANOCEAMNIC SERVICI

b 3 8354852 ECOR BOXN Load P RICE SPANDCEANIC SERYICESPL SPAMOCEANIC SERVICESPL SPANQCEAMNIC SERVICI
L 8364853 ECOR BOXN Load P RICE SPANDCEANIC SERVICESPL SPANOCEANIC SERVICESPL SPANQCEANIC SERVICI

P 5 5354554 ECOR BOXN Load P RICE SPANOCEANIC SERVICESPL SPAMOCEANIC SERVICESPL SPANOCEANIC SERVICI

P & 5354555 EGOR BOXN Load P RICE SPANOGEANIC SERVICESPL SPAMOCEANIC SERVICESPL SPANOCEANIC SERVICI
b7 5354556 ECOR BOXN Load P RICE SPANOCEANIC SERVICESPL SPAMOCEANIC SERVICESPL SPAMNOCEANIC SERVICI
[— perorey cran snnn [ n fies enmmaccawnes cemnesen SRt MIAAE A SEm A EE P crnmASE A~ cEman

4 3

User Interface Image 119: Declaration of Loading and Unloading — 7.5.2.4

Select Wagon Number from Lookup button

Owning Railway, Wagon Type, Cargo Status, Cargo Type, Cargo Description fields are auto populated
based on selection of Wagon Number

Select Seal Condition from drop down button either it is Yes or No

Select Unloading Completed from drop down button either it is Yes or No

Enter Tippling Start Date and Time. It is not mandatory field to enter

Enter Tippling End Date and Time. It is not mandatory field to enter

Enter Unloading Remarks if any

Y V

YVVVVY

Step 4- Onceallthe necessary fields are filled, click m button from the bottom of the page. Then
delay lines page redirected as like below

Click on @ Add Row to begin with data entry

= & Declaration of Loading and Unloading c B E R
8 Header Details 8 Wagon Details & Shed Delivery Order Details i Delay Details
Delay Details a
S.No Delay On Account Delay Reason From D&T ToD&T Delay Durafion Delay Remarks
Q, search. Q,search... Q, search.... (2 Q, search... [3 Q search Q,search..
BACK [ﬂJ
User Interface Image 120: Declaration of Loading and Unloading — 7.5.2.5
» Select on account drop down (port / railway/party)
» Select delay reason code fro look up
489
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» Select from and to (date and time )

Step 5:Adding the files manually Once the record got saved, Click on the icon. Then the user will be

redirected to the popup window as below —

SMo. Attachment Type Mame Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files

or

Drag files here, to upload

(oo

User Interface Image 121-Declaration of loading & Unloading (Attachments) 7.5.2.6

Step 6:Click on button/ Drag Files here, to upload , Go to respective file location
and click on it.File will be attached under file name with respective filename.extension.

SMNo. Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
+ Add files
or
Attachment Type . . oo - o
SNo. Name* Attachment Name*  Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | =] EISa"ane.d:uc:-c (9.62 kb) | ®

=

User Interface Image 122-Declaration of loading & Unloading (Attachments Documents) 7.5.2.7
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Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name , Section name will display along

NOTE: If the attachments added in line level by using @ icon system will display respective section

name.

Attachments (1) X

Attachment Type Attachment

SNo. Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
Name MName
Dredging Request
ndividuzl Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample.do Ty
Documents = e e ample.docx
4+ Add files
or

Drag files here, to upload

P upload ‘ Close ‘

If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.
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Cerificate Valid From Certificate Valid To File
5No. Attach t T N Attach t M cl
o chment Type Name chment Name DA&T D&T Name ear
Vessel Registration
Cargo Related *File
1 - Az .
U Documents HrE Required
Vessel Registration P & |
0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

Pupload ‘ Close ‘

Now Click on the Check boxes accordingly, then select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
5No. Attachment Type Name Attachment Name D&T D&T Name Clear
Vessel Registration
1 Cargo Related Azure File _
Documents Required
Vessel Registration P & |
Vessel Related Cargo Declaration (FAL form *File
1. :
Documents 2) Required
4+ Add files | Select files
ar

Drag files here, to upload

Pupload | Close

Cerificate Valid From Certificate Valid To File
5No. Attachment Type Name Attachment Name D&T D&T Name Clear
Vessel Registration
1 Cargo Related Azure File _
Documents Required
Vessel Registration P & |
Vessel Related Cargo Declaration (FAL form *File
1. :
Documents 2) Required
4+ Add files | Select files
ar

Drag files here, to upload

!Upluad | Close
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded
display the status P on the screen.
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

SNo. Attachment Type Attachment  Cerificate Valid From ificate Valid To D&T File Name Cear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 13:49:43 23-03-2027 12:40:44 @ Sample__2_.docx Tﬁl
p,  CargoRelated Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tl
’ Documents Eatt S ample_1_docx
3. General Document  AAA 02-03-2021 15::50:05 31-03-2021 15:530:06 @ ___Sample__2_.doc Tﬁl

+ Add files elect file

or

Drag files here, to upload

T
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Step 7: Click on the Save button from the top right corner to save the Declaration of loading &
Unloading Form. Once the record got saved successfully, then the system will display

@ Record saved
! message.

Step 8: Once the record is saved then the document status will be as ‘Draft” and then click on workflow

button .

Draft- > WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 9: Once the workflow is initiated click on the icon.System will be display

| Send user Profile for Approval |with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

oo I ]

‘ Successfully Status changed to WFAPP

Step 10: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

And the
496

If user reject the request following alert will display on the screen.
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document status will be changed as ‘REJECTED’.

Step 11: Once the workflow is in WFAPP. click on the icon. System will be displaying

| Send user Profile for Approval |with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Successfully Status changed to APPROVED
Step 12: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

L
Step 13: While if there is any changes or error we can cancel the record by clicking the icon shown.

‘ Confirmation required

After clicking the icon system will display with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.
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Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and

status will change to CAN

Step 14: Upon Save / Approve /Reject /Cancel the record that can be seen in

r
e

Reason Description®
Remarks

Requested By

Exit || Proceed

|

CEL

Draft/Approved/Rejected/Cancel Status respectively

[l
i

Declaration of Leading and Unleading

1-100of 408

List Data

B

as

Q zzarch...

INMAA120220007

Wiiting for Cancel

INMAA 120220006 Approved
INMAA120220005 Cancell=d
INMAA120220004 Approved
INMAA120220003 Approved
INMAA120220002 Approved
INMAA120220001 Approved
462 Draft
4501 Oraft
4500 Oraft

Activity Type Arrival Rake No. Permission No (RA No)
Q, szarch.. ©Q, search.. O, zearch.
After Loading IND/2022/0005
After Unloading A20220007 PER/Z2022/0005
After Unloading A20220007 PER/2022/0005
After Unloading A20220008 PER/2022/0004
After Lozding IND/2022/0002
After Loading IND/2022/0001
After Unloading AZ0220001 PER/2022/0001
After Unloading AZ0220001 PER/2022/0001
After Unloading AZ0Z10101 PER/2021/0182
After Unloading A20210208 PER/Z021/0180

Copynght © 2021 Envision Enferprise

Flacement 1

Flacement 1

Placement 1

Placement 1

Placement 1

Plagement 1

Plagement 1

Plagement 1

Flacemant 1

Flaceman: 3

54

54

6666

User Interface Image 123-Declaration of loading & Unloading (List Data) 7.5.2.8

50.5 FIELD INFORMATION
For unloading:-

Field Name

Mandatory

Fill Type

Activity Type

Yes

Check Box

Arrival Rake Number

Yes

Look Up

Permission Number(RA
No)

No

Auto
Populated
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Placement Number No Drop Down
List
Rake ID No Auto
Populated
Set Rake Number No Auto
Populated
Placement Date and No Date and Time
Time
Number of Wagons No Auto
Placed Populated
Yard Type No Auto
Populated
Yard Name No Auto
Populated
Yard Line Number No Auto
Populated
Operation Yes Date and Time
Commencement Date
and Time
Operation Completion Yes Date and Time
Date and Time
Handling Type Yes Look Up
Tippler Name No Auto
Populated
Declaration Date and Yes Date and Time
Time
No of Wagons Declared | No Auto
Populated
Sr.No No Text Box
Wagon Number Yes Look Up
Owning Railway No Auto
Populated
Wagon Type No Auto
Populated
Cargo Type No Auto
Populated
Cargo Description No Auto
Populated
Seal Condition No Auto
Populated or
Drop down
Unloading Completed Yes Drop Down
List
Unloading Remarks No Manual Entry
Tippling Start Date and | Yes Date and Time
Time
499
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Tippling End Date and Yes Date and Time
Time
Cargo Status No Auto

Populated
Delay on Account Yes Dropdown
Delay Reason Yes Lookup
From Date and Time Yes D.ate and Time

Picker
To Date and time Yes D.ate and Time

Picker
Duration No Autopopulated
Delay Remarks No Text Box
For loading:-
Indent Number (RA No) Yes | Look Up
Placement Number No | Auto Populated
Forwarding Note Number No | Auto Populated
Placement Date and Time No | Date and Time
Number of Wagons Placed No | Auto Populated
Yard Type No | Auto Populated
Yard Name No | Auto Populated
Yard Line Number No | Auto Populated
Operation Commencement Date and Yes | Date and Time
Time
Operation Completion Date and Time Yes | Date and Time
Handling Type Yes | Look Up
Covering Tarpaulin Start Date and Time No | Date and Time
Covering Tarpaulin End Date and Time No | Date and Time
Tarpaulin Covering Agent No | Text Box
Declaration Date and Time Yes | Date and Time
No of Wagons Declared No | Auto Populated
No of Wagons Rejected No | Auto Populated
Sr.No No | Text Box
Person Name Yes | Text Box
Gate Pass Number Yes | Text Box
Company Name Yes | Text Box
Sr.No No | Text Box
Wagon Number Yes | Look Up
Owning Railway No | Auto Populated
Wagon Type No | Auto Populated
Consignee No | Auto Populated
Consignor No | Auto Populated
Handling Agent No | Auto Populated
From Rake Number No | Auto Populated
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Loading Completed Yes | Drop Down List
Rejected Type (Old Cancel Type) No | Drop Down List
Reason No | Text Box

Rejected Time (Old Cancelled Time) No | Date aand Time
Remarks No | Text Box

Cargo Type No | Auto Populated
Cargo Description No | Auto Populated
Cargo Status No | Auto Populated
Delay on Account Yes | Dropdown

Delay Reason Yes | Lookup

From Date and Time Yes | Date and Time Picker
To Date and time Yes | Date and Time Picker
Duration No | Autopopulated

Delay Remarks No | Text Box

51. BUSINESS FUNCTION NAME: RAIL RECEIPT

51.1 DEFINITION

The Traffic department is to record the Rail Receipt Details in the iPortman Web for Inward and Outward

Load Rakes. The Port Associates/Officials will be using this function.

51.2 NAVIGATION:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW

RECORDS

Menu
Path

Menu Bar ->Railways—> Rail Receipt Details - Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION

NAME

51.3 PREREQUISITES — MIASTERS

S.No. | Maters List
1 Wagon Type Master
2 Owning Railway

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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51.4 LIST PAGE SCREENSHOT

Following screenshot from Rail Receipt Details

List Page:

Once entered into the Functional Form — Rail Receipt Details, list page will appear
» To enter into the Rail Receipt Details New Page, click on Add New button from top of the tool bar

User Interface Image 266: Rail Receipt Details —21.5.1.1

51.4.1 RAIL RECEIPT - OUTWARD

Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Rail Receipt Details — Outward

Header Details screen will appear like below

& Rl Recspt

Mmoo S eemoweomes S muconmves S v ae csomas

User Interface Image 267: Rail Receipt Details —21.5.1.2

» Select Application Type from Drop Down Button either it is Inward or Outward

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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If Application Type is Select as Outward then following details required to follow:

YVVVYVY

Y

YVVVVY

VVVVVVVVVVVVVVVVVVVYVYVVYYY

A\

Select Indent Number (RA No.) from Lookup Button

Enter RR No. but it should not be duplicate

Enter RR Date from date picker. If integrated with FOIS then this field is auto fetched

Enter RR Received Date from date picker. If integrated with FOIS then this field is auto fetched

From Station, From Station Zone, To Station, To Station Zone, Via Station, Load Category (Trade),
Forwarding Note Number, FNR Number, No. of Load Wagons, No. of Empty Wagons, Railway Handling
Agent, Consignee, Consignee Address, Consignor, Consignor Address, Billing Agent, Cargo Type, Cargo
Description, Total TEU’s, No. of 20 Feet Containers, No. of 40 Feet Containers, No. of above 40 Feet
Containers, Over Load Weight, Actual Total Weight (Total Net Wt) fields are auto populated based on
selection of Indent Number (RA No.) or else if integrated with FOIS then this fields are auto fetched
Enter Forward Note Date from date picker. It is not mandatory to field to enter. If integrated with FOIS
then this field is auto fetched

Enter Chargeable Distance. If integrated with FOIS then this field is auto fetched

Enter Handled By. If integrated with FOIS then this field is auto fetched

Enter Invoice Number. If integrated with FOIS then this field is auto fetched

Enter Invoice Date from date picker. If integrated with FOIS then this field is auto fetched

Select TRFC Type from Drop Down Button either it is PC (Pvt. Coal) or GG (Govt. Coal). If integrated with
FOIS then this field is auto fetched

Select RR Cargo Code from Lookup Button. If integrated with FOIS then this field is auto fetched
Enter Risk Rate. If integrated with FOIS then this field is auto fetched

Enter Sender Weight (Exemption Wt). If integrated with FOIS then this field is auto fetched

Enter Chargeable Weight. If integrated with FOIS then this field is auto fetched

Enter Chargeable Class. If integrated with FOIS then this field is auto fetched

Enter Chargeable Rate. If integrated with FOIS then this field is auto fetched

Enter Low Punitive Weight (POL1). If integrated with FOIS then this field is auto fetched

Enter Low Punitive Class. If integrated with FOIS then this field is auto fetched

Enter Low Punitive Rate. If integrated with FOIS then this field is auto fetched

Enter High Punitive Weight (POL2). If integrated with FOIS then this field is auto fetched

Enter High Punitive Class. If integrated with FOIS then this field is auto fetched

Enter High Punitive Rate. If integrated with FOIS then this field is auto fetched

Enter Weight Unit (UOM). If integrated with FOIS then this field is auto fetched

Enter Total Chargeable Weight. If integrated with FOIS then this field is auto fetched

Enter Other Charges. If integrated with FOIS then this field is auto fetched

Enter Rebate. If integrated with FOIS then this field is auto fetched

Enter Base Freight. If integrated with FOIS then this field is auto fetched

Enter GST Amount. If integrated with FOIS then this field is auto fetched

Enter RR Tax Invoice Number. If integrated with FOIS then this field is auto fetched

Enter Miscellaneous Charges. If integrated with FOIS then this field is auto fetched

Enter D.P.O. If integrated with FOIS then this field is auto fetched

Enter D.S. If integrated with FOIS then this field is auto fetched

Enter Total Freight Amount. If integrated with FOIS then this field is auto fetched

Select Paid RR from Drop down Button either it is Yes or No. If integrated with FOIS then this field is
auto fetched

Total No. of Packages (Articles) is auto calculated based on Submission of Wagon Details. Or else If
integrated with FOIS then this field is auto fetched

Enter the Remarks if any
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» Doc No., Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto populated
by the system

» Step 2 — Onceallthe necessary fields are filled, click button from the bottom of the page.
Then Handled Wagon Details page redirected as like below & This Handled Wagon Details are auto
populated based on selection of Indent Number (RA No.) or Rake Arrival Number (RA No.)

= & Rail Receipt 2SO - I |

a VESSEL AND CARGO DETAILS

# RAILRECEIPT  §§} HANDLED WAGON DETAILS 8 RR WAGON DETAILS

Handled Wagon Details

Tare Weight (in Tonnes) Carrying Capacity Net Weight

SNo  Wagon No. Owning Railway Name Wagon Type

Q search.. Q search. Q search.... Q search.... Q search... Q search

User Interface Image 268: Rail Receipt Details —21.5.1.3

Step 3 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then

Wagon Details page redirected as like below

Click on @ Add Row to begin with data entry

= & Rail Receipt s BB

8 VESSEL AND CARGO DETAILS

@} RAILRECEIPT 8 HANDLED WAGON DETAILS  fil} RR WAGON DETAILS

-

RR Wagon Details

S.No  Wagon No. Owning Railway Name Wagon Type Tare Weight (in Tonnes) Carge Name Carrying Capacity Actual Weight Chargeable Wi

Q search Q sesich Q, search Q, search Q search Q, search Q search Q search

4

&

User Interface Image 269: Rail Receipt Details —21.5.1.4

Step 4 — Once @ Add Row is selected, then following Wagon Details line item fields will be populated

to enter.
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= & Rail Receipt

@k RAILRECEIFT  fill HANDLED WAGON DETAILS  §} RR WAGON DETAILS {8 VESSEL AND CARGO DETAILS

RR Wagon Details

LIME STONE

User Interface Image 270: Rail Receipt Details —21.5.1.5

» Wagon Number, Wagon Type, Owning Railway, Cargo Code, Gross Weight, Tare Weight, Actual Weight
(Net Weight), No. of Packages (Articles), Carrying Capacity, Overload Weight etc., this fields are auto
populated based on selection of Indent Number (RA No.) or Rake Arrival Number (RA No.) Or else if

integrated with FOIS then this fields are auto fetched

» Enter Chargeable Weight. If integrated with FOIS then this field is auto fetched
» Enter Low Punitive. If integrated with FOIS then this field is auto fetched
» Enter High Punitive. If integrated with FOIS then this field is auto fetched

A
Step 5 - Once data is filled in Line item Details, click on save button

. . @ -L""d :; RG\-"c'
item record and click on

the complete Rail Receiptentry details

to save the Wagon Details line

if need to add multiple Row’s or else click on button to save

» If any want to update the previous Wagon Details line item which is already saved then click on

expansion button ™ to update the details and click on save button h

particular record line item then click on Delete button @

r

. If want to delete the
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= & Rail Receipt c Bl D < >~ &

@k RAILRECEIFT  fill HANDLED WAGON DETAILS  §} RR WAGON DETAILS {8 VESSEL AND CARGO DETAILS

RR Wagon Details

-
110010 < n
-
SNo  Wagon No. Owning Railway Name Wagon Type Tare Weight (in Tonnes) Cargo Name Carrying Capacity Actual Weight
Q, search Q search @, search @, s=arch Q s=arch Q, search Q search
v 30 BALCO BN 2243 LIME STONE &2 17.52
Vagon No. * . Cargo Status Name * Mo. of Packages @J
130 B e >
Gwning Railway Name * Cargo Coda® Chargeable Weight
BALCO LsTo 1,000
Wagon Typs* (EETTe i Over Load Weight
E LIME STONE 0
Tare Weight {in Tonnes) Grass Wight * Low Funitive Weight (FOL1)
22.48 &0
Carrying Capacity Actual Waight High Punitive Weight (POL2)
58 17.52
Fermissible Carrying Capacity * .
1 000

User Interface Image 271: Rail Receipt Details —21.5.1.6

Step 6 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then
Vessel & Cargo Details page redirected as like below.

= & Rail Receipt c DD < >~ &

48} RAILRECEIPT 8} HANDLED WAGON DETAILS 8k RR WAGON DETAILS  {ill VESSEL AND CARGO DETAILS

Vessel and Cargo Details

a
1-1of1 u
SNo VCN No. Vessel Name Bill Of Entry No Bill Of Entry Date IGM No IGM Date Line No. Sub Li
Qszarch Q search Q search Q search ] Q search Q search fa] Q,search Q sean
hd 1 INMAA120211973 MV FORTAL PER 1e711 01-04-2022 00:00 1873 31-03-2022 00:00 100 100
VCHN No GM Date Nature of Cargo Sooking Oty @J
INMAA120211973 31-03-2022 00:00 o] 500
Vessel Name Line No HS Code Actusl quantity *
MV PORTAL PER 100 2821 175
8ill Of Entry No Sub Line No Cargo UOM Name
11eTn 100 LIME STONE METRIC TON
Bill Of Entry Date 00C No. BE Qty. Remarks
01-04-2022 00:00 118711 3,000
GM No Out of Charge Quantity
11073 5,000
4 »
BACK

User Interface Image 272: Rail Receipt Details —21.5.1.7
Step 6:Adding the files manually Once the record got saved, Click on the icon. Then the user will be

redirected to the popup window as below —
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SMo. Attachment Type Name Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files

ar

Drag files here, to upload

(o

User Interface Image 273-RAIL RECEIPT (Attachments) -21.5.1.8

Step 7:Click on button/ Drag Files here, to upload , Go to respective file location and
click on it.File will be attached under file name with respective filename.extension.

5No. Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
+ Add files
or
Attachment Type . . e - o
SNo. Name* Attachment Name*  Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name* Clear
1. = | =] EISa'ﬂpIE.dac:-: (9.62 kb) | '@

oo

User Interface Image 274-RAIL RECEIPT (Attachments Documents) 21.5.1.9

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name , Section name will display along
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Z

NOTE: If the attachments added in line level by using

icon system will display respective section

name.
Attachments (1) X
sNo, AttachmentType  Attachment . .c ot valid From D&T  Certificate Valid To D&T File Name Clear
MName Mame
Dredging Request
1 naividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample.doc iy
Documents - T T ample.dacx
+ Add files
or
Drag files here, to upload
P upload ‘ Close

If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name , Section name will display to attach the documents*File Required.
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Cerificate Valid From Certificate Valid To File
5No. Attach t T N Attach t M cl
o chment Type Name chment Name DA&T D&T Name ear
Vessel Registration
Cargo Related *File
1 - Az .
U Documents HrE Required
Vessel Registration P & |
0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

Pupload ‘ Close ‘

Now Click on the Check boxes accordingly, then select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded
display the status P on the screen.

510
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
envisSiz=n .

2 User Manual for iPortman PORTAL Application iP2rtman
TMP/UMG/V.1.0

SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

<No. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 15:48:43 23-03-2021 15:49:44 @ Sample_2_docx ]ﬁl
2 Ba“—“’ Relsted Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 #) Sample_1_docx T
ocuments
ES General Document  AAA 02-03-2021 15:50:05 31-03-2021 15:50:06 @ __Sample_2_.doc ]ﬁl
or

Drag files here, to upload

=
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Step 8: Click on the Save button from the top right corner to save the RAIL RECEIPT Form. Once

@ Record saved

the record got saved successfully, then the system will display !

Step 9: Once the record is saved then the document status will be as ‘Draft” and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

message.

Step10: Once the workflow is initiated click on the icon.System will be display

| Send user Profile for Approval |

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

Successfully Status changed to WFAPP

Step11: Once the user Approve the request the following

shown on the screen and the document status will be changed as ‘WFAPP’. .

with below popup fields and buttons. So the approver will either

status will be

| Successfully rejected.

If user reject the request following alert will display on the screen.
document status will be changed as ‘REJECTED’.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step12: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . I
| ene user Frothie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully 5tatus changed to APPROVED
Step13: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the

. o ‘ Successfully rejected.
request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

0
Step 14: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.

Cancellation X

Reason Descnption® [
Remarks

Requested By

Exit || Proceed
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Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and

status will change to CANCEL

. . List Data
Step 15: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= &£ Rail Recsipt ®
B c 1—100[143 n 23] . [13][ra][15][s
Arrival Rake No. Arrival Rake [ Indent No_ Rail Receipt No. Arival D&T

© szarch.. Q search... Q, search.. Q, szarch.. Q, search. Q, search. search.. m search [} sea

INMAA120220003 Approved Inward A20220007 PERI2022/0005 35 11-04-2022 10:18 11-04-2022 191

INMAA120220002 Approved Outward INDI2022/0001 0135133423 04-0-2022

INMAA 120220001 Approued Inward A20220001 PERI2022/0001 33451 01-04-2022 10:30 30-03-2022 034

INMAA 120210085 Approued Inward 220210215 PERIZ021/0185 38454 22-03-2022 1513 21-03-2022 224

INMAA 120210087 Approued Outward IND2021/0151 151 22-03-2022

INMAA120210086 Approved Inward 420210209 PERI2021/0120 5578 17-03-2002 17:38 17-03-2022 17

INMAA120210085 Approved Inward 420210204 PERIZ021/0178 8558 00-03-2002 08:45 08-03-2022 151

INMAA120210084 Approved Outward INDI2021/0148 146 15-03-2022

184 Drafifuirs) Dutward INDI2021/0148 125 14-03-2022

INMAA120210083 Approved Inward A20210204 PER/2021/0178 085466 09-03-2022 08:45 08-03-2022 1341
1 3

User Interface Image 275-RAIL RECEIPT (List Data) 21.5.1.10

51.4.2. RAIL RECEIPT - INWARD
Header Details:

Step 1 - Once clicked on Add New button from top of the tool bar, Rail Receipt Details — Inward
Header Details screen will appear like below
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User Interface Image 276: Rail Receipt Details — 21.5.2.1

Select Application Type from Drop Down Button either it is Inward or Outward

If Application Type is Select as Inward then following details required to follow:

>
>

VVVVVVYVYY

YV VY

Select Arrival Rake Number from Lookup Button

Permission Number (RA No.), Arrival Date and Time, From Station, From Station Zone, To Station, To
Station Zone, Via Station, Load Category (Trade), No. of Load Wagons, No. of Empty Wagons, Railway
Handling Agent, Consignee, Consignee Address, Consignor, Consignor Address, Billing Agent, Cargo
Type, Cargo Description, Total TEU’s, No. of 20 Feet Containers, No. of 40 Feet Containers, No. of above
40 Feet Containers, Over Load Weight, Actual Total Weight (Total Net Wt) fields are auto populated
based on selection of Indent Number (RA No.) or Rake Arrival Number (RA No.) Or else if integrated
with FOIS then this fields are auto fetched

Enter RR No. but it should not be duplicate

Enter RR Date from date picker. If integrated with FOIS then this field is auto fetched

Enter RR Received Date from date picker. If integrated with FOIS then this field is auto fetched

Enter Chargeable Distance. If integrated with FOIS then this field is auto fetched

Enter Handled By. If integrated with FOIS then this field is auto fetched

Enter Invoice Number. If integrated with FOIS then this field is auto fetched

Enter Invoice Date from date picker. If integrated with FOIS then this field is auto fetched

Select TRFC Type from Drop down Button either it is PC (Pvt. Coal) or GG (Govt. Coal). If integrated with
FOIS then this field is auto fetched

Select RR Cargo Code from Lookup Button. If integrated with FOIS then this field is auto fetched
Enter Risk Rate. If integrated with FOIS then this field is auto fetched

Enter Sender Weight (Exemption Wt). If integrated with FOIS then this field is auto fetched

Enter Chargeable Weight. If integrated with FOIS then this field is auto fetched
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Enter Chargeable Class. If integrated with FOIS then this field is auto fetched

Enter Chargeable Rate. If integrated with FOIS then this field is auto fetched

Enter Low Punitive Weight (POL1). If integrated with FOIS then this field is auto fetched

Enter Low Punitive Class. If integrated with FOIS then this field is auto fetched

Enter Low Punitive Rate. If integrated with FOIS then this field is auto fetched

Enter High Punitive Weight (POL2). If integrated with FOIS then this field is auto fetched

Enter High Punitive Class. If integrated with FOIS then this field is auto fetched

Enter High Punitive Rate. If integrated with FOIS then this field is auto fetched

Enter Weight Unit (UOM). If integrated with FOIS then this field is auto fetched

Enter Total Chargeable Weight. If integrated with FOIS then this field is auto fetched

Enter Other Charges. If integrated with FOIS then this field is auto fetched

Enter Rebate. If integrated with FOIS then this field is auto fetched

Enter Base Freight. If integrated with FOIS then this field is auto fetched

Enter GST Amount. If integrated with FOIS then this field is auto fetched

Enter RR Tax Invoice Number. If integrated with FOIS then this field is auto fetched

Enter Miscellaneous Charges. If integrated with FOIS then this field is auto fetched

Enter D.P.O. If integrated with FOIS then this field is auto fetched

Enter D.S. If integrated with FOIS then this field is auto fetched

Enter Total Freight Amount. If integrated with FOIS then this field is auto fetched

Select Paid RR from Drop down Button either it is Yes or No. If integrated with FOIS then this field is
auto fetched

Total No. of Packages (Articles) is auto calculated based on Submission of Wagon Details. Or else If
integrated with FOIS then this field is auto fetched

Enter the Remarks if any

Doc No., Doc Series, Doc Date, Status Code, Doc Approved Date, and Source fields are auto populated
by the system

Step 2 — Onceallthe necessary fields are filled, click button from the bottom of the page.
Then Handled Wagon Details page redirected as like below & This Handled Wagon Details are auto
populated based on selection of Rake Arrival Number (RA No.)
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= & Rail Receipt c BH D < > ~ o &

& RAILRECEIPT  fi} HANDLED WAGON DETAILS ~ §8 RR WAGON DETAILS {8 VESSEL AND CARGO DETALLS

Handled Wagon Details a
1-100f12 | ¢ n 2|
SNo  Wagon No. Owning Railway Name Wagon Type Tare Weight (in Tonnes) Camying Capacity Net Weight -
Qgearch... Qgearch... Qgearch... Qgzarch... Qgzarch... Qsearch...
» 1 130 BALCO BOXN 2748 B8 17 52 Im
» 2 131 BALCO BOXN 2748 B8 17 52 Im [IJJ
» 3 132 BALCO BOXN 2748 B8 17 52 EU T
» 4 133 BALCO BOXN 22.48 88 17.52 EU
» 5 134 BALCO BOXN 22.48 88 17.52 EU
» g 135 BALCO BOXN 22.48 88 17.52 EU
» 7 138 BALCO BOXN 22.48 82 17.52 El“
» g 137 BALCO BOXN 22.48 62 17.52 EIJ
W

BACK m
User Interface Image 277: Rail Receipt Details —21.5.2.2

Step 3 — Onceallthe necessary fields are filled, click button from the bottom of the page. Then
Wagon Details page redirected as like below

Click on @ Add Row to begin with data entry

= & Rail Receipt [¢] BR D < >~ &

@ RAILRECEIFT i} HANDLED WAGON DETAILS  §f RR WAGON DETAILS 8 VESSEL AND CARGO DETAILS

RR Wagon Details a
1-100f10 < n
-
5Ho  Wagon No. Owning Railway Name Wagon Type Tare Weight {in Tonnes) Cargo Name Carrying Capacity Actual Weight
Q search... Q_search.. Q search.... Q search.... Q search... Q search.... Q search....
- 130 BALCC BOXN 2248 LIME STONE 52 1752
Wagen No. * Cargo Status Nama * No. of Packages
120 =] § o
Load =

Qwning Raiway Name * Cargo Code * Chargzable Weight

BALCO LSTO 1.000

Wagen Type Cargo Name Over Load Weight

S0KN LIME STONE o

Tare Weight {in Tonnes) Gross Weight * Low Funitive Weight (POLT)

2348 a0

Carrying Capacity Actusl Weight High Punitive Weight (POL2)

58 17.52

Permissible Carrying Capacity *
1 nnn

User Interface Image 278: Rail Receipt Details —21.5.2.3
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Step 4 - Once ® Add Row is selected, then following Wagon Details line item fields will be populated

to enter.

= & Rail Receipt

8 RALRECEIPT  #h HANDLED WAGON DETAILS {8} RR WAGON DETAILS | VESSEL AND CARGO DETAILS

RR Wagon Details

c R BB D < > A~ &

» 1 0 BALCD BOXN 2.48 IME STONE
(3 2 1 BALCO BOXN 2.43 IME STONE
» 2 BALCO BOXN 242 IME STOME
3 4 BALCO BOXN 2.48 IME STONE
» 5 4 BALCO BOXN 242 IME STONE
» ] BALCO BOXN 243 IME STONE
(3 ] BALCO BOXN 242 IME STONE
» 8 BALCO BOXN 242 IME STONE

User Interface Image 279: Rail Receipt Details —21.5.2.4

» Wagon Number, Wagon Type, Owning Railway, Cargo Code, Gross Weight, Tare Weight, Actual Weight
(Net Weight), No. of Packages (Articles), Carrying Capacity, Overload Weight etc., this fields are auto
populated based on selection of Indent Number (RA No.) or Rake Arrival Number (RA No.) Or else if

integrated with FOIS then this fields are auto fetched

» Enter Chargeable Weight. If integrated with FOIS then this field is auto fetched
» Enter Low Punitive. If integrated with FOIS then this field is auto fetched
» Enter High Punitive. If integrated with FOIS then this field is auto fetched

0

Step 5 - Once data is filled in Line item Details, click on save button “

@ Add Row

to save the Wagon Details line

item record and click on if need to add multiple Row’s or else click on button to save

the complete Rail Receipt entry details

» If any want to update the previous Wagon Details line item which is already saved then click on

expansion button ™ to update the details and click on save button “

m

particular record line item then click on Delete button

r

. If want to delete the
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= & Rail Receipt c BB D < >~ Q&

4 RAILRECEIPT  #h HANDLED WAGON DETAILS  {} RR WAGON DETAILS  §8 VESSEL AND CARGO DETAILS

RR Wagon Details a
1-100F 10 n
-
SN Wagon No. Owning Railway Name Wagon Type Tare Weight (in Tonnes) Cargo Name Carrying Capacity Actual Weight
Q szarch.. Qszarch. Q, search Qzzarch... Q szarch... Q, search.. Q search....

» 1 130 BALCO 50XN 2248 LIME STONE 52 17.62

[ 131 BALCO BOXN 2248 LIME STONE 52 17.52 0
[ 132 BALCO BOXN 2242 LIME STONE 52 1752

[ 133 BALCO 50XN 2248 LIME STONE L 1752

P 5 134 BALCO B0XN 2248 LIME STONE 52 1752

b 8 135 BALCO 50XN 2248 LIME STONE 52 17.62

y 7 138 BALCO B0XN 2248 LIME STONE 52 1752

by & 137 BALCT BOXN 2248 LIME STONE 58 17.52 =

4 3

User Interface Image 280: Rail Receipt Details —21.5.2.5

Step 6:Adding the files manually Once the record got saved, Click on the icon. Then the user will
be redirected to the popup window as below —

5Mo.  Attachment Type Name Attachment Name Cerificate Valid From D&T Certificate Valid To D&T File Name Clear

+ Add files

or

Drag files here, to upload

(oo

User Interface Image 281-RAIL RECEIPT (Attachments) -21.5.2.6

Step 7:Click on IR RucIN button/ Drag Files here, to upload , Go to respective file location
and click on it.File will be attached under file name with respective filename.extension.

519
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: \
envisSiz=n .

User Manual for iPortman PORTAL Application iPartman
TMP/UMG/V.1.0

SNo. Attachment Type Mame Attachment Mame Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
4+ Add files
or
Attachment Type 5 " . - . . .
SNo. Name* Attachment Name™ Cerificate Valid From D&T*  Certificate Valid To D&T Certificate Name Clear
1. = | B EISaﬂple.dac:-: (9.62 kb) | ®
' Upload ‘ Close

User Interface Image 282-RAIL RECEIPT (Attachments Documents) 21.5.2.7

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded

display
with attached documents.

status on the screen. Respective Form Name , Section name will display along

NOTE: If the attachments added in line level by using @ icon system will display respective section

name.

Attachments (1) X

Attachment Type Attachment

SNo. Cerificate Valid From D&T Certificate Valid To D&T File Name Clear
Name Name
Dredging Request
1 ndividual Pass General 02-03-2021 15:17:24 29-03-2021 15:17:26 ) sample. doc Ty
' Documents = e e ample.docx
4+ Add files
ar

Drag files here, to upload

oo
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If the Attachment’s are configured, System will display like below when we click on icon .

Respective Form Name, Section name will display to attach the documents*File Required.

Cerificate Valid From Certificate Valid To File
SNo. Attach t T N Attach t M a
o chment Type Name ichment Mame D&T D&T Name lear

Vessel Registration

Cargo Related *File
Azure :
Documents Required

]

Vessel Registration P & |

0 1 Wessel Related Cargo Declaration (FAL form *File
Documents 2) Required
+ Add files
or

Drag files here, to upload

P upload ‘ Close ‘

Now Click on the Check boxes accordingly, then Select fles button will be enable.

Select respective files / Drag Files here, to upload , Go to respective file location and click on it. File will be
attached under file name with respective filename.extension.
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Cerificate Valid From Certificate Valid To File
SNo. Atiach tT M Attach t M l
o chment Type Name chment Name . - . ear
Vessel Registration
Cargo Related *File
1. - Azure .
Documents Required
Vessel Registration P & |
; Vessel Related Cargo Declaration (FAL form *File
' Documents 2) Required

ar

Drag files here, to upload

(o

Once all the mandatory and required fields are filled then Click on button. System will

File uploaded
display the status P on the screen.
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SNo. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Vessel Registration
1. CargoRelated Az 02-03-2021 15:45:50 18-03-2021 15:45:51 ) Sample_1_d Tii]
’ Documents ure = “a ample_1_docx
Vessel Registration P & |
Cargo )
Vessel Related . *File
(] 1. Declaration :
Documents —_ - Reauired
+ Add files elect fil
ar
Attachment Type _ . . _ o
SNo. Name* Attachment Mame* Cerificate Valid From D&T*  Certificate Valid To D&T* Certificate Name™ Clear
1. = | ﬁ| BISample (2).docx (9.62 kb) ®
Pupload | Close

Click On Close Button

<No. Attachment Type Attachment  Cerificate Valid From Certificate Valid To D&T File Name Clear
Mame Mame D&T
Wessel Registration
1. General Document  AAA 02-03-2021 15:48:43 23-03-2021 15:49:44 @ Sample_2_docx ]ﬁl
2 Ba“—“’ Relsted Azure 02-03-2021 15:45:50 18-03-2021 15:45:51 #) Sample_1_docx T
ocuments
ES General Document  AAA 02-03-2021 15:50:05 31-03-2021 15:50:06 @ __Sample_2_.doc ]ﬁl
or

Drag files here, to upload

=
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Step 8: Click on the Save button from the top right corner to save the RAIL RECEIPT Form. Once

. @ Record saved
the record got saved successfully, then the system will display ! message.

Step 9: Once the record is saved then the document status will be as ‘Draft” and then click on workflow

button .

Draft- >WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step 10: Once the workflow is initiated click on the icon. System will be display

Send Profile for A | . . I
| end user Frotiie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User WF Approval N

Send user Profile for Approwval
Change status of the record

Remarks:

=l =

‘ Successfully Status changed to WFAPP

Step 11: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.

If user reject the request following alert will display on the screen.
document status will be changed as ‘REJECTED’.

And the
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Step 12: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . I
ene user Frothie for Approva |W|th below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approwval o

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step 13: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’. If user reject

. o ‘ Successfully rejected.
the request following alert will display on the screen. And the document

status will be changed as ‘REJECTED’.

0
Step 14: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert ok and Back

Do you want to cancel?

Back

By Clicking on Back we can go to the previous screen. By clicking Ok we can see the below fields in Alert.

Cancellation X

Reason Description™ [

Remarks

Requested By

Exit | Proceed
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Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and

status will change to CANCEL

List Dat
Step 15: Upon Save / Approve /Reject /Cancel the record that can be seen in i o

Draft/Approved/Rejected/Cancel Status respectively

= & Rail Receipt ®
c 1-100f 143 n E 1514|185 ]] >
Arrival Rake No. Indent Number(RA Noj Rail Receipt No. Arrival D&T

Qsearch.. Q search... Q, search.. Q search.. Q search. Q, search scarch. B e B

INMAA120220003 Approved Inwars A20220007 PER/2022/0005 35 11-04-2022 10:18 11-04-2022 184

INMAA 120220002 Approved Outwsrd IND/2022/0001 0135123423 04-04-2022

INMAA120220001 Approved Inward A20220001 PER/2022/0001 36451 01-04-2022 10:30 30-03-2022 034

INMAA120210068 Approved Inward A20210215 PER/2021/0125 30454 2203-2022 15:13 21-03-2022 224

INMAA120210067 Approved Outward IND/2021/0151 151 22.03-2022

INMAA 120210086 Approved Inward A20210208 PERI202110120 5678 1703-2022 17:38 17-03-2022 174

INMAA120210085 Approved Inward A20210204 PERIZ02110175 8556 09-03-2022 06:45 08-03-2022 154

INMAA 120210084 Approved Outward INDIZ021/0148 145 15-03-2022

134 Drafi{irs) Outward IND/2021/0145 145 14-03-2022

INMAA120210063 Approved Inward A20210204 PERIZ02110175 985486 08-03-2022 0645 08-03-2022 134
1 »

User Interface Image 283-RAIL RECEIPT (List Data) 21.5.2.8

FIELD INFORMATION

Field Name Mandatory | Fill Type

Application Type * Yes Dropdown

Inward =Yes

Arrival Rake No. Outward Lookup

=No

Inward =No
Permission No / Indent No. (RA
No.) Outward
=Yes

Lookup

Arrival Date and Time No Textbox

RR Number Yes Textbox

RR Date Yes Calendar

RR Received Date Yes Calendar
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From Station No Textbox
From Station Zone
To Station No Textbox
To Station Zone No Textbox
Chargeable Distance No Textbox
Via Station No Textbox
Load Category (Trade ) No Textbox
Forward Note Number No Textbox
Forward Note Date No D.ate
Picker
FNR Number No Text Box
No.of Load Wagons No Textbox
No.of Empty Wagons Yes Textbox
Handling Agent No Textbox
Handled By No Textbox
Consignee No Textbox
ConsigneeAddress No Textbox
Consignor No Textbox
ConsignorAddress No Textbox
Billing Agent No Textbox
Invoice Number Yes Textbox
Invoice Date Yes Textbox
TRFC Type No Dropdown
Cargo Type No Textbox
RR Cargo Code Yes Textbox
Cargo Description No Textbox
Risk Rate No Textbox
Total TEU's No Textbox
No.of 20 Feet containers No Textbox
No.of 40 Feet Containers No Textbox
No.of above 40 Feet Containers No Textbox
Sender Weight (Exemption Wt.) Yes Textbox
Actual Total Weight (Total Net No Textbox
Wt.)
Chargeable Weight Yes Textbox
Chargeable Class No Textbox
Chargeable Rate No Textbox
Over Load Weight No Textbox
Over Load Class No Textbox
Over Load Rate No Textbox
Low Punitive Weight (POL1) No Textbox
Low Punitive Class No Textbox
Low Punitive Rate No Textbox
High Punitive Weight ( POL2) No Textbox
High Punitive Class No Textbox
High Punitive Rate No Textbox
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Weight Unit (UOM) No Textbox
Total Chargeable Weight Yes Textbox
Other Charges No Textbox
Rebate No Textbox
Base Freight No Textbox
Taxes
This field name should change as No Textbox
"GST Amount"
RR Tax invoice Number No Textbox
Miscellaneous Charges No Textbox
D.P.O No Textbox
D.S No Textbox
Total Freight Amount Yes Textbox
Gate Pass Number No Textbox
Gate Pass Date No Textbox
Paid RR Yes Textbox
Total No. of Packages (Articles) No Textbox
Remarks No Textbox
SI.No No Textbox
Wagon No No Textbox
Wagon Type No Textbox
Owning Railways No Textbox
Tare Weight No Textbox
Carrying Capacity No Textbox
Gross Weight No Textbox
Net Weight (Chargeable Weight) No Textbox
Overload Weight No Textbox
SI.No No Textbox
Wagon No No Textbox
Wagon Type No Textbox
Owning Railways No Textbox
Cargo Code Yes Manual
Entry
Gross Weight No Manual
Entry
Tare Weight No Textbox
Actual Weight (Net Wt.) No Textbox
No. of Packages (Articles) No Textbox
Carrying Capacity No Textbox
Chargeable Weight No Textbox
Overload Weight No Textbox
Low Punitive No Textbox
High Punitive No Textbox
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